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Elections Division Contact Information

Elections Division Contact Information

Certification & Training Program Staff

Les Bowen: les.bowen@sos.wa.gov, (360) 902-4187

Victoria Donahue: victoria.donahue @sos.wa.gov, (360) 725-5788
Paul Prociv: paul.prociv@sos.wa.gov, (360) 902-4177

Callin Silvernail: callin.silvernail@sos.wa.gov, (360) 902-4159

Lisa Tuerk: lisa.tuerk@sos.wa.gov, (360) 902-4167

OSOS Elections Staff Members
VoteWA - Help - Elections Contacts

Main Elections Office

(360) 902-4180
elections@sos.wa.gov
https://osos.service-now.com/county

C&T Support

ctsupport@sos.wa.gov

VoteWA Support

(360) 902-4194
votewasupport@sos.wa.gov
https://osos.service-now.com/votewa

NOTES:
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Election Administrator Certification
RCW 29A.04, RCW 36.22, WAC 434-260

State law requires at least two certified election administrators on staff in each county.
For initial certification an applicant must:

Complete E101 within 5 years of the certificate application. (E-101 does not qualify
toward training hours for initial certification)
Pass the written Election Administrator Certification examination.
Complete 40 hours of education within the previous five years.
30 hours must be election-specific training.
o 20 hours of the 30 must specifically address Washington State elections and must
include training hours from attending an annual Washington elections conference.
o 4 hours for visiting other county elections departments is allowed.
o 2 hours for participating in elections panels or committees is allowed.
10 hours may be for professional development courses, approved by the county auditor
or elections director.
All other training must be pre-approved by the OSOS to be counted as election-specific.
Submit an online application for initial certification.
To maintain certification, an administrator must:
Work as an election administrator continuously during the 2 years for which maintenance
is required.
Complete 40 hours of additional education, as pre-approved by the Secretary of State
o 30 hours must be election-specific. 20 hours of the 30 must specifically address
Washington state elections and must include training hours from attending an
annual Washington elections conference.
o 4 hours for visiting other county elections departments is allowed.
o All other training must be pre-approved by the OSOS to be counted as Election
Specific.
Submit an application for renewal by December 31 of each odd-numbered year.

Training Opportunities

Visit the Election Administrators page on the State Elections website for training registration,
applications for certification, and tracking your training.
https://www.sos.wa.gov/elections/administrators

NOTES:
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Election Laws

State Constitution
The State Constitution consists of 32 Articles. Each Article is denoted by a Roman numeral.
Example: Article VI
Articles are divided into Sections. When referring to a specific section, you will see either:
e Article VI, Section 4, or
e Art. VI, Sec. 4, or
o Art.VI,§4
Articles I, I, 11, IV, VI, VII, XI, XIV, XXII, and XXIII all contain provisions related to elections.

State Statutes
The official name is the Revised Code of Washington, commonly known as “RCWs.”
e Numbered Titles divide state statutes by subject.
o Example: RCW 29A
e Titles are divided into chapters and the chapter numbers appear after the title number,
separated by a period.
o Example: RCW 29A.24
e Chapters are divided by sections and the section number is listed after the chapter
number, separated by a period.
o Example: RCW Title 29A, Chapter 24, Section 031 would read as RCW 29A.24.031.

You will find most election laws in Title 29A, however many other chapters associated with
specific offices and issues contain such laws. (See the chart found at the end of this chapter).

State Rules
The official name is Washington Administrative Code, commonly known as “WACs.” WACs are
organized in a manner similar to RCWs.
e Numbered titles divide state rules by subject.
o Example: WAC434
e Titles are divided by chapters and the chapter numbers appear after the title number,
separated by a dash.
o Example: WAC 434-250
e Chapters are divided by sections and the section number is listed after the chapter
number, separated by a dash.
o Example: Washington Administrative Code Title 434, Chapter 250, Section 030
would read as WAC 434-250-030.

NOTES:
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Rules for the Secretary of State are located in Title 434. Election rules are found in WAC chapters
434-208 through 434-381.

Federal Election Laws
Federal election laws affect the administration of elections, including:
e MOVE Act—Miilitary and Overseas Voter Empowerment Act of 2009
e HAVA —Help America Vote Act of 2002
e NVRA — National Voter Registration Act of 1993 (Motor Voter)
e UOCAVA — Uniformed and Overseas Citizens Absentee Voting Act of 1986
e Voting Accessibility for the Elderly and Handicapped Act of 1984
e Voting Rights Act of 1965

Litigation and Attorney General’s Opinions
e An opinion is requested when the interpretation of an existing law is in question. While
not as binding as law, Attorney General Opinions affect election administration.
e Supreme Court and Court of Appeals decisions override current law.
e State and federal court cases affect the administration of election law for the jurisdiction
in question. Such decisions, while may or may not be binding for the entire state,
influence interpretation of state law.

Search Tools

e The RCWs and WACs may be found on the Secretary of State’s website at
https://www.sos.wa.gov/elections/election laws.aspx.

e The state also provides a search option for RCWs, WACs, and the State Constitution at
search.leg.wa.gov/search.aspx#tdocument.

e Alist of election related RCWs outside of Title 29A (on the following page) at
https://www.sos.wa.gov/ assets/elections/administrators/2022-december-rcw-
chapters-elections-outside-29a.pdf.

Election-Related RCW Chapters

Election-Related Topics

Vacancies in Office 42.12
Eligibility to Hold Office 42.04
Motor Voter 46.20
Mental Competency 11.130
Public Disclosure Commission 42.17A
Redistricting 44.05
Legislative Districts 44.07F

NOTES:
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General Government

Public Records 42.56

Records Retention 40.14 & 36.22

Open Public Meetings Act 42.30

Legal Notices & Publications 65.16

Debt Limits for Taxing Districts 39.36

General Obligation Bonds 39.40 & 39.46

Excess Property Tax Levies 84.52

Property Tax Limitations 84.55

Property Tax Exemptions 84.36

Taxing District Boundaries 84.09
Judicial Offices

Supreme Court 2.04

Court of Appeals 2.06

Superior Court 2.08

District Court 3.34 & 3.38

Municipal Court 3.46 & 3.50

Municipal Court > 400,000 35.20
State Offices

Governor 43.06

Lieutenant Governor 43.15

Secretary of State 43.07

State Treasurer 43.08

State Auditor 43.09

Attorney General 43.10

Commissioner of Public Lands 43.12

Superintendent of Public Instruction 28A.300

Local Government

Counties

36.16, 36.22, 36.32 & 36.89

Cities and Towns

35.02, 35.17, 35.18, 35.22,
35.23, & 35.27

Code Cities: Charter and Noncharter

35A.01-35A.13 & 35A.29

Incorporations

35.02

Disincorporations

35.07

Annexations and Reductions

35.10, 35.13, 35.16,
& 35A.14-35A.16

Special Purpose/Junior Taxing Districts

Dissolution of Special Purpose
Districts

36.96

NOTES:
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School Districts

28A.315, 28A.320, 28A.323,
& 28A.343

Fire Districts

52.02-52.10, 52.14, 52.16,
& 52.26

Port Districts

53.04, 53.12, 53.16, 53.36,
53.46, 53.47, & 53.48

Hospital Districts

70.44

Library Districts 27.12
Regional Transit Authorities 81.112
Transportation Benefit Districts 36.73

Regional Transportation Benefit
Districts

36.120 & 82.80

Roads and Bridges

36.76, 36.83, & 36.88

Park and Recreation Districts

35.61

Public Utility Districts

54.04-54.12, 54.32, & 54.40

Water and Sewer Districts

35.13A,57.02, 57.04, 57.12,
57.20, & 57.24-57.36

Diking & Drainage Districts

85.05-85.38

Flood Control Districts

86.09 & 86.15

Irrigation Districts

87.03, 87.28, 87.52-87.56,
& 87.84

Conservation Districts 89.08
Mosquito Control Districts 17.28

Weed Districts 17.04 & 17.06
Public Facilities Districts 36.100

Major Public Energy Projects 80.52
Cemetery Districts 68.52 & 68.54

NOTES:
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Accessibility Awareness
RCW 29A.12, RCW 29A.40, WAC 434-250

HAVA (Help America Vote Act)

HAVA, the Americans with Disabilities Act of 1990 (ADA) and state law require election officials
provide voters with disabilities the same access to voting as other citizens. These laws give voters
an equal opportunity to vote privately and independently.

How do you make voting by mail accessible?
Every county must provide:
e An Accessible Voting Unit (AVU) in at least one voting center. The unit must be
wheelchair-accessible.
e Election materials in alternate format, e.g. audio, larger fonts, etc.
e Voting centers that meet all requirements of the Americans with Disabilities Act (ADA).
The AVU must be positioned in a way to protect voter privacy. The voting screen of the
AVU should not be viewable by staff or voters in the center.
The “ADA Checklist for Event Accessibility” provided at the end of this section will assist you in
determining the accessibility of any voting location.

Disability Advisory Committee

RCW 29A.04

All counties are required to establish and maintain a Disability Advisory Committee (DAC) or a
County Accessible Community Advisory Committee (ACAC). The committee must include persons
of ‘diverse’ disabilities and persons with expertise in providing accommodations for persons with
disabilities. Counties may share a committee provided no more than one of the participating
counties has a population greater than seventy thousand.

What does the committee do?
The Committee must work with the County Auditor to create a plan and implement changes to
improve the accessibility of elections for voters with disabilities with regard to:
The number and location of voting centers and ballot deposit sites and/or ballot drop boxes.
(Example: locate drive-up ballot deposit boxes on the driver’s side of a car and pedestrian boxes
at wheelchair height.)

e Qutreach to voters regarding the availability of accessible voting accommodations.

e Transportation of AVUs to locations convenient to voters with disabilities.

e Implementation of the Help America Vote Act.

NOTES:




Elections 101

e Reviewing and updating the plan on a yearly basis.

Accessibility Awareness

The YouTube video, “Disability Sensitivity Training” produced by the District of Columbia
(https://www.youtube.com/watch?v=Gv1aDEFIXg8) addresses communication with members
of the disabled community.

The “Voting with a Disability in Oregon” video produced by Disability Rights Oregon
(https://www.youtube.com/watch?v=NOuGDrlcdos) illustrates ways to help people vote
privately and independently at home.

Disability Rights Washington’s YouTube voting series
(https://www.youtube.com/watch?v=4SHvXahfDnM&list=PLLSb3deWSkYyHjsWFdeMYGmJTHf-
tou-z&index=1) explains to viewers that voters in various communities retain voting rights and
how to exercise those rights.

Voter Assistance

A voter has the right to request assistance from whomever the voter chooses. Staff members
may assist voters upon request or offer assistance when it appears that a voter is having difficulty
casting a vote.

N
@)

Interacting with People with Disabilities
Be Respectful - A person with a disability is a person like anyone else. Treat people with the same
respect and consideration.

Meeting Someone - Try to avoid actions and words that suggest the person should be treated
differently. People who use wheelchairs may have a variety of different disabilities. When you
meet someone, extend your hand to shake if that is what you normally do. A person who cannot
shake hands will let you know. If you are meeting a blind person, identify yourself. Use a normal
tone of voice. Do not raise your voice unless requested.

Helping - Do not automatically give assistance. Ask first if the person wants help. Offer assistance,
quietly and tactfully, but do not overdo it or insist on helping. Respect the person's right to reject
help or to indicate the kind of help needed.
e If the offer is accepted, listen to instructions. The person may refuse your offer of
assistance or may not wish to discuss their disability.
e If you cannot assist in the way that is requested, discuss it with the person. You have a
right to set limits on what you can and cannot do. Your relationship with a person with a
disability should be, like any other relationship, a reciprocal one.

NOTES:
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Appreciate what the person can do. Remember that difficulties the person may be facing may
stem more from society's attitudes and barriers than from the disability itself.

Communicating - Talk directly to the person, not to an aide, friend, or interpreter. When talking
with a person in a wheelchair for more than a few minutes sit down and converse at the same
level. Offer to make basic information available in large print, Braille, electronic or audio formats.

e Relax. If you do not know what to do or say, allow the person who has a disability to help
put you at ease.

e Do not assume anything. If you have a question about what to do, how to do it, what
language or terminology to use, what assistance to offer, ask the person with the
disability. That person should be your first and best resource.

e Talk about the disability if it comes up naturally, without prying. Let the person guide you.
Be considerate of the extra time a person with a disability may need to say or do things.
Let the person set the pace in walking or talking.

e Give whole, unhurried attention to the person who has difficulty speaking. Don't talk for
the person, but give help when needed. Keep your manner encouraging rather than
correcting. When necessary, ask questions that require short answers or a nod or shake
of the head.

e Don't pretend to understand a person with a speech difference when you do not. Don't
be afraid to let the person know that you do not understand. Be patient, not only with
the person with the disability but also with yourself.

e Speak calmly, slowly, and distinctly to a person with a hearing problem or other difficulty
understanding.

e Stand in front of the person, speak directly to the person, and use natural gestures to aid
communication.

e When full understanding is doubtful, try writing notes.

Touching - Do not pat or touch a person with a disability unless there is a good reason (such as
shaking hands in greeting or if the person has requested assistance).

e Gently touching a deaf person to get their attention is permissible.

e Do not touch someone’s cane, wheelchair or other device.

Environments - Provide wide & clear paths of travel for people who use wheelchairs or are blind.
e Bealertto architectural barriers. Inadequate lighting is difficult for those with hearing and
sight problems.
e Be aware that some people may be sensitive to smoke, perfumes, or any other irritants
that may be in the air.

Wheelchairs or mobility aides - Never push a wheelchair without first asking the occupant if you
may do so. Do not move wheelchairs, crutches, or other mobility aids out of the reach of the

owners.

NOTES:
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Do not invade personal space by leaning on a wheelchair. Do not patronize a person in a
wheelchair by patting them on the head.

Service Animals - A service animal is NOT required to have any special certification. Federal law
protects the civil rights of persons with disabilities who are accompanied by their service animals
in all public places.

Do not make noises at the service animal; it may distract the animal from doing its job. Never

touch a service animal, or the person it assists, without permission. Do not pet or otherwise
distract dog guides - they are working.

ADA Checklist for Event Accessibility

Is this location/event accessible?

Answer the following questions. If any answer is negative, or needs qualification, select a new
location or make accommodations.

A detailed checklist for polling places, voting centers and public access is available from the U.S.
Department of Justice website at http://www.usdoj.gov/crt/ada/votingck.htm

PARKING

L] The required number of parking spaces are designated as accessible with signs using the
access logo. (See the checklist referenced above to determine requirements.)

L] One out of every six accessible parking spaces is designed with an access aisle for van
parking.

The accessible parking is located as close as possible to the entrance.

If accessible parking is not visible from the street, directional signs with the access logo
are pointing the way.

'] Voters can be dropped off at a curb cut providing adequate and direct access to the
building.
PATHWAYS

[] Paths are no less than 48 inches wide.

L] The slope of the path is no more than one inch of rise for every 20 inches of run.

NOTES:



http://www.usdoj.gov/crt/ada/votingck.htm

Elections 101

[]

There is at least 80 inches of clearance over the pathway at all points.

All thresholds are no more than one-half inch for interior or three-quarters of an inch for
exterior doors.

Carpets are no thicker than one-half inch.

If there are gratings in the walking surface, the grating is no more than one-half inch in
width.

Directional signs are visible along the accessible route and at the entrance.
All doorways are at least 32 inches wide.

If the location requires movement between floors, an elevator access is in close proximity
to the entrance and the training room.

All stairs are supplemented with ramps of no more than a 1-foot rise for every 20 feet of
run.

BUILDING/TRAINING ROOM

[]

Doors to building and rooms are designed with lever handles, automatic openers and
room to move to the side.

Drinking fountains, telephones and other convenience facilities are designed for
wheelchair users or those with mobility issues.

The restrooms include wide stalls and grab bars, and are in close proximity to the meeting
room.

The room arrangement is such that all persons will be able to participate visually and
physically.

The room can accommodate additional space requirements by those with mobility issues.

If computers are to be used, computer stations are designed to accommodate
wheelchairs.

MEETING ANNOUNCEMENTS

[]

NOTES:

Accommodations such as interpreters, handouts, and presentation copies are available in
alternate formats.

There is a statement regarding availability of accommodations in all publicity for the
meeting.

There is a statement that alternate formats are available upon request.
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'] Videos/films have closed captions.

1 A contact person has been identified for accommodation issues.

NOTES:
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Election Administration Toolkit

Tools

Every election administrator should assemble a ‘toolkit’ consisting of items to keep the office
running smoothly. Take time to assemble your ‘toolkit’ to include:

Elections Contact Information

Office Procedures (written)

Policy & Training Resources

Elections Tools

Elections Forms & Templates

Guidelines for implementing the Americans with Disabilities Act.

auaaaa

Office Procedures
Written procedures ensure consistency in completing a task, provide a timeline for processes,
and give direction to new employees or for infrequent activities. Procedures also document
compliance with state laws and office policy. Written procedures may include:

e Title with initials of author and date of last review.

e Brief statement of the purpose for the procedure.

e List of controlling statutes, rules, or policies.

e List of forms used in the procedure.

e List of records created during the process.

e Step by step instructions necessary to complete the procedure.

e Times and deadlines (including retention schedules)

e Actions to take in special circumstances, e.g. lack of compliance or an emergency.

e Position responsible for the completion of each task or procedure.

NOTES:
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Example of Written Procedure Form

Snohomish County
% Elections/Voting Division Procedure

Tile Dacument No. and Revisian

Ballot Packing for Storage TB - 002

Written and Last Updated by and Date: Effective Date

D.F. 4/21/2008 6/30/2008
Approved by and Date:

WM 6/30/2008

Purpose

To maintain and track how and where tabulated ballots are packed for storage after tabulation.

References
RCW Ballot containers, sealing, opening
29A.60.110
WAC Secure Storage
434-261-045
Forms
Batch slips
Storage box lable
Records

Ballot storage Batch locations are recorded in each election’s ballot location

location.xls spreadsheet

Batch . Tabulation accountability paperwork completed by machine
Accountability | gperator for each batch of ballots

Sheet

Procedure

1.0 Pre-Election storage inventory

Action By Action
Election Technician | 1) Review supply check sheet and order any needed
supplies at least 4 weeks before election

2.0 Pre-tabulation packing preparation {prior to Election Day tabulation)

e Test procedures with inexperienced staff.
e Adopt procedures only after testing.
e Review and update office procedures annually.

NOTES:
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Contact Information

Gather your own quick reference guide or an updated set of Outlook contacts with the following:
(J Vendors, political parties, county contacts
(J VoteWA Support, C&T Support, and all OSOS Staff (see the VoteWA ‘Help’ tab)

dection Management = State Utilities ~ Help ~

Elections Contacts
Elections Resources
'E BOARD Release Notes R

== == =0eer oo Submit a Ticket

Your Elections Community & Government Entities
One of our best tools and resource for elections is usually a phone call or email away. Do not be
shy to contact your government partners to ensure elections are conducted well:

e Any County Auditor’s Office or Sec. of State official

e Local government sites, e.g. cities, ports, schools

Policy and Training Resources
Law, policy, and advisories are your first and ultimate authority and responsibility:

e RCWs & WACs
o https://apps.leg.wa.gov/rcw/default.aspx?Cite=29A
o https://app.leg.wa.gov/WAC/default.aspx?cite=434
e 0SOS Webpages / Clearinghouse & Advisories
o https://www.sos.wa.gov/elections/administrators/
o Elections Resources (You must first sign into VoteWA): https://osos.service-
now.com/county
e Department of Justice: http://www.justice.gov/crt/about/vot/
e NVRA and UOCAVA: http://www.fvap.gov/info/laws
e Federal Voting Assistance Program (FVAP): www.fvap.gov
e Public Disclosure Commission: www.pdc.wa.gov
e US Postal Service: www.usps.com. For election mail specifically:
https://www.usps.com/gov-services/election-mail.htm
e Budgeting, Accounting and Reporting System (BARS) for (GAAP)> manual search
“elections”
o https://www.sao.wa.gov/bars cash/accounting/expenditures/voter-registration-
and-election-cost-allocation

Election Tools
Election tools are driven by policy, not the other way around. They help you execute the law.

NOTES:



https://apps.leg.wa.gov/rcw/default.aspx?Cite=29A
https://app.leg.wa.gov/WAC/default.aspx?cite=434
https://www.sos.wa.gov/elections/administrators/
https://osos.service-now.com/county
https://osos.service-now.com/county
http://www.justice.gov/crt/about/vot/
http://www.fvap.gov/info/laws
http://www.fvap.gov/
http://www.pdc.wa.gov/
http://www.usps.com/
https://www.usps.com/gov-services/election-mail.htm
https://www.sao.wa.gov/bars_cash/accounting/expenditures/voter-registration-and-election-cost-allocation
https://www.sao.wa.gov/bars_cash/accounting/expenditures/voter-registration-and-election-cost-allocation
https://www.sao.wa.gov/bars_cash/accounting/expenditures/voter-registration-and-election-cost-allocation
https://www.sao.wa.gov/bars_cash/accounting/expenditures/voter-registration-and-election-cost-allocation

Elections 101

VoteWA
VoteWA is our statewide voter registration and election management system.

e Live Production Link: https://admin.votewa.gov/
e QA or Practice Link: https://ga-admin.votewa.gov/
e VoteWA Manual and Videos: https://osos.service-now.com/county

VoteWA includes:
e Increased access to election results
e Online voter registration
e Individual voter information
e Online ballot access
e Standardized voter education notices
e Online voter guides
e Archived election information
e Candidate Filing Management

Your Vendors and Tabulators

Your vendors and tabulation systems are a tool that you will need to ensure compliance with
state law. Be sure to identify your

Tabulator Manual

Ballot Print Vendor & procedures

Pamphlet Print Vendor & procedures

US Post Office representatives (participate in daily election calls to speak with them
consistently)

Quaai

Additionally:
e Lexus Nexus (requires a license)
e DOL lookup (requires an account)
e Public Disclosure Commission (PDC)

Election and Voter Registration Costs
Elections cost money. Participating minor taxing jurisdictions pay their share of election costs.
The state reimburses for its share of election costs only starting in July 2021. Some examples of
recoverable expenditures are:

e Printing costs for ballots and envelopes.

e Postage for mailing outbound ballots and charges for undeliverable ballots.

e Staff time dedicated to the election.

e Annual maintenance for the tabulation system software and hardware.

e A portion of annual maintenance for VoteWA software and hardware.

NOTES:



https://admin.votewa.gov/
https://qa-admin.votewa.gov/
https://osos.service-now.com/county
https://www.sao.wa.gov/bars_cash/accounting/expenditures/voter-registration-and-election-cost-allocation/
https://www.sao.wa.gov/bars_cash/accounting/expenditures/voter-registration-and-election-cost-allocation/

Elections 101

e Examples of voter registration costs:
e The voter registration system (VoteWA) maintenance.
Printing or postage for required NVRA notices.
Staff time dedicated to voter registration.
e A portion of annual maintenance for election management hardware.
Do not include expenses covered by federal and state grants.

Bill voter registration expenses to the county and cities/towns based on voter registration totals.
The county is responsible for its share based on the number of voters in unincorporated areas.

Tracking Expenses
There are several methods for tracking expenditures:
e Using budget line items attached to warrants.
e Retaining copies of all invoices.
e Maintaining an itemized spreadsheet during the election.
You may use any combination of these methods to document your expenses. Track registration
expenses separately from election costs.

Billing information and rules for cost recovery are available in the BARS Manual (Budgeting,
Accounting and Reporting System) available on the Washington State Auditor’s Office website at
https://www.sao.wa.gov/bars cash/accounting/expenditures/voter-registration-and-election-
cost-allocation/

Other Helpful Websites

Free people search: www.zabasearch.com

ZIP code locator: https://tools.usps.com/go/zip-code-lookup.htm

LexisNexis: www.lexis.com (Requires licensed login)

Department of Licensing query: https://secureaccess.wa.gov/ (Requires licensed login)
Obituary Search: https://www.legacy.com/obituaries/local

Forms and Templates

Voter Registration Challenges: www.sos.wa.gov/elections/voterregistrationchallenges.aspx
Agency Based Registration Forms: https://www.sos.wa.gov/elections/abvr/forms.aspx

Online Voter Registration: https://olvr.votewa.gov/

Voter Registration Form: http://www.sos.wa.gov/elections/Print-Voter-Registration-Forms.aspx
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Public Information and Record Requests
RCW 42.56

The Public Records Act determines if a document is a public record. Upon receipt of a public
records request, you must provide any documents not exempted by the Act.

Information may consist of a number of formats including letters or memos, films, videos,
photographs, audio recordings, symbols, discs, and emails.

State and local retention schedules determine how long documents and records must be
retained. Retention schedules are found on the Secretary of State’s website under Archives.

Counties use two schedules:

e Common Records Retention Schedule (CORE) and Local Government General Records
Retention Schedule (LGGRRS) at
https://www.sos.wa.gov/archives/recordsretentionschedules.aspx.

e Records management assistance, current schedules, and information may be found at
http://www.sos.wa.gov/archives/RecordsManagement/records local.aspx.

Keep documents without a prescribed retention period indefinitely.

What You Need to Know About Public Information Requests
e Any member of the public may request a document.
e Provide records during normal business hours.
e Do not require a reason for a public records request.
e The law restricts the use of public lists for commercial purposes, but not the release of
information.
e An agency must provide the fullest assistance to the requestor.
e Unless exempted, agencies must provide a record if it exists. This includes records held
beyond the retention period.
e Fulfill the request in as short a period of time as possible.
Do not charge a fee for viewing or searching for documents. You can charge the actual cost for
copying documents up to 15 cents per page or for scanning paper documents into electronic
format provided you meet all conditions of WAC 44-14-070.

What should you do when you receive a public information or record request?
Respond no later than five business days after the request by:
e Providing the record,
e Notifying the requester with an estimate of when the document(s) will be provided, or
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e Seeking clarification of the request.
e Denying the request with an explanation why you cannot or will not comply.

Are there any exempt records?
The Public Records Act exempts records disclosure, such as:
e Personnel files that are closed.
e Ongoing investigations by law enforcement agencies.
e Preliminary drafts or notes expressing opinions or formulating policies.
e Create an exemption log that identifies denied records by date, author, title, and
exemption statute and reason.
e Cybersecurity and physical security plans to prevent or mitigate threats to the office.
e Voter signatures, phone numbers, and email addresses on ballot return envelopes,
declarations, and signature correction forms.
o The requestor may inspect these records in person but may not take photographs
or recordings.
A denial may lead to a lawsuit, so keep good records.

NOTES:
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Elections Security

A critical part of election administration is security. Security comprises physical and
cybersecurity. Physical security lays the foundation for cyber security. These protect against
unauthorized access to elections physical locations and computerized systems.

Physical Security
RCW 29A.40, 29A.60

Physical security expands beyond the perimeter of the building and includes laptops and mobile
devices.

Security Layers

Physical Security: refers to policies, procedures, and actions taken to protect voting systems,
equipment, required documentation, ballots, and related facilities from natural hazards,
tampering, vandalism, and theft from both internal and external sources.

Secure Storage employs physical security and the use of numbered seals and logs or other
security measures that detect any inappropriate access to secured materials.

Multiple layers of safeguards create the most effective security. Evaluate the physical security
and secure storage of your office by answering these five questions:

e How does the elections department restrict public access?
o Digital Data, Tabulation Systems, Storage Areas, Processing Areas, Ballots in
Custody?
e Do you have tamper-evident seals and logs always documenting who accessed ballots?
e Are your seals and logs appropriate for the application/environment?
e Who reviews the access log/documentation and how often?
e Have you conducted trainings on your security policies and procedures?

Physical Security

WAC 434-256-045

Physical Security Examples
e Electronic surveillance such as video
e Electronic keycard systems with automatic logs.
e Tabulator sign-in logs (not a seal)

NOTES:
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e Other methods that detect and document access to secured materials.

Secure Storage of Ballot Images

Seals and logs must be used for the storage handling of ballots and

TTA9TABLT

tabulation systems. -

e Seals
O
O

CUSTOM
PRINTING

Uniquely numbered

Seals retained and logged when broken

Written procedures should stipulate how seals are to be
installed, tested upon installation, and how to identify
tampering before removal. Training should include
identifying tampering on each type of seal that’s used.

Chronological dates of application and removal
Seal number

Identifying information of persons attaching November 5. 2019 General Election

or removing seal e — e
Documentation as to why a seal was

removed after tabulation

What materials must be secured?

Ballots

The term “ballots” is not restricted to printed ballots. Ballots may mean:

e Any voted ballot.

e Scanned ballot images.

e Emails, including deleted emails, containing voted ballots.

e Tally documents.

e Data, such as mobile ballot boxes (MBBs, Zip Drives, USB drives, V-drives).
e Programmed tabulators.

Voted ballots and ballot images must be in secure storage except during:
e |Initial and final processing.
e Duplication.
e Inspection by the Canvassing Board.
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Following tabulation, seal ballots in containers that identify the primary or election. Only open
containers sealed after tabulation for the following reasons:

e Canvass of ballots prior to certification.

e Recounts conducted per Canvassing Board directive.

e Manual audit per RCW 29A.60.170 (3).

e Order of the superior court.

e Consolidation into one container for storage purposes.

Be sure to document access. This can be included on the seal log. When the Canvassing Board
opens a ballot container, include a full record of the additional tabulation or examination of
ballots in the Canvassing Board documents.

Notify political parties and request observers whenever unsealing ballots.

manage ballots like money

keep secure count often retain records

Voting Devices

Preparation of a voting device for a primary or election should include:
e Complete test logs which indicate precincts tested.
e Sealing the device with a uniquely numbered seal.

Ballot Deposit Sites

During an election, keep ballot deposit boxes locked and sealed at all times. Document each time
a boxis sealed and/or a seal is broken. Two people, either employees or appointees of the County
Auditor, must empty ballot deposit boxes together.

At exactly 8:00 p.m. on Election Day, all ballot boxes must either be:

e Emptied, or
e Secured with a numbered seal to prevent deposit of ballots after 8:00 p.m.

NOTES:
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Transport ballots to the counting/processing center by either:
e At least two authorized people together, or
e One person with the ballots in containers secured with seals and logs.

Ballot Tabulation Programming
Security measures apply to ballot tabulators. Secure tabulation equipment (including AVUs),
databases, and data. Limit access to authorized personnel only and document all access.

@ Optical scan systems must follow an approved security plan when scanning before Election
Day.

Physical Security Best Practices

Seals

Seals are only as good as their use protocol. Written procedures should stipulate how seals are
to be installed, tested upon installation, and how to identify tampering before removal. Training
should include identifying tampering on each type of seal that’s used.

e Select a type of seal that is compatible with the application:

o Sticker seals should generally be no residue or low residue stickers. Left over
residue can impede tamper evidence if not cleaned before the new seal is applied.
Sticker seals should be tested to resist common chemicals.

o A low strength plastic pull tight seal should be reserved for indoor controlled
environments. Plastic seals are susceptible to heat, cold and prolonged outdoor
exposure. Being easily broken, these seals can be used to support a narrative of
unsecure elections due to ease of removal.

o A steel cable seal should be used when the container to be sealed is left outdoors
or unattended. These seals are designed to resist exposure to the elements and
add an increased barrier to entry. Tampering with these seals requires a much
higher threshold of effort.

e When possible, employ seals and locks that meet or exceed current ISO (the International
Organization for Standardization) 17712 standards. When applicable, manufacturers
should be willing to provide certificates of compliance and test data to support their
claims.

e |t's preferable, but not necessary, that the vendor for seals will sell only to governmental
agencies and not the public.

e [f video cameras are used, schedule regular checks to make sure they are operational.

e Implement two-person integrity policies when setting up a voting system. Never allow a
vendor or employee uncontrolled access to equipment.

e Only authorized election staff should be allowed in the scanning and tabulation areas.

NOTES:
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Locks

NOTES:

Unless actively processing, ballots are always stored in a secured area with restricted
access.

Provide visitors with clear procedures when observing logic and accuracy tests, ballot
processing, recounts, and other election activities. These procedures should include the
use of employee monitored entrances and exits, a sign-in/sign-out log, and physical
identifiers such as visitor name tags, badges, colored lanyards, etc.

Door locks should be graded by the American National Standards Institute (ANSI) grade,
with Grade 1 the most secure and Grade 3 the least. Grade 1 should be specified.

When purchasing padlocks, utilize locks with CEN (Central European Norm) 4 or higher
rating for high security.

Practice adequate key control. The number of keys to access a secured area or to empty
drop boxes should be kept to a minimum and all keys should be tracked. Audit keys and
key holders regularly to assure all keys are accounted for. Similar protocols should be
employed with badges.

If video cameras are used, schedule regular checks to make sure they are operational and
that there is sufficient video storage for the purpose of the review of footage.
Implement two-person integrity policies when setting up a voting system. Never allow a
vendor or employee uncontrolled access to equipment.

Only authorized election staff should be allowed in the scanning and tabulation areas.
Video cameras provide an extra layer of security.

Review chain-of-custody procedures, the use of tamper-evident seals and inventory
control/asset management processes.

Unless actively processing, ballots are always stored in a secured area with restricted
access.

Provide visitors with clear procedures when observing logic and accuracy tests, ballot
processing, recounts, and other election activities. These procedures should include the
use of employee monitored entrances and exits, a sign-in/sign-out log, and physical
identifiers such as visitor name tags, badges, colored lanyards, etc.
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Cybersecurity

Cybersecurity is the practice of reducing the risk of cyber-attacks. Computers, mobile phones,
servers, electronic systems, and networks are at risk for attack. Systems critical for election
security include:

e [T infrastructure and systems used to manage elections.

e Voter registration databases and associated IT systems.

e Voting systems (tabulation equipment).

e Storage facilities for election and voting systems.

e Vendor Security.

Cybersecurity is important for everyone because digital products play a central role in our daily
lives.

Core Security Principles

One of the basic principles of providing a secure system is to manage risk and protect sensitive
information. The goal is to keep data private, unchanged, and available. This concept is known as
the Confidentiality, Integrity, and Availability (C.I.A.) Triad. Each attempted cyber-attack seeks to
violate one or more of the triangles attributes.

CONFIDENTIALITY

Confidentiality — Private information is kept private by preventing unauthorized access.
e Make sure that everyone and everything that accesses data verifies identity in some way.
Methods include a password or PIN, smart card, or fingerprint.
e Permissions allow access to data only to authorized users and no one else.
e Encryption scrambles and conceals the data in a format where the only way you can see
the data is if you have a key.

NOTES:
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Integrity — Protecting data from unauthorized changes.
e Use specialized software that monitors for suspicious activity and notifies someone if
there are unauthorized changes to data.
e Keep systems current and upgrade when necessary.

Availability — Ensuring data and services are available only to authorized users when needed.
e Tune network devices to monitor for Distributed Denial of Service attack.
e Keep systems current.
e Back up and store data in an offsite location.

@) Just the appearance that system access was gained will cast doubt on an election’s integrity.

Social Engineering

Social engineering is when cybercriminals trick individuals into breaking normal security
procedures and best practices to gain access into systems, networks, or physical locations.

Social engineering is accomplished in many ways (online, telephone, shoulder surfing, simple
persuasion) and is one of the hardest attacks to protect against and is the most prevalent. It is
dangerous because the malicious actor does not need any technical skills. Social engineering is
effective because people are the weakest link.

There are several methods to launch a social engineering attack.

Phishing

Phishing is a social engineering tactic used to persuade individuals to provide sensitive
information and/or take action through seemingly trustworthy communications. Phishing emails
may attempt to appeal to a recipient’s fear, duty, obligation, or curiosity.

How to Identify a Potential Phishing Attack

Ways to recognize phishing emails include:
e Be aware of someone that wants too much information.
e Urgent action warning of major consequences.
e Spelling and grammar errors.
e Link to a website.
e Request for personal information.
e Pop-up ads.

NOTES:
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Signs an attack could be in progress include:
e Computer is unresponsive.
e Drives or files are unavailable.
e Data files are transferring at a higher than normal rate.

How to Avoid a Phishing Attack and How to Respond
There may not be any indication of an attack at all. You can reduce the likelihood of an attack by:
e Not opening any attachments or following links included in emails unless you are sure it
is safe. Consider contacting the sender via an out-of-band communication. For example,
consider contacting the sender of a suspicious email by calling a known phone number.

If you think you are the victim of a phishing attack, take action immediately:
e Follow county procedures for reporting a potential phishing attack.
e Unplug the network cable.
e DO NOT turn off the computer.

Distributed Denial of Service (DDoS)

Distributed Denial of Service (DDos) uses multiple compromised computers to overwhelm a
network causing network traffic to stop, much like a traffic jam causing a gridlock on a highway.
Computers are often infected through phishing attacks that trick the user into downloading
malicious files.

Ransomware

Ransomware is an advanced form of malware that can encrypt all data saved on a computer. In
order to unlock the data, a payment is demanded. In elections, cybercriminals seek not only
monetary gain but to cast doubt on the democratic process and integrity of elections.

Ransomware uses social engineering tricks to exploit potential victims. Spam emails are a typical
method to send out attacks to potential victims. They are designed to look like they are from a
legitimate source. Once a user clicks a malicious link or attachment it is downloaded and installed
on the computer. It then begins to encrypt data so only the hacker can reit.

NOTES:
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Vendor Security

Attackers may attempt to bypass security in a state or county government facility by targeting a
vendor first. For this reason, there is a need to address cyber threats associated with vendors and
other third-parties that have trusted permissions. Evaluating a vendor’s security policies is a way
to assure data security on their end and it helps to define what actions to take if a breach occurs.

Questions to ask vendors include:

e How do the vendors and their employees understand and practice security?
e How and where do they secure data?
e Whatis the vendor’s Disaster Recovery Plan?

An active and dedicated information security team can make a huge difference when things “hit
the fan.”

NOTES:
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Mobile Devices

Mobile devices have a huge impact on our day-to-day lives and the way we communicate with
the world. We shop, communicate with friends, bank, play games, watch movies, and work. It is
common for employees to use their smartphones to check emails, access shared drives, or to
share information with others.

With smartphones used as an all-in-one computing device for work and personal use, they make
an attractive target for cybercriminals. What people are targeting on a desktop, they are now
targeting more on mobile devices.

“Mobile Device Security” refers to the measures taken to protect sensitive data stored on
portable devices, such as smart phones and laptops. It prevents unauthorized users from using
mobile devices to access your network.

Mobile Device Best Practices

Best practices for mobile devices include:
e Avoid public Wi-Fi. Often when connecting to Wi-Fi networks, the assumption is they are
safe for use. However, hackers can easily access the network and steal data.

e Use strong passwords. Just as within the network, mobile devices should also require
strong passwords.

e Use different passwords for all accounts, including email and social media.

e Do not download any unauthorized applications. Often the user believes the site is
reputable, but instead it is a bogus app designed to look like it is genuine.

e Include mobile device security in training programs.

NOTES:
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Chapter 3, Section 1

Voter Registration Services
RCW 29A.04.205

Our guiding principle: State policy. It is the policy of the state of Washington to encourage every
eligible person to register to vote and to participate fully in all elections and to protect the
integrity of the electoral process by providing equal access to the process while guarding against
discrimination and fraud.

What constitutes discrimination or fraud?
RCW 29.84

e Refuse or neglect to perform any duty required by law.

e Intentionally deny any person eligible to vote the right to register.

e Knowingly alter, destroy, or discard a completed registration form.

e Knowingly destroy, mutilate, conceal, change, or alter any voter registration record
except as authorized by voter registration law.

e Deliberately fail to return a registration form in a timely manner.

e Knowingly provide false information on a voter registration application.

e Offer to pay another person a fee per registration.

e Accept payment based on a fixed amount per registration.

Penalty: “A person who willfully violates any provision of this title regarding the conduct of all
ballot primaries or elections is guilty of a class C felony punishable under RCW 9A.20.021.”

Who is eligible to vote?
Washington State Constitution, Article VI, Sections 1 & 3

An “elector” is any person qualified to vote. To register to vote,

the person must meet these requirements: lolaRioRoRoReBeloltalel
_ N RCW 29A.08
e United States citizen. * % %k K K &k Kk kK

e Legal resident of Washington State.
e 18 years old at time of voting. Voters may pre-register to vote starting at age 16. Voter
pre-registrations are pending until they turn 18.
o If a Future Voter is pre-registered to vote and will be 18 by the November General
Election, they may vote for candidates in the August Primary Election.
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e Not currently serving a sentence of total confinement in prison under the jurisdiction of
the Department of Corrections (DOC) for a Washington felony conviction.
e Not currently incarcerated for a federal or out-of-state felony conviction.

Is a voter’s registration information public?
RCW 29A.08.710

Following items are public information and available on request:

e Name

e Address

e Political jurisdiction (precinct/district)
e Gender

e Date of birth

e Votingrecord

e Date of registration
e Registration number

Following items are not available to the public:

e Source of registration (Dept. of Licensing, state agency, etc.)

e Declination of registration

e Phone number, email address

e Service or Overseas Status

e Anything else on the registration form that isn’t specified as public information

e All 16- and 17-year-old Future Voter registrants - personally identifiable information for
individuals under the age of 18 are exempt from public inspection and copying.

Voter Registration Deadlines
Voters must register in order to participate in an election.

The date of receipt by any election office or the Secretary of State is the date of registration for
mail-in applications.

Eight-Day Deadline

New applications, changes of address (transfers), name changes and voluntary cancellations that
are submitted by mail, online, email, or fax must be received by any election office or the
Secretary of State by the 8th day before an election.
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Same-Day Voter Registration

After the 8-Day deadline, new applications, changes of address (transfers), name changes, and
voluntary cancellations may be submitted in person at any County Auditor designated location
until 8:00 p.m. on Election Day.

Exception — Service and Overseas Voters
If members of the armed forces (as defined by RCW 29A.04.163 as service voter) and overseas
electors (defined in 29A.04.109) consider Washington State their last residence, new applicants
are exempt from the in-person requirement and may submit their application remotely (online,
email, fax) until 8:00 p.m. Election Day.

If they are already registered in Washington State, then current same day registration and 8-day
deadlines apply.

This exception does not automatically apply to dependents and spouses of military and overseas
voters.

Voter Applications

Acceptable Applications and Methods of Registration
e Washington State mail-in/paper form.
e Online voter registration (OLVR).
e Department of Licensing.
e Agency-based form.
e Health Benefit Exchange.
e In-person (registration drives, over the counter).
e Federal applications.

Required Information for New Applicants
e Name.
e Residential address.
e Date of birth.
e Affirmation of US citizenship.
e Signature attesting to truth of information provided on the form.

(&) ID is not required information to register an applicant.

Processing a Completed Voter Registration Application
RCW 29.08, WAC 434-324
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After confirming an application contains all five pieces of required information, register the voter:

e Enter the applicant’s information into VoteWA.

e Ifitisa paper form, scan it and save an image of the signature.

e Confirm VoteWA verified the state driver’s license, state ID, tribal ID, or Social Security
Number. (When the ID is not confirmed or provided, register the voter provisionally.)

e Send an Acknowledgment Notice (voter ID card) to the voter within 60 days of receiving
the application. See “Notices to Voters” section for more detailed information on
Acknowledgment Notices.

Processing Registration Applications
RCW 29A.08 & WAC 484-324
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Processing a Voter Registration Application that is Missing Information
RCW 29.08.110

When the application is missing one of 5 required pieces of information:
e Do not register the applicant.
e Send a Verification Notice to the applicant requesting the missing information.
e Hold the application until the missing required information is received or the deadline of
45 days has passed.
@ Never send a Verification Notice to a voter that is already registered!

If the applicant responds within 45 days:
e Change the voter’s status to active in
VoteWA and send an Acknowledgment Complete
Notice. Incomplete
e The date of registration for the voter is the
date the original application was received.

When an applicant fails to respond within 45 days, the applicant cannot be registered and the
registration application is not valid.

The Verification Notice must not be used for requesting identification.

Is ID required to register a new voter?
WAC 434-324-045
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No, ID is not a required piece of voter registration information.

When an application is missing ID, or the ID cannot be verified, the voter must be registered
provisionally and issued a ballot.
e A provisional registration (temporary) is dependent on receiving ID eventually.
e All provisionally registered voters must receive ballots, however the ballots cannot be
counted until the voter provides identification.
@ Exception: Overseas and service voters are not required to provide ID when registering to
vote. Meaning, they are never registered provisionally.

Identity Verification

HAVA requires verification of ID through VoteWA. The ID numbers requested on the form are
from the Department of Licensing (DOL) or Social Security (SSN).

If the voter does not provide a DOL or SSN number, or VoteWA is unable to verify the ID numbers
provided, the County Auditor should follow these steps:
1. Provisionally register in VoteWA and flag the registration.
2. Use other government resources and public records to confirm the voter’s ID. If
confirmed, remove provisional status from the registration.
3. Ifunable to verify using other sources, you may contact the voter by phone, email or other
means. If the voter provides valid ID, remove provisional status from the registration.
4. If after these attempts you are unable to verify the voter’s identity, send an ID Notice.
5. When the voter provides ID, remove the provisional registration status and change to
active.

Name

five "
required
pieces

Citizenship

(mark) Signature
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6. The county elections department should cancel any provisional voter registration that has
been consistently flagged as provisional through two federal elections.

Alternative Forms of ID are Acceptable!

e Valid photo ID.

e Valid tribal enrollment card of a recognized tribe in Washington.

e Current utility bill.

e Current bank statement.

e Current paycheck.

e Current government check.

e Any government document that shows the registrant's name and current address.
When a voter provides an alternate form of ID, save a notation or scan of the document source
in the voter's registration record.

Registering Service and Overseas Voters (UOCAVA)

Citizens overseas or on active duty service are protected by the Uniformed and Overseas Citizens
Absentee Voting Act (UOCAVA).

To qualify as a UOCAVA voter in our state, the voter must use their most recent residential
address in Washington, or the most recent residential address in Washington of a family member.

An overseas voter, as defined in RCW 29A.04.109, is any elector of the state of Washington
outside the territorial limits of the United States on Election Day.

Deadlines for new voter registrations do not apply to citizens overseas or active duty service
electors, dependents, or spouses that are away from their residence due to an active duty
assignment.

A service or overseas voter may register to vote by providing one of the following items:

e Avoter registration application issued by Washington State.

e A federal post card application (FPCA) issued by the Federal Voting Assistance Program
(EVAP).

e A federal write-in absentee ballot (FWAB) issued by FVAP.

e A national mail voter registration form issued by the Election Assistance Commission
(EAQ).

e A ballot (envelope) with a valid signature on the ballot declaration.

Deadlines for voter registration updates apply to currently registered UOCAVA voters.

NOTES:
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Processing Applications for Service and Overseas Voters

If an application from a service or overseas elector lacks a Washington State address, contact the
applicant to request the address of the applicant’s last known residence in Washington State. An
address of a relative may be used if the applicant has never lived in the United States.

If there is insufficient time to obtain the missing registration information prior to an election, or
the voter does not respond to your attempt to make contact, precinct the registration using the
County Auditor’s Office address. Only offices that are countywide or in the courthouse
Congressional District can be counted for the voter.

After the election or primary, if the voter does not provide a Washington address, the County
Auditor must place the voter on inactive status and send a confirmation notice to obtain the
voter’s correct residential address.

A service or overseas voter is not required to provide ID when registering. Service and overseas
voters’ dependents are not included in the exemption and must provide valid identification.

Service and overseas voters must be offered the option of receiving ballots electronically or by
postal mail. If the registration application does not indicate a choice, you must try to contact the
voter. Send the ballot by mail if the voter has not responded by the UOCAVA ballot mail date.

Rules for processing service and overseas (UOCAVA) voter registrations and issuing ballots are
located in the "Service and Overseas Voters" Clearinghouse.

Registering an ACP Voter
RCW 40.24, WAC 434-840

Address Confidentiality Program (ACP) voters must not be entered into VoteWA.

The Address Confidentiality Program protects victims of domestic violence, participants in the
legal system, and election officials facing cyber harassment or stalking. Participants of the
program may register to vote, but their registration and balloting information is strictly
confidential. Their information must not be coded into VoteWA.

ACP participants must document they are in the program and a special voter registration form is
used.

The County Auditor sends a ballot to the registered program participant at the mailing address
provided. Neither the name nor the address of a participant is included on any list available for
public disclosure.

Your office should have staff designated to accept and process these registrations as well as send
and process the ballots.

16- & 17-year-olds may preregister as an ACP voter.

NOTES:
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Registering a Future Voter

An applicant can preregister to vote as long as they are at least 16 years of age, a US citizen, and
a Washington State resident. Preregistrations can be submitted by mail, online, or through the
Department of Licensing. These registrations are pended as future voters until they are 18 years
old for the next election.

Information on preregistered individuals is exempt from public disclosure and cannot be released
or included on any official list of registered voters. To protect future voter personal information,
do not send any correspondence or notices until the future becomes officially registered at 18
years of age.

Legislative changes to Future Voter qualifications to register and participate in primaries and file
as a Precinct Committee Officer became effective in 2022 and 2023. See the "Voting
Opportunities through Education Act (ESB 6313)" Clearinghouse for more details.

Notices to Voters
NVRA, HAVA, RCW 29A.08.030

Whenever a voter’s registration is accepted or updated in any way, the voter receives a notice.

Applicants must be notified when an application is incomplete, a residence address appears to
be incorrect, or an ID check fails. For these purposes, we use:

e Acknowledgment Notices

e Verification Notices

e Confirmation Notices

e Identification Notices

Which notice should | use?
Each type of notice serves a distinct purpose. To understand which notice to send, start with the
application.
e Isrequired information missing?
Did the ID check fail?
e Did you receive undeliverable mail or an undeliverable ballot from a registered voter?
e Did the voter update a name?
Each answer requires a different notice.

Acknowledgment Notice
When a voter registers, transfers (address change), changes their name, or reactivates an inactive
registration, the County Auditor must mail a notice to the voter.

NOTES:
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The County Auditor sends an Acknowledgment Notice whenever a voter is assigned to “active”

status. It must be:
e Sent by first-class, non-forwardable mail.
e Mailed to the voter within 60 days of receipt of the application.

A voter registration card may serve as the Acknowledgment Notice. It must list;
e Voter’s full name. VStel TagistrRTion Sau
e Mailing address.
e County name. R i, S
e Precinct name and/or number. :
e Registration date.

The County Auditor may include additional information.

Verification Notice
A registration is not valid until it contains all five of the required pieces of information, (see
Chapter 3, p. 7).

Before contacting the voter with an official notice, try to locate the missing information through
the following methods first:

(&) Exceptions: a signature or a mark confirming citizenship.

e A government resource such as LexisNexis, DOL, etc.
e A public resource.
e Phone or email the applicant.

A Verification Notice must be sent when the form is missing a signature, a citizenship affirmation,
or when you’re unable to obtain missing information any other way. The purpose of the notice is
to obtain the missing piece of information and to notify the applicant that a 45-day deadline
exists in which the application is viable. The notice must:

e Be sent by forwardable mail.

e Include a postage paid, preaddressed return form/envelope.

e Notify the applicant that they must respond within 45 days or the application is void.

Request missing information only. Applicants are not obliged to provide required information
more than once. The Verification Notice must only ask for the information missing from the
original registration application.

Confirmation Notice
The County Auditor inactivates a voter and sends a Confirmation Notice whenever a piece of
official election mail from the County Auditor is returned by the postal service as undeliverable

NOTES:
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or with an address outside of the county. For addresses inside the county, transfer the voter’s
registration the new address.

The Confirmation Notice provides the voter an opportunity to update their address.

Required elements:

e Request voter to verify their current residential address.

e Request voter sign the oath in RCW 29A.08.230.

¢ Include either the voter’s date of birth or state voter ID number.

e Inform voter that if they fail to confirm or update the address with the County Auditor, or
does not vote (remains on inactive status) within two federal general elections, the
registration will be cancelled.

e Mailed as first class, forwardable mail.

e A postage paid, preaddressed return form/envelope.

e Mailed to the address of registration and each address where the voter could reasonably
expect to receive mail.

When the voter responds, a Confirmation Notice may update a voter’s address within the county,
or transfer the voter’s registration to another county in Washington State.

Identification Notice
The County Auditor sends an Identification Notice when a voter is registered provisionally. This
occurs when ID is not provided with the application or the ID provided could not be verified.

Before sending an official Identification Notice, the County Auditor may attempt to obtain ID
information by contacting the voter or utilizing other government sources (i.e. DOL records,
LexisNexis, etc.).

If after these attempts, you are still unable to verify the provisionally registered voter’s ID, send
the Identification Notice prescribed in WAC 434-250-045.

Voter Registration Status

A voter’s registration status falls into one of the following categories:

e Active — Voter is fully qualified to vote.

e Provisionally Registered — The voter is registered and issued a ballot, but must provide
ID prior to the ballot being counted.

e Pending — The record is processing or an issue must be resolved.

e Inactive — When notification is received from the USPS, Dept. of Licensing, or other
designated agency that a voter has moved out of county or out of state, or when election
mail sent to the voter is returned undeliverable.

NOTES:
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e Cancelled — The voter is no longer registered.

Active and Inactive Status
The default status for voters is active — meaning, they are eligible to vote.

A voter’s status changes from active to inactive when:

e USPS provides an out-of-county change of address.

e Any undeliverable document mailed by the County Auditor is returned by the postal
service without address correction information.

e Any official state agency that registers voters reports an out-of-state address for an active
voter. This includes information from the USPS, Department of Licensing and Department
of Human Services.

In these cases, send a Confirmation Notice.

NOTES:




Elections 101

NOTES:

Active Status

USPS provides change

of address

Update voter
registration

USPS returns as
undeliverable official mail

sent by Auditor to voter
(jury summons is no longer
included in this category)

/

In county

L J

Department of Licensing, or
any other state agency
providing voter registration

services, indicates voter
has moved out of
Washington

Y

Inactive Status




Elections 101

Chapter 3, Section 1: Voter Registration Services 51

Reactivate a voter by changing the status from inactive to active when the voter:

Attempts to vote.
Requests a mail ballot.
Updates registration information.

Responds to a Confirmation Notice by providing a residence address located within the
same county.

Unless specified by law, only the number of active registered voters determine qualifying
numbers such as voter turnout or the number of votes needed to validate (see Chapter 6 section

2).

NOTES:
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When the Inactive Voter Responds to a Confirmation Notice
When an inactive voter responds to the notice by providing a residential address within the
county or confirms the current address is correct, update the voter’s address and status to active.

When an inactive voter responds to the notice by providing a residential address outside of the
county, but within Washington, the voter’s status remains inactive:

e The former county of residence does not cancel the registration; and

e Should immediately forward the notice to the new county.

The new county confirms the transfer and activates the voter.

For detailed requirements and procedures, see the Clearinghouse “Voter Registration Transfers”.

When the Inactive Voter Doesn’t Respond to the Confirmation Notice
The County Auditor must wait for the inactive voter to take any of the following actions:
e Voter attempts to vote - change status to active.
e Voter confirms the address or provides a new residential address within the state - follow
procedures for transfers.
e Voter makes no contact through two federal elections - cancel registration.

VoteWA Statewide Voter Registration System

The official record of each voter resides in the VoteWA statewide voter registration and election
management system. Each county is connected to VoteWA.

Voters move, change their name, register, pass away, or become ineligible to vote daily. Voter
registration data is fluid, not static. For this reason, VoteWA is a dynamic system and requires
daily review by counties.

NOTES:
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VoteWA Voter Registration Data Entry

Voter registration data entered into VoteWA:
e New voter registrations
e Updates to existing voter registration information
e Cancellations

Online Voter Registration and Address Corrections
Online voter registration and motor voter registrations depend on the Department of Licensing
(DOL) for all required voter information, including the signature of the voter.

Process online registrations the same as other types of voter registration.

NOTES:
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VoteWA Data Integrity Processes
WAC 434-324-045

VoteWA reduces opportunities for fraud and mistakes by conducting periodic data integrity
checks. The integrity checks identify potential issues. The county then researches and resolves
each of the flagged records.

Validate Voter ID: For new registrations, VoteWA must validate DOL ID, state ID, or Social
Security numbers with the issuing agency. If the ID verification fails, the voter record must
be assigned a status of provisionally registered, pending verifiable ID. County Auditors
may verify voter ID using other governmental information or the acceptable documents
listed in WAC 434-250-045.

Duplicate Voter Search: VoteWA constantly runs duplicate record checks to identify
possible duplicate records, including voters transferring between counties. Review and
resolve duplicate and transfer reports daily and whenever new registrant information is
added.

Cancellations: VoteWA compares lists of deceased voters with the Department of Health,
and Social Security Death Index. The county must research those matches for potential
cancellations.

Felony Screening and VoteWA: The Secretary of State handles the cancellation of all
felons through VoteWA and the Washington State Department of Corrections. For more
information, see the “Restoration of Voting Rights After Felony Conviction”
clearinghouse. If you receive notification of a felony conviction, contact the Secretary of
State’s Office (OSOS). Voters with felony convictions should not be cancelled at the
county level.

Daily VoteWA Data Maintenance
Counties must resolve data integrity tasks noted on their VoteWA dashboard.

Daily maintenance should include the review and resolution of daily dashboard tasks.

See the VoteWA User Guide for more complete information.

VoteWA Assistance

Contact VoteWA Support at (360) 902-4194 or Vote WASupport@sos.wa.gov.

Maintenance of Voter Records

How does a voter transfer within the same county?
To transfer (change residence address) within the county, the voter may:

NOTES:
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e Update their address by contacting the County Auditor in writing, in person, by phone, or
by email.

e Submit an update through VoteWA online portal, DOL, Health Benefit Exchange, or
designated agencies.

e Submit a voter registration application.

e Respond to a Confirmation Notice with a new address within the county.

e The US Postal Service provides a new address within the county.

How does a voter transfer to another county?
To transfer into a new county, the voter may:
e Submit a new paper registration application.
e Submit an update through VoteWA online portal, DOL, Health Benefit Exchange, or
designated agencies.
e Respond to a signed Confirmation Notice that will be forwarded by the former county to
the new county of registration.
The County Auditor of the new county will use VoteWA to verify whether the registration is a
transfer.

For county-to-county transfers, a voter is only required to provide the minimum information
necessary to complete the transfer:
e Name.
Residential address.
Signature to the oath in RCW 29A.08.230.
Either the voter’s DOB or voter ID number.
Affirmation of citizenship is not required.

The County Auditor must not transfer a voter out of another county without first obtaining the
minimum information listed above. If the minimum information is not supplied, correspondence
may be sent to the voter to obtain it, but the voter’s registration record in the current county
shall not be flagged or pended in such a way that will trigger a void/cancellation after 45 days.

For detailed procedures regarding Confirmation Notices and transfers, refer to the “Voter
Registration Transfers” Clearinghouse.

What if a voter requests a name change?
Voters must provide the following information to the County Auditor in writing (written note,
voter registration application, etc.):

e Name on current registration
e New name
e Residence

NOTES:
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e New signature
A signed ballot envelope or a Confirmation Notice containing all the required elements is
acceptable for updating a voter’s name. Retain a copy of the envelope or notice for updating the
record in VoteWA.

Cancelling Voters

What cancels a voter’s registration record?
Active and inactive voter registrations:

e Asigned request for cancellation from the voter.

e A completed transfer out of your county.

e Duplicate records in VoteWA.

e Successful challenge to a voter’s registration.

e Notification of death from the registrar of vital statistics, Social Security Administration,
or published obituary information.

¢ Notification of death with signature from another registered voter.

e (OSOS receives information from the Department of Corrections (DOC).

e Incapacitation or Guardianship.

Inactive voter registrations only:
e Failure to vote or confirm registration address for a period of two federal general
elections.

Cancellation Due to Felony Conviction

RCW 29A.08.520

0SOS compares records in VoteWA with records from the Department of Corrections. The OSOS
places the voter on a “pending — potential felon” status and sends a letter to the voter. The voter
has 30 days from the date of the letter to respond before the registration is cancelled by the
0S0s.

How are voting rights restored?

RCW 29A.08.520

For the purposes of this section, a person is under the authority of the DOC if the person is serving
a sentence of total confinement in the custody of the DOC.

Voting rights are automatically restored whenever that person is no longer under the authority
of the DOC. The person with a felony conviction must register to vote after leaving total
confinement to receive ballots again.

NOTES:




Elections 101

Chapter 3, Section 1: Voter Registration Services

Woter registers in
anocther state or has
duplicate record

Voter requests in
writing to cancel
registration

Active or Inactive Voter
will be cancelled for any of thess

reasons

I

Voter Third party
initiated initiated
L J

Administrative
initiated

Verfiable notification that

voter died (obituary,
zsigned statement by an
other voter, Health
Department, efc.)

NOTES:

-|
1
1
1
|
1
|
1

: 0S0S activity
i based on

| notification by
i Department of
E Cormrections of
i

Cancelled

Records are retained according to
WAC 434-324-150

>~

Inactive voter fails
through two federal
elections to contact
Auditor or participate
in voting

Court determines voter
iz under guardianship
and ineligible to vote

Voter's registration is
challenged and the
challenge is upheld




Elections 101

Chapter 3, Section 2: Precincts and District Boundaries 59

Chapter 3, Section 2

Precincts and District Boundaries
RCW 29A.16

Precinct Boundary Rules

Each precinct must be entirely within a single:
e Congressional district
e State legislative district
e County legislative district
e C(ity

Physically, a precinct must (as nearly as practicable) be:
e Contiguous or “touching” -- A single precinct may not be made up of separate parts.
e Compact -- For instance, precincts should not be long, narrow, or have parts that
significantly extend beyond the main precinct body.

Use visible physical features to describe precinct boundaries such as:
e Streets
e Power lines
e Bodies of water
e Ridges
Exceptions:
o City/town boundary lines

o Use of physical features would substantially impair election administration in the
involved area.
Precincts cannot exceed 1,500 active registered voters.

The county legislative authority may establish a different limitation, but it must be less than the
maximum established by state law.

Making Changes to Precinct Boundaries

The county legislative authority adopts precinct lines (unless otherwise stated in a county
charter).

Precinct line changes must follow certain rules:

NOTES:
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e Changes cannot be made starting 14 days before candidate filing through the General
Election.

e Permanent changes may be adopted as long as sufficient time exists to make the changes.

e Temporary precinct changes may accommodate a city or town annexation.

e Cities and towns may annex at any time. If the annexation affects an election, the voters
are eligible to vote in the city or town election even if the annexation is just a few days
before Election Day.

Redistricting
RCW 29A.76

Redistricting apportions congressional, legislative, and internal director/commissioner districts’
population based on the US Census. This happens at least every 10 years to guarantee equal
representation and starts the year after the US Census is taken. The county legislative authority
must adopt new precinct lines to comply with the State Redistricting plan and the county
commissioner or council internal district boundaries.

NOTES:
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When are elections held?
RCW 29A.04, 29A.52

Types of Elections

State Primary
Held the first Tuesday in August.

A Primary reduces the number of candidates in a race to two for the General Election ballot.
Voters may vote for any candidate in a race.

Nonpartisan races skip the Primary to appear only on the General Election ballot:
e Whenitis a cemetery district or a park and recreation district.
e When fewer than three candidates file for office. This applies to all nonpartisan positions,
including Superintendent of Public Instruction and judicial offices.

@ Partisan races have a Primary regardless of the number of candidates filed unless the office is
an unexpired county race.

General Election
Held the first Tuesday after the first Monday in November.

A General Election is an election scheduled on a fixed date at regular intervals for a specific
purpose, such as electing the officers for any of these jurisdiction types. General Elections
include:

e Federal offices

e State offices

e County offices

e Municipalities

e Special purpose districts (School, Fire, Water, etc.)

@ If a voter must own land to participate in a district election there may be a different election
date. Refer to the RCW title specific to the jurisdiction.

Special Election
Issues or races not regularly scheduled may appear on a special election ballot. There are four
dates available for special elections.

NOTES:
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e February - 2" Tuesday

e April - 4™ Tuesday

e August (Primary) - 1t Tuesday

e November (General) - 15t Tuesday after 15t Monday
Issues concerning levies, bonds, levy lid lifts, annexations, changes in government structure, and
even advisory issues may appear on the ballot on any of these dates.

What triggers a special election?

A county or district submits a resolution or measure to the County Auditor by the deadline
specific to the election. District law may have different deadlines. Refer to the specific district
RCW title.

e Spring special elections - 60 days prior to the election date.
e August Primary - Friday before regular candidate filing.
e November General Election - the day of the preceding Primary.

Special Circumstance Elections

RCW 29A.56

Presidential Primary - The Presidential Primary is held on the 2" Tuesday of March. The law
permits selection of an alternate date.

Recall Election - Respond to all requests for information on recalling elected officials by providing

copies of RCW 29A.56.110 through RCW 29A.56.270. Notify the Secretary of State whenever your
office files a recall charge.

NOTES:
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What is on the ballot?

The races and measures that appear on the ballot are determined by:

e The type of election

e The year of the election

e The type of office

e The term of office

e The number of candidates in a race

e Jurisdiction resolutions requesting measures (issues) appear on a ballot

Election Types
RCW 29A.36, 29A.52; WAC 434-230

Each election type serves a different purpose. The races & issues on the ballot will vary.

Election Type Appearing on the Ballot

Primary * Scheduled nonpartisan races with 3 or more candidates

Partisan races

Local district measures

Some charter county offices

PCO (precinct committee officer) races with 2 or more candidates

General Elections Top two Primary vote-getters (partisan and nonpartisan)
Nonpartisan races that skipped the Primary

State initiatives and referenda

Local district measures

President & Vice President

Special Elections Local district measures

- Advisory votes

- District formations

- Changes in government structure
- Levies and Bonds

NOTES:
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*The following races skip the Primary: Park & recreational, cemetery, some judicial districts,
any unexpired county partisan race with one candidate and PCO with fewer than two
candidates.

Internal districts representing a geographical sub-district (often defined as “District No.”) may
require different Primary ballots within that jurisdiction. Refer to a jurisdiction’s statues to
learn more.

® Judicial offices may have different rules. Always refer to the chart Judicial Offices in
Washington State located online and within the “Candidates” section below.

Presidential Primary Ballots
RCW 29A.56

The Presidential Primary does not determine the actual Presidential candidates appearing on the
General Election ballot. It operates under different rules than the state top-two Primary.

e A political party may choose to use, or not use, the results of the Presidential Primary to
determine the delegates sent to the national conventions.

e Only major political parties may participate.

e The voter is required to declare a major political party by signing an oath.

Elections Requiring Property Ownership

Some special purpose district elections require voters to own property in the district. Diking,
drainage, and flood control districts are such district types. When conducting a General Election
for these districts, always refer to that jurisdiction’s statutes.

Election Year
RCW 29A.04, 29A.52, 29A.80

The year of an election determines the jurisdictions participating. For example, U.S. President
and Vice President appear only on the General Election ballot every four years. Charter counties
may adopt different schedules for county or special purpose elections.

NOTES:
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Year of Election Primary General Election

Scheduled jurisdictions

Odd Year
e C(City, town and special ® Nonpartisan offices (exceptf ¢ The top two vote-getters
purpose districts cemetery & park) w/ 3 or from the Primary
e Vacant partisan offices T2 EEICLE EIEE e Any races skipping the
e Partisan offices except Primary

e Vacant judicial offices (other O Y M.
than district court) e vl & Sl ek e State initiatives and
referenda (provided by the

e Judges — use Judicial Offices Secretary of State’s Office)
in Washington State chart

e Regularly scheduled charter
county and judicial offices

e Judges — use Judicial Offices

e Local measures in Washington State chart

e Local measures

Even Year
e Federal & state offices e Partisan offices — allraces | e The top two vote-getters
* Judicial offices e Nonpartisan offices w/ 3 or rom the Primary

more candidates e Any races skipping the

e Partisan county offices Primary (except PCO}

e Judges — use Judicial Offices
in Washington State chart e State initiatives and

referenda (provided by the

Secretary of State’s Office)

e  Public Utility Districts (PUD)

e Local measures

e PCO w/ 2 or more candidates

. . e Judges — use Judicial Offices
in major party race

in Washington State chart
e Local measures

e Presidential nominees

Office Types
RCW 29A.04

Classifications of Elective Service
Two classifications apply to elective offices.

NOTES:
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Partisan — Any public office where a candidate may indicate political party preference on the
ballot. State executive officials, federal senators and representatives, state senators and
representatives, and most county officials hold partisan offices.

Candidates may indicate a party preference when filing, but this declaration is not a political party
affiliation. Candidates are not nominees of that party.

President/Vice President and precinct committee officers affiliate with political parties. These
candidates have the party affiliation printed on the ballot.

Nonpartisan — Any public office where a candidate does not indicate political party preference
on the ballot. Includes the State Superintendent of Public Instruction, justices and judges, cities,
towns, special purpose districts (school, fire, water, etc.) and some charter county officials.

Designation of an office as partisan or nonpartisan will determine when, or if, an office appears
on the ballot. Remember, whenever considering judicial offices for the ballot; refer to the chart
Judicial Offices in Washington State, available on the OSOS website and at the end of this section.

Office Terms
RCW 29A.24

The term of office describes the length of time an elected official will serve.
Regular Term — Also described as full term.
o For most offices, the regular term is two, four or six years.
o The length of regular terms does not need to be printed on the ballot.
o Winners assume the office at the official beginning of the new term which is usually:
e Second Monday in January for state offices.
e January 1 for other elected officials unless determined by statute or charter.

Unexpired Term — A vacancy occurring more than one year before candidate filing for the
regularly scheduled election.

o An appointee may temporarily fill the vacancy.

o Unexpired terms are at least one year in length. If the unexpired term is less than one
year, the unexpired term is considered a short term.

o ltisrequired to list the length of the unexpired term on the ballot.

o Winners assume office immediately following certification of the General Election.

NOTES:
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@ PCOs do not have elections for unexpired or short terms. All vacancies are filled by party
appointment, not by election.

Short Term — The brief period starting upon certification of the General Election and ending with
the start of the next full term. (Short terms last about one month.) By definition, an appointee
should be filling the office or the office is vacant at the time of candidate filing.
o A short term appears on the ballot in conjunction with a full term and is printed on the
ballot as a single phrase (short and full term).

o The winning candidate fills both the short term and regular term. The same candidate
swears to an oath and takes office immediately after certification of the General Election
and again when the regular term begins.

@ School directors never have a short-term position. All school director reqular terms begin as
soon as the election is certified.

Candidates
RCW 29A.04, 29A.24

The number of candidates filing for an office may determine if a race appears on the Primary
ballot, the General Election ballot, or skips to the next scheduled election (see “Election Year” in
this section).

Office type Skips the Primary Skips the General

Partisan office - Unexpired term | County office with only one candidate.| No candidates filed in a
No candidates filed in a regular filing sPecial filing period.

period.
Partisan office — Regular term No candidates filed in a regular filing No candidates filed in a
period. special filing period.

Less than two PCO candidates file for a
party position.

Nonpartisan offices (other than Fewer than 3 candidates file. No candidates filed in a
judicial) Parks and Recreation district. special filing period.
Cemetery district.

No candidates filed in a regular filing

period.
Judicial Use judicial chart. Use judicial chart.
Charter county offices Refer to county charter. Refer to county charter.

NOTES:
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You must notify any candidate when their race skips the Primary ballot and moves directly to the

General Election.

Judicial Elections in Washington State
Judicial Elections in Washington State

Municipal Court
District Court
Court of Appeals
Supreme Court Superior Court
Candidates | Primary General | Primary General
1 No! Yes? County population County population
less than 100,000: less than 100,000:
No! Yes?
County population County population
100,000 or maore: 100,000 or more:
No because MNo because
certificate of certificate of
election is issued election was issued
after candidate after candidate
filing? filing?
2 No? Yes? No? Yes?
3ormore | Yes Yes? Yes Yes?

TRCW 29A.52.220

2RCW 29A.36.170

3 Article 1V, Section 29 Nofe: When applied to multi-county jurisdictions, all counties in the jurisdiction

must meet the population threshold.

An election to fill a vacancy in District Court may not accur in an odd-numbered year, per AGLO 1973

No. 76 and RCW 29A 04 321(1).

Measures

RCW 29A.24, 29A.36
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A measure on the ballot requires a ballot title. Ballot titles include the name of the jurisdiction
asking the question, a concise description of the measure, and a question. Upon accepting a
resolution, request a ballot title from one of the following:

e The city attorney, if a city or town passed the resolution.
e The county Prosecuting Attorney for all other local jurisdictions.

@ When sending the resolution to your Prosecuting Attorney, set a deadline for receiving a ballot
title.

After receiving the ballot title, you must send a copy to the jurisdiction for review even if there
were no changes to the title submitted with the resolution. The jurisdiction has 10 working days
to appeal to the Superior Court.

NOTES:
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Candidate Filing
RCW 29A.24, WAC 434-215

In order to appear on a ballot, candidates must file an official declaration of candidacy with the
designated filing officer. Filing officers may only accept declarations of candidacy during specific

periods.

Pre-filing Considerations

Public Disclosure Commission
RCW 42.17A

The Public Disclosure Commission (PDC) monitors state and local candidate campaign financing,
financial compliance with state law, and political advertising. Candidates running for US Congress
or President/Vice President report directly to the Federal Election Commission (FEC).

County election administrators must notify the PDC of the following information:

e The names of incumbents and the number of registered
voters in each jurisdiction based on the last General
Election. The PDC requests counties provide this
information each January.

e Names of all candidates filing for, or withdrawing from,
the ballot/election. (Filings for cemetery districts and
districts where voters must meet special qualifications
such as ownership of land are exempt.)

(4a2)
&

The Secretary of State’s Office will use information in the
VoteWA system to notify the PDC of candidate filings and
withdrawals. Ensure complete and timely data entry into
VoteWA.

Candidate Packets

4 N

PDC Reports

The County Auditor must retain
any copies of PDC reports
provided by candidates according
to the Local Government
Retention Schedule.

PDC contact information:
www.pdc.wa.gov or (360) 753-1111.

o _/

The PDC provides candidate packets electronically and online. Printed forms are available if
requested by the County Auditor around January first of each year.
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Lists of Offices Open for Election

Information from Jurisdictions
Prior to February 1, the County Auditor sends a questionnaire to each local jurisdiction scheduled
to elect officers in the next General Election. The questionnaire confirms information regarding
open offices. At a minimum, jurisdictions need to confirm:

e The offices open for the General Election of that year, including vacancies.

e The names of incumbents currently in those offices, including appointees.

e The annual salary for each office at the time of candidate filing.
Additional information may be included.

The questionnaire should request response from jurisdictions prior to March 1.

@ Political parties are not considered jurisdictions.

Offices Open for Filing

Prepare a list of offices sorted by jurisdiction. This list must include office positions or district
designations and filing fees. Post the list online or distribute to the public at least two weeks
before candidate filing.

Offices open for filing during the regular filing period:
e An office regularly scheduled for the ballot that year.
e A vacancy open prior to the first day of candidate filing and the jurisdiction notifies the
County Auditor of the vacancy prior to the last three days of candidate filing.
@ Refer to Special Three-day Filing Period in this section (pg. 15) to learn about voids and
vacancies.

Filing Fees and Filing Fee Petitions

Some offices require a filing fee. The salary at the time of filing determines the filing fee for an
office. Salary does not include compensation based on meetings attended or expenditures
covered as per diem.

A candidate lacking sufficient funds to pay a fee at the time of filing may submit a filing fee
petition with the declaration of candidacy.

A sufficient filing fee petition must have one valid signature of a registered voter in the
jurisdiction for each dollar of the filing fee. The filing officer is responsible for checking each
petition signature against the voter registration signature. A signature is not required for portions
less than one dollar. Do not round the amount up or down.

NOTES:
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Amount of Annual Salary Filing Fee Filing Fee Petition
Sufficiency Requirement

No salary No filing fee No petition signatures required
Less than $1,000 $10.00 Ten signatures
$1,000 or greater 1% of the annual salary | Signatures equal to whole dollar

amount of the filing fee

Example: The filing fee is $406.98, so the petition must have 406 valid signatures of voters
registered within the jurisdiction of the office.

May | accept a combination of money and signatures?
No. The candidate either pays the full filing fee or submits a petition with the required signatures.
Candidates filing with a filing fee petition may not file online.

May | accept a copy of petition signatures?
Petitioners must submit the original signatures.

May a candidate bring in more signatures after submitting a declaration?
The candidate must submit all signatures at the time of filing the declaration of candidacy. Do
not accept signatures later.

Who may sign the filing fee petition for candidates of an internal nominating
district?

If voters of the entire jurisdiction are allowed to vote on the position in the General Election, any
voter in the jurisdiction may sign the filing fee petition. For example, port commissioner races
are restricted in the Primary to voters of the internal district, but all voters of the port district
may sign the petition (no voter may sign two petitions for the same office).

Where to File

Office of the Secretary of State (OSOS)

Candidates file with the Office of the Secretary of State for:
e Federal offices
e Statewide offices
e Supreme Court Justices

NOTES:
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e Multi-county State positions f \
e State Senators

e State Representatives

e Court of Appeals Judges
e Superior Court Judges

Counties accepting
filings for single-
county Legislative,
Court of Appeals and

County Auditor Superior Court

All other offices not filing with the Secretary of State file with
the appropriate County Auditor. These offices include but are not

positions must notify
the Secretary of
State’s Office the

limited to:
e State offices and  districts that are  entirely same day the filing is
within a single county. accepted. This can be
e City and town elected offices. done via VoteWA.
e Minor taxing district offices.
In multi-county districts (joint districts) other than school districts, the VoteWA may be used
county with the most registered voters is the filing officer. The to notify the Secretary
superintendent of public instruction designates the county filing officer of State and joint
for all shared school districts. jurisdictions upon
approval of a
candidate’s filing.
N\ /
When to File

Regular Filing Week
The filing office must be open all five days of candidate filing week, even if Friday is not a normal
business day. Candidate filing:

e Begins Monday, two weeks before Memorial Day.

e Ends at the close of business the following Friday.

e Filing offices maintain regular business hours.

Special Three-Day Filing Periods

What happens if no one files for an office during the regular filing period?
Provide a second opportunity for that office by opening a three-day special filing period if:

NOTES:
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e Avoid in candidacy occurs. A void happens if no one has filed for an office after the end
of the official filing period.

e A vacancy occurs prior to the first day of regular filing week but was not open for filing
during regular candidate filing.

The County Auditor determines when to open a special three-day filing.

@ PCO vacancies do not trigger a special three-day filing period. The parties are responsible for
filling any PCO vacancies.

What happens if an office has no candidates after the regular and special filing periods?

The office lapses and skips the current year’s ballot. These vacancies appear in the next election
scheduled for that type of office as an “unexpired” or “short term.” The incumbent stays in office
until then

@ For detailed information on managing voids and vacancies, refer to the Clearinghouse, “Filing
for Office.”

How to File

Candidates may file a Declaration of Candidacy in person, by mail, electronically, or online.

Deadlines and rules apply to regular filing and special filing periods. A declaration received after
the filing period has closed must be denied.

In Person
A candidate may submit an official Declaration of Candidacy form in person or by messenger.
Candidates should fill out their own declaration forms, refrain from doing it for them.

By Mail
By mail means delivery through the US Postal Service or other commercial mailing service.

e Declarations submitted electronically (fax, email) are not considered by mail.

e Do not accept declaration forms earlier than 10 business days before the first day of filing
week.

e Wait until the first day of the filing period to process and publicize mailed declarations.

The Elections Division must receive declaration forms no later than the end of the last day of
candidate filing. Delivery to another department in the county or state does not qualify as valid
delivery.

NOTES:
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Electronic (Fax, Email)

RCW 29A.24.255

With the exception of filing fee petitioners, candidates may submit declarations of candidacy
electronically. The filing officer should accept faxed or emailed declaration forms during the filing
period.

e The same deadlines apply.
e If payment of a fee is required, electronic filing is not complete until receipt of the fee.

Online Filing
The VoteWA online candidate filing function is available to all counties for all races. Post a link on
your county website for candidate access.

All online filing systems must be available 24 hours a day.

e Online filing begins exactly at 9:00 AM on the first day of filing and ends precisely at 4:00
p.m. on the day filing closes.

e Online candidate filings must be reviewed and approved prior to publication on your
website.

e Candidates filing online must pay any applicable filing fee before the filing is complete.

Special Three-Day Filings
Apply the regular filing period rules and methods when conducting special three-day filing
periods.

Special Considerations

Special Purpose Districts

Districts requiring land ownership may conduct candidate filing according to that jurisdiction’s
laws and it may occur at a different time of the year. The district may also require use of a
different candidate declaration form and have different qualifications. Always refer to the
specific RCW Titles and Sections for that jurisdiction first, before following RCW 29A.

Precinct Committee Officers (PCOs)

RCW 29A.80, WAC 434-230

Precinct Committee Officers (PCOs) are political party positions voted upon and elected in the
Primary of every even-numbered year. Candidates compete against other candidates of the same
political party within a single precinct.

NOTES:
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e Each major political party has an elected position in every precinct. Minor political parties
do not have elected precinct committee officers.

e If a single candidate files for a PCO position in a precinct, the candidate is considered
elected. The position does not appear on the ballot.

e If no candidates file for a PCO position in a precinct, the party fills the position by
appointment.

e PCOs may not submit a Voters’ Pamphlet profile and do not appear in pamphlets.

e Write-in candidates are not permitted for PCO races.

Do not open a special filing period for voided or vacated PCO positions.

Filing Procedures
WAC 434-208, 434-230

At the time of filing, a candidate must be:

e Registered to vote in the district of the office, and any applicable internal district. You
must confirm the candidate’s voting residence lies within the jurisdiction and internal
district, if applicable, of the office prior to approving the declaration.

e Qualified to serve if elected. It is the responsibility of the candidate to know if they have
all the qualifications required for the office (e.g., residency). The County Auditor does not
determine if the candidate is qualified.

Prospective candidates may register to vote or transfer at any time prior to filing.

@ Remember to confirm internal taxing district boundary lines with the taxing districts prior to
filing week.

@ 17 year-olds (Primary-Only Voters) are eligible to participate solely in races subject to the
primary process for winnowing candidates to a final list of two. They cannot vote for PCOs.

Processing a Declaration
For each declaration, you need to:

e Verify the receipt of the filing is within the filing period, particularly if the candidate files
online, electronically or by mail.

e Confirm the applicant is currently a registered voter within the jurisdiction of the office.
The information on the declaration must match the information on the voter registration.
If the candidate has moved, transfer the candidate before accepting the declaration.

e If the office requires a candidate registration in an internal sub-district (e.g., county
commissioner district or school director district) you must verify this also. Possible
resources: maps, assessor’s lookup system or other county graphic information system.

e If necessary, accept and receipt the filing fee.

NOTES:
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e Make any notations on the declaration required by your office procedures.
e Notify the candidate of the deadline for withdrawing from the ballot and that filing fees
are not refundable.
Send candidate declaration information for legislative, court of appeals, and superior court
candidates electronically to the Secretary of State and the PDC the same day the declaration is
accepted. This is accomplished by entering the information into VoteWA.

Party Preference

Candidates for partisan office, other than US President/Vice President and PCO, may indicate a
party preference. This is the candidate’s preference and does not indicate if the candidate is
endorsed by or affiliated with that political party.

e If no choice is indicated, apply the default phrase “states no party preference” to the
candidate’s ballot information.

e Except as described in WAC 434-215-120, there are no restrictions to the name of a
political party.

e [f acandidate indicates both a party preference and “states no party preference,” use the
party preference written in.

President/Vice President and PCOs must declare a party affiliation.

e Political supporters nominate candidates for US President/Vice President using a
convention process. These candidates affiliate with a political party or convention. In this
case, party preference language is not used.

e PCO, a political party office, requires candidates indicate political party affiliation when
filing. Party preference language is not used.

e Exception: While nominated by convention, independent Presidential candidates do not
affiliate with a political party.

Write-in Candidates

Declared Write-in Candidates
Any qualified person may become a declared write-in candidate by filing a Declaration of Write-
in Candidacy with the appropriate filing officer.

Write-in candidates must file a declaration to have votes tallied for a race. They may file a
declaration of candidacy form up until 8:00 p.m. on Election Day.

Write-in candidates that file more than 18 days before an election do not pay a filing fee. Those
that file 18 days or less before an election must pay a filing fee. For offices with a fixed annual
salary of more than $1,000, the filing fee is 1% of the annual salary. For offices with a fixed annual
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salary of $1,000 or less, the filing fee is $25. Candidates for offices without a fixed annual salary
must also pay the $25 filing fee, including those paid on per diem or per meeting basis.

Declared write-in candidates may submit a filing fee petition in lieu of the filing fee.

Who may not file as a write-in candidate?
RCW 29A.24.311
Do not accept a write-in declaration when:
e The candidate has already filed for another position on the ballot.
@ Exception: office of precinct committee officer, charter review board member, or freeholder.
e The candidate filed as a regular candidate or a declared write-in candidate for the same
office in the Primary. This candidate may file a write-in declaration for a different office
in the General.

Undeclared Write-in Candidates

Voters may cast votes for a person simply by writing in the name on the ballot; however, votes
for these names will not be tallied without a timely declaration of write-in candidacy filed by the
candidate.

@ State law prohibits write-in candidates for PCO elections.

Processing Filing Fee Petitions
RCW 29A.24.101 and WAC 434-215-025 prescribe filing fee petition formats. Process filing fee
petitions in four steps.
1. Verify each voter signing the petition is a valid voter in the district (not the sub-district if
all voters in the district vote on the General Election ballot).
o Count the first valid signature — Reject any subsequent signatures of a voter on
the same petition.
o No voter may sign two different petitions for the same office. Reject both
signatures.
o You may stop checking signatures when the number of valid signatures equals the
number required.
2. Certify the petition as:
o Sufficient — If the number of valid signatures equals or exceeds the number of
filing fee dollars required.
o Insufficient — Reject the petition because there are not enough valid signatures.
Once submitted, do not accept additional signatures.
3. Notify the candidate of the sufficiency or insufficiency of the petition.
4. Sufficient and insufficient filing fee petitions have different retention schedules.
(http://www.sos.wa.gov/archives/RecordsManagement/RecordsRetentionSchedulesforCountyA

uditors.aspx.)
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What happens when a petition is missing essential information?
If the petition did not accompany a declaration of candidacy, or the petition did not meet the
filing deadline, the petition is invalid.

May | reject a candidate’s declaration?
Yes, but only if the declaration is ‘defective as to face.’
e Example 1: A candidate lists an address outside the district on the declaration form.
e Example 2: The candidate is not a registered voter.
e Example 3: A candidate has already filed for another office on the ballot (with the
exception of PCO or temporary position).

May a candidate submit two declarations?
A candidate’s name may not appear more than once on a ballot unless one of the positions is for
the following:

e Charter review board.

e Freeholder.

e Precinct committee officer.

Additionally, a filed candidate cannot also be a declared write-in candidate for another office
appearing on the same ballot.

A candidate must withdraw the initial candidate filing before filing for another position. This rule
applies to all instances including candidates filing for the wrong office, or candidates submitting
more than one filing electronically. Filing fees are not refundable.

A candidate may not reactivate or resubmit any declaration of candidacy that the candidate has
withdrawn. In this instance, the candidate must file a new declaration and pay the filing fee (if
any) again before candidate filing ends.

May an individual hold more than one office?
A person may serve in more than one office during the same time as long as there is no conflict
of interest as determined by the courts.

Withdrawals
WAC 434-215

Candidates wishing to withdraw from the ballot may do so no later than on the Monday following
the regular candidate filing period. Special three-day filing periods do not have withdrawal
periods.
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At the time of filing, candidates must be informed that:
e The last day to withdraw is the Monday following regular candidate filing.
e The filing officer must receive a signed request for withdrawal.
e A candidate may not revoke a withdrawal.
e Filing fees are not refundable.

When a candidate withdraws, unless using the VoteWA candidate filing module, you must notify:
e The Public Disclosure Commission.
e The Secretary of State when the office is for state legislature, court of appeals, or superior
court.

If a race has no candidates after the last day for withdrawals, a void in candidacy exists and you
must conduct a special three-day filing period.

Can | accept a withdrawal after the deadline?
No candidate may withdraw from the ballot after the close of business on the Monday following
the last day of filing week.

If a candidate wishes to withdraw after the deadline:
e A court must remove the name from the ballot.
e The candidate may contact the PDC to declare that, if elected, they will not serve.

Ballot Order
RCW 29A.36

Primary Election Ballot
Determine the order of candidate names on the Primary ballot by lot draw. Order of the lot draw
also applies to the ballot order for Primary sample and provisional ballots.

Conduct the lot draw immediately following the close of Candidate Filing Week.

Who conducts the lot drawing?

Secretary of State determines the order of names:
e Federal offices.
e Statewide offices.
e Multi-county Legislative and Judicial offices.

County Auditor determines the order of names:
e Single county Legislative and Judicial offices. Immediately notify the OSOS of the ballot

order for those offices.
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e C(ities, towns, and minor taxing districts. The lead county (county with the majority of
voters) determines ballot order for shared jurisdictions. Notify joint counties of the ballot
order.

General Election Ballot
The top vote-getter of a Primary race appears first, followed by the second place vote-getter.

Exceptions are:

e If an office did not appear in the Primary, the names appear in lot draw order.

e Presidential/Vice Presidential nominees order is determined by political party. The
candidates from the major party which received the most votes in the last Presidential
election are listed first, then the candidates from the major political party with the second
most votes are listed second. Minor party and independent candidates are listed in the
order that the nominations were processed by the Secretary of State.

e If the top two vote-getters have the same number of votes in a Primary, determine the
order of names for the General Election ballot by lot.

Appearing on the Ballot — Special Cases

Judicial Offices
With the exception of Superior Court, you should manage judicial offices as you would any
nonpartisan office. Judicial offices may appear on the ballot in any year.

@ For more information, refer to the “Judicial Elections” Clearinghouse.

Precinct Committee Officer (PCO)
e Only PCO races with two or more candidates for the same party office appear on the
ballot.
e The order of the PCO races depends on the number of votes cast statewide in the last
Presidential election for each major political party. PCO offices are listed in the same order
as Presidential candidates.

The Office of President and Vice-President
RCW 29A.04, 29A.56
Declarations of candidacy and filing fees are not required.

Major Political Party — A major political party is one whose nominees for President and Vice

President received at least five percent (5%) of the total votes cast at the last preceding
Presidential election. For major political parties:
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e National conventions nominate candidates and submit official nominations to the
Secretary of State.

e Nomination certificates must include names of official electors to serve at the Electoral
College.

Minor Political Party — A political organization other than a major political party; and
e State conventions nominate candidates and submit official nominations to the Secretary
of State.
e Petitions signed by at least 1,000 valid Washington registered voters must be signed at
the conventions.
Independent Candidate— A candidate nominated by convention without a party affiliation.

Lapsed Election

If a nonpartisan race is without a candidate after both the regular filing period and special filing
period, the scheduled election for that office lapses.
e The office is not printed the ballot.
e No write-in votes will count.
e The incumbent remains in office until the election of a successor in the next regularly
scheduled election for such offices.
e At the next regularly scheduled election, the office will appear on the ballot for the
remainder of the term.
If the incumbent resigns after the special filing period, an appointee fills the position until the
next election for that position.
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Election Preparation

Publish in a Newspaper of General Circulation

Notice of Election
RCW 29A.52.355, WAC 434-208-140
Deadline: 15 to 5 days before the deadline for voter registration applications by mail.

Required content:
e Voter registration information:
o Last day to register online/mail.
o Last day to transfer or update an existing registration.
o Last day to register in person.
o Registration locations.
e Election information:
o Type of election.
Date of election.
How to obtain a ballot.
List of jurisdictions participating in the election.
Positions appearing on the ballot (Candidate names and addresses are not
required).
o Short titles of ballot measures (see WAC 434-208-140).
o Where to find additional information about the election.
e Public meetings:
o Canvassing Board Meeting Notice.
o Dates, times and locations of public meetings associated with the election.
If a local voters’ pamphlet is available, only the items listed under Voter Registration Information
and Public Meetings must be in the notice. As of July 2021, all County Auditors must publish a
local voter pamphlet.

©)
®)
©)
®)

Notice of Availability of Services

RCW 29A.04.220

Deadline: Publish no later than 13 days before Primary or election. (Linked to the deadline to
publish the Notice of Election)

Required content:
e Assistance information to elderly and persons with disabilities.

NOTES:
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e Availability of voter registration aids.

e Availability of voting aids.

e Procedures for voting calculated to reach elderly and persons with disabilities.
Notification:

e Either publish separately or incorporate into the Notice of Election.

Publish Elsewhere

You must notify the listed persons in some fashion. You may use a combination of press releases,
announcements on your web pages, letters, or email to get the word out.

Notice of Logic and Accuracy Test
WAC 434-335-320
Deadline: 24 hours before testing.

Must Include:
e Date and time of test
Best Practice:
e Include location and purpose of test

Notify:
e Press
e Political parties
e Public

e Candidates

Targeted Notices

Notice of Special Filing Period
RCW 29A.24.171, 24.181
Deadline: No later than 24 hours prior to conducting special filing period.

Must Include:

e List of offices open for filing.

e Dates, times, and location for beginning and ending of filing period.
Notify:

e Newspapers.

e Radio.

e Television in the county.
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e Post online (optional).

Notice of Recount
RCW 29A.64.030
Deadline: At least one day before recount.
Must Include:
e Dates, times, and location of the recount. Recounts begin when you begin sorting ballots
by precinct (WAC 434-264-090).
e Each person entitled to receive notice may attend accompanied by counsel.
e Any observer rules you have adopted or addressed in WAC 434-264.

Notify:
e Applicant or affected parties.
e Candidates for that office.
e Media.

Less Frequently Used Notices

Not all required notices are found in RCW 29A. The following are some of the notices required
for special purpose elections:

¢ Notice of election for organization/reorganization of school districts (RCW 28A.315.275).

e Election on question of incorporation (RCW 35.02.100).

e Notice of election to disincorporation (RCW 35.07.050).

e Election of charter adoption for first class cities (RCW 35.22.070).

e Notice of election for annexation by code city (RCW 35A.14.070).

e Petition and notice of election for transfer of city harbor (RCW 36.08.010).

e Notice of election for removal of county seat (RCW 36.12.030).

e Notice of election for bonds to fund roads and bridges (RCW 36.76.100).

e Notice of special Primary and special election to fill congressional vacancy (RCW

29A.28.050).

Ballot Design
RCW 29A.36, WAC 434-230

Depending on the county tabulation system, an election may need the following types of ballots:
e Official ballots.
e Accessible ballots (Accessible voting units (AVUs) must be programmed and available for
voters).

NOTES:




Elections 101

Provisional ballots.
Sample ballots.
Special absentee ballots.

All ballot types and styles must use the same format and must include:
Title — Name of election, date of election, county name.
Ballot instructions - including specific instructions for:

(vae)
=)

@)
@)
@)
@)

Partisan Primary.

Partisan General Election.

General Election for office of U.S. President and Vice President.
PCO races.

Races and candidates
Ballot style or precinct identifier
Clear delineation between instructions and the first measure or office.

For more information about ballot formatting and design requirements, refer to the “Election

Preparation” Clearinghouse Notices and the OSOS Ballot Format & Ballot Packet Materials
Checklist on the OSOS website.

Order of Offices/Measures/Candidates

RCW and WAC specify the order for countywide and state races and measures. Written county
procedures determine placement of local jurisdiction measures and offices on the ballot.

Measures for creating a district by resolution of the county legislative authority appear as a
county measure. Following creation of a district, measures and offices will appear according to
county policy.

Policies and procedures should provide instruction for placement when receiving more than one
measure or type of measure from a district.

Order of Candidates Within a Race

Top 2 Primary

ORDER OF: DETERMINED BY:
Partisan candidates Lot Draw results
Nonpartisan candidates Lot Draw results
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(PCO) Precinct Committee Officer Lot Draw results

RCW 29A.36.131

General Election

ORDER OF: DETERMINED BY:
Partisan candidates Highest vote-getter in Primary
Nonpartisan candidates with a Primary Highest vote-getter in Primary

Nonpartisan and partisan candidates

. . Lot Draw results
without a Primary

President / Vice President Number of votes for the party candidate cast
(major political parties) statewide in the last Presidential Election

RCW 29A.36.131, RCW 29A.36.161, RCW 29A.36.171, WAC 434-230-045

Creating the Perfect Ballot
WAC 434-230

A ballot must meet specific design standards set by the type of voting system and state standards.
Comply with WAC 434-230-012 in font size and style, alignment, capitalization, spacing, and use
of color and shading.

The perfect ballot relies on functional design and careful proofing.

Try the following proofing techniques:
e Maintain a checklist for every proofing session.

NOTES:
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e Proof from the original documents, such as online candidate filings in VoteWA, hardcopies
of candidate filings received through the mail, and the certified lists from the Secretary of

State for statewide candidates and measures.

e Check the candidates/races on ballot against the
VoteWA list/report.

e Isolate proofers from distractions or move to a different
room or location.

e Use two or more people and switch roles.

e Read to each other. This makes you concentrate on
each word.

e Repeatedly proof using an entirely different set of eyes.

Primary-Only Voter Ballots
WAC 434-232

a \

Refer to WAC 434-230-012 and the
Ballot Format & Mail Ballot Packet
Materials Checklist at
https://www.sos.wa.gov/elections/a
dministrators/

\, v

In Primary Elections, including the Presidential Primary, voters who will be 18 years old in time
for the next General Election are eligible to vote in Primary contests.

Primary-only voters must receive a ballot that only includes eligible contests and excludes all
ballot measures and any candidate races that are elected during the Primary, such as precinct
committee officer, freeholder, charter review, and commissioners elected to a newly formed

jurisdiction.

For a Primary that includes contests prohibited to primary-only voters, create primary-only voter
ballot styles as needed. Primary-only voter ballots should be issued at the same time as other
ballots, 30 or 45 days before Election Day for service and overseas voters, or 18 days before

Election Day for other voters.

Sample and Provisional Ballots
RCW 29A.36, WAC 434-230

Use the same design principles and layout for sample and provisional ballots.

Sample Ballots

Sample ballots contain all issues and/or races within the county. If a county’s population is one

million or more, sample ballots may represent a region.

e A printed copy must be available through the Auditor’s Office.

e Same format as official ballot.

e Easily distinguishable from regular ballots (e.g. different color).

NOTES:
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e Available 15 days prior to election.
e If the county provides a local voters’ pamphlet with a sample ballot, separate sample
ballots are not necessary.

(® Review RCW 29A.36.151 and WAC 434-230-010 for “sample ballot” rules, WAC 434-250-105
for an “example of an actual ballot,” and 52 USC 21082 for “a sample version of the ballot.”

Provisional Ballots
Provisional ballots must differ from the official ballot by being:
e Visually distinguishable from the official ballot.
e Incapable of tabulation by a voting system.
You may use sample ballots as provisional ballots, provided the sample ballot complies with both
requirements.

Staffing

Base staffing on the anticipated number of returned ballots. Increased staffing for an election
requires:

e Training — Signature verification has a mandatory training requirement. Workers need
training in public information, office procedures and policy, document management and
specific tasks.

e Oaths —Signature checkers and ballot box attendants require oaths.

e Equity —If possible, appointees working at voting centers and staffed deposit sites should
represent both major political parties. Obtain a list of potential workers from each party.

@ Do not forget to allow for unplanned absences.

Tabulation Equipment
Good maintenance is essential to proper tabulation.

Best practice: Have maintenance service on the tabulation equipment every year.

Pre-Testing
You must pre-test all programming and tabulation equipment before the official tests. Thorough
pre-testing of the tabulation system (including AVUs) includes testing:

e Hardware

e Software

e Reporting results (look at all reports)

NOTES:
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e Retesting following any changes in programming
e Send results reports to VoteWA Support to verify upload to VoteWA
Test and verify all:
e Ballot styles
e Formats (alternative languages, electronically duplicated, ballot on demand)
e Voting responses
e Printers (from any printing source you will use)
e Special AVU considerations include proofing the text and audio

Official Logic and Accuracy Tests
The Logic & Accuracy (L&A) Test is an official test of a tabulation system. The test must verify that
the system will correctly count and report the votes as cast.

The event is open for public observation. The County Auditor conducts the test prior to each
election. For Primary and General Elections, a representative of the Office of the Secretary of
State must attend when state offices and measures are on the ballot. In this instance, the State
will schedule the test date and time.

To prepare, the county shall:
e Provide the official test matrix and a complete ballot packet sample to the OSOS at least
14 days before the test.
e Mark test ballots in the manner required in WAC.
e Invite political party observers.
e Draft and review all observer conduct rules.
e Notify the press, candidates, and public of the date and time of testing.

Logic and Accuracy Test Requirements:
e Conduct the test exactly as you count ballots during the election.
e Use the same machine operators.
e [ssues, offices, and candidates must appear in all appropriate precincts.
e The system must accumulate votes accurately.
e Test the system reporting of votes against the test matrix.
e Verify the upload of test results to the statewide VoteWA system.

AVUs and Electronic Duplication Systems:
Test AVUs prior to the official testing of the tabulation system. You may not use any untested
AVU in the election.

Test the programming on one AVU. Test every other AVU once the base programming has been
loaded.

NOTES:
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e Test functionality of every machine.
e Test reporting and accumulation of votes.
The County Auditor must provide a log of the testing at the official L&A Test.

ALL tabulation equipment used in an election must pass the L&A testing before tabulating ballots
for that election.

What if a tabulation system fails the official L&A test?
Take the following steps if the system fails:

1. Identify and correct the issue.

2. Pretest to verify that all issues are corrected.

3. Conduct an emergency Logic and Accuracy test.

Emergency Logic and Accuracy Test

For any failure, the County Auditor must schedule an emergency L&A pursuant to WAC 434-335-
310. At least one additional County Canvassing Board member or an OSOS representative must
be present.

Official Observers
RCW 29A.40.100, 12.130, WAC 434-261-020, 250-110

Major political parties may appoint official observers to watch the election process. Prior to every
election, the County Auditor must submit to the major political parties in writing:
e A request for observers to observe all mail ballot and counting center activities.
e The request must state the maximum number of observers allowed to observe ballot
processing for each processing location.

County Auditors must provide training for official observers. Do you provide written guidelines
to your observers? Anticipate their questions and concerns with a set of written instructions to
describe:

e Duties and responsibilities of observers.

e The processes they will observe.

e Legal requirements for the various processes.

Be a considerate host:
e Set the boundaries. Clearly define the areas observers may freely access. If you have
restrictions on activities (such as potlucks) make it known early on.
e Prepare and share staff schedules. Knowing when staff takes breaks or takes lunch will
help observers arrange their day.

NOTES:
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e Have sign-in sheets and name badges ready.
e Provide a space for observers to call their own. Designate a table, locker or shelf for

purses, coats, and personal items.
e Outline the appropriate ways to ask questions. Providing written guidelines allows for
effective and accurate information and speeds up communication between observer and

the elections department.

NOTES:
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Issuing Ballots
RCW 29A.40, WAC 434-250, -235

In Washington State, we deliver a ballot packet to every active registered voter.
A voter may request their ballot be delivered to:

e The voter’s residence,

e A mailing address, or

e An address specific to the election (may be electronic).

The County Auditor must record the ballot issue date and report the total number of ballots
issued by legislative and congressional district for every election.

Protecting Voter Secrecy

If a voting system prints sequential numbers on ballots, the County Auditor must put a procedure
in place to prevent ballots from being issued to voters sequentially.

If necessary, change the sequential order of ballots by shuffling prior to inserting them into
envelopes. See the “Protecting Secrecy of the Vote” Clearinghouse Notice.

Service and Overseas Voters (UOCAVA)

Send UOCAVA ballots 30 days before a special election and 45 days before a Primary or General
Election.

Under UOCAVA, an overseas or service voter may request the delivery method of their ballot
(postal mail, electronic). This preference applies to every election until the voter changes the
information or the ballot is returned undeliverable.

If the voter does not indicate a preference, mail the ballot through the US Postal Service.
If a UOCAVA ballot sent electronically returns as undeliverable with no alternate delivery email
address, a ballot must be sent by postal mail.

If an overseas or service voter submits a registration application that is missing a residential
address and there isn’t enough time to contact the voter to obtain an address, place the voter in
the precinct encompassing the County Auditor's office for the current election.

NOTES:
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e If the ballot is returned, count only federal races and countywide offices/issues.

e If the voter's precinct is still undetermined following the primary or election, place the
voter on inactive status and send confirmation notices to obtain the voter’s correct
Washington residential address.

Special Absentee
RCW 29A.40.050

Issue a special absentee ballot for a state Primary or General Election when:

e A voter submits a Special Absentee Ballot Application (example available on the OSOS
website) or provides information indicating they will be unable to vote and return a
regular ballot by normal mail delivery within the period provided for regular ballots, and

e The election is within 90 days.

If a regular ballot is not available, issue a paper ballot with blank lines for each office and issue
and provide a list of known candidates and measures. The voter will write-in their choices on the
blank lines.

e Do not wait to issue special absentee ballots; provide the voter with something as soon
as you receive a complete request. If the voter did not indicate they are unable to vote
and return a ballot by normal mail delivery on a special absentee form, you may contact
the voter to verify they qualify for a special absentee.

e Include a list of known candidates and measures at the time of the application for that
election.

e Instructions accompanying a special absentee ballot must state the voter may also cast a
regular ballot that, if received, will count in lieu of the special absentee ballot.

The voter is entitled to request a regular ballot in addition to the special absentee ballot.

Inactive Voter Requests a Ballot

When an inactive voter requests a ballot, issue an official ballot (not a provisional) for the
precinct listed on the current registration.

An inactive voter may submit a change of address that is received no later than 8 days prior to
the day of the primary or election and receive a new ballot based on that new precinct. After 8
days and until 8:00 pm Election Day, inactive voters may update their voter registration in person
at a county election office, vote center, or Auditor designated location, and receive a new ballot
based on their new address.

NOTES:
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A voter who fails to update their residential address by the 8-day registration deadline and does
not appear in-person at a county designated vote center to make the update may still vote
according to their previous registration address. Too late address changes will be processed
following the election.

Inactive voters shall be placed on active status when a request for a ballot or registration update
is received.

Identification Required
WAC 434-250

When the County Auditor has not yet verified a voter’s identification, issue the provisionally
registered voter an official ballot.

The voter record shall be flagged in such a way that indicates a ballot shall not be processed until
identification is provided. The return ballot envelope may also indicate that the voter is
provisionally registered. Send an Identification Notice in compliance with WAC 434-250-045 at
the time of the election or with the official ballot (this is not the Acknowledgment Notice).

The notice informs the voter:

e How toinclude a driver license number, state ID card number, tribal ID, the last four digits
of a SSN number, or a photocopy of valid identification (include a list) with the voted
ballot.

e How to return the required identification without compromising the security of the ballot.

e Notify voter, “If you fail to provide identification, your ballot will not be counted.”

e Be sure to open any ballots received from provisionally registered voters to determine if
the voter provided identification.

Replacement Ballot v. Reissued Ballot

When a ballot is requested and a ballot has not yet been accepted for that voter, you will need
to determine if a replacement or reissued ballot is required:
e Replacement Ballot means a ballot that is the same type or style and precinct as the most
recently issued ballot. The ballot contains the same races and measures.
o Voters may request replacement ballots by telephone, in writing, electronically, or in
person by the voter or a family member.
o lIssue replacement ballots to both active and inactive voters until 8:00 pm on Election
Day.
o Keep a record of each replacement ballot issued, including the date requested.
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e Reissued Ballot means a new ballot issued to a voter as a result of a residential address
update and the voter’s ballot has changed — different precinct, different races, and/or
different measures. This update can be a result of in-county address change or a
registered voter transferring into a new county.

o Voters may receive reissued ballots by submitting registration updates by telephone
(if an in-county transfer), mail, online, electronic submission, or in-person no later
than 8 days prior to Election Day. After the 8-day deadline, voters must appear in
person at a county election office or vote center to update their address and receive
a reissued ballot.

If you are unable to find a voter’s record, or if the voter indicates this is their first registration,
register the voter and issue a ballot.

Address Confidentiality Program

Send official ballots to Address Confidentiality Program (ACP) participants as soon as possible no
later than 18 days before the election. It takes longer for ACP ballots to reach the voters as the
ballots are mailed to the Secretary of State’s ACP program. Repackaging the ballot and mailing
to the voter can add 2-3 days. Mailing these ballots first class and putting all ballots for a
household in an envelope or box can reduce the mailing time.

Mark the return envelope for delivery to authorized county personnel.

Ballot Packets
WAC 434-230, -235

Postal Mail Packets

For All Voters

e Ballot — specific to a voter’s precinct.

e Security envelope/sleeve.

e Pre-addressed, postage-paid return envelope with ballot declaration.

e Quter mailing envelope with required postal information. Provide postal endorsements
that forwards ballots, send updated address information, and return undeliverable ballots
to the County Auditor.

e Instructions — specific to the election, how to mark the ballot, and type of ballot.
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Overseas and Service (UOCAVA) Voters
Packets mailed to overseas and service voters have additional requirements.

Use return envelopes that use the federal prepaid return postage account when mailing through
the US mailing services — do not use the business reply account for regular ballots.

Two additional items must be included:
1. Aballot privacy (secrecy) sheet; election information printed on this sheet must not verify
nor identify the voter in any way.
2. A space for the voter to provide a telephone number.

UOCAVA voting instructions must specify:

e How to return the ballot by email, fax, or postal mail.

e How to use the ballot privacy sheet when returning a voted ballot electronically.

e The need to sign the ballot declaration on or before Election Day.

e How to obtain information about the election — e.g., county website and email
addresses.

e How the voter confirms their ballot arrived at the elections office.

e County Auditor's complete contact information: website, mailing address, email address,
phone number, and fax number.

Ballots — Delivered Electronically

Overseas and Service (UOCAVA) Voters
UOCAVA voters may choose to receive ballots via email or fax. All ballot packets must include:
e Information required for every mail ballot packet.
e A ballot declaration.
e Voting instructions specific to voting an email/fax ballot.
e A privacy sheet to separate the voted ballot from the signed declaration.
e County Auditor website information.
e Instructions for returning the ballot electronically by 8:00 pm PST Election Day, or by mail
and postmarked on or before Election Day.

Non-UOCAVA Voters
While any voter may request to have their ballot delivered to them electronically, non-UOCAVA
voters must return a paper ballot by mail, ballot drop box, or in person. No exceptions.
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Undeliverable Ballots
NVRA

An undeliverable ballot is one that the USPS could not deliver to the voter. The USPS may return
mailed ballots to the election office as “undeliverable.”

You must request address change information from the USPS and use that information to update
voter registration records. This information qualifies under the Federal National Voter
Registration Act (NVRA) for changing the status of a voter.
If a ballot is returned as “undeliverable” or forwarded, the county auditor must process these
ballots following certification of the election.
e If the updated address is within the county, transfer the voter registration and send the
voter an acknowledgment notice, or
e If no updated address information was received or the updated address is outside the
county, place the voter on inactive status and send the voter a confirmation notice to all
known addresses.

@ Reconciliation Tip: Undeliverable ballots are not reported as “ballots returned” in election
reports. They are just blank forms that did not reach voters as intended.

Deadlines for Mailing Ballots

Days prior to | Type of ballot mailing Requirements for requests received
an election after deadline

Requests outside of 90 days — return
application or hold until deadline
90 days Special absentee ballots Requests inside 90 days — issue

immediately. Provide write-in ballots if
official ballots are unavailable

Requests for overseas or military
ballots inside 45 days — issue
immediately

Primary and General Election ballots

45 days .
to overseas and military voters
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. . Requests for overseas or military

Special election ballots to overseas . .
30 days - ballots inside 30 days — issue

and military voters . .

immediately

Ballots for all elections are available

18 davs and mailed to regular voters Ballots requested inside 18 days —
¥ Ballots mailed to ACP voters issue as soon as possible

AVUs available for use
8:00 P.M. Ballots issued for requests received | Requests received after 8:00 PM will
Election Day prior to 8:00 PM not be honored

Certificate of Mailing
RCW 29A.40, WAC 434-250

Before a primary or election, counties must certify ballot-mailing dates to the Secretary of State.
The certification verifies your county mailed ballots no later than:

UOCAVA:
e The 30%™ day prior to special elections.
e The 45™ day prior to Primary and General Elections.

All Other Ballots:
The day all other non-UOCAVA ballots are sent to the Post Office to be delivered, but no later

than the 18™ day prior to all primaries and elections.

Blank certification forms are available on the OSOS Administrators web page.

NOTES:
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Receiving Ballots
RCW 29A.40, WAC 434-250, -235

You may receive voted ballots by mail, electronically (overseas and service voters only), or at a
ballot drop box. From the time of receipt until opening, place all received return envelopes in
secure storage.

@ For ballots deposited by voters at ballot drop boxes or voting centers, see requirements in the
“Voting Centers and Ballot Deposit Sites” Clearinghouse Notice.

Ballot Drop Boxes

Eighteen days before every election, the County Auditor must open a minimum of two ballot
drop boxes in different geographical locations. However, each county must provide at least one
ballot drop box in each city, town, and census-designated place with a post office as well as one
ballot drop box for every 15,000 registered voters. These locations may be either a ballot drop
box or a voting center.

State law prohibits electioneering, campaigning, or petitioning within 25 feet of any ballot drop
box.

Procedures for managing ballot boxes are the same at drop boxes and voting centers:

e Secure boxes at all times with a lock and uniquely numbered seal. The seal, in conjunction
with a seal log, documents access to the ballots. Seal logs must record when the box was
opened and by whom.

e Deposited ballots must be accessible only to the County Auditor, assigned staff, or people
appointed by the County Auditor.

e Transport ballots to the counting center. Two authorized people can do this together or
one person can transport ballots in a container already secured with a seal and log.

e At exactly 8:00 pm, empty or seal all ballot drop boxes to prevent late ballot delivery on
Election Day.

Allow voters in line at 8:00 pm to vote (or finish voting) and accept their ballots.

NOTES:
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@ Review ballot drop box seal logs immediately following Election Day. Are you missing a log or
is the log incomplete? It is important to verify that the ballot drop box is empty.

Unstaffed Ballot Drop Boxes

Availability

Unstaffed ballot drop boxes are available beginning 18 days prior to the election. The County
Auditor may set specific hours of availability. Many unstaffed boxes are available 24 hours per
day.

Secure an unstaffed ballot drop box located in a building with a lock, seal, and seal log.

Outdoor unstaffed drop boxes must be:
e Tamper-proof.
e Weatherproof.
e Anchored to prevent removal.
e Located in convenient, well-lit areas.
e Accessible.

Operations
Empty the drop boxes:
e Frequently enough to prevent damage to ballots.
e Frequently enough to prevent the box from becoming too full.
e Frequently enough to prevent unauthorized access.
e With no fewer than two staff members or appointees.

Staffed Ballot Drop Boxes

Availability

The County Auditor establishes the dates and times that staffed ballot drop boxes are available
to voters. Staffed ballot drop boxes must be open on Election Day and remain open until 8:00
pm.

Operations
At least two people must staff the box and subscribe to an oath regarding the discharge of
duties. They must be:

e Employees of the County Auditor's office, or

e Representatives of different major political parties appointed by the County Auditor.
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Staff must record the seal number of the box prior to the first deposit. The seal must be intact
when returned to the Auditor.

Ballots returned after 8:00 pm Election Day must be sent to the Canvassing Board for rejection.
Deliver the sealed, unopened ballot box/container to the County Auditor upon closing.

Student Engagement Hubs
RCW 29A.40.180

ESB 6313 requires several counties to provide Student Engagement Hubs on college campuses.
Each state university, regional university, and The Evergreen State College, as defined in RCW
28B.10.016 must provide both voter registration services and ballots via the Public Voter Portal
(VoteWA) to Washington citizens. Higher education campuses as defined in RCW 28B.45.012
(branch campuses) only need to provide ballots via the Public Voter Portal.

Student Hubs may be open during county business hours starting up to eight days before an
election through 8:00 pm on Election Day or until all voters in line at 8:00 pm have voted and
deposited their ballots. Hubs are only required to be open during November General Elections.

A list of all Student Engagement Hubs must appear in the printed State Voters’ Pamphlet and the
printed Local Voters’ Pamphlet produced by the applicable counties. Institutions must contract
with the county for Student Engagement Hub operation.

@ For further information, refer to the “ESB 6313 Advisory #2 — Student Engagement Hubs”
advisory.

Voting Center Requirements
RCW 29A.40.160, WAC 434-250-105

Availability

At least one voting center, typically the County Auditor’s Office, must be open during regular
business hours during the entire voting period, starting 18 days prior to the election and ending
at 8:00 pm Election Day. In addition to the location requirements outlined in RCW 29A.40.160(2),
the County Auditor may determine the days and hours of any additional voting centers.

Operations

Requirements for staffed ballot drop boxes also apply to voting centers.
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Additionally, voting centers must:

(4)
&

Be in an accessible location (ADA).

Be located in a public building or building leased by a public entity including, but not
limited to, libraries.

Be marked with signage outside the building indicating it is a place for voting.

Issue ballots, including all appropriate ballot packet materials (ballot declarations), for all
Washington voters both in and out-of-county.

Offer disability access voting, ensuring voter privacy.

Provide provisional ballots.

Require identification or a signed ballot declaration prior to voting on a DRE.

Voters’ pamphlets — state and local when applicable.

Provide real-time voter registration services via VoteWA for all Washington voters both
in and out-of-county (Universal Registration). Offer conditional registration and balloting
services if the system is unable to process applications.

Display voter information required by the Help America Vote Act (HAVA), including
election-specific information and an example of an actual ballot or a sample ballot in
substantially the same format as an actual ballot.

Display appropriate partisan office notice.

Provide instructions on how to mark the ballot properly.

Provide election materials in alternative languages, if required.

Assist voters.

Provide a ballot drop box.

Secure the ballot drop box at exactly 8:00 pm on Election Day, or after all voters in line
have cast a ballot.

For more information regarding voter registration and issuing ballots for out-of-county voters,

refer to the “ESB 6313 Advisory #1 — Universal Registration” advisory.

Electronic Voting on a DRE

A direct recording electronic voting device (DRE) records votes electronically on a device. A
printout shows the voter how the votes were recorded, but the device does not produce a paper

ballot.

The votes are uploaded from the device into the tabulation system.

Prior to voting on a DRE:
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Staff must verify in real-time that the voter does not already have an accepted ballot for
the current election by accessing VoteWA. Voting centers not located at the County
Auditor’s Office must have access to VoteWA.

All voters who vote on a DRE must sign the ballot declaration.

At the time the voter signs a ballot declaration, issue the ballot in VoteWA.

To vote, the voter must provide valid photo identification, or the county may compare
the signature on the ballot declaration to the voter registration record.

Immediately after casting a ballot on a DRE, prevent double voting by crediting or flagging
the voter’s registration as having already voted in the election in VoteWA by changing the
status of the voter’s ballot to “accepted.”

You may either verify the voter’s signature on the declaration to the voter registration signature
OR require the voter to provide photo identification prior to casting the ballot. If the voter does
not have identification and the signature does not match, offer the voter a provisional ballot.
Valid photo identification for voting on a DRE includes a driver’s license, state ID card, student ID
card, tribal ID card, and an employer ID card.

@ A voter registration card is not photo identification.

How to Vote on an AVU that is not a DRE

Accessible voting units (AVU) allow a voter to mark and print a paper ballot. The voter places the
ballot into a security envelope and a signed ballot return envelope. Some systems require the
voter to bring the ballot they received in the mail while others print the ballot on blank paper.

Voters do not need to provide identification, nor do they sign a declaration other than
the one on the envelope.

If the system requires the voter to bring their ballot with them, the voter simply uses the
device to mark the ballot.

If the system prints the ballot, election staff must consult VoteWA for the correct ballot
style and load the ballot into the system for the voter.

For either system, marked ballots are placed in a security envelope and a signed ballot
return envelope, then deposited in the ballot drop box.

The ballot is processed the same as ballots returned through the mail or ballot drop box.

Provisional Ballots

When to issue a provisional ballot?
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e The voter’s record shows an accepted ballot, but the voter asserts they have not yet voted
and requests a new ballot.
e Avoter is registered in another state.
A provisional ballot packet includes:
A ballot that cannot be read by the tabulation system.
e Asecrecy envelope.
e A provisional ballot outer envelope.
e Written notice about the free access system.
The voter must:
e Sign the declaration.
e Provide addresses (registered address, both present and former if applicable).
¢ Include date of birth.
e Insert the ballot inside the secrecy and outer envelopes and return to the elections staff.

Elections staff will verify that all required information is on the outer envelope of the provisional
ballot.

Free Access System

At the time of voting, provide the provisional ballot voter with written information on how to
ascertain the status of their provisional ballot without cost to the voter. Access to this
information must be restricted to the voter and not open to view by others.

Through a free access system or voter notification, every provisional voter must be able to learn
if their provisional ballot was counted.

Requirements:

e Instructions on how to determine if their ballot was counted must be given to the voter
at time of casting a provisional ballot.

¢ Information must be available to the voter one week after certification.

e Must be free to voter.

e Must be exclusively available to voter.

¢ Information on the system or voter notification should show the disposition of the ballot
was determined as valid and counted, not counted, or an explanation of why it was
rejected, or sent to another county for determination.

See 52 USC 21082, RCW 29A.60.195, and WAC 434-261-125.

NOTES:
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Initial Processing
RCW 29A.40, .60, WAC 434-250, -261

The three phases of ballot processing: initial, final, and tabulation.

Initial processing refers to all steps taken to prepare ballots for tabulation. When a voter moves
from one precinct to another, or if the voter’s ballot style changes, the first valid ballot that
matches the voter’s current ballot is the ballot to count.

Initial processing begins upon receipt of the ballot, including:
e Postmark verification.
e Signature verification.
e Crediting voters.
e Opening and separating envelopes.
e Manual inspection of ballots.
e Scanning (if applicable).
e Duplication, resolution, or adjudication.
e Any additional steps required to prepare the ballots for tabulation.

Postmark Verification

A valid mailed ballot requires a postmark date of Election Day or before. Ballots deposited in a
ballot drop box do not have postmarks, but ballot drop boxes are closed at 8:00 pm Election Day.
The fluorescent barcode printed on the ballot envelope and a date of mailing through a
commercial mailing service (i.e. FedEx, UPS) qualifies as a postmark. Refer any ballot envelope
postmarked after Election Day or deposited later than 8:00 pm to the County Canvassing Board.

Exceptions to the postmark requirement for mailed ballots:
e Instead of a postmark, UOCAVA ballots require a signature date on or before Election Day.

e When the postmark is illegible or missing on non-UOCAVA ballots, use the date the voter
signed the declaration.

e Postage that prints a date (metered or printed stickers) does not qualify as a postmark —
use the date the voter signed the declaration.

Signature Verification

NOTES:
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Every valid ballot requires a signed declaration. Staff verifies that the signature accompanying
the ballot matches the signature on the voter’s registration record. (Voters have the option of
providing photo identification prior to using a DRE.)
Before verifying signatures, staff must:

e Attend signature verification training.

e Sign an oath.

Every county should have written procedures for accepting or challenging ballots based on
signature verification.

Signature Issues

What if the voter is unable to sign?

If a voter is unable to sign the declaration, they may make a mark witnessed by two people. The
return ballot envelope must have spaces for the signatures of the witnesses. Do not verify
signatures of witnesses.

What if the voter uses a common nickname?
Accept common nicknames or initials as long as the handwriting and the last name are the same.

What if the voter signs a different name?

As long as the handwriting is CLEARLY the same:
e The last name may differ provided the first name has not changed.
e The first name may differ as long as the last name is the same.

What if the voter uses a power of attorney (POA)?
POA does not apply to voting. Do not accept signatures using the voter’s POA and treat the ballot
envelope as unsigned.

What if the voter returns a ballot that was not issued to the voter who signed?

Count the ballot for the registered voter who actually signed the ballot declaration when:
e The voter who signed the declaration can be identified.
e The signature on the declaration matches the signature on the voter registration record.
e The voter who signed the declaration has not returned another ballot.

@) Check the precinct! You must count only the races and measures the voter is eligible to vote.

NOTES:
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Cure an Unsigned Declaration (Missing Signature)

When a returned ballot lacks a mark or signature to the declaration, the voter may “cure” the
unsigned declaration.

If a signature is missing, immediately notify the voter by first class mail of the steps the voter
must take:
e Appear in person and sign the declaration no later than the day before certification; or
e Sign a copy of the declaration or mark in front of two witnesses and return it to the County
Auditor no later than the day before certification.

See Missing Signature Form. Accept forms returned by email/fax, mail, or in person.

Do not send a copy of the voter’s signature with the form. A voter’s signature is not public
information and cannot be released.

If the voter has not responded by three days before certification, telephone the voter. Keep a
record of the following items:

e The date of phone contact and the notice sent.

e The date the voter submitted the cure notice.

@ Note: A current ballot signature issue cannot be “cured” by a signature on a suspended ballot.

CURING UNSIGNED DECLARATIONS:

Actions available to voter Deadline Count the ballot when...

Appear in person to sign | The day before | Signature on declaration matches the
declaration certification signature on voter registration record
Sign a copy of the declaration | The day before | Signature on copy of declaration
and return it to the County | certification matches signature on voter registration
Auditor’s Office record

Cure a Signature that Does Not Match

Voters must cure questioned or mismatched signatures by the day prior to certification of the
election or primary.

CURING NO MATCH/MISMATCH SIGNATURES

Actions available to | Deadline Count the ballot when... Signature valid for
voter

NOTES:
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Sign a new The day before | Signature on new Current and future
registration form or certification registration or update form | elections

signature update matches signature on ballot | Registration will be
form (includes both declaration updated with the new
ballot declaration and signature

voter registration

oath)

If a voter signs and returns the ballot of another voter, the ballot may be counted for the signer
if they can be identified.

e The signature on the envelope must match the signer’s voter registration record.

e The voter who signed must not have returned another ballot.

e Onlyissues that the voter is qualified to vote upon will count.

@ A voter may not cure a signature after certification of the election just to qualify for recount.
Special Circumstance Ballots

Replacement Ballots

Both active and inactive voters may receive replacement ballots. If the voter returns two ballots
of the same type/style and precinct, process the first valid ballot received for their current
registration.

If the voter returns additional replacement ballots, they shall be assigned suspended/canceled
status and considered informational or invalid.

@ Reconciliation Tip: “Informational/invalid ballots" should not be sent to the Canvassing Board
for rejection nor be included in your reconciliation report.

Reissued Ballots

If the voter moved from one precinct to another, or if the voter’s ballot style changed to include
or exclude contests, this is a reissued ballot. If the voter returns more than one reissued ballot,
the current ballot (the ballot that matches the voter’s current residential information) should be
counted. All other ballots received from that voter are considered informational, and are not
rejected.

NOTES:
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Federal Write-in Absentee Ballots (FWAB)

FWABs are intended for military or overseas voters who did not receive a regular ballot. Any
military or overseas elector may use a FWAB for any election.

UOCAVA voters may also be registered from a voted ballot when a signed declaration
accompanies the ballot.

Prior to processing a Federal Write-In Absentee Ballot (FWAB), refer to the “Service and Overseas
Voters” Clearinghouse.

The Clearinghouse answers the following questions:
e Who qualifies as a service voter?
e What should | do if the voter is not registered?
e What should I do if the voter also returns an official ballot?
e What should | do if a military or overseas voter does not provide a Washington State
residential address?

UOCAVA Ballots Submitted Electronically

Accept voted UOCAVA ballots returned by electronic transmission no later than 8:00 pm PST
Election Day.

Only UOCAVA voters may return a ballot electronically.
e A copy of the signed declaration must be included.
e The original ballot is not required.
e Process the ballot (duplicate if necessary) if the signature on the declaration matches the
voter registration record.

Secrecy of the eBallot:
e Print the ballot and attachments.
e Separate the declaration from the voted ballot by a privacy sheet or envelope.
e Apply public disclosure exemptions.

Not an official ballot?

The state of Washington allows voting responses on something other than the official ballot.
e Confirm the voter did not already return a ballot.

NOTES:
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e The voter must still sign a ballot declaration and it must accompany the voting responses.
If a signed declaration is not included, treat it as an unsigned ballot.
e Count only the votes for offices and measures for which the voter is eligible.

@ Exception: responses on ballots from prior elections do not count.

Duplicate the valid votes onto the correct precinct ballot.

Provisional Ballots

When you receive a provisional ballot, first check VoteWA to see if the voter is registered
anywhere in WA,

If registered in another county:
e Send the ballot to that county.

If registered in your county:
e If the correct ballot was voted and there is not already an accepted ballot for this voter
— process the provisional ballot.
e If the incorrect ballot was voted — process and duplicate the ballot to the correct ballot
style with the offices and issues for which the voter was eligible.

If not registered to vote in Washington:
e If the voter was canceled in error - reinstate registration and process.
e [fthe voter was canceled correctly or was not registered anywhere in WA before the 8PM
Election deadline - ballot does not count.
e If the voter is registered in another state - treat the ballot as if the voter is not registered;
do not send ballot to the other state.

Crediting Voters

Credit all voters with valid ballots before certifying the election or primary. Crediting voters for
voting usually occurs automatically when logging receipt of valid ballots into VoteWA.

Do not credit voters with rejected ballots.

Opening and Separating Envelopes

NOTES:
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In order to protect the secrecy of ballots, use a two-step process:
1. Separate the security envelopes/sleeves from the outer declaration envelopes.
2. lIsolate the declaration envelopes prior to removing ballots from the security
envelopes/sleeves.

Store the declaration envelopes in a logical manner — you may need to find them later.
Confirm ballots do not remain in the envelopes by doing one of the following:

e Look through the envelope hole, or

e Insert an object through the hole, such as a zip tie.

@ Be prepared: Envelopes do not always contain the correct ballot or any ballot at all! Anticipate
problems when writing office procedures.

Manual Inspection

Ensure correct tabulation by manually inspecting ballots for voter intent issues. All ballots must
be manually inspected prior to scanning or tabulation.

Inspect all ballots manually:
1. Both sides of the ballot.
2. Each response position.

Training for ballot inspectors should include:
e An explanation of what the county tabulation system will and will not read.
e A copy of and thorough explanation of the Statewide Standards on What is a Vote
(WAC 434-261-086).
e Any special rules that apply to the specific primary or election (e.g., Presidential Primary).
e Office procedures for write-in votes.

When manually inspecting ballots, look for anything that prevents correct tabulation of the ballot
or any reason the ballot may need to be duplicated.

Duplicating and Resolving

Duplication is the process of creating a true, readable (by the tabulation system) copy of valid
votes onto an official blank ballot, paper or electronic.

NOTES:



http://apps.leg.wa.gov/WAC/default.aspx?cite=434-261-086

Elections 101

A readable ballot is any ballot that the county vote tabulation system can accept and read as the
voter intended. When a ballot is unreadable by the tabulation system, you must duplicate the
votes to a blank ballot.

@ Include ballot duplication situations and procedures in the County Canvassing Board manual.

Resolving ballots is the process of telling a digital scan voting system how to interpret how a
voter marked their ballot, known as “adjudication” in some counties.

Whether a county is duplicating or resolving, there are specific requirements that apply:

e Teams of at least two staff members.

e An audit of all duplicated ballots, both paper and electronic, by another team of two staff
members.

e Aunique control number must be assigned to the original ballot and corresponding copy.

e For ballot duplication, the duplication log must include the total number of ballots
duplicated and the initials of the duplication team members.

e For ballot resolution/adjudication, a log from the system is printed and signed by the two
staff members who resolved/adjudicated the ballots.

When using an automated duplication program, you must compare the duplicate ballot to the
original eBallot to ensure the votes match the original ballot.

Overseas and Service (UOCAVA) Ballots

Duplication of FWABs and Electronically Received Ballots
These ballots are not typically ready to scan and tabulate. Sometimes the user is unable to print
the whole ballot or you’ll receive a copy that’s difficult to read.

In all cases, do your best to honor the voter's intent.

FWABs (Federal Write-In Absentee Ballots)

Some UOCAVA voters will vote on a generic federal write-in ballot that doesn’t provide candidate
names or measures. These voters may not know the exact name of a candidate and will simply
write in the position and name of a political party. The FWAB allows them to indicate a party
preference that applies to all the positions on the ballot. When this happens, count votes
according to voter intent Rule R.

If you are unable to determine the voter precinct, duplicate the ballot as if the voter resides at
the County Auditor’s Office. In this case, only the votes for countywide issues and congressional
district in which the County Auditor’s Office is located can be counted.

NOTES:
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Voter Registration Challenges — Ballots
RCW 29A.08

If a voter challenges another voter’s registration record before a voted ballot is received by the
County Auditor’s Office, the ballot must be set aside with a record of pertinent information, and
then presented to the Canvassing Board for determination.

NOTES:
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Final Processing
RCW 29A.60, WAC 434-250, -261

Final processing beings with ballot scanning and ends before votes are tabulated by the
tabulation system. The type of tabulation equipment used determines when ballot scanning may
begin:
e Systems that scan ballot images and store the images outside the tabulation program
(digital) may begin scanning as ballots are returned.
e Systems that simultaneously scan the ballot image and tabulate the results (optical)
may begin ballot scanning at 7:00 am on Election Day. If the county has a pre-approved
security procedure, they may begin after 7:00 am the day before Election Day.

@ At no time should observers handle ballots. Only authorized staff may handle ballots.

Tabulation

Tabulation is the production of election results in a format that can be read by a person, whether
precinct totals, partial cumulative totals, or final cumulative totals.

Tabulation, regardless of the type of vote tallying system, may not begin before 8:00 pm on
Election Day.

@ Prior to every election, confirm that all computer and support systems are accurately
displaying the correct times and dates.

Duplication and Resolution/Adjudication

During final processing, ballots may need duplicating or resolving/adjudication if:
e The tabulator damages the ballot.
e Manual inspection did not detect final processing issues.

Whether discovering a ballot reading issue during initial or final processing, apply the duplication
or resolution/adjudication procedures consistently.

At all times, seal original and duplicate ballots in secure storage, except during duplication,
tabulation, or inspection by the County Canvassing Board.

NOTES:
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Write-in Votes

To promote consistency statewide, we have rules pertaining to write-in votes. To help you
manage the complex aspects of write-in voting, refer to the “Write-in Voting” Clearinghouse.
e Election results must include the total number of write-in votes for each office.
e Manage ballots with write-in votes, overvotes, and undervotes during tabulation so you
can easily revisit these ballots.
e Write-in votes cast for a candidate whose name does not appear on the ballot are not
individually tallied unless the candidate has filed a timely write-in candidate declaration.

Valid Write-in Votes

A write-in candidate must file a declaration of candidacy before Election Day in order to tally
votes for that candidate.

In order to advance from the Primary to the General Election ballot, a write-in candidate needs
to meet both of these qualifications:

e Receive at least 1% of the total votes cast for that office. Total votes cast includes votes
for candidates printed on the ballot plus the total write-in votes. Overvotes and
undervotes are not valid votes cast for candidates and are not used in determining
whether a candidate meets the 1% requirement.

e Be one of the top two vote-getters.

In a General Election race, a write-in candidate must receive the most votes to be elected.
e Tally votes for declared individual candidates only when it could make a difference in the
outcome of the election.
e Do not tally or duplicate individual votes for write-in candidates who did not file a timely
declaration of candidacy.

Frequently Asked Questions about Write-in Voting

What are write-in votes?
Each office has a line where the voter may write in any name as their choice for that office.

Who is a declared write-in candidate?
A write-in candidate who submits a declaration of candidacy form and pays the appropriate filing
fee (if applicable) no later than 8:00 pm on Election Day.

NOTES:



https://www.sos.wa.gov/elections/auditorsctp/clearinghousenotices.aspx

Elections 101

Can anyone be a declared write-in candidate?

Declared write-in candidates must possess the same qualifications as regular candidates.
Candidates who lost the Primary are ineligible as a declared candidate for the same race in the
General. Candidates already appearing on the ballot for another office are also ineligible.

Are votes for fictitious characters valid?

The voter cast them as valid write-in votes, so the votes are included in the total number of write-
ins. However, since fictitious characters cannot submit a declaration of candidacy, votes cast for
them will not be tallied.

Is the vote valid if the voter did not fill in the response position on the ballot?

Yes. If the voter writes a declared write-in candidate on the write-in line, it is a valid vote, even
without a marked response position. Consider this when manually inspecting ballots. If tabulated,
write-in votes without a marked response area will record as undervoted (Refer to the question,
“Should a ballot with a write-in vote be duplicated if the response position is not marked?”).

If the voter votes for a candidate printed on the ballot and writes in a vote for the same office, is
it an overvote?

Yes, unless the voter voted for a printed candidate and wrote the same candidate’s name as a
write-in. In that case, the vote is valid for that candidate.

When do you tally write-in votes?

Report the total number of write-in votes cast for each office. Then, tally the votes for individual
declared write-in candidates only if those votes could make a difference in the outcome of the
election.

Check the results of each race with a declared write-in candidate to determine if you must tally
for individual write-in candidates.

A declared write-in candidate needs to receive the next highest number of votes in a Primary
AND at least 1% of the total votes cast in order to appear on the General Election ballot.

Should | duplicate a ballot with a write-in vote if the response position is not marked?

It is not required to duplicate ballots with write-ins. State law only requires that individual votes
be tallied when the sum of write-ins, overvotes, and undervotes are enough the affect the
outcome of the election.

NOTES:
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Exception: The number of votes cast for Governor, including write-in votes, determines the
number of signatures required for state initiatives and referenda. This total refers to all votes
cast for Governor, including write-in votes. In this case report all write-in votes, including those
not filling in a response position, to the Secretary of State. For Governor, ballots must also be
duplicated when the write-in response position is marked, but no candidate is written in. This is
not a valid write-in vote.

For digital scan tabulation systems, should | enter the write-in vote into my system when resolving
ballots?

You are not required to record the candidate’s name. If you are required to tally these votes later,
however, you will need to pull the ballots to tally the votes. To avoid this situation, some digital
scan counties record the individual names of declared write-in candidates during the process of
resolving.

Are write-in vote totals included in the official results of the election?
Yes, usually as a total for the write-in category. A write-in vote is a valid, recordable vote.

Should declared write-in candidates be included in the voters” pamphlet?

Not for the election or primary for which they have declared. If the candidate declared as a write-
in for the Primary and qualified for the General, then the candidate is no longer a write-in and
will be printed on the ballot and included in the General Election Voters’ Pamphlet.

Post-Election

Ballot counting continues after Election Day through to the final day of canvassing because you
may receive valid ballots any time during that period.

Valid ballots are defined as:

e Ballots with a valid postmark received between Election Day until the end of the day prior
to certification.

e Ballots from UOCAVA voters signed no later than the day of the election and received by
end of the day prior to certification.

e Valid provisional ballots, including those from other counties.

e Ballots canvassed and determined to be valid by the County Canvassing Board.

e Ballots duplicated after Election Day.

NOTES:
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When to Tabulate After Election Day

The number of ballots, the length of time, and the population of the county determines when to
tabulate following Election Day.

RCW 29A.60.160 mandates, “...the county auditor, as delegated by the County Canvassing Board,
shall process ballots and canvass the votes cast at that primary or election on a daily basis in
counties with a population of seventy-five thousand or more, or at least every third day for
counties with a population of less than seventy-five thousand, if the county auditor is in
possession of more than five hundred ballots that have yet to be canvassed.”

® Important — Update results In VoteWA immediately following every count and send a pdf of
the results and your tabulator file to the OSOS.

500 ballots or more waiting for canvass

County size 2 County size <
75,000 pop. 75,000 pop.

Results

Report election and primary results as:
e Cumulative
e By precinct

After every tabulation session is completed, results are:
o Uploaded to the VoteWA system before you leave for the day.
e Showing on your public website.
e A pdf copy of the results file is transmitted to Office of the Secretary of State.

NOTES:
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e Printed out for the record.
e Transmitted by email/fax to media and other interested parties.

Check it out!

Within two days after Election Day, review results for anomalies by comparing precinct-by-
precinct results for each race, measure and jurisdiction. Look for any anomalies such as:

e Abnormal number of overvotes

e Abnormal number of undervotes

° Odd .v9te distribution (especially within a /__J|
jurisdiction) | / S
e Unlikely patterns of voter turnout 5
Investigate and document the cause of any anomaly. / A" '
Correct any identified errors. . o

Post-Election Audits
RCW 29A.60.170, .185

Duplicated Ballot Audit

A separate team of two must audit ballots duplicated during final processing. This audit
compares the duplicated ballot to the original ballot.

Random Check of Counting Equipment — Random Precinct/Batch Audit

A random check of the ballot tabulation equipment is required and must be completed no later
than 48 hours after Election Day.
The random check compares the manual count of the ballots to the machine count on the
tabulation system. The random check/batch audit must:
e Include three precincts or six batches depending on ballot counting procedures in the
county.
e Be limited to one office or issue on the ballots selected for the check.
e Include procedures adopted by the county Canvassing Board prior to processing ballots.
o Procedures must specify under what circumstances a discrepancy will lead to an audit
of additional ballots and the method to determine how many additional ballots will
be selected.

NOTES:
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o Procedures must establish how the random precinct/batches to be checked shall be
selected.

Final Storage

Secure all ballots immediately after tabulation. You may separate ballots according to precinct or
batch.

If a single container stores multiple precincts or batches:
e Clearly separate the precincts or batches (e.g., with a piece of colored paper).
e Note which precincts or batches are in the box on the outside label.

Only open the storage containers when directed by the Canvassing Board or court order.

@ In a close race, it may be necessary to re-examine ballots with undervotes, overvotes and
write-in votes. Consider this when storing ballots.

NOTES:
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County Canvassing Board and Voter Intent
RCW 29A.60

Canvassing Board members must, by law, canvass ballots and certify the election. The County
Canvassing Board is a three-member board that makes final determinations before certifying an
election. Two of the three members, otherwise known as a quorum, must agree in order for any
decision to be valid. All three members are required to certify an election.

For a handbook with laws, citations, and visuals, see our OSOS Introduction to County Canvassing
Boards.

Who serves on the County Canvassing Board?

The three-member Board consists of:
e County Auditor (or Deputy Auditor). In King County, the Elections Director.
e Prosecuting Attorney (or Deputy PA).
e Chair of the Legislative Authority (or another member of legislative authority).

Members may designate in writing an alternate for a specific time or election, or until revoked
by the designee. The designee for each position must have a separate designation on file in the
County Auditor’s Office prior to undertaking Board duties.

What if a canvassing board member is also a candidate?
If possible, candidates appearing on the ballot should not serve on the canvassing board for that
election or primary. The candidate may designate an alternate to serve in their place.

If no one is available to serve on the canvassing board who is not a candidate at that election or
primary, the candidate may serve on the board, but may only make decisions on votes cast for
other offices, an entire ballot, or groups of ballots.

Candidates must never make decisions on their own races.
e If a question involves the candidate’s race, the two remaining members make the
determination.
e If the two disagree, the vote in question is not counted unless the vote could affect the
outcome of the race. In that case, a representative of the Secretary of State shall break
the tie.

NOTES:
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What does a canvassing board meeting look like?

The board is required by law to adopt written procedures.
All county canvassing board meetings fall under the Open Public Meetings Act.

A public notice must be published for every meeting. The meeting agenda must be posted on
the County Auditor website.

In the course of a meeting, decisions are made by quorum. Two members of the board must
agree.

Records must be kept of all meetings (written minutes, audio recording, and/or video recording).
Audio and video recordings have the same retention as written minutes.

Which canvassing board duties may be delegated to staff?

County Canvassing Boards may delegate duties in writing to County Auditor staff. Duties that may
be delegated:

e Processing incoming ballots (signature verification).

e Emergency Logic and Accuracy tests.

e Determining the validity of provisional ballots in certain situations.

e Breaking tied races.

e Verifying the Auditor’s abstract of votes.

e Processing special absentee ballots.

e Administering recounts.

e Voter registration challenges.

e Determining voter intent according to rules outlined in “Statewide Standards on What is

a Vote.”

Which canvassing board duties may not be delegated to staff?
e Determining the validity of challenged ballots.
e Determining the validity of provisional ballots presented to the board.
e Rejecting ballots.
e Certifying the election.

When does the board certify the election?
e On the 10™ day after a special election held in February or April and Presidential
Primaries.
e Onthe 14" day after a primary.

NOTES:
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e On the 21% day after a general election.

What constitutes a vote?

The Help America Vote Act in 2002 (HAVA) mandated that states adopt uniform standards
defining what constitutes a vote and what counts as a vote for each voting system in the state.

What is the standard?

""Statewide Standards on What is a Vote"

This guide is published by the Secretary of State's Certification & Training Program in cooperation
with the County Auditors and Canvassing Boards. It is adopted into the Washington
Administrative Code.

Included in this guide:
e Examples of voted ballots representing all
voting systems currently used in Washington
State.

e Rules for the canvassing boards. VOter Inten‘t

e Statewide consistency.

Statewide Standards on What is a Vete
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Completing the Election
RCW 29A.60, WAC 434-262

Before Certifying a Primary or an Election

You must complete the following before a primary or an election may be certified. Be sure to
allow time between producing final results and the Canvassing Board certification to finalize all
of these tasks:
e A random check of ballot counting equipment, a risk limiting audit or an audit of results
cast on direct recording electronic devices (DREs) if applicable (See chapter 4 section 4,
“Final Processing”).
e An audit of all duplicated ballots.
e Credit all voters whose ballots were valid and counted.
e Complete a reconciliation report of ballots.

Crediting Voters

Crediting voters’ records for casting a ballot is part of ballot processing. Credit the voter’s
registration record in VoteWA only if a ballot was successfully processed and counted for that
voter, or in other words, an “accepted” ballot.

When suspending a ballot for Canvassing Board determination, also suspend voting credit for
that voter. If the Canvassing Board decides to count all or part of the ballot, give the voter credit
for voting.

Complete all crediting before certification of the election or primary.
Ballot Reconciliation

Account for all received ballots in the final reconciliation of every election. Daily reconciliation is
critical to successful final accounting of ballots.

Reconcile the numbers of:
e Ballots received — as documented in initial ballot processing.
e Signatures checked — found in VoteWA.
e Challenged ballots (signature issues, returned too late, etc.) — compare to challenged
ballot report/list from VoteWA.

NOTES:
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e Ballots rejected by the Canvassing Board, including unresolved signature challenges, late
postmarks, etc. — from the Canvassing Board minutes and daily records.
e Ballots counted — from tabulation reports.
e Any other categories needed to account for every ballot received in your office.
Ballot reconciliation is not complete until all ballots are processed and reported, including
provisional ballots, ballots cast on DREs, and ballots sent to the canvassing board for rejection.

We use a simple equation to reconcile ballots:

Ballots Ballots Ballots Not

Received Counted Counted

@ If the numbers do not reconcile, document the steps taken to resolve the discrepancy.

Reconciliation Report

When certifying an election or primary, present a complete reconciliation report to the
Canvassing Board.

State law requires reconciliation reports to document the number of:

e Active registered voters, inactive voters.

e Total ballots issued, received, counted, and rejected.

e Total replacement ballots requested, issued, and received.

e Total provisional ballots issued, received, counted, rejected, and sent to other counties.

e Total Federal write-in ballots received, counted, rejected, and sent to other counties.

e Overseas and service (UOCAVA) ballots issued, received, counted, rejected, and sent to
other counties. These numbers need to be broken out by mail, email, website link or fax.

e Non-Overseas and non-service (non-UOCAVA) ballots sent by email, website link or fax;
received by email or fax; rejected for failing to send the original hard copy or any other
reason.

e The number of voters credited with voting.

e DRE ballots (ES&S ExpressVote, Verity Touch Writer, Clear Ballot ClearAccess and
Dominion ImageCast systems are not DREs) issued, received, counted, and rejected.

NOTES:
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e Additional information needed to account for all ballots, such as the number of ACP and
special absentee ballots.

e Ballots returned by email, fax, and deposited in county ballot boxes.

e Ballots issued through VoteWA, other online programs, or PDF generated by the county.

If you are unable to balance the number of ballots,
document the efforts to find the discrepancy on the PLAN AHEAD
report. The reconciliation report and discrepancy
documentation must be included in the official election
certification.

— Schedule Canvassing Board members
well in advance of the election
certification meeting.

The Reconciliation Report must sent to the Secretary of ~— Conduct the final count the day before
State for every election and be publicly available at the or very early on the day of

County Auditor’s Office and/or on the County Auditor’s certification.

website, — Finish as early on certification day as
The Secretary of State shall review the reconciliation for R iCle.

each county and work with the county auditor to resolve =~ — Prepare all reports and forms, set up,
discrepancies. If a discrepancy is resolved, the county and schedule support staff to cover.

auditor shall submit a correct reconciliation report to the

secretary of state within seven days following the

certification of the election. The corrected report then becomes the official reconciliation report
for that election. The county auditor shall post the corrected report on the county auditor
website.

@ Do not wait until the day of certification to complete the report. Complete what you can in

advance and make final adjustments just prior to certification.

Certification

County Responsibilities

The Canvassing Board must certify elections:
e 10 days after a special election held in February or April and Presidential Primaries.
e 14 days after a primary.
e 21 days after a general election.

IMPORTANT- Canvassing Board must certify on Certification Day.

Certification is an open public meeting and must be posted on your website.

NOTES:
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All three Canvassing Board members, or designees, must certify the election.

Certification documents include the Auditor’s Oath and Board Certificate (must include the
signatures and original seals of the Auditor), written narrative of errors and discrepancies
discovered, if any, and a verified Abstract of Votes. The reconciliation report is submitted to the
Secretary of State with the certification documents for state primaries and general elections. For
other elections, only the reconciliation form is submitted to the Secretary of State.

Oath of Authenticity
STATE OF WASHINGTON )
COUNTY OF County Name ))ss,

| solemnly swear that the fficial returns and 9 of the
Election Type  paiq on Election Date _in County Name County, State
of Washington, are true and correct.

(13 . b ] 2 H
Election Certification Oaths™ form Is s e R M
available at:
https://www.sos.wa.gov/elections/reconcilia S T Ay
tionandcertification.aspx —
Certification of the C ing Board
STATE OF WASHINGTON )
COUNTY OfF County Name ;”

The officers by law as the C g Board for
the County of County Name , State of gton, hereby certify that this is a ful,
true, and correct copy of the Abstract of Votes g the number of reg eligible
voters, cumulative results, precinct results, and report of votes cast at the Election Type
heid on Election Date ,in County Name County, State of Washington

Witness our hands and official seal this Day day of Month 20 Year
County Audiior
County Legisiative Authority
County Prosecuting Attorney
Results

Upload primary or general election results to VoteWA.

Email a scanned copy of results for state offices/measures and the results export file from your
tabulator to VoteWA Support.

NOTES:
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OSOS Responsibilities

No later than 17 days after a primary, the Secretary of State's office will certify results for:
e All statewide offices
e U.S. Senators
e U.S. Congressional Representatives
e Legislative and judicial offices encompassing more than one county

No later than 30 days after a general election, the Secretary of State will certify the results of the
general election for:

e All statewide offices

e U.S. Senators

e U.S. Congressional Representatives

e Legislative and judicial offices encompassing more than one county

e All state measures

Finishing Up

Following certification:

e |Issue ceremonial certificates of election to all winners for offices that filed with the
county.

e Prepare to answer questions about oaths of office and where to file. Refer to the
clearinghouse “Oaths of Office” for further information.

e Forgeneral elections only - report to each special taxing district the voter turnout for their
district in the General Election.

e Wait to change data in VoteWA until after certification and/or determination of the voter
turnout in each special taxing district.

e Organize and label records by election type and date.

@) When storing documents, include the "hold until" retention date and the document retention
number on the label.

Determine Taxing District Turnout for Validation
Districts use general election turnout to determine the validation requirements for their bond

and levy measures. The County Auditor must provide a report that lists the number of voters that
participated in the general election for each taxing district in their county.

NOTES:
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The County Auditor is not responsible for determining minimum turnout or yes votes required
for ballot measures and shall not determine if ballot measures meet requirements for passage.
The County Auditor should not provide any other validation numbers to districts.

Best Practices: Provide each taxing district with the deadlines for submitting levy or bond
resolutions for each election along with a copy of the voter turnout report.

@ For more information, refer to the “Bonds and Levies” Clearinghouse.

Records Retention

Retain all records, including electronic files, according to the retentions schedules found on OSOS
— State Archives webpage: http://www.sos.wa.gov/archives/RecordsRetentionSchedules.aspx.

NOTES:
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Chapter 6, Section 3

Recounts
RCW 29A.64, WAC 434-264

Definition

A recount is re-tabulating the votes, including write-ins, for a specific office or issue on all valid
ballots cast in a primary or election. If a ballot has been duplicated, the duplicate ballot (not the
original) shall be counted.

What initiates a recount?

Recounts can be mandatory or by request. State law requires a recount if the number of votes
for each candidate is within a specified range. By law, you cannot recount a race or issue more
than twice.

Jurisdiction Requested Recount Mandatory Recount Hand Recount

Statewide Race Written request within 2 | Less than 2000 | Less than 1000

business days of state | votes, AND votes, AND
certification by candidate or Less than % of 1% | Less than % of 1%
political party difference difference

State Measure Written request within 2 | Less than 2000 | Less than 1000

business days of state | votes, AND votes, AND
cerFlflcatl(;)n by 5 or more Less than % of 1% | Less than % of 1%
registered voters difference difference
Congressional, Written request by candidate | Less than 2000 | Less than 150
Legislative, or political party within 2 | votes, AND votes, AND
TG F I T NIl business days of §t.ate. OF | |ess than % of 1% | Less than % of 1%
Race county certification, | . .
) i difference difference
depending on the office
Local Measure Written request within 2 | No mandatory | No mandatory
business days of county | recount recount

certification by 5 or more
registered voters
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Requested Recounts

State law determines who may request a recount in writing.
e For an office: by a candidate of that office or officer of a political party only.
e For a measure or question: by any group of five or more registered voters only.

The requester must submit a request for a recount within two business days of certification of
the election.

For state offices, state measures and multi-county state office: the request is filed with the
Secretary of State.

For single county, state, and local offices and minor taxing districts: the request is filed with the
County Auditor with whom candidates for that district file.

Included in a recount request:
e The office or issue for which the recount is requested.
e Whether the recount is a machine or manual count.
e If all or only a portion of the precincts are to be recounted.
e A deposit depending upon the way the recount is conducted.
o Machine recount $.15 per ballot.
o Manual recount $.25 per ballot.
The requester is responsible for the entire cost of the recount and will receive a bill or refund for
the difference.

Conduct a requested recount in the same manner as a mandatory recount.

The requester may stop the recount at any time; however, a recount cannot be stopped before
completion if the result would reverse the outcome.

If a partial recount reverses the outcome of the election, recount all the ballots for that race or
question.

If a full recount reverses the outcome of the race or question, the deposit is refunded.

Mandatory Recounts

Mandatory recounts occur when the votes for offices or statewide measures fall within the
statutory range. State law does not provide for a mandatory recount of a local issue.

NOTES:




Elections 101

Mandatory recounts of any office or state measure, by machine or by hand, occur when the
difference between the two candidates or state measure choices is:

e Less than 2000 votes difference, AND

e Lessthan % of 1% of the total votes cast for the office or issue.

For statewide offices or measures, you must recount votes by hand if the difference between the
two candidates or choices is:

e Less than 1000 votes, AND

e Lessthan % of 1% of the total votes cast for the office or issue.

For all other offices, you must recount votes by hand if the difference between the two
candidates is:
e Less than 150 votes, AND

e Less than % of one percent of the total votes cast for the office or issue.

Alternative method — If an alternative recount method is proposed, all candidates must agree
to it.

Which candidates are recounted?
The type of election determines which candidates meet the recount threshold and require a
recount.
In a primary, the second and third highest vote getters may require a recount.
e The highest vote getter automatically advances to the general election.
e [f the top two are the close candidates, no recount is necessary.

In a general election, the top two vote getters may require a recount.

Conducting a Machine Recount

You may choose to recount by hand or machine if the vote difference does not require a hand
recount.

The County Canvassing Board sets the date and time of the recount.
The Secretary of State may set the certification date in a multi-county recount.

The applicant and affected people are officially notified one day before the recount.

NOTES:
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Observers are allowed. Different types of observers are prioritized in WAC when space will not
accommodate all observers.

Assemble the ballots to be recounted in the presence of observers.

Votes previously determined by the County Canvassing Board are counted as directed by the
Board.

Ballot issues found during the recount, not previously addressed or included in the original count,
are determined by the County Canvassing Board.

Recount results are by precinct and only include the office or issue recounted.

Digital Scan Systems

In a machine recount, program digital tabulation equipment to identify all ballots that include an
undervoted office or ballot measure subject to the recount. Inspect for valid votes not correctly
counted by the tabulation equipment. Refer votes not correctly counted to the County
Canvassing Board.

Optical Scan Systems
In @ machine recount, optical scan tabulation equipment must be programmed to out-sort all
ballots that include an undervoted and overvoted office or ballot measure subject to the recount.

Inspect for valid votes not correctly counted by the tabulation equipment. Refer votes not
correctly counted to the County Canvassing Board.

May a canvassing board determine is a recount is conducted by machine or by hand?
Yes, as long as a hand recount is not required. Coordination with other counties may be necessary
for joint districts.

Conducting a Hand Recount

The original paper ballots are used for hand recounts, except for ballots where votes were
duplicated onto another ballot. In that case the duplicate ballot is recounted.

Voter intent previously determined by the County Canvassing Board is counted as directed by the
Board.

NOTES:




Elections 101

Ballot issues found during the recount, not previously addressed or included in the original count,
are determined by the County Canvassing Board.

Votes are tallied by counting board(s), comprised of at least two members:
e One representative from each of the two major political parties; or
e Two staff members from the County Auditor’s Office.

Recount only the votes for the office or issue.

Each board will receive one precinct or batch at a time.
Note: You may use batches only if the County Auditor produces election results by batch for
comparison. However, you must produce final recount results by precinct.

Counting boards:
e Sort ballots into separate stacks, one for each candidate or response, undervotes,
overvotes, and write-ins.
e Each board member manually counts each stack to confirm the number of votes in each
stack.
o Report results If the members’ counts match.
o Count ballot stacks again If the counts do not match.
o Send ballots to another counting board If the counts still do not match after a second
count.

Complete the recount using machine recount procedures.

Certifying a Recount

The County Auditor prepares an amended abstract of the recounted ballots for the County
Canvassing Board, even if the results did not change. The abstract includes results only for the
recounted office or measure:

e A revised cumulative summary.

e The number of votes cast in each precinct.

The County Canvassing Board must review and approve the amended results. If the results do

not match the original results, the board will verify that all the ballots have been recounted and
all discrepancies are resolved.

Tied Races

NOTES:
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If the recount results in a tie, the winner is determined by lot.

Depending upon the office, the County Canvassing Board or the Secretary of State designates the
time and place for the lot draw, notifies the affected candidates, and certifies the winner.

Measures are not subject to lot draws — they either have enough votes to pass or they fail.

NOTES:
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Washington State Election Officials’ Pledge
Washington State
Election Officials’ Pledge

We the Elections Officials of Washington State, in Order to form a more perfect Union,
establish accurate vote counts, ensure electoral transparency, provide for the common
defense of the electoral process, promote voter access, and secure the blessings of
democracy. We do commit ourselves to the faithful execution of our duties...

| uphold the Constitution of the United States and the laws, policies and court decisions of federal,
state and local jurisdictions;

| have the courage and stamina to protect the public's interest from personal/partisan manipulation
or gain while respecting the rights of all;

| commit to excellence and competence by maintaining the highest level of knowledge and expertise
in the elections process through continuing education and self evaluation;

| am accountable for maintaining public confidence in honest and impartial elections which |
conduct in a fair, efficient and accurate manner;

| dignify voters by providing equal opportunity to participate in the democratic process;

| am responsible for just and equitable treatment of the general public, elected officials and
members of my profession;

| manifest a positive role in community relations by being accessible and receptive to both
individuals and groups;

| am flexible and innovative within the framework of the law in carrying out my duties on behalf of
the public’s interest;

| conduct all fiscal responsibilities with wisdom and integrity, and | am accountable for all funds
and resources committed to my charge;

| maintain a productive and efficient operation through a well managed elections environment;

| endeavor to maintain the highest level of integrity in performing all duties of my profession.

Name:
Signature:

NOTES:
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Principles of Election/Registration Officials
Available at https://www.electioncenter.org/professional-education-
program/2020/Professional-Education-Program-Manual-Released-2020-03-

26.pdf.
Principles of Election/Registration Officials

WE SUBSCRIBE TO THESE PRINCIPLES:

* Freedom is an inherent human right, but it is also fragile and can be lost through
neglect or misuse.

« Freedom requires responsibility.

« Freedom can best be maintained and nurtured through the democratic process.
The success of the democratic process requires fair and open elections which
accurately reflect the intent of the electorate.

« Therefore, it is our unique role as election officials to serve as gatekeepers of
Democracy.

It is our sacred honor to protect and promote public trust and confidence by our

conduct of accurate and fair elections.

As the public's guardians of freedom within a democratic society, we are responsible
for the integrity of the process. Our role demands that these principles must be

placed above personal or partisan gain.

Nurturing and protecting democracy is a team effort in the profession of elections
administration. Our task requires wisdom, courage and the desire to remain focused
on our vision of free and impartial elections despite changes in our society and its

laws.

By dedicated adherence to these principles and standards of conduct, we
demonstrate our loyalty to freedom, pride in our profession and a commitment to the

excellence of the democratic process.

NOTES:



https://www.electioncenter.org/professional-education-program/2020/Professional-Education-Program-Manual-Released-2020-03-26.pdf
https://www.electioncenter.org/professional-education-program/2020/Professional-Education-Program-Manual-Released-2020-03-26.pdf
https://www.electioncenter.org/professional-education-program/2020/Professional-Education-Program-Manual-Released-2020-03-26.pdf

Elections 101

Glossary of Election Administration Terminology 139

Glossary of Election Terminology

For a complete list of election terms and definitions generally standardized
nationwide, see the Election Assistance Commission’s glossary at
https://www.eac.gov/sites/default/files/glossary files/Glossary of Election Ter

ms_EAC.pdf.

Abstract of Votes

The official statement of votes cast for an election or primary as
prepared by the County Auditor. A preliminary abstract must be
prepared prior to certification, corrected and presented to the
canvassing board at certification of the election.

Address Confidentiality
Program (ACP)

A program implemented by the Secretary of State which allows
certain voters' registration data to be kept out of public record for
their protection. At least two election administrators in each county
maintain the county program for these voters.

Adjudication

Electronic determination of voter intent on a digital scan tabulation
system, similar to ballot duplication.

Accessible Voting Unit
(AVU)

Any voting device that complies with the American Disability Act and
Help America Vote Act and is certified at the state and federal level
to provide independent voting to persons visually and/or manually
challenged. Also see DRE.

Automatic Voter
Registration (AVR)

Voter registration system when citizens are automatically registered
to vote by government agencies they interact with (Department of
Licensing, Health Benefit Exchange, etc.).

Ballot Accountability
Sheet

A form completed by election workers at a voting center recording
the number of ballots issued (including provisional ballots).

Ballot Deposit Site

A location that only receives ballots. A site may be staffed by two
people or unstaffed.

Ballot Box

A box provided by the county for voters to deposit ballots that is
secured using seals and seal logs. An unstaffed ballot box is secured
so that envelopes, once deposited can only be removed by
authorized staff. If located outdoors, it must be constructed of
durable material able to withstand inclement weather and be
sufficiently secured to prevent removal. Unstaffed boxes are
available 18 days prior to Election Day.

NOTES:
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Ballot Duplication

Making a true copy of valid votes from ballots that may not be
counted by the tabulation system as the voter intends. Ballots may
be duplicated on blank ballots or by making changes to an electronic
image (resolving). The original ballot may not be altered in any
manner. A signed duplication log must be retained as part of this
record.

Ballot Duplication Log

A numerical record of the relationship between original ballots and
duplicate ballots. The log shows the number assigned to a
duplicated set and the two people who duplicated the ballot.

Ballot Marking Code

The coded patterns printed on the ballot intended to identify the
ballot style to the ballot counting system.

Ballot Path

The process ballots follow from the ballot box until final storage
upon certification of the election.

Ballot Tabulator

A system or machine used to tally votes from ballots.

Canvass, Canvassing

The process of examining ballots, subtotals, and cumulative totals in
order to determine the official returns of a primary or election. This
process includes the tabulation of any votes that were not tabulated
at the counting center on the day of the primary or election.

Canvassing Board

The County Auditor, the County Prosecutor, and the Chair of the
County Legislative Authority or their designee. The Board is
responsible for canvassing ballots and certifying elections. Some
duties may be delegated.

Canvassing Board
Designee

A person designated by the Canvassing Board to carry out one or
more of the statutory responsibilities the Canvassing Board is
allowed to delegate.

Counting Center

The location where ballots are processed and counted.

Disability Advisory
Committee (DAC)
Accessible Community
Advisory Committee
(ACAC)

Each county shall establish and maintain an advisory committee that
includes persons with diverse disabilities and persons with expertise
in providing accommodations for persons with disabilities. The
committee shall assist election officials in developing a plan to
identify and implement changes to improve the accessibility of
elections for voters with disabilities

Direct Recording
Electronic voting device
(DRE)

Also known as an AVU. Any voting device that complies with the
American Disability Act and Help America Vote Act and is certified at
the state and federal level as an AVU by providing independent
voting to persons visually and/or manually challenged AND records a
vote electronically, does not use a paper ballot, and creates a paper
record verifiable by the voter.

NOTES:
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Digital Scan System

A voting system that creates a scanned image of the voted ballot.
Responses are recorded by reviewing the image and voter intent
issues are resolved digitally.

Election Assistance
Commission (EAC)

The federal commission charged with developing voting system
guidelines; providing a national program for testing, certification,
and decertification of voting systems; maintaining federal
registration information; reporting to Congress the effects of the
NVRA; administering HAVA funds at the federal level; and
studying best practices and other matters relevant to the effective
administration of federal elections.

Election Observer

A person officially designated by a major political party to observe
election procedures.

Final Processing

The reading of ballots by an electronic vote tallying system to
produce election returns of votes cast, but does not include final
tabulation.

Federal Post Card
Application (FPCA)

Federal Post Card Application. A postage-free postcard distributed
by the FVAP for use by voters covered by UOCAVA.

Federal Voting Assistance
Program (FVAP)

Provides information for US citizens covered by the Uniformed and
Overseas Citizens Absentee Voting Act (UOCAVA). The FVAP
website is http://www.fvap.gov.

Future Voter Program
Future Voters

The Future Voter Program allows preregistration of applicants at
least 16 years old.

Applicants at least 16 years of age who are signed up for the Future
Voter Program and will become registered voters when they turn 18
years of age.

Help America Vote Act
(HAVA)

Federal legislation enacted in 2002.

Header Card

A card fed into a ballot scanner indicating the beginning of a batch
of ballots. It is used to tell the ballot tally system the precinct or
batch that is being counted.

Initial Processing

The preparation of ballots for tallying. It includes verification of
signatures and postmarks, separation of ballots from envelopes,
manual inspection, scanning, and resolution/adjudication or
duplication of ballots.

NOTES:
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Logic & Accuracy Test
(L&A Test, LAT)

An official test to verify the ballot tabulator and programming is
correctly counting each style of ballot and accurately producing
cumulative totals. L&A tests are required prior to every election and
may be observed and certified by the Secretary of State’s Office for
each primary and general election.

Manual Count

A manual tally of an office or issue on a single precinct's ballots prior
to a mechanical tally. The results are then compared to a mechanical
tally of the same ballots. This process is jointly requested by
observers representing each major political party.

Manual Inspection

The process of inspecting each voter response position on each
voted ballot. Inspection is performed as part of the initial
processing.

National Voter
Registration Act (NVRA)

Federal legislation enacted in 1993. Commonly known as the
"Motor Voter" act because it established voter registration through
state licensing agencies.

Online Voter Registration
(OLVR)

Allows voters to register and update a registration online using the
VoteWA Public Portal. The system integrates the DOL driver license
record web service for information sources and validation.

Online Candidate Filing

Allows candidates to file online through the VoteWA candidate filing
portal.

Optical Scan System

Mechanical tabulation system utilizing optical scan of response
areas on printed ballots.

Precinct

A geographical subdivision for voting purposes established by a
county legislative authority.

Primary-only Voters

A seventeen year old Future Voter who will be 18 by the November
General Election, eligible to vote for candidates in the primary
election.

Provisional Ballots

Ballots issued when there is a question regarding a voter’s eligibility
to vote. A provisional ballot may be issued by a voting center or by
election officials at the Auditor’s Office for any reason. Validity of
provisional ballots is researched using a voter’s registration
information and is subject to final decision by the county canvassing
board.

Receiving Board

A group of election workers that receive the ballots at the counting
center on Election Night.

NOTES:
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Recount The process for confirming the tabulated votes for a specific office
or issue. Only ballots tallied in the certified results for that
office/issue will be recounted.

Resolution Using a scanned image to resolve questionable votes. After each

session, a log of the resolutions must be printed and signed by the
team that resolved those ballots.

Risk-limiting Audit (RLA)

A risk-limiting audit (RLA) uses statistics to confirm election
outcomes. In a risk-limiting audit, ballots are randomly selected for
review. Ballots are hand-tallied one by one until enough have been
sampled to confirm that the correct winner was found the first time.
If the winner won by a lot of votes, the sample needed to confirm
the outcome may be quite small; if the race was close, the audit will
examine more ballots.

Same-day Registration
(SDR)

Voters may update their voter registration or register to vote until
8:00 PM on Election Day. In the eight days before the election, they
must appear in a voting center in person to register and receive a
new ballot.

Seal Numbered seal used to secure containers of ballots. The seal, once
applied to the container, must be destroyed to access the contents.
Seal Log A list recording the seal numbers used, the two people applying or

breaking a seal, the date applied and removed, and the reason for
removing the seal.

Service Voters

Voters (or electors) who are members of the armed forces, a US
Military Academy or a group officially attached to the armed forces.
Depending on the election type, service voters are issued ballots 45
days or 30 days before each election. Service voters are not held to
the postmark requirement; the date of signature is used to validate
the ballot.

Student Engagement Hub

Sites located on higher education campuses that provide online
access to electronic ballots and, as required by RCW or by contract,
voter registration services. Student Engagement Hubs are only
required to be open during a General election.

Tabulation The process of tallying votes into a readable format, whether as
precinct totals, partial cumulative totals, or final cumulative totals.
Tabulation may not begin until after 8:00 PM on the day of the
election.

Tally See “tabulation.”
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Test Deck

The group of ballots used in a Logic and Accuracy test to verify the
accuracy of the vote tallying system.

Uniformed and Overseas
Citizens Absentee Voting
Act (UOCAVA)

The act specifically defines voting services to U.S. citizens who reside
outside the United States, U.S. citizens who are members of the
Uniformed Services and their family members. The term UOCAVA is
refers to these citizens or any special service provided to these
citizens.

Uniformed Services

U.S. Armed Forces (Army, Navy, Marines, Air Force and Coast
Guard), merchant marine, commissioned corps of the Public Health
Service and the National Oceanic and Atmospheric Administration.
Also known as service voters.

Universal Registration

A voter may go to any county election office or vote center in WA to
register to vote and receive a current ballot for their county of
registration at any time.

Valid Signature

1) A signature on a ballot envelope verified against the registered
voter’s signature on file, or 2) a mark with two witness signatures.

Voter Verified Paper
Audit Trail (VVPAT)

This is an independent verification system for direct recording
electronic voting machines (DREs) designed to allow voters to verify
that their vote was cast correctly, to detect possible election fraud
or malfunction, and to provide a means to audit the stored
electronic results.

VoteWA

VoteWA, the statewide voter registration and election management
system, includes:

e Increased access to election results.

e Online voter registration.

e Individual voter information.

e Online ballot access.

e Standardized voter education notices.

e Online voter guides.

e Archived election information.

e Candidate Filing Management.

VoteWA Public Portal

An online voter registration and information tool maintained by the
Secretary of State. Allows voters to register, make updates to their
registration, check the status of their registration, view a customized
voter's guide, find a drop box or voting center, print a replacement
ballot, and view their voting history.

NOTES:
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Voting Center

A county location that provides voter registration services and
materials, ballots, provisional ballots, accessible voting units, sample
ballots, instructions on how to properly vote the ballot, a ballot drop
box and voters’ pamphlets, if available.

Voting Response Area
(Target Area)

The area on a ballot where the voter may make a mark indicating
their choice. The voting response area must be clearly indicated in
the instructions.

Voting System

Total combination in a county of all tabulation equipment. This
includes all software, firmware and documentation required to
program, control, and support the equipment.

NOTES:
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Election Laws Outside Title 29A RCW

Election-Related Topics

Vacancies in Office 42.12
Eligibility to Hold Office 42.04
Motor Voter 46.20
Mental Competency 11.130
Public Disclosure Commission 42.17A
Redistricting 44.05
Legislative Districts 44.07F
General Government
Public Records 42.56
Records Retention 40.14 & 36.22
Open Public Meetings Act 42.30
Legal Notices & Publications 65.16
Debt Limits for Taxing Districts 39.36
General Obligation Bonds 39.40 & 39.46
Excess Property Tax Levies 84.52
Property Tax Limitations 84.55
Property Tax Exemptions 84.36
Taxing District Boundaries 84.09
Judicial Offices
Supreme Court 2.04
Court of Appeals 2.06
Superior Court 2.08
District Court 3.34 &3.38
Municipal Court 3.46 & 3.50
Municipal Court > 400,000 35.20
State Offices
Governor 43.06
Lieutenant Governor 43.15
Secretary of State 43.07
State Treasurer 43.08
State Auditor 43.09
Attorney General 43.10
Commissioner of Public Lands 43.12
Superintendent of Public Instruction 28A.300

Local Government

NOTES:
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Counties

36.16, 36.22, 36.32 & 36.89

Cities and Towns

35.02, 35.17, 35.18, 35.22,
35.23, & 35.27

Code Cities: Charter and Noncharter

35A.01-35A.13 & 35A.29

Incorporations

35.02

Disincorporations

35.07

Annexations and Reductions

35.10, 35.13, 35.16,
& 35A.14-35A.16

Special Purpose/Junior Taxing Districts

Dissolution of Special Purpose
Districts

36.96

School Districts

28A.315, 28A.320, 28A.323,
& 28A.343

Fire Districts

52.02-52.10, 52.14, 52.16,
& 52.26

Port Districts

53.04, 53.12, 53.16, 53.36,
53.46,53.47, & 53.48

Hospital Districts

70.44

Library Districts 27.12
Regional Transit Authorities 81.112
Transportation Benefit Districts 36.73

Regional Transportation Benefit
Districts

36.120 & 82.80

Roads and Bridges

36.76, 36.83, & 36.88

Park and Recreation Districts

35.61

Public Utility Districts

54.04-54.12, 54.32, & 54.40

Water and Sewer Districts

35.13A,57.02, 57.04, 57.12,
57.20, & 57.24-57.36

Diking & Drainage Districts

85.05-85.38

Flood Control Districts

86.09 & 86.15

Irrigation Districts

87.03, 87.28, 87.52-87.56,
& 87.84

Conservation Districts 89.08
Mosquito Control Districts 17.28

Weed Districts 17.04 & 17.06
Public Facilities Districts 36.100

Major Public Energy Projects 80.52
Cemetery Districts 68.52 & 68.54

NOTES:
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Washington State Constitution
The most recent Washington State Constitution can be found at
https://leg.wa.gov/CodeReviser/Pages/WAConstitution.aspx.

NOTES:
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Links

Legislature Home Page: http://leg.wa.gov

Laws and Agency Rules Page: http://leg.wa.gov/LawsAndAgencyRules/Pages/default.aspx
Search Page: http://search.leg.wa.gov/search.aspx#fdocument

Administrative Resources: http://www.sos.wa.gov/elections/administrators.aspx

NOTES:
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How to Search
To perform a legislative document search,

1. Go to http://search.leg.wa.gov/search.aspx#fdocument.
2. Select Law Documents drop down to search all legislative documents.

Legislative Search

Enter search criteria in the fields below:

Search Term(s):a

Help

Clear Terms

Documents Named Like:m

Websites Legislative Documents

Search

Document Selection

Clear Document Selection

e document types you wish to search:

== Bills and Other Biennium Documents

Document Types

RCW
RCW Disposition
RCW Supplement

Search

Legislative Ethics

WAC



http://search.leg.wa.gov/search.aspx#document
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Zones Tab
Legislative Search Help

Clear Terms
Enter search criteria in the fields below:
Search Term(s): m

Documents Named Like: m

Legislative Search Help

Clear Zone fields

Enter Zone search criteria:

Search Terms Zone/Operator
BeginningSection And
‘ | BeginningSection And
BeginningSection Search

NOTES:
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Zone Criteria and Zone / Operator
1. By entering 29A.%, 434-2* and 434-3* you will only be searching election rule and law.
2. Change Zone/Operator to Citation and Or.

Legislative Search Help

Clear Zone fields
Enter Zone search criteria:

Search Terms Zone/Operator
29A* BeginningSection And
434-2%
434-3% Search

Search Terms Preferences

Clear Zone fields
Enter Zone search criteria:
Search Terms

29A% Citations Oor
434-2* Citations or
434-3* Citations Search

NOTES:
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Search
Clear Terms
Enter search criteria in the fields below:
Search Term[s):m Ballot
Documents Named Like:m
Search Type: m Websites Legislative Documents
Search

Search Results

Result Options

B2 3 4 56 1

Search Results Total: 275

1 Go

L"29A.%" in Zone: Citations Or "434-2*" in Zone:
"434-3*" in Zone: Citations

) WAC 434-230-015
Ballots and instructions.
) WAC 434-250-120
Verification of the signature and return date.
L) WAC 434-262-032

Provisional ballots — Disposition.

[JRCW 29A.40.160

Voting centers.

NOTES:
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Narrowing Your Search
1. To narrow your search add another descriptive word.
2. Use an asterisk (*) when you’re not sure if the word ends in ing, s, v, ie, etc.

3. Add a hyphen.

Legislative Search Help
Clear Terms

Enter search criteria in the fields below:

search Term(s):(iJ | Ballot deposif

Back to Top

Search Results

Result Options

1-80f 8 1 Go

Search Results Total: 8 Query: "Ballot deposit” "29a.*" in Zone: Citations Or "434-2*" in
Zone: Citations Or "434-3*" in Zone: Citations

L) WAC 434-250-100

Ballot deposit sites.

[JRCW 29A.40.160

Voting centers.

) WAC 434-250-105
Voting centers.

[J Chapter 434-335 WAC
VOTING SYSTEMS

[JRCW 29A.64.030

Deposit of fees — Notice — Public proceeding.
L) WAC 434-261-140
Precertification procedures.
L) WAC 434-250-320
Locations to deposit ballots.
[J Chapter 434-250 WAC
ELECTIONS BY MAIL

NOTES:
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Viewing Results
1. Select citation to view.

Back to Top
Next Document Previous Term  Next Term
Back to List WAC 434-250-100

-

WAC 434-250-100 Ballot deposit sites.

If a location only receives ballots and does not issue ballots, it is considered a ballot
deposit site. Ballot deposit sites may be staffed or unstaffed.

(1) A staffed ballot deposit site must be staffed by at least two people. Deposit site
staff may be employees of the county auditor's office or persons appointed by the auditor.
Deposit site persons, appointed by the county auditor, shall be representatives of different
major political parties whenever possible. Deposit site staff or appointees shall subscribe to
an oath regarding the discharge of their duties. Staffed deposit sites open on election day
must be open until 8:00 p.m. Staffed deposit sites may be open according to dates and times
established by the county auditor. Staffed deposit sites must have a ballot box secured in
the manner described in WAC 434-261-045.

(2) Unstaffed ballot deposit sites consist of secured ballot boxes that allow return
envelopes, once deposited, to only be removed by authorized staff or appointees. Ballot
boxes located outdoors must be constructed of durable material able to withstand inclement
weather, and be sufficiently secured to the ground or another structure to prevent their
removal. Unstaffed ballot deposit sites must accept ballots beginning eighteen days prior to
election day until 8:00 p.m. on election day. The county auditor must empty each ballot box
with sufficient frequency to prevent damage and unauthorized access to the ballots.

(3) Unstaffed ballot boxes must be locked and sealed in the manner described in WAC
434-261-045. At exactly 8:00 p.m. on election day, all unstaffed ballot boxes must be
emptied or secured to prevent the deposit of additional ballots. The box must be closed and
secured by one or two people. One person may secure an unstaffed ballot box only if:

(a) The person does not have access to the deposited ballots; and

(b) Before sealing the deposit slot, the person records the seal number on a log and
places the log inside the ballot box. The slot is then closed and secured with the numbered
seal; and

(c) A team of two removes the ballots from the box and verifies the seal and log.

The county auditor shall remove the deposited ballots and transport them to the
counting center by either:

(i) Two employees of or two persons appointed by the county auditor; or

(ii) Secured transport carrier containing ballots removed and sealed by two employees
of or two persons appointed by the county auditor. Sealed transport carriers may be
delivered to the counting center by one person. Ballots shall be secured in this manner when
transported by vehicle.

NOTES:
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Scrolling Through Results

Next Document Previous Document
a. Use or to

scroll through results or;

Back to List

b. Select
back button on your browse

Search Results

revious Document Next Document Previous Term Next Term

o return to the search results. Do not use the

ack to List WAC 434-250-105

s

WAC 434-250-105 Voting centers.

(1) If a location offers replacement ballots, provisional ballots, or voting on a direct
recording electronic device, it is considered a voting center. The requirements for staffed
ballot deposit sites apply to voting centers. Each voting center must:

(a) Ra an arraccihla Inratinn "Arraccihla” maane tha rnmhinatinn nf fartare whirh

NOTES:
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Result Options

1-80f 8 1 Go

Search Results Total: 8 Query: "Ballot deposit” "29a.*" in Zone: Citations Or "434-2*" in
Zone: Citations Or "434-3*" in Zone: Citations

) WAC 434-250-100

Ballot deposit sites.

[JRCW 29A.40.160

Voting centers.

L) WAC 434-250-105
Voting centers.

[J Chapter 434-335 WAC
VOTING SYSTEMS

[JRCW 29A.64.030
Deposit of fees — Notice — Public proceeding.
L) WAC 434-261-140
Precertification procedures.
L) WAC 434-250-320
Locations to deposit ballots.

M Arlhcmbaw A A AEA VLA™

NOTES:
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Wild Cards and Variables

You may use single words, root words (e.g., vot* to find vote, voter, voting, and voters), and
AND, OR, or NOT searches.

NOTES:
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Search Tips Using Wild Cards and Variables

Example Description Boolean Operator Use this
P P P Symbol
ballot box !BOTH ballot” and "box" appear And (spacebar)
in results
ballot or box EITHER Pallot or "box or or
appears in results
Results include any document
ballot -box that contains "ballot" and Not - (minus)
doesn't contain "box"
Results include any document
"ballot deposit" in which "ballot deposit" guotations e
appears as a phrase
Results include any document
ballot (deposit or drop) in which ballot and deposit or |or and parenthesis (or)
drop appears as a phrase
Results include any document
"ballot drop" or " ballot ) ) Y . .
o in which ballot drop or ballot  |or and quotations or
deposit .
deposit appears as a phrase
forty-five
* Finds a single word or asterisk
i i
forty ™ five hyphenated word
forty five
write-in
Finds single, hyphenated, or
write ¥ in or "write in" multiple-word versions of a asterisk and quotes write in

term

NOTES:
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Election Law Chapters

Title 29A RCW - Elections

29A.04 General provisions.

29A.05 Government of, by, and for the people act.
29A.08 Voters and registration.

29A.12 Voting systems.

29A.16 Precincts.

29A.24 Filing for office.

29A.28 Vacancies.

29A.32 Voters' pamphlets.

29A.36 Ballots and other voting forms.

29A.40 Elections by mail.

29A.52 Primaries and elections.

29A.56 Special circumstances elections.

29A.60 Canvassing.

29A.64 Recounts.

29A.68 Contesting an election.

29A.72 State initiative and referendum.

29A.76 Redistricting.

29A.76C Congressional districts and apportionment.
29A.80 Political parties.

29A.84 Crimes and penalties.

29A.88 Nuclear waste site -- Election for disapproval.
29A.92 Voting rights act.

NOTES:
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http://app.leg.wa.gov/RCW/default.aspx?cite=29A.76C
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http://app.leg.wa.gov/RCW/default.aspx?cite=29A.84
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http://app.leg.wa.gov/RCW/default.aspx?cite=29A.92
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434-208
434-209

434-215

434-219
434-230
434-232
434-235
434-250
434-260

434-261
434-262
434-263

434-264

434-291

434-324

434-335
434-369

434-379
434-381

NOTES:

Title 434 WAC — Secretary of State

Elections.

Citizen's commission on salaries for elected officials.

Declarations of candidacy and filing procedures.

Presidential primary.

Ballots.

Seventeen year olds participating in the primary -- Future voters.
Service and overseas voters.

Elections by mail.

Election review process and certification of election administrators.

Counting center procedures.
Canvassing and certification.

Administrative complaint procedure.

Recounts.

Special elections for major public energy project bond measures.
Statewide voter registration data base.

Voting systems.

Maps and census correspondence listings.

Initiatives and referenda.

State voters' pamphlet.
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Target Area
Rule A

Rule A, Example 1a

All choices marked are valid votes.

In the following example, all choices marked will count because they are all marked
in the target area and do not fall under one of the exceptions to Rule A,

Sample Precinct Official Ballot - Samiple County, WA

Eallot Code 4 General Election November 6, 2222

Leg District 14

Instructions to wotars: Fillin the oval nest to your choice. Viote like tis: o

I you make & mistake: Draw a line throwgh the entire candidates name like this: GeesrgeWashingion
‘o then have the opfion of making erother choice if you wish.

NOTES:

State Representative
District 14, Position #1

Taddy Roosevelt
Abigail 5. Adams
William Henry Harrison
Write-in

State Representative
District 14, Position #2

@5 Dolley Payne Madison

Rosa Parks
Dwvight D. Eisenhowwer

Write-in

Englewood Fire District Water District 12
Commissioner Commissioner
Wing Luke Jameas Monros

Thurgood Marshall
Sacagawea
Vidrite-in

\/ Elisha P Femry

Clara Barton

Write-in
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Rule A, Example 1b

All choices marked are valid votes.

In the following example, all choices marked will count becausa they are all markead
in the target area and do not fall under one of the exceptions to Rule A,

- g::'lnpiggzﬂﬂﬂ Official Ballot - Sample County, WA -
- ot N -
= LegDistiet 14 Genaral Election Movamber 6, 2222 -
—  Instructions to woters: Fill in the square et toyour chaics. Vote like this: [l -
~—  Wyoumake a mistake: Craw 3 line through the entire candidate’s name like this: Geamgeiaskinglon -
= oy then heve the aption of making encther chaics if you wish. -
- State Representative State Representative -
- District 14, Position #1 District 14, Position &2 -
- IE Teddy Rocsevalt [ Dolley Payne Madison -
= [ Abigail 5. Adams Rosa Parks -
= [ wiilliarm Henry Harrison [ Dwight D. Eisenhower =
= [ wiite-in [ write-in =
- Englewood Fire District Water District 12 -
= Commissioner Commissioner =
E [ wing Luke [ James Monros E
E [ Thurgood Marshall [ Elisha P Farry E
- [ sacagawea = Clara Barton -
= [ writedin [ vwrita-in -

NOTES:
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Target Area
Rule A

Rule A, Example 2a

Only the vote for Teddy Roosevelt is valid.

In the following example, only the vote for Roosevelt will count. The other marks are
made outside of the target area and do not fulfill the pattern requirements of Rule B,
s0 they are not valid votes.

Sample Precinct Official Ballot - Samiple County, WA
Ballot Code 4 General Election November 6, 2222
Leg District 14

Instructions to woters: Fill in the cval next to your choice, Viote ke this: <

I you make & mistake: Drew a line throwgh the entire candidate's name like this: GeesrgeWashirgion
‘o then have the option of making enother choice if you wish.

- State Representative State Representative -
- District 14, Position #1 District 14, Position #2 -
- '}’f Teddy Roosevelt Dolley Payne Madison -
E Abigail 5. Adams ----...,__““l Rosa Parks E
- Willlam Henry Harrison Dwvight D. Eisenhower -
= Write-in Write-in =
= Englewood Fire District Water District 12 =
= Commissioner Commissioner =
E Wing Luke Jarmnes Monroe E
E O‘hurgmd Marshall Elisha F Ferry E
- Sacagawea C Clara Barton ) -
- Write-in Write-in -

NOTES:
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Rule A, Example 2b

Only the vote for Teddy Roosevelt is valid.

In the following example, only the vote for Roosevelt will count. The other marks are
made outside of the target area and do not fulfill the pattern requirements of Rule B,
50 they are not valid votes.

- a::'lnp%&?cinm Official Ballot - Sample County, WA -
- ot = -
= LegDisvict 14 Genearal Election November 6, 2222 =
—  Instructions to voters: Fill in the square next to your chaics, Viote like this: [l -
—  Wyoumake a mistake: Craw a line through the entire candidate’s name like this: Geangs-Wasingion -
= ‘fou then hawve the aption of making encther chaics if you wish. -
- State Representative State Representative -
- District 14, Position #1 District 14, Position #2 -
-~ [ T=ddy Roosevelt 1/ [ Dolley Payne Madison -
= [ Abigail 5. Adams 1 Rosa Parks -
= [ williarm Henry Harrison [ Dwight D. Eisenhower =
= [ write-in [ write-in =
- Englewood Fire District Water District 12 -
- Commissioner Commissioner =
E [ wing Luke [ James Monros E
E @ hurgood Marshall 1 Elisha F Ferry E
= [ sacagawea [ clara Barton -
- [ write-in [ wirite-in -

NOTES:
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Target Area
Rule A

Rule A, Example 3a

All choices marked are valid votes.

In this example, the marks made on this ballot get smaller with each race,
an implication of ‘voter fatigue! All marks are in the target area and are valid votes.

— | Sample Precinct Official Ballot — Sample County, WA -
= | BalctCoded General Election November 6, 2222 -
— | Leg District 14 -
Z | Instructions to votars: Fillin the ovel next ta your chaice. Yote like this: e -
— | Ifyou make & mistake: Draw & line through the entire candidate's name like this: Geergs\ieshrgion -
= | ‘fouthen have the option of making enother choice if you wish. -
- State Representative State Representative -
- District 14, Position #1 District 14, Position #2 -
- Teddy Roosevelt Dolley Payne Madison -
- Abigail 5. Adams Rosa Parks -
= | W William Henry Harrison - [Dwight D. Eisenhower =
= Write-in Write-in =
= Englewood Fire District Water District 12 -
- Commissioner Commissioner -
E Wing Luke James Monros E
- Thurgood Marshall Elisha P Femy -
- | == Sacagawes — Clara Barton -
- Wite-in Write-in -

NOTES:
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Rule A, Example 3b

All choices marked are valid votes.

In this example, the marks made on this ballot get smaller with each race,
an implication of ‘voter fatigue! All marks are in the target area and are valid votas.

- gal'LdE;'ec‘lrm Official Ballot - Sample County, WA -
- =kt ] s -
= LegDiswt 14 Ganeral Election November 6, 2222 -
—  Instructions to veters: Fill in the sguse naxt to your choice. Yote Bke this: [l -
= [Ifyou make a mistake: Draw a line through the ertire candidate's name like this: Geerge-Weshirgten -
= ‘fauthen have the option of making another choice if wou wish. -
- State Representative State Representative -
- District 14, Position #1 District 14, Position #2 -
- B Teddy Roosevelt E== Doliey Payne Madison -
= [ abigail 5. Adams [ Rosa Parks -
= [ wiliam Henry Harrison [ Dwight D. Eisenhower =
= [ write-in [ write-in =
- Englewood Fire District Water District 12 -
- Commissloner Commissloner -
E =1 wing Luke =1 James Monroe E
E [ Thurgood Marshall [ Elisha P Farry E
- [ sacagawes [ clara Barton -
- [ wwite-in [ wite-in -

NOTES:




Elections 101

Target Area
Rule &

Rule A, Example 4a-b

The vote for Teddy Roosevelt in Example 4a is the valid vote; the race is not an overvote.,

In the following examples from different ballots, marks that trace a target area are not
valid and only the vote for Roosevelt in Example 4a will count. Marks that trace or outline
a target area will not count unless they fulfill the pattern requirements of Rule B.

43 4b
State Representative State Representative
District 14, Position #1 District 14, Position #1
@ Teddy Roosevelt m] Teddy Roosavealt
Apigail 5. Adarms m Abigail 5. Adams
C) Williarm Henry Harrison B William Heanry Hamison
WWirite-in 1 wwritedin

NOTES:




Elections 101

Rule A, Exception 1, Example 1a

Only the marks for Teddy Roosevelt and Rosa Parks are valid votes.

In this example, the mark near Sacagawea’s name is a stray mark and will not count
as a valid vote, even though it is in the target area of a candidate.

State Representative
District 14, Position #1

i ] Teddy Roosevelt
Apigall 5. Adams
William Henry Harrison
Write-in

Sample Precinct Official Ballot — Sample County, WA
Ballct Code 4 General Election November 6, 2222
Leg Diistrict 14

Instructions to voters: Fill in the oval next 1o your chaics. Viote like this: e

I you make a mistake: Draw a line through the entire canddats's name like this: Geomgs\WasRingion
‘o then have the aption of making encther chaics if you wish.

State Representative
District 14, Position #2

Dolley Payne Madison
WS Rosa Parks

Dowight D, Eisenhower

Wite-in

Englewood Fire District
Commissioner

Wing Luke
Thyrgood Karshall
Sacagawea
Write-in

Water District 12
Commissioner

James Monros
Elisha P Farry
Clara Barton
White-in

10




Elections 101

Target Area
Rule A, Exception 1
Obvious Stray Marks

Rule A, Exception 1, Example 1b

All choices marked are valid votes.

In this example, the mark through the target area of Clara Barton’s name is a stray
mark and is not overvoted.

Zample Precinct Cfficial Ballot - Sample County, WA
Ballct Code 4 General Election November 6, 2222
Leg District 14

Instructions to woters: Fill in the sguars nest to your choice, Yote like this: [l

I you make & mistake: Draw a line throwgh the entire candidates name like this: GeesrgeWashingion
‘o then have the opfion of making erother choice if you wish.

E State Representative State Representative E
- District 14, Position #1 District 14, Position #2 -
E [ Teddy Foosevalt B Dolley Payne Madison E
E 8 ~bigail 5. Adams [ Rosa Farks E
E [ william Henry Harrison [ Dwight D. Eisenhower E
E [ write-in [ wirite-in E
- = |z
- Englewood Fire District Water District 12 -
= Commissioner Commissioner =
= B Wing Luke -
E [ Thurgeod Marshall E
E [ sacagawea Clara Barton E
E [ write-in [ write-in E

—
—

NOTES:




Elections 101

Rule A, Exception 1, Examples 2a-b

Mo marks are valid votes.

In the following examples from different ballots, the voters have stricken a candidate’s
name and it extends into the target area. These are stray marks. The marks will not
count as valid votes unless the voter marked only one race or measure, or the marks
fulfill the pattern requirements of Rule B.

2a 2b
State Representative State Representative
District 14, Position #1 District 14, Position #1

ﬁ [ Teddy Roosevelt

Apigaill 5. Adams 0 Abigail 5. Adams
William Henry Harrison bbbt
Write-in [ wiite-in

12

NOTES:




Elections 101

Target Area

Rule &, Exceptions 1, 2
Obvious Stray Marks
Hesitation Marks

Rule A, Exception 2, Examples 1a-b

The vote for Teddy Roosevelt is the valid vote.

In the following examples from different ballots, the marks in the target area of
Abigail 5. Adams are hesitation marks and do not count as valid votes, Marks made in
the same race for Teddy Roosevelt are the clear choice. These races are not overvoted.

1a 11s]
State Representative State Representative
District 14, Position #1 District 14, Position #1
@M Teddy Roosevelt Bl Teddy Rocsevalt
< Abigall 5. Adams A Abigail 5. Adams
William Henry Harrison = william Henry Harrison
WWrite-in O wiite-in

13

NOTES:




Elections 101

Rule A, Exception 2, Examples 2a-b

The vote for Teddy Roosevelt is the valid vote.

In the following examples from different ballots, the marks in the target area of
Abigail 5. Adams are hesitation marks and do not count as valid votes. Marks made in
the same race for Teddy Roosevelt are the clear choice. These races are not overvoted.

23 2b
State Representative State Representative
District 14, Position #1 District 14, Position #1
@ Teddy Roosevelt B Teddy Roosevelt
«  Akigail 5. Adams =1 Abigail 5. Adams
Williarm Henry Harrison =3 william Henry Harrison
Write-in 3 wiite-in
14

NOTES:




Elections 101

Target Area
Rule &, Exception 2
Hesitation Marks

Rule A, Exception 2, Examples 3a-b

The vote for Teddy Roosevelt is the valid vote.

In the following examples from different ballots, the marks in the target area of
Abigail 5. Adams are hesitation marks and do not count as valid votes. Marks made in
the same race for Teddy Roosevelt are the clear choice. These races are not overvoted.

3a 3b
State Representative State Representative
District 14, Position #1 District 14, Position #1
@ Taddy Roosevelt g Teddy Roosevelt
L 4 Abigall 5. Adams P Abigail 5. Adams
William Henry Harrison [ william Henry Harrison
Write-in [ wite-in

15

NOTES:




Elections 101

Rule A, Exception 3, Example 1a

Mo marks are valid votes.

In this example, the marks that extend into the target areas are parts of written notes
on the ballot. Mone of the marks will count as votes,

Sarmple Precinet Official Ballot - Sample County, WA
Ballot Code 4 General Election November 6, 2222
Leg District 14

Instructions to voters: Fill in the oval next towour choics. Wote like this: <

If you make a mistake: Draw & line through the entire canddete’s name like this: Georseiaekingion
‘o then hawve the option of rmaking encther chaice if wou wish.

State Representative State Representative
District 14, Position #% . District 14, Position #2
\ .
Teddy Roosevelt . Dolley Payne Madison
"(_’\0“

Apigail 5. Adams a Farks

Williarm Henry Harrison & 9\’& Drwvight D, Eisenhower
Wirite-in \9 Wite-in

Englewood Fire District Water District 12

Commissioner 't' Commissioner
Tyo\e

Wing Luke l James Monros
Thurgood harshall (;}//-"Eﬁsha P Ferry
Sacagawea Clara Barton

Wiite-in Wirite-in

-
&

NOTES:




Elections 101

Target Area
Rule A, Exception 3
Parts of Written MNotes

Rule A, Exception 3, Example 1b

Mo marks are valid votes.

In this example, the marks that extend into the target areas are parts of written notes
on the ballot. Noneg of the marks will count as votes.,

g::'lnple PTE-T“ Official Ballot — Sample County, WA
ot :.x -
Leq District 14 Genaral Election November 6, 2222

Instructions to woters: Fill in the squere nest to your chaics. Viote like this:

If you miake a mistake: Craw a line through the entire canddate's name likes this: Geargs\iEskingion
‘o then hawve the option of making encther chaics if you wish.

State Flepresentatlve State Representative

Dlstrlct 1€|Jfltlnn P Dlstllﬂt 14, Position #2
VO [f
% Teddx__oosevelt ﬂ;:: lesy Payfua Madison

1 ﬁblgalhéﬂm‘n cs&’ha.m.. L G\l lb’(‘

illia Henr',.r Har on lt‘ Drwvight D, Risenhower
LA c:: YyoTe.
Write-in Write-in
k‘L\.t S k‘l Ve ..

Englewood Fire District Water District 12
Commissioner . c-::-mmlsslnntr
[ wing Luke h‘é"m%slﬁ*c-nr?r'ﬁe‘?’ /
[ Thurgood Marshall & mﬂa & R s
[ sacagawea [ Clara Barton
[ writa-in [ write-in

—
LY |

NOTES:




Elections 101

Rule B Pattern of Similar Marks

Marks made outside of the target area shall be countad

as valid votes as long as those marks form a pattern of similar
marks. All races and issues for which the voter has indicated
a choice outside the target area must have a similar mark.

Marks made outside of the target area may be counted as
valid votes even if one pattern of similar marks is used on one
page (side) of the ballot and another pattern of similar marks is
used on another page of the ballot.

Marks made outside of the target area shall be countad as valid
votes if one pattern of similar marks is used for measures and
another pattern of similar marks is used for candidate races.

If some marks are in the target area and some are not, but the
same type of mark is used, all such marks shall be counted as
valid votes.

If the marks strike through candidate names or ballot measure
responses in a pattern of similar marks throughout the ballot,

all such marks shall be counted as valid votes.

A mark outside the target area on a ballot that contains only
one race oF measure is not required to form a pattern.

For Rule B, One Mark on a Ballot, see page 28.

18

NOTES:




Elections 101

Pattern of
Similar Marks

Rule B

Rule B, One Mark
an a Ballot

Rule B, Example 1a

All choices marked are valid votes.

While the voter made marks outside the target area, these marks form a pattern
of similar marks and count as valid votes.

Official Ballot - Sample County, WA
General Election Novamber 6, 2222

Sample Precinet
Bellot Code 4
Leg District 14

Instructions to votars: Fillin the cval nest to your choize. Wote liks tis: e

If you miake & mistake: Draw a line through the entire candidate’s name like this: GeergeWeshimgion
‘il then have the option of making ancther choice if you wish,

NOTES:

v

State Representative
District 14, Position #1

Teddy Roosewvelt
Abigall 5. Adams
William Henry Harrison
Wiite-in

State Representative
District 14, Position #2

Dolley Payne Madison
Rosa Parks
Drwvight D. Eisenhaower

Write-in

Englewood Fire District Water District 12
Commissioner Commissioner

/ Wing Luke James Monros
Thurgood hMarshall Elisha F Famy
Sacagawea Clara Barton
Wiite-in Write-in

-
w




Elections 101

Rule B, Example 1b

All choices marked are valid votes.

While the voter made marks outside the target area, these marks form a pattern
of similar marks and count as valid votes.

Sample Precinet

Official Ballot - Sample County, WA
Edlzt Code 4

General Election November 6, 2222

Leg District 14

Instructions to voters: Fill in the souare next to your choice. Mote like thiz: [

If you make & mistake: Draw & line through the entire candidate’s name like this: Geerge\Washimgion
‘o then have the option of making enother choice it wou wish.

State Representative
District 14, Position #1
[ Teddy Roosevalt

I5tates Mo Party Praterance)

Republcan Party)

1 william Henry Hamrison

IPrefars Camocratkc Patyl

State Representative
District 14, Position #2

Dolley Payee Madison
- IP'rerarart','.l
[ Rosa Parks

IPrefars Democnatic Party

[ Dwight D. Eisenhowier

I5tates Mo Party Pratarancal

[ wWirite-in [ Wiite-in
County Commissioner County Treasurer
District 2 District 1

D ) inn e

Erstars Damocratic Partyl)
[ Thurgeod Marshall

[Pratars Republcan Pary)

[ sacagawes

I5tates Mo Party Prafarancel

[ wirite-in

[ James Mgnroe
|Prerarart-.-|
[ Elisha P Ferry

[Pratars Aepublean Pary)

- Clara Barton

I5tates Mo Party Pratarancal

- Write-in

]
(=]

NOTES:




Elections 101

Pattern of
Similar Marks

Rule B

Rule B, Example 2a

All choices marked are valid votes.,

In this example, the voter formed a pattern of similar marks throughout the ballot.
Some marks are in the target area and some are not. Because the marks are the
same type for each race, all votes on this ballot count as valid votes.

Sarmple Precinct Official Ballot — Samiple County, WA
Ballct Cod= 4 General Election November B, 2222
Leg Diistrict 14

Instructions to voters: Fill inthe oval mext to wour choics. Vote like this: e

I you make a mistake: Draw a line through the entire candidats’s name like this: Geargs\Waskington
‘i thien hawe the option of making another chaice if wou wish.

NOTES:

State Representative
District 14, Position #1

Teddy Roosevelt

X Abigail 5. Adams

William Henry Harrison
Write-in

State Representative
District 14, Position #2

Dolley Payne Madison
Fosa Parks

Drwight D Elsenhower
Write-in

Englewood Fire District
Commissioner

Wing Luke

Water District 12
Commissioner

James Maonros

Thurgood Marshall Elisha F Ferry
E>< Sacagawes Clara Barmrb(
- Wite-in Write-in

2
-




Elections 101

Rule B, Example 2b

All choices marked are valid votes.

In this example, the voter formed a pattern of similar marks throughout the ballot.
Some marks are in the target area and some are not. Because the marks are the
same type for each race, all votes on this ballot count as valid votes.

- g::?ﬁplax:;nm Official Ballot - Sample County, WA -
- ot = -
= LegDistiet 14 Genaral Election November 6, 2222 -
~  Instructions o woters: Fill in the squere mext toyour choics. Yote like thiz: [l -
= Hyou make a mistake: Craw a lins through the entire canddate’s name like this: GeargeViasinglon -
= 'rou then have the aption of making encther chaics if you wish. -
- State Representative State Representative -
- District 14, Position #1 District 14, Position #2 -
- \/l:l Teddy Roosevelt [ Dolley Payne Madison -
= [ Abigail 5. Adams [ Rosa Parks -
= [ william Henry Harrison q{wight D. Eisenhower =
= [ wiite-in [ write-in =
= Englewood Fire District Water District 12 =
- Commissioner Commissioner -
E [ wing Luke [ James Monros E
E .\ilThurgcmd harshall [ Elisha P Fe-rrw/ E
- [ sacagawea [ clara Barton -
= [ wiite-in [ write-in -

M2
5]

NOTES:




Elections 101

Pattern of
Similar Marks

Rule B

Rule B, Example 3a

Only the vote for Thurgood Marshall is valid.

In this example, one choice is marked in the target area and more marks are made
outside the target area. Together, these marks do not form a pattern of similar marks.
Only the vote for Marshall counts as a valid vote, bacausea it is marked in the target area.

Sample Precirct Official Ballot — Sample County, WA
Egliat Code 4 General Election November &, 2222
Leg District 14

Instructions to woters: Fill in the cval next to your choice. Mats like this:

If you make a mistake: Drew & ine through the entire candidate’s name like this: Geerge\Washirgien
“¥ou then have the cption of making anather choice if wou wish.

State Representative
District 14, Position #1

i

C Teddy Roossvalt j

State Representative
District 14, Position #2

Dolley Payne Madison

Abigail 5. Adams Rosa Parks
William Henry Hamison J Dwvight D. Eisenhowear
Write-in Write-in

NOTES:

Englewood Fire District
Commissioner

Water District 12
Commissioner

Wing Luks Jameas Monroe
. Thurgood harshall Elisha F Farry

Sacagawea Clara Barton

Write-in Wirite-in

hd




Elections 101

Rule B, Example 3b

Only the vote for Thurgood Marshall is valid.

In this example, one choice is marked in the target area and other marks are made
outside the target area. Together, these marks do not form a pattern of similar marks.
Only the vote for Marshall counts as a valid vote, because it is marked in the target area.

- gairplg‘:l;c‘lrm Official Ballot — Sample County, WA -
- allot g -
= LegCistrict 4 General Elaction November 6, 2222 -
Z | Instructions to waters: Fil in the square nesxt to your choice. Vote like this: [l -
— | Ifyou make a mistake: Craw & line through the entre candidate’s name like this: Geerge-Washingion -
= | ou then hawe the option of making another dhoice if you wish, -
- State Representative State Representative =
- District 14, Position #1 District 14, Position #2 -
2 [ Teday Hooseveltv/ [ Dallay Payne Madison -
= [ abigail 5. Adams [ Rosa Parks -
= [ william Henry Harrison 1 Dwight D. EisenhowarJ -
= [ wiite-in [ wirite-in -
= Englewood Fire District Water District 12 -
= Commissioner Commissioner -
E [ wing Luke [ James Monroe E
E B Thurgood Marshall [ Elisha F Ferry E
= [ sacagawes [ Clara Barmn‘/ -
= [ wiitein [ Wirite-in -

[~
F=S

NOTES:




Elections 101

Pattern of
Similar Marks

Rule B

Rule B, Example 4a

All choices marked are valid votes.

I this example, all choices marked by the voter form a pattern of similar marks.
While some marks are made outside the target area, the marks form one pattern of
similar marks on the front of the ballot and another pattern of similar marks on the back.

il Gallok - Eampln oy W : : Clclal Bl - Gample Counby W, Grveral Bl et on Woven by 6, 2552 :

Gensral Eection Hovambsars, Faga 172 _ - Page2s2 =

- - =

- - Pert Commissianar Cametary District -

- - Poaition & Corraminmi on or, Poaition &2 -

- M He1 Shwis By A - = ol Dzhy Padnen - Ny Husters =
s M=t ke e o A= :

ar Fiarm Purks Joanph Men Hemande:
- I Tedey Fozewash = |- Whinin Whiman .
- Abigal 5. Aduma - - -
= Wrem-m - = -
- : . Firs Diririct Commissioreet Wetnr Dintrict 12 -
- - - Peaiticn @ Comminsionar -
- Mesmum Mo 2 Stwte P presertintive - - Drwwighic Ot Evmmn harwver 4 Ernra Srwth Du'vom -
= ar o Diriet ¥4, Pastion e - = 5 Cube Rarvss Churtas Wik .
- - - -
- Ha Willam Horry i, - - Whitwn himin -
= Wing Lubs. - - =
- Writm-n, - = -
- - - . - - . =
- - - F"F .'?"":'" Pro Ha.1 =
- - - .!ﬂ'n-_d -
= Mummum Mo 3 Port: Comminsionsr - = W Juan de Fuca =
= P caition #1 - . W Fajcied :
Yar Chied Santtle

: B Furgo=d Marshal : : Pt :
- Fazmg = = =
- Writm-n, - - =
- - - Hoapinl District Esd ofbalot. -
- - - Commissicnsr. Peaiticn 91 Thark you for vating! -
- Mesaum He. 4 Cantines voling - - lamn= Stwvnra -
- . vaot wids ﬂ - - Mary Wileon .
- - - -
-y o [a] o .
- - - -
- - - -
- - - .
- - - =
- - - -

‘ ']J This is a multiple page ballot.

25
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Elections 101

Rule B, Example 4b

All choices marked are valid votas,
In this example, all choices marked by the voter form a pattern of similar marks.

While marks are made outside the target area, the marks form one pattern of similar
marks for measures and another pattern of similar marks for candidate races.

PR S ——— : : Officlal Ballok - Gampls County WA, General Elstlon Hevesn ber 8, 2502 :

Gausnil Election Hovenbare, Faget1s2 7 - Page2s2 -

: . Part: Com m imsionr Camstary District .

- - Faition &2 Commissicner, Position s~ _

- - = [ Doley Pros Madince [ Moy Asbwriche Huser, -
- - 7 [ FoanBuks [] Jesagh Miwsier, Hemands: :
- - = [ Whimn [] e -
- - . Districk Comnmismicnas. Watar Dintrict 12 -
- - - Puaition #1 Cecenmismicnar -
- Masaum Mo, 2 Maasurs b, 2 - =[] Drwighe [ Ermenbosm ] Ereras St Dn'icm =
T [ :@ - =[] Este Aawas [ Chades Wik .
- O ke - w ] Wi [] e -
- o Firs Ditrct Commissiarac Propasiion Ho. 1 -
- - - Puattion & -
= Masaum He 3 Maanurs M= 3 = w| [] dusnduFuca -

T~ [ Fajpcted
o 1 o : - [] hied Zanste .
- 3 ) o e i -
- : - Bt Pt E:::Eu'.m .
- Mesmum He. 4 I Continns voling - - L'ml -
- :@ waod wide ﬂ - = ] Mary Wimn -
- - T [ hiwn .
B
This is a multiple page ballot.

NOTES:




Elections 101

Pattern of
Similar Marks

Rule B

Please turn page for Rule B, One Mark on a Ballot.

27

NOTES:




Elections 101

Rule B One Mark on a Ballot

When a voter returns a ballot having marked only one race
or measure, the act of returning a ballot indicates the voter
wizshed to cast a vote in that race or measure. Because a
pattern cannot be established when a voter marks only one race
or measure, marks made on a single race or measure must be
considered a vote if the voter's intent can be determined.

For Rule B, Pattern of Similar Marks, see page 18.

28
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Elections 101

Pattern of
Similar Marks

Rule B, One Mark
an a Ballot

Rule B, One Mark on a Ballot, Examples 1a-d

Each example shows one mark on a ballot and a valid vote for “Yes.

In the following examples from different ballots, the voters marked only one race
or measure and a pattern cannot be established. Marks made on a single race or
measure must be considered a vote if the voter's intent can be determinead.

1a 1[3]
Proposition No. 1 Proposition No. 1
Yes
Mo 1 Mo

1c 1d

Proposition MNo. 1

i At

Proposition No. 1
[ —re—

1 Mo

NOTES:




Elections 101

NOTES:

Rule B, One Mark on a Ballot, Examples 2a-d

Each example shows one mark on a ballot and a valid vote for ‘Approved.’

In the following examples from different ballots, the voters marked only one race
or measure and a pattern cannot be established. Marks made on a single race or
measure must be considered a vote if the voter’s intent can be determined.

2a 2B
Proposition No. 1 Proposition No. 1
Approved QPPRQUQGI [ Approved
Rejectad 1 Eejected
2c 2d
Proposition No. 1 Proposition Mo. 1
@pmwd CF—2pproved
Rejectad [ FRejected

30




Elections 101

Pattern of
Similar Marks

Rule B, One Mark
an a Ballot

Rule B, One Mark on a Ballot, Examples 3a-d

Each example shows aone mark on a ballot and a valid vote for Teddy Roosevelt.

In the following examples from different ballots, the voters marked only one race
or measure and a pattern cannot be established. Marks made on a single race or
measurs must be considered a vote if the voter’s intent can be determinad.

3a 3b
State Representative State Representative
District 14, Position #1 District 14, Position #1
Tedd [ Teddy Rocsevelt ye5
Abigail 5. Adams 1 Abigail 5. Adams
William Henry Harrison [ william Henry Harrison
Write-in [ wirite-in

3c 2d
State Representative State Representative
District 14, Position #1 District 14, Position #1

— Ty Eoosevett [ Teddy Roosevelt %

Abigall 8. Adams [ Abigail 5. Adams
William Henry Harrison [ william Henry Harrison
Write-in [ wiite-in

Y|

NOTES:




Elections 101

Rule B, One Mark on a Ballot, Examples 4a-b

Each example shows one mark on a ballot and a valid vote for the choice marked.

In the following examples from different ballots, the voters marked only one race or
measure and a pattern cannot be established. Marks made on a single race or measure
must be considered a vote if the votar's intent can be determined. If the mark is not the
anly mark on a single race or measure, see Rule C, Corrected Votes.

da 4b
State Representative State Representative
District 14, Position #1 District 14, Position #1
Teddy Roosavelt ] Teddy Roosevelt
Abigail 5. Adams e e

‘ eyt 1 william Henry Harrison

Wirite-in [ wwite-in

3z

NOTES:




Elections 101

Pattern of
Similar Marks

Rule B, One Mark
on a Ballot

Rule B, One Mark on a Ballot, Example 5

The anly mark on the ballot is a valid vote for May Hutton [ lsaac Stevens.

In the following example, the voter marked only one race or measure and a pattern
cannot be established. Marks made on a single race or measure must be considered
a vote if the voter’s intent can be determined. See also Rule E, Written Instructions.

OFfkclal Ballok - Sanple Couniy WA Gareral Bls dl on Hevenber , 252
Page2s2

=
3.".".";'.."3;';. m.rzl::u. e Faga 172 :

Hlmeaoa T Som ) il

= -
- -

- -

- -

T AT Sartw R bt Firs 0 mbricr: S v s

pam IRELE R E = T : : ke Pnl.i'n:.ﬂ Dt T T :

- Mesaum No. 1 Uniteed Statm = = Tedasy Fozamalk: Drweghe [ Exvunhamerns -
- - President ! Vice Prosident = - Abigul 5 Adara Ealls Aewvas -
- = - - -
- Mo " - - hrwn Wiriwan -
- Rcbari Gy ! b A Ragan | = - =
= Larn Hall Patnrn ¢ Fwter Puge = - -
- amn e Pz Chaed Snarde - - Striw R prosss bk s Proposition Ha. 1 -
- Witein - - District W, Pasitios #2 -

Appraved
- Mesaum Ne. 2 - - '#Hkam Henry Hemeen -
- - - Famcied -
- s . - Wing Luks -
- b . . - - ‘it -
Continus voling

= —— ﬂ = = -
- - - -
- . : Port Commimiorer Exdofbalot. -
- - - Poaition #1 Thark you for weting] -
= Mesaum He. 3 - = Trasgzzd Masabal =
- - - -
- e - - et T -
- e - - Phimin -
- . - Port Comminsiorssr -
- - - Peaiticn s -
= Masaum Ne. 4 - - Dzl P Mudimen -
- - - Fiourm Pk -
- Y - - i =
. ™ - - Phimin -
L ] - - -
- - - -
- - - -
- - - -
= - - =

‘ .]J This is a multiple page ballot.

NOTES:




Elections 101

Rule C Corrected Votes

If the voter has followed the instructions for correcting a vote,
the stricken vote shall not be countad.

If & second choice is marked, it shall be countad as a valid
vote. If a second choice is not marked, the race shall be
considered undervoted.

If the voter has marked two target areas and placed an "X’

or slash owver one of the marked areas, the choice without the
‘X or slash shall be counted as a valid vote,

34
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Elections 101

Corrected Votes
Rule C

Rule C, Examples 1a-b

The vote for William Henry Harrison is the valid vote.

In the following examples from different ballots, the voters followed instructions
for correcting a vote.

1a 1o
State Representative State Representative
District 14, Position #1 District 14, Position #1
B o e [ Teddy Roossvelt
Abigail 5. Adams [ AbriceH-Srieterre—
@ William Henry Harrison B William Henry Harrison
Write-in 1 wiite-in

35

NOTES:




Elections 101

Rule C, Examples 2a-b

Each example shows a correction. These marks are not valid votes unless the voter
marked only one race or measure on a ballot.

In the following examples from different ballots, the voters followed instructions for
correcting a vote. If the voter marked a line through every race or measure throughout
the ballot, see Rule B, Pattern of Similar Marks.

2a 2b
State Representative State Representative
District 14, Position #1 District 14, Position #1
Teddy Roosevelt [ Teddy Rocsevelt
Abigall 5. Adams =y Abtet—idare——

‘ Tt e RS =3 wiilliarn Henry Harrison

Write-in 3 wirite-in

36

NOTES:




Elections 101

Comrected Votes
Rule C

Rule C, Examples 3a-b

The vote for William Henry Harrison is the valid vote.

In the following examples from different ballots, the voters marked two target areas

and also placed an X" over one of the marked areas. The choice without the "X’ is
the valid vote.

3a 3b
State Representative State Representative
District 14, Position #1 District 14, Position #1
Taddy Roosevalt [ Teddy Rocsavalt
Abigall 5. Adams ﬁ Abigall 5. Adams

‘ William Henry Harrison B \illiam Henry Harrison
Write-in [ wirite-in
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Rule C, Examples 4a-b

The vote for Abigail 5. Adams is the valid vote.,

In the following examples from different ballots, the voter marked two target areas
and also placed a slash over one of the marked areas. The choice without the slash is
the valid vota.

4a 4b
State Representative State Representative
District 14, Position #1 District 14, Position #1
Tadidy Roosevelt [ Teddy Roossvelt
‘ Abigail 5. Adams [y Abigail 5. Adams
#Wllllam Henry Harrison 3 william Henry Harrison
Write-in Write-in
“Johnnoy Law
ag

NOTES:
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Comected Votes
Rule C

End of Rule C. Please turn page for Rule D.

NOTES:
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Rule D Not a Correction

If the voter has both marked a choice correctly and placed
an ‘X' inthe same target area, but has not marked a second
target area, it shall be counted as a valid vote.

Changes made by the voter to wording printed on the ballot
will not invalidate votes cast for that race or measure.
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Rule D, Examples 1a—-d

The following examples from different ballots are valid votes for William Henry Harrison.

Mot a Correction

Rule D

1a 1
State Represemtative State Representative
District 14, Position #1 District 14, Position #1
Teddy Roosevelt [ Teddy Roossvelt
Abigail 5. Adams [ Abigail 5. Adams
~ Williarm Henry Harrison n Williar Henry Harrison
Write-in 3 wiite-in
1c 1d
State Representative State Representative
District 14, Position #1 District 14, Position #1
Teddy Roosevelt
Teddy Roosewvelt (| mgﬂ’m Party Preserencel
Abigail 5. Adams [ Abigail 5. Adams
(Fratars Republican Pary
{Wllllam Henry Harrison B William Hanry Harrison
aai et
Write-in 1 wwiite-in

NOTES:
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Rule D, Example 2

The following ballot contains a valid vote for the proposition.
The voter has both marked a choice correctly and placed an ‘X" in the same target

area, however, the voter has not marked a second target area. Changes made to
wording on the ballot will not invalidate the vota.

Sample Precinct Official Ballot - Sample County, WA
Eallot Code 4 General Election Movember §, 2222
Leg District 14

Instructions to woters: Fill in the oval nesxt ta your choize. Mote liks this: e

If you make & mistake: Draw a line throwgh the entine candidate’s name like this: Geerge Weshingion
‘o then have the opfion of making enother choice if wou wish.

Proposition No. 1

City of Angles School District

Capital Projects Technology Levy

The Board of Directors of the City of Angles School District Mo, 1235 adopted

Resolution Mo, 12345-11 conceming a proposition to fina nc:a“ow-rmm:nm't
EepHErrertimprovemeants within the District. If passed, Proposition No. 1 would hﬂ
authorize the District to lewy the following excess taxes upon all taxable property

within the District in order to acquire, install and provide training in connection with

~sdueaieratehrmotogy-sauiprrert-mp rovements:
Should this proposition be approved?

Levy Collection ears Approximate Levy Rate per Levy Amount
$1,000 of Assassed Value

2008 7 2008 3046 41,636 700

2008 7 2010 3044 31543 248

20105 201 3041 31643171

20M 722 30389 316842 572

Should Proposition No. 1 be approved or rejected?
LEVY Yes
LEVY Mo

FY
P2

NOTES:
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Mot a Correction
Rule D

End of Rule D. Please turn page for Rule E.

NOTES:
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Rule E Written Instructions

If the voter has attempted to vote or correct a vote by providing
written instruction regarding their intent, it shall be counted as
the voter instructed. Written instructions can include words,
circles, lines, or arrows.,

NOTES:
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NOTES:

Rule E, Examples 1a—c

Written Instructions

Rule E

The vote for Abigail 5. Adams is the valid vote.

Written instructions, including words, circles, lines, or arrows may he used to
determine voter intent. In each example, the voter attempted to vote or correct a vote

and provided written instructions.

1a 1
State Representative State Representative
District 14, Position #1 District 14, Position #1
BT Toosevelt MO

i
@ Apigall 5. Adams D

Williarm Henry Harrison

Wirite-in

B Abigal S.Adamsyes
Miam Hanry Harrison MO

1 wirite-in

1o

State Representative
District 14, Position #1

& ~bigail 5. Adams &« ow

Teddy Roosevelt "Y\\ 15@
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Rule F Identifying Marks

Marks identifying the voter, such as initials, signatures,
or addresses, do not disqualify a ballot.
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Identifying Marks

Rule F

Rule F Example 1a

The ballot must be accepted.

The following example contains a legible signature, but it will not disqualify the ballot.

— | Sample Precinct Official Ballot — Samiple CGuntv,W

= | EalotCoded General Election November 6, 2222

— | Leg District 14

~ | Instructions to voters: Fill in the cvel next to your chaice. Viota liks this:

— | Ifyoumake a mistake: Draw a line through the entire candidate’s name liks this: -Gmngn-‘uhﬁ-h:gﬁm
= | ‘routhen haws the option of making another choice if wou wish.

- State Representative State Representative
- District 14, Position #1 District 14, Position #2
- Teddy Roosevelt WP Colley Payne Madison
- Abigail 5. Adams Rosa Parks

- ‘ Williarn Henry Harrison Drwight D. Eisenhower
= Write-in Write-in

- Englewood Fire District Water District 12

- Commissloner Commissioner

= @R Wing Luke James Monros

= Thurgood Marshall Elisha P Femry

- Sacagawes &F Clara Barton

- Write-in Write-in

NOTES:
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Rule F Example 1b

The ballot must be accepted.

The following example has initials on its face. This will not disqualify the ballot.

Sarmple Pracinct Official Ballot — Sample County, WA
Ballot Code 4 General Election November 6,
Leg District 14

Instructions te voters: Fil im the oval next to your dhoice. Vote like this: o

If you make a mistake: Crew & line through the entre candidete'’s neme like this: Geerge-\ashingien
ou then heve the option of making another dhoice if you wish.

E State Representative ' State Representative E
- District 14, Position #1 District 14, Position #2 -
E ‘Taddr Roosevelt Dolley Payne Madison E
E Abigall 5. Adams @ Rosa Parks E
E William Henry Harrison Dwight D. Elsenhower E
- Wite-in Wite-in -
= Englewood Fire District Water District 12 -
= Commissioner mmissioner =
E Wing Luke E
E ‘Thurgnud Marshall E
E Sacagawesa Clara Barton E
g Write-in T choged Writedn 1 ot wait '5 R g

to vite for waton Jistaich commssionsr,

[
-1

NOTES:
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NOTES:

Rule FE Example 1c

The ballot must be accepted.

In this example, the voter has placed an address sticker or stamp on the ballot.
This will not disqualify the ballot.

Identifying Marks

Rule F

Sample Precinct
Bellot Code 4
Leg District 14

Official Ballot — Sample County, WA
General Election November 6, 2222

Instructions to voters: Fillin the sguare next to your choice. Viote like this: [l

If you make a mistake: Draw a line through the entire candidate’s name like this: Geerge-Weshingion
“fou then have the option of making emother choica if you wish.

Dist

[ Teddh
|
3 AblgaMs

[ write-in

Commissioner
[ Wing Luke
[ Thurgood Marshall

EER Sacagawes
[ Wirite-in

B William Henry Harrison

State Representafive———
John Smith

2kl Cascade
Lm_mf__J

sum||

Englewood Fire District

State Representative
District 14, Position #2

1 Dolley Payne Madison
[ Rosa Parks

EER Dwight D. Eisenhower
[ wirite-in

Water District 12
Commissioner

B James Monros
[] Elisha F Femy
[ Clara Barton
[ Write-in

B
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Rule G Overvotes

Races or issues that have more target areas marked than
are allowed are overvotes. No votes for that race or issue
shall be countad.

Exception to Rule G:

Write-in votes for a candidate already printed on the ballot.
(See Rule 1)

50
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Overvotes
Rule G

Rule G, Examples 1a-b

These are not valid votes for any candidate.

The following examples from different ballots have maore target areas marked than
are allowed. These are tallied as overvotes, not valid votes for any candidate.

1a b
State Representative State Representative
District 14, Position #1 District 14, Position #1
Taddy Roosevelt [ Teddy Roosevelt
ﬁ} Abigail 5. Adams Bl ~bigail 5. Adams
£ William Henry Harrison B wiliam Henry Harrison
Writa-in [ wiite-in

51
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Rule H Write-in: Blank Target Area

If @ name is written on a write-in line, it shall be counted as

a valid write-in vote regardless of whether the corresponding
target area is marked.

52
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Write-in:
Blank Target Area

Rule H

Rule H, Examples 1a-d

All of the following examples are valid votes for Rosa Parks.

In each of the following examples, a name is written on the write-in line and no other
target area for a candidate printed on the ballot is marked. The write-in vote for Rosa
Parks is valid whether the corresponding target area is marked or not.

NOTES:

1a b
State Representative State Representative
District 14, Position #1 District 14, Position #1
Teddy Roosevelt [ Teddy Roosevelt
Abigail 5. Adams O Abigail 5. Adams
Williarm Henry Harrison 3 william Henry Harrison
Wirite-in . irite-in
Rosd Parks Rosa PorKs
1c 1d
State Representative State Representative
District 14, Position #1 District 14, Position #1
Teddy Roosevelt [ Teddy Roosevalt
Abigail 5. Adams [ Abigail 5. Adams
Williarm Henry Harrison 1 william Henry Harrison
@ Vrite-in [ wirite-in
Rosa PorKs lﬁ&k Pmr"ua
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Rule | Write-in: Already on the Ballot

If the name of a candidate who is already printed on the
allot is written in, that vote shall not be tallied as an overvote,
but shall be counted as a valid vote for the printed candidate.
This applies even if both target areas are marked or no target
areas are marked.
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NOTES:

Write-in:
Already on the Ballot
Rule |
Rule I, Examples 1a—-d
All of the following examples are valid votes for Abigail 5. Adams.
1a 1b
State Representative State Representative
District 14, Position #1 District 14, Position #1
[ Teddy Roosevelt [ Teddy Roosewvalt
=X Abigail 5. adams I Abigail 5. Adams
3 william Henry Harrison 3 william Henry Harrison
[ write-in A Vritein
A’E:‘*Q'ﬂ-‘*l .gr. A‘:‘;nw& Ablﬁnll AG,IAW&,
1c 1d

State Representative
District 14, Position #1

Teddy Roosevelt

@ ~oigail 5. Adams

Williarm Henry Harrison

& Vrite-in
A. Admws

State Representative
District 14, Position #1

Teddy Roosevelt
Abigail 5. Adams
Williarn Henry Harriscn

Wiite-in
ALl Adains
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Rule J Write-in: Name Variations

If & write-in vote is cast for a declared write-in candidate
using a commaonly recognizable nickname or spelling variation,
it shall be counted as a valid vote for that candidate.

1

NOTES:
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NOTES:

Rule J, Examples 1a-d

All of the following examples are valid votes for the declared write-in candidate

Thomas Smith.

Write-in:

Mame Varlations

Rule J

1a b
State Representative State Representative
District 14, Position #1 District 14, Position #1
Taddy Roosevelt [ Teddy Roosevelt
Abigail 5. Adams [ abigail 5. Adams
Williarm Henry Harrison 3 william Henry Harrison
& iite-in [ wirite-in
Towas Swith Towwy Swith
1c 1d
State Representative State Representative
District 14, Position #1 District 14, Position #1
[ Teddy Roosevelt Teddy Roosavelt

[ Abigail 5. Adams
[ william Henry Harrison

Write-in

Tow 5wft!19

Abigail 5. Adams
William Hanry Harrison

Write-in

Thow Swith
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Rule K Write-in: Blank Line

If the write-in target area is marked, but no name is written
on the line, it shall not be counted as a valid vote, even though
it may be tallied as a write-in vote by the tabulation system.

58
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Write-in:
Blank Line

Rule K

Rule K, Examples 1a-d

The following marks are not valid votes and will not count for any candidates.

NOTES:

1a 1 1s]
State Representative State Representative
District 14, Position #1 District 14, Position #1
Teddy Roosevelt [ Teddy Rocssvelt
Apigail 5. Adams 1 Abigail 5. Adams
Williarm Henry Harrison [ william Henry Harrison

& Wiite-in B Vite-in

1c 1d
State Representative State Representative
District 14, Position #1 District 14, Position #1
Teddy Roosevelt [ Teddy Roosevelt
Apigail 5. Adams [ Abigail 5. Adams
William Henry Harrison [ william Henry Harrison

C  witten _D |:|
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Rule L Write-in: Blank Line and Candidate

If & candidate’s target area is marked, and the write-in target
area is marked but no name is written on the line, it shall
not be tallied as an overvote, but shall be counted as a valid
vote for the printed candidate.
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Write-in: Blank Line
and Candidate

Rule L

Rule L, Examples 1a-d

The following marks are valid votes for William Henry Harrison.

In each example, the race is not considered an overvote because a candidate’s target
area is marked, and no name is written on the write-in line.

1a b
State Representative State Representative
District 14, Position #1 District 14, Position #1
Teddy Roosevelt [ Teddy Roosevalt
Abigail 5. Adams O abigail 5. Adams
“:a Williarm Henry Harrison ;E] Williarn Hanry Harriscn
P \itein =g write-in
1c 1d
State Representative State Representative
District 14, Position #1 District 14, Position #1
[ Teddy Roosewvelt Teddy Roosevelt
[ abigail 5. Adams Abigail 5. Adams
Williarm Henry Harrison @ Williarn Henry Harriscn
B vwite-in fwmﬂi—"
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Rule M Write-in: Name Combinations

If a write-in vote is cast for a candidate with a combination
of names already on the ballot, it shall not be counted

as a vote for either printed candidate. Instead, it shall be
counted as a valid vote for the name written.
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Write-in: Mame
Combinations
Rule M
Rule M, Examples 1a-b
The following marks are valid votes for Teddy Adams.
1a b
State Representative State Representative
District 14, Position #1 District 14, Position #1
Teddy Rocsevelt [ Teddy Roosevelt
Abigall 5. Adams 0 Abigail 5. Adams
William Henry Harrison [ wiilliam Henry Harrison
& Wiitein [ wiite-in

leddy Adans

Teddy Adans

NOTES:
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Rule N Write-in: Candidate and Write-in
Response Area

If a candidate’s target area is marked, the write-in target area is
also marked, and something other than that candidate’s name
is written in the write-in response area, it shall be counted as
an overvote and not a valid vote for any candidate.

If a candidate’s target area is marked and the write-in target
area is not marked, it shall be counted as a valid vote for the

marked candidate.

If the voter's intent cannot be ascertained, the ballot shall be
referred to the Canvassing Board.
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Rule N, Examples 1a-d

Write-in: Candidate
and Write-in
Response Area

Rule M

The following marks are tallied as overvotes, and not valid votes for any candidate.

In each example, the voter marked two target areas and wrote something other
than the printed candidate's name in the space provided. These examples are tallied

as overvotes,

1a b
State Representative State Representative
District 14, Position #1 District 14, Position #1
Taddy Roosevelt [ Teddy Roosevelt
E Abigail 5. Adams B Abigail 5. Adams
Williarm Henry Harrison [ william Henry Harrison
& Write-in B Wiite-in
ClaraBarton Woundes Worman
1c 1d
State Representative State Representative
District 14, Position #1 District 14, Position #1
Teddy Roosavelt [ Teddy Roosevelt
@ Abigail 5. Adams P Abigall 5. Adams
Williarn Henry Harrison 1 william Henry Harrison
& Wiite-in E=R write-in
Nobod Teddu) Roosevelt
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NOTES:

Rule N, Examples 2a-d

The following marks are valid votes for the printed candidate, Abigail 5. Adams.

In each example, the voter marked a target area for a printed candidate, but did not
mark a second target area. The following examples are not tallied as overvotes.

2a

State Representative
District 14, Position #1

Taddy Roosevelt
&P Abigail S. Adamns
William Henry Harrison

Write-in

ClaraBarton

2b

State Representative
District 14, Position #1

[ Teddy Rocsewvalt
== Abigall 5. Adams
O william Henry Harrison
O wiite-in
wumall.-r wnwnm

2c 2d
State Representative State Representative
District 14, Position #1 District 14, Position #1
[ Teddy Roosevelt Teddy Rocsavelt
B Abigail 8. Adams & Abigail 5. Adams
[ william Henry Harrison Williarm Henry Harrison
I write-in Wirite-in
Nobod TQddLbROO&Q&QfT
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Write-in: Candidate
and Write-in
Response Area

Rule M

End of Rule N. Please turn page for Rule O.
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Rule O Write-in: Not Eligible

A wirite-in vote for a race not appearing on the voter's ballot
shall not be counted.

Exception to Rule O:

If a provisional ballot has been cast and the voter has written
in an office or measure that is not on the ballot, that vote shall
be counted if it is determined, based on the voter's registration,
that he or she is eligible to vote for that office or measure.
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Write-in:
Mot Eligible

Rule O

Rule O, Example 1

The write-in vote intended for the Seattle Monorail measure is not valid.
The voter has written in a vote for a race that did not appear on the ballot. This voter is

not eligible to vote for the Seattle Monorail, and the vote for that race will not count.
All other votes on this ballot are valid and will count.

Zample Frecinct Official Ballot - Sample County, WA
Baliat Code 4 General Election November 6, 2222
Legg District 14

Instructions to woters: Fill in the sguars nest 1o your chicice . Vote liks this: [

I you make & mistake: Drew & ne through the enfire candidate’s name like this: Geergevashirgion
¥ou then have the cption of making another choice if you wish.

State Representative State Representative
District 14, Position #1 District 14, Position #2
B Teddy Roosevelt [ Dolley Payne Madison
[ Abigail 5. Adams [ Rosa Parks
[ william Henry Harrison =R Dwight D. Eisenhower
[ wirite-in

Cokble Memo¥EH

Englewood Fire District > S trict 12
Commissioner W ommissioner

[ wing Luke [ James Monroe
=X Thurgood Marshall [ Elisha F Ferry
[ sacagawea By Clara Barton
[ write-in [ wiite-in

8
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Rule P Write-in: Vote in the Wrong Place

B write-in vote for a race appearing elsewhere on the ballot shall
e counted as a valid vote, as long as all other requirements

are fulfilled and the office, position number and political party,
if applicable, are clearly indicated.
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NOTES:

Write-in: Vote in
theWrong Place

Rule P

Rule P Example 1

The write-in vote for Teddy Roosevelt is valid.

The voter has written a write-in vote for a race that is already on the ballot,
butin a different location. This must count as a valid vote for Roosevelt for
State Representative District 14, Position 1.

Sample Precinct Official Ballot - Samiple County, WA
Eallot Code 4 General Election November 6, 2222
Leg District 14

Instrustions to woters: Fill in the oval nest to your choice. Vote like this: <R

I you make & mistake: Draw a line throwgh the entire candidates name like this: GeesrgeWashingion
‘o then have the opfion of making erother choice if you wish.

State Representative State Representative

District 14, Position #1 District 14, Position #2
WD ToddyRoemevett Dolley Payne Madison
B sbigairs—Arame Rosa Parks

William Henry Harrison Dwvight D. Eisenhowwer

Write-in Wirite-in

Englewood Fire District Water District 12

Commissioner Commissioner

Wing Luke Jameas Monros

Thurg arsnall ?

v.@é —qumf Clara
S Tedd«ﬁooae@‘r

=
-t
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Rule O Messy Marks

Whean otherwise valid votes marked in a target area partially
extend into the response area, it shall be counted as a vote
if most of the mark is in the target area and intent can easily
be discerned.
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Messy Marks
Rule 1

Rule Q, Examples 1a-c

The following marks are valid votas for William Henry Harrison.

Ewven though the marks in these examples partially extend into other target areas,
each shows a valid vote for one candidate.

1a 1 14]
State Representative State Representative
District 14, Position #1 District 14, Position #1
Teddy Roosevelt [ Teddy Roosevelt
Abigail 5. Adams 1 abigail 5. Adams

\/ Williarm Henry Harrison William Henry Harrison

Write-in Write-in

=
State Representative
District 14, Position #1
Teddy Roosevelt
Abigall 5. Adams
William Henry Harrison
Write-in
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Rule R Pattern of Partisan Voting

Voter intent in any single contest shall not be determined
based on a pattern of partisan voting on the ballot.

Exception to Rule R:

On a Federal Write-in Absentee Ballot (FWAR) in which the

voter has not written in a candidata’s name but has written

in the name of a political party, the written instructions may

e counted as a vote if the canvassing board can discern

that a candidate’s party preference is consistent with the

voter's instructions. The canvassing board shall not count the
instructions as a vote if no candidate’s party preference is
consistent with the voter's instructions, or if multiple candidates’
party preferences are consistent with the voters’ instructions.
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Pattern of
Partisan Voting;

Anything Else
Rule R & Rule &

Rule S Anything Else

Voter intent on questionable marks not coverad by the rules in

this manual must be determined by County Canvassing Boards
according to all applicable laws of the state of Washington and
the Canvassing Board manual.

Where more than one rule may apply, the County Canvassing
Board has authority to determine which rule is most appropriate.
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NOTES:

Glossary

Declarad Write-in Candidate

A candidate whosa name is not printad on the
ballat, but has filed a declaration of write-in
candidacy with the appropriate filing officer no
later tham 8:00 p.m. an Election Day.

Federal Write-in Absentea Ballot (FWAB)

The FWAE is an alternative ballot for overseas
and uniformed services voters. The ballot
contains blank lines for the voter to write in
candidates” names for any office. If the votar
doesn’t know the names of candidates, the voter
may write in a political party preferance.

See Rule R.

Overvote

Votes cast for more than the permissible number
of selections allowed in a race or measure.

An overvoted race or measure does not count

in the final tally of that race or measurs.
Example of an overvate would be voting for two
candidates in a single race with the instruction,
“yota for one.”

Pattarn of Similar Marks

A pattarn of similar marks on a voted ballot
oceurs when the same type of mark is made for
each office, for each measure, or for each vote
cast on a particular page (side) of the ballot. The
marks may be inside or outside the target area.

See Rule B.

76

Response Araa

The area on the ballot corresponding to a

candidate, write-in ling, or choice, including
the target area as well as the prAnted name or
responss and pary information, if applicable.

Target Area

The oval ar rectangle corresponding to a
candidata, write-in line, or choica on the ballot
whera the voter is instructad to mark their vote,
Tabulation systems read target areas.

Undeaclared Write-in Candidats

An undeclared write-in candidate has not filed
a declaration of write-in candidacy by the
applicable deadline. Mo votas shall be counted
for a write-in candidate who has nat proparly
filed a writs-in declaration of candidacy.

Undervote

Mo salections made for a race or measure,

Valid Vota
Avwote which should be counted.

Voter Fatigue

Anindication of voter fatigue is whan marks
made by a voter intarget areas on a ballot get
smallar with each consecutive race,

Write-in Vota

Avwote handwrittan on the ballot.
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NOTES:

References

Case Law

Bush v. Gore, 531 1.5, 85, 121 5. Ct. 525,
142 L. Ed. 2d 282 (2000),

Federal Law: 42 U.5.C. § 15481

{al Requirements. Each voting system used
in an election for Federal office shall mest the
following requirements:

(6) Uniform definition of what constitutes
a vote, Each state shall adopt uniform and
nondiscriminatory standards that define what
constitutes a vote and what will be countad as
a vote for each category of voting systam used
in the State.

{d) Effective date. Each state and
jurisdiction shall be required to comply with
the requirements of this section on and after
January 1, 20086,

State Law: Revised Code of Washington (RCW)

RCW 29A.36.111
Uniformity, arrangement, contants requirad.

{11 Every ballot for a single combination of
issues, offices, and candidates shall be uniform
within a precinct and shall identify the type of
primary or election, the county, and the date
of tha primary or election, and the ballot or
voting devica shall contain instructions on the
propar method of recording a vota, including
writa-in votes. Each position, togethar with
the names of the candidates for that offica,
shall be clearly separatad from other offices or
positions in the same jurisdiction. The offices
in each jurisdiction shall be clearly separated
from each other. Mo paper ballot or ballot

card may be marked by or at the direction of an
alection official in any way that would parmit the
identification of the parson who voted that ballot.

{2) An elections official may not enterinto
or extand amy contract with a vendor if such
contract may allow the vendorto acquire an
ocwnership interast in any data pertaining to any
voter, any voter's address, registration number, or
history, or any ballot.

RCW 23A.60.021
Write-in voting —Declaration of candidacy—
Counting of vote [(SE 6058).

1) For any office, excapt pracinct committes
officer, at any election or primary, any votar may
write in on the ballot the mame of any person for
an office. Votes must be individually tallied for a
candidate who has filed as a write-in candidate
for the office in the manner provided by RCW
284.24.311 as long as the requirements of
subsaction (&), {7), or (8] of this section are met.
Mo write-in wvote for a declared write-in candidate
may be rejected due tovariation in the form of
tha name if the canvassing board can detarming
tha person and office for which the voter intendad
1o vote.

(2} The total number of write-in votas cast for
gach office must be recorded and reported with
tha canvass forthe elaction.

(3} Awrite-in vote for an individual candidate
for an office whose name is printed on the
ballot for that same office is a valid vote for that
candidate as long as the candidata’s name is
clearly discarnible, evan if the voter also marked
a viote for that candidate such as to otherwisa
registar an ovarota,
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NOTES:

References {continued)

{4) Write-in votes cast for an individual
candidate for an office whose name does not
appaar on the ballot need not ba individually
tallied unless the candidate has filed a timaly
declaration of writa-in candidacy.

(5) In the case of write-in candidates for a
statewide office or any office whosa jurisdiction
ancompasses more than ona county, writa-in
votas for an individual candidate must be tallied
whan the county auditor is notified by the filing
officer for that office that a candidate has filed
atimely declaration of write-in candidacy. In
all other cases, the county auditor determines,
in accordance with this section, whether a
candidate has filed atimely declaration of
write-in candidacy and thus, write-in votes
must be individually tallied. The county
canvassing board must certify write-in vates
including the vote total received by a candidate
that hag filad a timely declaration of writa-in
candidacy if the requirements of subsaction (&),
(7, ori2) of this section are met. Final results
must consolidate the vote total associated with
each candidate afterthe carvassing board has
reconciled amy variation in the spelling of names
forthose candidates.

(6] Im a primary, ifthe name of only a
single candidate appears on the ballot for an
office, and the total number of write-in votes
cast for that office exceeds one percent of the
total number of votes cast for that office, the
individual write-in votes for each candidate
who has filed atimely declaration of writa-in
candidacy must be canvassed and reported.
Otherwise, individual tallying of writa-in votes is
not required.

{(7) In a primary, if two or more candidates
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appear onthe ballot for an office and the total
number of write-in votes cast for that office
exceeds the number of votes cast forthe
candidate with the second highast numbar of
vates, then the individual write-in votas for each
candidate who has filed a timely declaration

of write-in candidacy must be canvassed and
reported. Otherwise, individual tallying of write-
in votes is not required.

(8) Im 2 genaral election, if the total numbear
of write-in votes cast for an office exceads
the number of votas cast for the candidate
apparently elected to that office, then the
individual write-in votes for each candidate
who has filed atimely declaration of write-in
candidacy must be canvassed and reported.
Otherwise, individual tallying of write-in votes
is not reqquirad.

RCW 294 60,040
Rejection of ballots or parts—Write-in votes.

A ballot is invalid and no votes on that ballot
may be counted if it is found folded together
with another ballot.

Those parts of 3 ballot are invalid and no
votes may be counted for those issues or officas
whare more votes are cast for the office or issus
than are permitted by law; write-in votas do not
contain all of the information required under
RCWY 224.60.021; or that issue or office is not
marked with sufficient definiteness to determineg
the voter's choice or intention. Mo write-in vote
may be rejected due toa variation in the form of
the name if the canvassing board can detarming
the issue for or against which or the parson and
the office for which the voter intended to vota.
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RCW 294,860,100
Votes by stickers, printad labels, rejected.

Votes cast by stickers or printed labels are not
valid for any purpose and shall be rejected. Votos
cast by sticker or label shall not affect tha validity
of other offices or issues on the votar's ballot.

RCW 20A.60.120
Counting ballots—Official returns.

1) All voted ballots must be manually
inspected for damage, write-in votes, and
incorrect or incompleta marks. If itis found
that any ballot is damaged so that it cannot
properly be counted by the wote tallying system,
atrue duplicate copy must be made ofthe
damaged ballot in the prasance of witnesses and
substituted for the damaged ballot. All damaged
ballots must be kept by the county auditor
until sixty days after the primary or election or
according to faderal law, whichever is longer.

{2) Tha returns produced by the vote tallying
system, to which have bean added the counts of
guestioned ballots, and write-in votes, constitute
the official returns of the primary or election in
that county.

RCW Z29A.60.125
Damaged ballots.

Ifingpaction of the ballot reveals a physically
damaged ballot or ballot that may be ctharwise
unreadable or uncountable by the tabulating
system, the county auditor may refer the ballot
to the county canvassing board or duplicate the
ballot if so authorized by the county canvassing
board. The voter's original ballot may not be

attered. A ballot may be duplicated anly if the
intent of the voter's marks on the ballot is clear
and the elactronic voting equipmeant might not
otherwise properly tally the ballat to reflact the
intent of the voter. Ballots must be duplicated
by teams of two or more people working
together. When duplicating ballots, the county
auditor shall take the following staps to create
and maintain an audit trail of the action taken:

1) Each ariginal ballot and duplicate ballot
must be assigned the same unique control
numbar, with the number baing marked upon
the face of each ballot, to ensure that each
duplicate ballet may be tied back to the original
Ballot;

2] & log must be kept of the ballots
duplicated, which must at least include:

{a) The cantral number of each original ballot
and the corresponding duplicate ballot;

(b} The initials of at least two people who
participatad in the duplication of each ballot;
and

i) The total number of ballots duplicatad.

Origimal and duplicate ballots must
be sealed in secure storage at all times,
axcept during duplication, inspaction by the
canvassing board, tabulation, or to conduct an
audit under RCW 294.60.185.




Elections 101

NOTES:

References {continued)

State Law: Washington Administrative
Code [WAC)

WAC 434-235-040
Processing ballots.

1) Ay abbreviation, misspelling, or other
minor variation in the form of the nama of 3
candidate or a political party shall be disregarded
in detarmining the validity of a federal write-in
absantea ballot or a special absentes ballot if the
intention of the voter can be ascertainad.

WAC 434-261-005
Definitions.

(3) “Readable ballot™ is any ballot that the
certified vote tallying systam can accept and read
as the voter intended without altaration, and that
meets the standards of the county canvassing
board subject to the provisions contained in this
title;

{4} “Unreadable ballot™ is any ballot that
cannot be read by the vota tallying system as the
voter intendad without alteration. Unreadable
ballots may include, but not be limited to,
ballots with damage, write-in votes, incorrect or
incomplete marks, and questions of voter intent.
Linraadable ballots may subsequantly be countad
as provided by these administrative rules; ...

WAC 434-261-120
Refarral of quastionable ballots to
canvassing board.

Whenever counting center personnel has
a question about the validity of a ballot or the
votes contained on the ballot that they are unable
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to resolvie, the ballot shall be forwarded to the
canvassing board for review. The facts giving
rise to the question of validity must be noted.

Ballots being held for datarmination of
validity or voter’s intent shall be provided
the same sacurity as regular voted ballots
and shall be kept in a secure area when not
being processad.

WAC 434-261-070
Manual inspection of ballots.

(1) Al voting positions on votad ballots
shall ba manually inspactad on both sides of
the ballot to determine whether tha ballot is
readable by the vote tabulating system. The
county auditor must ensure that write-in
votes are tabulated correctly, consistant with
the votar’s intent. Ballots must be inspactad
for overvotes, undarvotes, and write-in votas
prior to tabulation. This manual inspection is a
requirad part of processing ballots.

{2) Tha state of Washington is a voter intent
state. When a voter’s choice or intention can
be detarminaed, that vote shall be countad. If
the manual inspaction procass dotacts any
physically damaged ballots, unreadable ballots
which might not be correctly counted by the
tabulating equipment, or marks that differ
from thosa specified in the voting instructions,
such ballots may be duplicated or resolved,
if necessary, and countad according to the
statewide standards on what is a vote, as
provided in WAC 434-261-086. The county
canvassing board may authorize the county
auditor to duplicate ballots that may be
unreadable or uncountabla by the tabulating
system. Write-in votes without a readable
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mark in the target area must be duplicated or
resolvaed. The county canvassing board shall
make the final detarmination of voter intant for
ballots not addressad in the statewide standards
onwhat is a vote.

WAC 434-261-075
Votes on something other than a ballot.

If the voter returns voting responses by
mail on any form otherthan a ballot, the votes
thereon shall be acceptable and tallied
provided that:

1) Only votes for offices or measuras for
which thevoter is eligible are countad.

(2} The candidate or measurs rasponsa
position for which the voter is voting can be
clearly identifiad.

i3) The ballot issued is not returned, or
if returned, containg no marks indicating an
attempt to vota it.

{4} Awvalid signature on a ballot declaration is
receivad with the voting responseas.

Thevotes accepted must than be duplicated
1o a ballot that can be read by the electronic
vating equipment.

Viotaes on a ballot from a previous primary or
alection cannot be countad for another prirmary
or election. These ballots must be rejected per
WAL 424-262-031.

WAC 434-261-086
Statewide standards on what is a vote.

1) Pursuant to 42 U.5.C. § 158481(aki&) and
Bush v. Gorg, 531 L5, 98 (2000), the following

standards detarmine whether irregular marks
on a ballot constitute a valid vote that may be
counted. ...

(2) Tha secretary of state shall publish an
illustrated version of these standards in each
optical scan and digital scan voting system
used in the state. The secretary of state shall
distribute the illustratad version to each county
canvassing board and post it on the wab sita.

(3) The sacretary of state shall pariodically
review and update the manual as necassary,
and seek input from county canvassing boards
and other interested parties to ensure that the
standards remain current and comprehensive.

WAC 434-262-031
Rejection of ballots or parts of ballots.

{11 The disposition of provisional ballots
is governed by WAC 434-262-032. The county
canvassing board must rejact any ballot cast
by awoter who was not qualifiad to vate, or for
other reasons required by law or administrative
rule. & log must be kapt of all voted ballots
rejected, and must be included inthe minutes of
oach county canvassing board meeting.

(2) Ballots or parts of ballots shall be rejectad
by the canvassing board in the following
instancas:

{a) Whare a voter has already voted one ballot;

(b} Where two voted ballots are returnad
togather:

(i) If the two ballots are returnad with only
one valid signature on the ballet declaration, the
races and measures voted the same on both
ballots may be counted once.
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(i) Iftha two ballots are returned with two
valid signatures on the ballot declaration, both
ballots may be countad in their entirety;

{c) Whera a ballot or parts of a ballot are
miarked in such away that it is not possible to
detarmine the voter’s intent consistent with
WAC 434-261-088;

{d) Where the voter has voted for candidates or
issues forwhom he or she is not entitled to vote;

{8} Whera the voter has overvoted;

{f} Where the voter validly transferred out of
the county;

{@) Where the ballot was created for a prior
alaction.

WAC 434-262-160
Write-in voting —Voter intant.

(1) In all cases of write-in votes the
camvassing board shall exercise all reasonable
sfforts to determine the voter's intent. Write-
in votes in the ganaral election are not to ba
counted for any person who filed for the same
office as either a ragular or write-in candidate
at the pracading primary and failed to qualify
forthe genaral election. If a write-in declaration
of candidacy has been filed, the voter need
only write in that candidata’s name in order for
the vote to be counted; the candidate’s party
preferance does not impact whether the write-in
vote shall be counted. If no declaration of write-
in candidacy has been filed, the voter must write
in the name of the candidate and, if the office or
position number cannot be determined by the
location of the write-in on the ballot, the office
and position number, in order for the write-in
vote to be counted.
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(2){a) If a write-in candidate for partisan
office does not file a write-in declaration of
candidacy but does qualify for the genaral
slection ballot, the candidate has not stated a
prefarance for a political party and tharafora
shall have “[states no party preference)” printed
on the ganaral election ballot.

(b} If a write-in candidate for partisan office
files a writa-in daclaration of candidacy and
qualifies for the general election ballot, the party
preferance stated on the write-in declaration of
candidacy, if any, shall be printad on the general
glection ballot.
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