tacoma public library

Start here. Go anywhere.

Learning Checklist

Use this checklist to track your progress with the Digital Media Kit.
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» Locate the following items on the laptop’s desktop:

Adobe Digital Editions
Internet Explorer
Mozilla Firefox

Digital Media Survey link
Evaluation Survey link
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Overdrive video tutorial

» Take the Digital Media Survey

» Read the Digital Media Kit Introduction
» Read the Jargon Decoder

» Watch the Overdrive video tutorial
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For each device in the Media Kit:

» Locate the power button. Turn device on/off and put device “to sleep”.

» Determine if device navigation is with touch screen, physical keys/buttons or both.

» Locate the User Guide on the device. Open the guide and use it to identify features
on the device’s Home screen.

» Locate the battery indicator. Determine the power level. Charge the device if power
level is below 50%.

> Locate the wireless indicator. If wireless is OFF, locate & connect to the TPL network.

Digital Media Kit Learning Checklist (March 2012)



» Locate and open a book on the device.

O Page forward and back

0 Adjust font size one level larger or smaller
O Return to Home screen
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Extra credit: Bookmark a page
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Perform the following tasks on a minimum of one NOOK, one KINDLE, one SONY READER and
the iPAD2. If your kit does not have an iPAD2, select another device.

REMEMBER: You will become more comfortable and better prepared to assist patrons if you
practice with a greater variety of devices.

Locate the Overdrive digital collection on the TPL web site
Identify which eBook type is appropriate for your device
Search for one fiction and one non-fiction book

Using the Orca cards in the kit, checkout a book
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Download the book to the device either wirelessly or via USB cable*
*Must practice each transfer type at least once

> Return the book to TPL and delete it from the device

@ Hilnis Ling)

» Take the Evaluation Survey

» Your signature, branch & completion date (leave this checklist in kit notebook)




