
YOUR EVENT PLAN
Planning and executing a fundraising event can be hard work. Here are some things to think about 
when attempting to make a fun and inspiring gathering. 

EVENT DESCRIPTION

WHEN? WHERE?

WHO?

WHAT?

What type of event are you holding?

        When is your event? Is it a good time for 
your audience?

Where is your event being held?

Who is your target audience? What type of people will be attending your event?

What does your audience care about?


