[image: image2.jpg]6880 Capitol Boulevard S.
WASHINGTON STATE PO Box 40250

Olympia, WA 98504-0250
360-704-7143

FUND DRIVE wwwcfdwa gov

cfd@sos.wa.gov





Fundraiser Transfer Form

Please read the following before you use this form to transfer your fundraiser dollars to the CFD.  

· Hold ALL fundraiser deposits in your agency’s account until the end of your campaign. 

· Transfer all money and submit this form on or before the December 14th deadline.

· The Transfer Form MUST match the total amount transferred to SOS.
· Transfers for fundraisers outside the fall campaign are to be submitted on a quarterly basis.
· Complete separate form for credit card fundraiser income 

1.  Fill out the Following Information
	Agency/Institution:
Type Here
	Date:
Type Here

	Financial Office Contact Name:
Type Here
	Phone:
xxx-xxx-xxxx
	Email:
Type Here

	Campaign Leader Name:
Type Here
	Phone:
xxx-xxx-xxxx
	Email:
Type Here

	Total Amount Transferred:
 $ Type Here
	Check, JV or IAP batch #:
Type Here


2.  Transfer ALL fundraiser dollars collected during the campaign as one transfer on or before December 14th or quarterly to the SOS/CFD Finance Office using one of the methods below.  (Check One)
 FORMCHECKBOX 

JV transfer – Your agency financial office must attach a copy of the Transfer Form to the JV and submit to the SOS finance office.  Include the JV number on the Transfer Form.
 FORMCHECKBOX 

IAP transfer – (Use SWV #0006746-04.) Your agency financial office must submit a copy of the Transfer Form to the SOS finance office.  Include the IAP batch number on the Transfer Form.
 FORMCHECKBOX 

Check transfer – Staple check to Transfer Form and submit to the SOS finance office.  Include the check number on the Transfer Form.

3.  Submit fundraiser documents to SOS Finance Office.
	Mail to:
	OR
	E-mail to:

	PO Box MS 40251
Olympia, WA  98504-0251
	
	Fuatino Uti fuatino.uti@sos.wa.gov 
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