tacoma public library

Start here. Go anywhere.

Digital Media Kit Guidelines

1. The computer and eReaders in the kit are intended for this training and are
not to be used for other Library work.

2. The computer and eReaders in this kit are not intended for personal use by
staff or patrons.

3. Staff may practice using the manufacturer web site (Amazon, Barnes and
Noble, etc.) but may not “purchase” and download materials from them onto
one of the kit devices or laptop.

4. The computer and eReaders in this kit must remain in the library.
5. Staff are expected to handle the equipment carefully.

6. When a device is connected to the laptop with a USB cable, you must eject
the device prior to physically removing the cable. There will be an icon in the
lower right corner (labeled “safely remove hardware”). Click on this and
follow the prompt. The computer will indicate when you can detach the USB
cable.



