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Meeting Agenda/Minutes


	Click logo to visit our website.



	Facilitator(s)
	Susan Herr, Amy Besel

	Note taker
	Lamia Murphy

	Expected Attendees
	Amy Besel, Susan Herr, Rebecca Ledesma, LaRee LeMay, Michael Marusich, Rose Pelegrin, Cheryl Sattelberg, Lori Tranmer, Bobbie Garver, Georgiann DeKay, Cindy Murray, Kelly Wilson, Philip Kerrigan, Kim Bzotte and Julia Ojard.

	Special guest
	

	Absent
	Abdullatif Qaasim, Andrea Harker, Chris La Vack, Melissa VanGorkam, Tracy Workman, Randy Ryan, and Shad Bell.

	Agenda topics

	Time: 2:00
	Subject: Welcome
	Speaker: Susan and Amy

	Discussion
	Conclusions

	· Welcome
	· Amy and Susan welcomed the committee.

	Action items
	Person responsible
	Deadline

	
	
	

	

	Time: 2:05
	Subject: Recognition Event
	Speaker: Amy and Susan

	Discussion
	Conclusions

	· Meeting with Secretary Reed
	· Amy & Susan explained their meeting with Secretary Reed went very well.  He is very pleased with the Thurston County Steering committee and all the work that has been done.  He is planning on attending the entire award recognition.  He will be the one who is handing out the awards to the recipients.  

	· RSVP’s

· Awards Update

· Set-Up


	· We have currently received 67 RSVP’s.  Philip will be sending out another email invitation stressing we need people to RSVP. 

· Amy & Susan explained all the awards have been ordered.  Sherry & LaRee are working on certificates for everyone who was nominated.  A sample certificate was distributed to the committee.  Lamia put together a spreadsheet of all the nominees & their supervisors.  Susan & Amy will be inviting all the supervisors of the winners.  
· All set-ups will be done on 1/25.  All committee members are asked to be at the L&I  by 12:00 pm to help.  On the 26th, everyone is also asked to be at L&I by noon.  Thank you to Rose for coordination with L&I facilities to get the room for us.  The Auditorium will be set-up for maximum capacity. 

	· Red Carpets 
· Greeters

· Projector/Slide Show
· Honor Guard

· Emcee

· Photographer

· Video

· Posters

· Decorations

· Food

· Donations from Committee members
· Reserved Seating

· Charity Table

· Programs
	· Need to be delivered to L&I on the afternoon of 25th.
· Need 8 volunteers (two at each door). The following people volunteered: LaRee, Sherry, Michael, Bobbie, Kim, Georgiann, Lori, Julia & Cindy.  Greeters are asked to encourage attendees to be seated as event starts. 
· Becky will handle the starting & stopping of both the slide shows. 
· They have been confirmed and are expected to arrive about 11:30 am on the 26th to practice.  
· Adolfo, our emcee is all set.  Amy & Susan will provide him with the agenda and the bios for the speakers. 
· Becky, Kelly and Julia will all take pictures. 
· Susan will research what equipment she has that can be used for videotaping the event. 
· Thanks to Kelly. We have 3 posters and 3 easels.  They will be displayed by the food table.   Kelly brought the posters for everyone to see. 
· Thanks to Georgiann for making trees.  Amy will pick-up from OB@ on 25th.  Thanks to Rose for the stars.  Amy displayed the stars.  Amy is also making magnet nametags for all committee members. 
· Lamia is working with Costco to get the cookies.  She spoke with Roy & L&I and we are ordering coffee, tea, punch, fruit tray, cheese and crackers.  The total cost of the food will be about $350.  Lamia will check on the color of the trays L&I uses so we can see if we can use LaRee’s trays for the cookies.  She will also ask for 5 extra table cloths for our other tables. Amy will try to get silver doilies for the cookie trays. 
· Committee members are asked to bring items for a thank you basket for Adolfo, our emcee. 
· All the dignitaries, as well as Art, and the TCSC committee members are asked to sit in the Reserved Seating area. LaRee will make the “reserved” signs for this section.  
· Lamia will bring all the charities give-a-ways on the 25th to set up the charity table.  Rose will work with Steve to get two tables set-up.  
· Lindsay from Mercy Housing Northwest will be our Charity Speaker and will also present the Paul Grudis Volunteer of the Year award.  Philip is printing the programs for the award recognition.  In the program we will also include a county committee brochure, a recruitment announcement and an open house invitation for the February open house.   Amy & Susan went through the agenda.   Amy explained about the new state award that is being added this year titled, “Excellence in Higher Education.”

	· Clean-Up
	· Committee members are asked to stay about 20 minutes after the event to help with clean up.  

	· Dress Code

	· Everyone is asked to dress in their “Sunday Best” for event. 

	Action items
	Person responsible
	Deadline

	
	
	


	Time: 3:05
	Subject: recruitment
	Speaker: Susan and amy

	Discussion
	Conclusions

	· Open House Date/Location

· Update/Revise Invitation/Flyer

· Refreshments

· Participation

· Formal Presentation

· TCSC Application & Revisions

· TCSC Member Handbook feedback
	· Amy & Susan asked Rose to schedule the same room as last year for this February’s open house.  We are shooting for a late February date and about 2 pm as a start time. 
· Amy & Susan are updating.
· Will be discussed at February meeting. 
· Will be discussed at February meeting.
· Will be discussed at February meeting.
· Will be discussed at February meeting.

· Amy will send out the handbook to all committee members for feedback.  The deadline for responses will be end of February. 

	Action items
	Person responsible
	Deadline

	
	
	

	


	

	 Time: 4:00
	Subject: Next meeting
	Speaker: Amy and Susan

	Discussion
	Conclusions

	· Next meeting on 2/2/11
	· Michael explained he is talking with Shari’s restaurant about what they would like to donate to next year’s Motorcycle Ride.  They asked if we would like to do a pie eating contest.  
· Lori’s husband has volunteered to make A-frame signs for the ride. 

	· 
	· Amy explained other state agencies have approached the committee about partnering with them for some of the there big events.  

	· 
	· Shannon from Habitat for Humanity will be attending the February meeting.  They are looking at dedicating a house for the State employees.   The groundbreaking for the house will be in March.  Julia will research various publicity ideas for promoting the dedication. 

	· 
	· 

	


	VISITORS
	

	Resource persons
	

	Special notes
	


