
Conservation Kitchen:



Environment



Hot and steamy
Great for mold and insects. 
Bad for your collections.



Keep it cool!
Ideal: 65°F or lower

Maximum:  70°F



Not too wet …

…but not too dry!

(RH should be no 
higher than 50%) 

(RH should be no 
lower than 30%)



Above all - keep it stable!



Watch those spikes!

Temperature:  no more than 2°F
RH:  no more than 3%

Keep fluctuations to a 
minimum:



HOBOS or PEMS can help!



Great for 
roasting 
chestnuts –
but not for   
collections



Light + 
collections = 
deterioration



(aka BLUE WOOL 
FADE CARDS, 
BLUE SCALES, 
BLUE WOOL CARDS)



KEEP IT CLEAN!



Do you have a 
problem with 
off-gassing?



Limit the use 
of chemicals 
and cleaning 
products 
around 
collections



An anatomy 
lesson



Parts of a book

Fore edge

Textblock

Case

Flyleaf Pastedown

Endpapers 
(aka endsheets)

Headcap

Headband 
(aka endband)

Spine (aka 
back)

Hinge 
(aka joint)Inner hinge 

(aka inner joint)

Turn-in



Be prepared!



Attend a 
FREE 
workshop 
and be 
prepared!

GO TO WESTPAS
www.westpas.org



Have a disaster plan in place



Get to know your 
local first 
responders—
BEFORE an 
emergency 
arises!



Act quickly to avoid big problems! 



Care and handling



When 
nature calls, 
resist the 
urge to 
bring 
reading 
material 
with you!



What about 
white gloves?  
(Tie and tails, 

optional)



Stop!  You’re breaking my back!



Much better!



Take a 
picture –
It will last 
longer!



Cradle your books



Speaking of cradles…

www.cool.conservation-us.org/coolaic/sg/bpg/annual/v04/bp04-01.html

www.nps.gov/history/museum/publications/conserveogram/18-01.pdf

http://cool.conservation-us.org/coolaic/sg/bpg/annual/v04/bp04-01.html
http://cool.conservation-us.org/coolaic/sg/bpg/annual/v04/bp04-01.html
http://cool.conservation-us.org/coolaic/sg/bpg/annual/v04/bp04-01.html
http://cool.conservation-us.org/coolaic/sg/bpg/annual/v04/bp04-01.html
http://cool.conservation-us.org/coolaic/sg/bpg/annual/v04/bp04-01.html
http://www.nps.gov/history/museum/publications/conserveogram/18-01.pdf
http://www.nps.gov/history/museum/publications/conserveogram/18-01.pdf
http://www.nps.gov/history/museum/publications/conserveogram/18-01.pdf


Don’t let your book trucks look 
like this!



These need more support!



Never remove a book from a shelf 
by pulling on its headcap!

Wrong way! Right way!



Never shelve a book on its fore edge!

• Wrong way! • Right way! 



Don’t use the tops of books as a shelf!



Too tight!



Just right!



Sometimes neighbors can be 
incompatible



Book shoes???!!!!
www.nedcc.org/resources/leaflets/4Storage_and_Handling/07BookShoe.php

http://www.nedcc.org/resources/leaflets/4Storage_and_Handling/07BookShoe.php


Shopping for supplies





Bad uses of office supplies:

Cellophane Tape

Pen as 
bookmark

Paper clip (see 
the rust 
stain!)



Twine:  It dices!  It slices!



Use protective enclosures instead

Try portfolio binders 
or … 

archival 
storage boxes



And hold the dressing!



Put on a 
jacket 
instead!



When tape is a 
bad idea

Corner protectors used on a rare book

Book tape 
used to 
“laminate” 
historic 
map

Cellophane 
tape used to 
repair tears in 
federal 
depository 
item



Acid migration 



Does your book shed?



What is meant by “archival quality?”

www.nedcc.org/resources/leaflets/7Conservation_
Procedures/03RepairingPaperArtifacts.php

www.unfacilitated.preserva
tion101.org/session5/expl_
encl-preserv.asp

http://nedcc.org/resources/leaflets/7Conservation_Procedures/03RepairingPaperArtifacts.php
http://nedcc.org/resources/leaflets/7Conservation_Procedures/03RepairingPaperArtifacts.php
http://unfacilitated.preservation101.org/session5/expl_encl-preserv.asp
http://unfacilitated.preservation101.org/session5/expl_encl-preserv.asp
http://unfacilitated.preservation101.org/session5/expl_encl-preserv.asp
http://unfacilitated.preservation101.org/session5/expl_encl-preserv.asp
http://unfacilitated.preservation101.org/session5/expl_encl-preserv.asp


Got photos?



Vendor URL Phone #

Archival Products http://www.archival.com 1-800-526-5640

Bookmakers, Inc. http://www.bookmakerscatalog.com/index.htm 1-301-345-7979

Custom 
Manufacturing Inc. 
(CMI) – phase 
boxes

http://www.archivalboxes.com 1-607-569-2738

Gaylord http://www.gaylord.com 1-800-962-9580

Hollinger Metal 
Edge

http://www.hollingermetaledge.com 1-800-862-2228

Light Impressions http://www.lightimpressionsdirect.com 1-800-828-6216

MuseuM Services 
Corporation

http://www.museumservicescorporation.com 1-651-450-8954

Talas http://www.talasonline.com 1-212-219-0770

University 
Products

http://www.universityproducts.com 1-800-628-1912

A sampling of suppliers:

http://www.archival.com/
http://www.bookmakerscatalog.com/index.htm
http://www.archivalboxes.com/
http://www.gaylord.com/
http://www.hollingermetaledge.com/
http://www.lightimpressionsdirect.com/
http://www.museumservicescorporation.com/
http://www.talasonline.com/
http://www.universityproducts.com/


Should I 
fix it 

myself?



Don’t do 
something 

you will 
regret later!



WHAT 
SHOULD I DO 
WITH A …



Rare book? 

First option:

find a 
conservator!

www.conservation-us.org

http://www.conservation-us.org/
http://www.conservation-us.org/
http://www.conservation-us.org/


Before: After:

Second option:
Box it!  



Third option:  

Cotton or 
linen tape or 
polyester 
strap

Do not use  
on brittle 
materials!



Fourth 
option:

Wrap in 
acid-free, 
lignin-free 
tissue



Brittle rare journal or pamphlet?

An envelope enclosure will 
make the problem worse

A portfolio binder will protect 
the item from further damage



Never 
use 

twine or 
rubber 
bands!



Non-brittle rare journal or pamphlet?

1.  Mend any tears with 
Japanese tissue and 
wheat paste.

2.  Sew into pamphlet 
binder.



Non-rare journal 
or pamphlet?

1.  Mend any tears with document repair tape.

2.  Staple into binder       or have LBI 
bindery wire stitch into enclosure.



Make sure it fits!

Too small!

Too large!



This enclosure 
was so large …

the material 
inside became 

damaged.
Note the “curl.”



What about a map, blueprint, broadside, 
sheet music, etc. (aka flat file)?  

Wrong way! Right way!



Flat file enclosure choices

Portfolio binder and/or …

Encapsulate in polyester 
(Melinex® 516 aka Mylar)

Acid-free, lignin-free folder 
and/or…



Encapsulate – do not laminate!



You, too, can encapsulate!

www.nps.gov/history/museum/publications/conserveogram/13-03.pdf

http://www.nps.gov/history/museum/publications/conserveogram/13-03.pdf
http://www.nps.gov/history/museum/publications/conserveogram/13-03.pdf
http://www.nps.gov/history/museum/publications/conserveogram/13-03.pdf


What about friable materials?

http://www.cci-icc.gc.ca/crc/notes/html/11-10-eng.aspx

http://www.cci-icc.gc.ca/crc/notes/html/11-10-eng.aspx
http://www.cci-icc.gc.ca/crc/notes/html/11-10-eng.aspx
http://www.cci-icc.gc.ca/crc/notes/html/11-10-eng.aspx
http://www.cci-icc.gc.ca/crc/notes/html/11-10-eng.aspx
http://www.cci-icc.gc.ca/crc/notes/html/11-10-eng.aspx
http://www.cci-icc.gc.ca/crc/notes/html/11-10-eng.aspx
http://www.cci-icc.gc.ca/crc/notes/html/11-10-eng.aspx


What about cyanotypes, blueprints, and … ?

www.nps.gov/museum/publications/conserveogram/19-09.pdf

http://www.nps.gov/museum/publications/conserveogram/19-09.pdf
http://www.nps.gov/museum/publications/conserveogram/19-09.pdf
http://www.nps.gov/museum/publications/conserveogram/19-09.pdf


When do it yourself is not a good idea



Rare, 
historically 
significant, or 
valuable 
materials



Leave 
photographs to 
the experts!

From Augustus Washington Daguerreotypes, American Colonization 
Society collection Daguerreotypes, Library of Congress.



Watch out for cellulose nitrate film—it can 
be deadly!

www.nps.gov/history/museum/publications/MHI/AppendM.pdf

http://www.nps.gov/history/museum/publications/MHI/AppendM.pdf


The perfect 
binding!?!



Need help?



American 
Institute for 
Conservation 
of Historic and 
Artistic Works 
(AIC)

www.conservation-us.org

http://www.conservation-us.org/
http://www.conservation-us.org/
http://www.conservation-us.org/


NISO Standards

http://www.niso.org/kst/reports/standards


National Park Service

www.nps.gov/history/museum/
publications/conserveogram/cons_toc.html

http://www.nps.gov/history/museum/publications/conserveogram/conserv.html
http://www.nps.gov/history/museum/publications/conserveogram/cons_toc.html
http://www.nps.gov/history/museum/publications/conserveogram/cons_toc.html
http://www.nps.gov/history/museum/publications/conserveogram/cons_toc.html


Northeast Document
Conservation Center (NEDCC)
www.nedcc.org/home.php

http://www.nedcc.org/home.php


Handy how-to Web sites:



Conservation Kitchen series:  
borrow DVDs from WSL, …



Watch streaming media, or…

www.sos.wa.gov/library/conservation_kitchen.aspx

http://www.sos.wa.gov/library/conservation_kitchen.aspx


Enjoy the PowerPoint slides, chat, and 
audio on Opal GPO!

www.opal-online.org/archivegpo.htm

http://www.opal-online.org/archivegpo.htm
http://www.opal-online.org/archivegpo.htm
http://www.opal-online.org/archivegpo.htm


Or visit the WLMA/WALE 2010 

Conference Wiki for today’s handouts

http://wlma2010.wikispaces.com/

RecipesForDisaster

http://wlma2010.wikispaces.com/RecipesForDisaster
http://wlma2010.wikispaces.com/RecipesForDisaster
http://wlma2010.wikispaces.com/RecipesForDisaster


Dartmouth University

www.dartmouth.edu/~library/preservation/repair/index.html

“A Simple Book 
Repair Manual”

http://www.dartmouth.edu/~library/preservation/repair/index.html


Alaska 
State 
Library

“Conservation Book Repair:  A training manual” by 
Artemis BonaDea

www.library.state.ak.us/hist/conman.html

http://www.library.state.ak.us/hist/conman.html


Indiana 
University

www.indiana.edu/~libpres
/manual/mantoc.html

http://www.indiana.edu/~libpres/manual/manintro.html
http://www.indiana.edu/~libpres/manual/mantoc.html
http://www.indiana.edu/~libpres/manual/mantoc.html


Caring for 
family 

treasures



Cornell 
University 

www.library.cornell.edu/preservation/publications/Prese
rvingBooks.pdf

“Preserving Books in 
Your Home Library”

http://www.library.cornell.edu/preservation/publications/PreservingBooks.pdf
http://www.library.cornell.edu/preservation/publications/PreservingBooks.pdf


Library of Congress

www.loc.gov/preserv/familytreasures/index.html

http://www.loc.gov/preserv/familytreasures/index.html


National Archives
www.archives.gov/preservation/family-archives/

http://www.archives.gov/preservation/family-archives/
http://www.archives.gov/preservation/family-archives/
http://www.archives.gov/preservation/family-archives/


Northeast 
Document 
Conservation 
Center (NEDCC) 
“Hints for 
Preserving Family 
Collections”

http://www.nedcc.org/resources/resources.php

http://www.nedcc.org/resources/resources.php


http://www.ala.org/preservationweek


Questions?

E-mail me at:  diane.hutchins@sos.wa.gov

mailto:diane.hutchins@sos.wa.gov

