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This schedule applies t@epartment ofHealth

Scope ofecordsretention schedule

This records retention schedudauthorizes the destruction/transfer dhe public records othe Department ofHealthand the State Board of Healtklating to
the unique functions of protecting and improving the health of the people of Washington St@itee schedulds to be used in conjunctiowith the State
GovernmentGeneraRecords Retention ScheduBSGRR$/hich authorizes the destruction/transfer of public records common to all state agencies

Disposition of public records

Public records coverelly records series within this records retention schedule (regardless of format) must be retained for the minimum reteribdnape
specified in this schedule. Washington State Archives strongly recommends the disposition of public records at the @ndiofrthen retention period for the
efficient and effective management of state resources.

Publd NBX O2 NR& RSaAdAtyd NDSIRY $ yal musNIDSe/iés &gt DRecords designateddSO KA G 6 | LILINdstbda appraisedS |j d
by the Washington State Archives before disposition. Public records must not be destroyed if they are subject to ongasagably antipated litigation Such
publicrecordr dza & o6S YIylF3aISR Ay | O02NRIYyOS gA0GK (GKS | 3Sydeqa LRt A Otheyare sufeRt LIN
to an existing public reeds request in accordance witthapter 42.% RCWSuch public recordsdza & 6S YIF ylF 3SR Ay | O02NRI yOS
procedures for public records requests.

Revocation of previously issued records retention schedules
All previousy issued records retention schedules to fDepartment ofHealthand its predecessom@re revoked TheDepartment ofHealthmustensure that the
retention and disposition of public records is in accordance with current, approved records retention schedules.

Authority
This records retention schaté was approved by th8tateRecords Committee in accordance with RCW 405D4on December 22020

Signature on File Signature on File Signature orFile Signature on File
For the State Auditor: For the Attorney General: For the Office of Financial Managemen The State Archivist:
Al Rose Suzanne Becker Gwen Stamey Steve Excell
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REVISION HISTORY

Version Date of Approval

Extent of Revision

1.0 December 52012

Consolidatiorand major revisiomf all existinglisposition authorities

1.1 December 4, 2013

Revisions to the Program Management, Investigations, Environmental Health, Healthcare Professions, Shellf
Operations, Radiation Facility and Professional Licensing and Radionuclide Free Food Certifying, and Legacy
sectionswith other minor revsions for clarification. Addition of the IndooirQualitysection Addition ofthe
Healthcare Professional Credential Applicatioirnaged Source Recorsisries approving destruction of the paper
copies of Healthcare Professional Credential Applicatioatshave been scanned.

Major changes include:
91 Designations of all Permanent Archival Records after appraisal by the Archives;
Designations of all Essential Records;

1
1 Retention cutoffs simplified, wherever possible; and,
9 Addition of a Subject Index artbsential Records Index.

1.2 June3, 2015

Minor revisions to the Agency Management, Radiation Protection, Vital Records, and Legacy Records sectior
Addition of a Records with Minimal Retention Value section.

1.3 December7, 2016

Further onsolidationof disposition authoritiesAlignment of schedule with just released SGGRRS version 6.0.
Removal of Financial Management, Records with Minimal Retention Value and Legacy Recordaddititbonof
the Public Health Assessments, Studies, Research Pregatisn.

14 June 5, 2019

Minor revisions to the Licenses, Permits, Credentials section for functions transferred from the Department of
and Health Services as part of the Behavior Health Initiative and for functions transferred to the Offiee of t
Insurance Commissioner relating to Independent Review Organizations.

15 December?, 2020

Consolidation of disposition authorities not in use or no longer needed. Revision De#th with DignityAct
records
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For assistance and advice in applytimg records retention schedule,
please contact the Department éfealthQ Records Officer
or Washington State Archives at:

recordsmanagement@so0s.wa.qovV
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1. AGENCY MANAGEMENT

This section covers records relating to the overarching management of agency business and its general administrati@miiyptouared by thé&tate
Government General Records Retention Schedule.

See State Government General Records Retention Schadadkelitional records relating to agency management.

1.1 EXECUTIVE LEVEL RECORDS

Records relating to the executive level of the agency not currently covered by the State Government General RecordSdéhetuliéon

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS R IENIICESND DESIGNATION
NUMBER (DAN) DISPOSITION ACTION
12-12-68386 | AgencyWide Accreditation Files Retainfor 6 years after NONARCHIVAL
Rev.1 Records created or used in development of applications for agefty certifications accreditation NON'(E)SPSRENT'AL

submitted to national accreditation programs. The certification process assists the ag  then
to continually improve its performance and transparerighay include buisnot limited to | pestroy,
agency plans, policies, procedures, reports, performance measurements, and statisti

Includes, butisnot limited to:
1 Public HealttStandard Accreditation Files

1. AGENCY
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1.2 RISK MANAGEMENT

Records relating to thielentifying and migrating risks to the state government agency including disaster preparedhessrently covered by the Stz
Government General Records Retention Schedule.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS RETENTION AND DESIGNATION
NUMBER (DAN) DISPOSITION ACTION
12-12-68382 | Accidents/Incident§Hazardous Materials} Human Exposure Retainfor 100 years after NONARCHIVAL
Rev.2 Records documenting accidents and incidents, occurring on agency property ortoag A Y RA @A Rdzl t Q& ESSENTIAL
staff thatinvolve human exposure to potentially hazardous materials. or (for D'sa(s)tle;gecovery
Includes, but is not limited to: on &SINR I Fa8§
1 Description of accident/incident, response, and investigation; date of death, whichever is
| Personakxposure information, physical examination reports, etc.; sooner
1 Analyses of medical or exposure records (WAG8Z&20015); then
9 Other records as specified (excluded) in WAC 29802-20010. Destroy.

Hazardous materials include, but are not limited to

1 Toxic substances oamful physical agents as defined by CFR 1910.1020(c)(1

I Hazardous materials as defined by RCW 70.136.020;

1 Dangerous waste, extremely dangerous waste, hazardous substances or haz
waste as defined by RCW 70.105.010; and

1 Pesticides as defined by RQ¥%/58.030

Excludesecords ofexposure of agency employees (includes contractors and voluntee
covered byEmployeéviedical andExposure Records (DAN GS 03039)

b20iSY ¢KSNB Aad y2 ftAYAGIGA2Yy 2F | Ol Adsyo
hazardous materials.

1. AGENCY
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1.2 RISK MANAGEMENT
Records relating to thielentifying and migrating risks to the state government agency including disaster preparedhessrently covered by the Stz
Government General Records Retention Schedule.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEE@II\IT-II—S\,I\I:(IZ\IT?ON DESIGNATION
NUMBER (DAN]
11-02-62429 | Ergonomic Assessment Reports Retainfor 6 years after end NONARCHIVAL
Rev. 1 Ergonomic assessment reports and affiliated worksheets that document adjustments| Of calendar year NON%SPSE{ENT'AL
recommendations for individual employees' workspace. then
Destroy.
10-02-62203 | Investigator/Inspector Credential Applications Approved Retainfor 1 year after NONARCHIVAL
Rev.l Records used for approving and issuing investigator/inspector credentials to agency { €xpiration ofcredentials NON%SPSE{ENT'AL
as pursuant to state law. Investigator/inspectors look into violations of laws and then
regulationscollect evignce in cases in which the agency may be a party of interest, a Destroy.
perform other assignments under agency jurisdiction as per RCW 18.064.050 and 1§
1. AGENCY
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2. ASSE MANAGEMENT
This section covers records relatingtotfi¢ y I ASYSy i 2 F {(itSurrerllySgvéréddythState &&/érdment General Records Retention

Schedule.

See State Government General Records Retention Schedule for additional records relatiagnanagement.

2.1 ENVIRONMENTAIANAGEMENT
Records relating to the activity bINR (G SO G A Yy AY HIWKIST A AB yIOERaAY2y A G 2NAYy 3 GKS 20Kt 32038
including air, soil, and water quality not currently covered byStade Gogrnment General Records Retention Schedule.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEQgI\IT-II—IOOI\II\I:(IZ\ITEI)ON DESIGNATION
NUMBER (DAN]
97-04-57631 | Hazardous Materials Disposal Records and/or Certificaté®ebtruction Retainfor 50 years aftedate | NONARCHIVAL
Rev.2 Documentation of hazardous materials disposed of by the agency. of document (or EISSaEtErNRIJOAV;y
Note: There is no limitation of action on the agency's liability for the exposure of individug then OPR
hazardous materials. Destroy.
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3. PROGRAM MANAGEMENT

This section covers recordslating to the overarching management of a prograot currently covered by th&tate Government General RecoRistention

Schedule.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEE@II\ITTIL?I\II\I:CIZ\IT?ON DESIGNATION
NUMBERDAN)
12-12-68383 | Accreditations, Certification and License Documentation for Program Functions and | Retainfor 6 years after NONARCHIVAL
Rev.1 Operations superseded or terminated ESSENTIAL
. S e . (for Disaster Recovery
Includes documentation of any mandatory or voluntary accreditation, certification or then OPR
licenses for any aspect of a program's functions and/or operations. The certification Destroy.
process assists prograrttsscontinually improveheir performance and transparencilay
include but not limited to program plans, policies, procedures, reports, performance
measurements, and statistics.
05-10-60991 | Agreements with Federal Agencies for Progrdesponsibility/Authority/Primacy Retainfor 6 years afteend ARCHIVAL
Revd |wS02NRa R2 OdzyS$ yajdrdeient tainfadageroBoSeys@essgrdific of agreement ‘Pefgg‘ggﬁleﬁ”A“EW
responsibilities/authorities/primacy with federal agencies for specific functions/progra] then (for Disaster Recovery
Agreements may cover enforcement, reporting, dataring recordkeeping, and Transferto Washington Stateg OPR
program planning requirements. Agreements are reviewed on a cyclical basis and mé archives for permanent
include subsequent revisions and updates. retention.
Includes, but is not limited to:
1 Agreements;
1 Related correspondence.
3. PROGRAM
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4. HEALTH SERVICES TO YOU AND YOUR FAMILY

This section covers records relating to sivity of improvingndividual and family health in Washington.

4.1  CLIENASSISTANCE SERVICES

The activity ofissistingndividuals impove and maintain their health.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DISEBETTTIL?NN :S'T?ON DESIGNATION
NUMBER (DAN
96-09-57022 | ClientFiles Retainfor 6 years after NONARCHIVAL
Rev.3 Records relating to thprovision/authorization of support services needed to improve .cI|enF is deceased or file is f rESSENRTl'A\‘/Lr
FYR YFAYGFEAY +Fy AYRAQGARIZE t Q& KSIEGKo |inactve (for Disee & mecover)
diagnosis, medical disabilities indicators, financial information, dademtifiers, patient then
information, medications, and insurance coverage. Destroy.
Includes, but is not limited to:
1 HIV/AIDS Client Files
1 MedicalMarijuana Authorizations & Recognition Cards

4. HEALTH SERVICES
YOU AND YOUR FAMI Pagel2of 79
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4.2 INFANTS, CHILDREN, TEENS ASSISTANCE SERVICES
The activity of protecting and improving the health of infants, children, and teens.
Seethe Public Health Laboratoriesctionfor record serieselated to newborn blood screening.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgg,I\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN
12-12-68424 | Children with Special Needs Tracking Systems Retainfor 7 years after end| NONARCHIVAL
Rev.0 Systems used to tracervices provided to children with special health care needs ser| Of calendar year NON%SPS&ENT'AL
through local health jurisdictions. Includes patient demographic information. Data then
collected may also be used for statistical and research purposes Destroy.
Includes, butis not limited to:
1 Child Health Intake Database
05-04-60848 | Cytogenetic Tesfpplications Retainfor 6 years afterdate NONARCHIVAL
Rev.2 Applications for individuals within certain poverty guidelines to receive cytogenetic | Of document NON%SPSRENHAL
testing paid for by the Departmerf Health. Applicationare received from genetics then
counselors. Destroy.
05-04-60850 | Newborn HearingScreeningCards Retainfor 3years afterdate NONARCHIVAL
Rev.3 Early hearing loss detection, diagnosis and intervention test/screening records. of document NON%SPSRENT'AL
Note: See the Public Healttaboratories section for record series related to newborn blood then
screening. Destroy.
4. HEALTH SERVICES
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4.3 IMMUNIZATIONS
The activity relating to tracking and promoting the use of immurireti to protect and improviamily and community health.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS RETENTION AND DESIGNATION

NUMBER (DAN

DISPOSITION ACTION

03-07-60570 | Immunization InformationSystem Records Retainfor 75 years after NONARCHIVAL
Rev.2 Reports received from healthcare providers documenting vaccinations given to patie| feceived ESSENTIAL
. . . . . (for Disaster Recovery)
These recordare entered into the Washington State Immunization Information Syste| then OPR
statewide, lifetime immunization registry that keeps track of immunization records fol pestroy,
people of all ages. These records help ensure that the right vaccines are administerg
patients in a timely manner and act as a state resource to protect the public during
outbreaks of vaccing@reventable disease. These records are also readily available fo
individuals to give to schools, child care, camps, colleges, employers, or other entitig
who may require proof of vaccination.
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4.4  WOMEN, INFANTS, CHILDREN (WIC) HEALTH AND NUTRITIONAL SERVICES
Theactivity relating to improving the health and nutrition statusppgégnant women, new mothers, infanend childrerunder five
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgEI\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN
06-09-61305 | WIC Interstate Dual ParticipatioMonthly Reports Retainfor 3 yearsafter date NONARCHIVAL
Rev.2 Reports generated monthly using shared data from the Oregon, Idaho and Washing{ ©f submission NON%SP‘ZENT'AL
WIC ProgramdThese reports are federally mandated and used to track potential misy then
of WIC services. Destroy.
01-01-60018 | WIC Retailer Files Retainfor 6 years after NONARCHIVAL
Rev.2 Records relating to authorized WIC retailers. May include contacts, applications, foo| termination or expiration of NON%SPS&ENT'AL
price lists, correspondence, closed investigation results, corrective action platk contract
error issues and resolutions, complaints, onsite monitoring, compliance, and pre then
authorization reports. Destroy.
95-11-56227 | WIC Retailer Investigations Retainfor 6 years after casg NONARCHIVAL
Rev. 1 Documents investigations of complaints received regarding authorized WIC retailers closed NON%SPSRENT'AL
state initiated investigations regarding authorized WIC retailers. then
Destroy:.
4. HEALTH SERVICES
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5. ILLNESS AND DISEASE

This section covers records relating to reventing, tracking, and investigating illness and disease in Washijragtdrio providing services to those with
certain illnesses and diseases.

5.1 ANIMAL IMPORTATION
The activity reling to monitoring of animaimportationto prevent the spread of disease.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DISEB@II\IT-II—IOONN:(;\IT?ON DESIGNATION
NUMBER (DAN
12-12-68385 | Animal Importation Documents Retainfor 6 years aftedate NONARCHIVAL
Rev.l Records related tthe importation of certain animals into Washington to ensure they | of document NON%SPSRENT'AL
pose no hazard to public health, includidggsimported into Washington from outside then
the United Statesindbatsimported into Washington from other states. Destroy.
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5.2 INVESTIGATIONS
Theactivity of hvestigating illness and disease
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFS{IEgEII\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN
03-10-60572 | Communicable Disease Outbreak Investigations Retainfor 10 years after ARCHIVAL
Rev. 2 Investigations and reports of unusual communicable disease outbreaks that involve | case closed mﬁgﬁgg;ﬁ;ﬁi
numbers of people, deaths, and new or unknown causes. Used for research and for| then OPR
comparative studies in the event of similar future outbreaks Transferto Washington
State Archive$or appraisal
and selective retention
95-06-55118 | Foodborne lliness Investigations Retainfor 6 years after case ARCHIVAL
Rev.2 Records relating to foodborne illness investigatidviay include copies of lab results, | closed (Pﬁg"&”énstg‘zmcl’zl_
copies of epidemiology, hazard analysis critical control points, reports, corresponder] then OPR
and questionnaires. Transferto Washington
State Archivesor
permanentretention.
94-08-54053 | Pesticide Exposure InvestigatiorsAll Otherlnvestigations Retainfor 6 years aftercase NONARCHIVAL
Rev.3 Records related to pesticide related illness investigations. May include medical recof closed NON%SPSRENT'AL
referrals from various agencies, correspondence, incideports, records of then
conversations, Labor and Industry claim forms, and pesticide incident summary repq pestroy,
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5.2 INVESTIGATIONS
Theactivity of nvestigating illness and disease
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgEI\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN
12-12-68401 | Pesticide Exposure InvestigatiordHistorically Significantnvestigations Retainfor 6 years after case ARCHIVAL
Rev.l Records related to pesticide related illness investigationsahatinusual, result in death| closed (PNeg‘;”é”Stg‘EmﬁL
involve the use of new or illegal products, are of public interest, or that involve arela] then OPR
large number of affected perIMay include medical records, r_eferrals from various | Transferto Washington
agencies, correspondence, incident reports, meisoof conversations, Labor and Industr| state Archiveor
claim forms, and pesticide incident summary reports. permanentretention.
13-12-68478 | Shellfish lllnesgnvestigation Summary Records Retainuntil no longer ARCHIVAL
Rev.0 | Summary records of shellfish related illnesses such as Vibrio Parahaemolyticais(Vp) nNeeded for agency busines: (Pﬁg‘ﬁr‘égg‘zmcl’zl_
Norovirus then OPR
Includes, but is not limited to: Transferto Washington
1 Shellfish liiness Log State Archives for
permanent retention.
09-03-61966 | Shellfish lliness Investigations, Studies, Research Projects Retainfor 30 years after NONARCHIVAL
Rev.2 | Investigations of shellfish related illnesses such as Vibrio Parahaemolyticas@vp) | end of project or NON%SPSRENT'AL
Norovirus. May include documents such as minutes and agendas, surveys, samples nvestigation
investigation files, progress reports, correspondence, research and background files| then
presentation materials, cost estimates, implementation plans and final reports. Used| pestroy,
improve public health and safety and identify shellfish illness trends.
Note: Vibrio Parahaemolytic@@utbreak Investigations are required by WAC-288-006.
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5.2 INVESTIGATIONS

Theactivity of hvestigating illness and disease

I,DAIS'I?SSIQ—II'I'OYN DESCRIPTION OF RECORDS DIFSQIEgg,I\ITTg)NN:CII\IT?ON DESIGNATION
NUMBER (DAN
12-12-68423 | Waterborne Disease Outbreak Investigations Retainfor 6 years after case ARCHIVAL
Rev.1 Records relating to waterborne disease outbreak investigations. May include lab res| closed (Pe&gﬁgtgétﬁ?ﬁig\?
photographs, interviews, correspondence, and reports. Used for developing training| then OPR
events, research, and for comparative studies in the event of similar future olbrea | Transferto Washington
State Archive$or
permanentretention.
06-0561159 | Zoonotic Dsease Case Investigations Retainfor 6 years after case ARCHIVAL
Rev.2 Records related to zoonotic ector-borne disease investigations. May include closed (Pigﬂégggﬁﬁm
correspondence, copies of reports collected by local health department officials, rec¢ then OPR
of conversations, photographs, maps, lab and testing results, and case summaries | Transferto Washington
State Archive$or
permanentretention.
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5.3 NOTIFIABLE CONDITIONS

The activity ofracking illness and disease
See the HIV/AIDS Assistance Services section for records related to provision of servicesith thidSAILS.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEgEI\ITTI-g)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN

11-04-62432 | Healthcare Associated Infection Reporting Validation Records Retainfor 6 years after sentf NONARCHIVAL

Rev. 1 Records related to annual agency verification of hospital compliance to ensure reliaf  then NON%SPS&ENHAL
and accurate healthcare associated infection reportRGW 43.70.056 requires hospital Destroy.
to supply data on healthcare associated infections used by the agency to produce re
of infection rates
12-12-68400 | Notifiable Conditions Reports and Forms Retainfor 6 years after NONARCHIVAL
Rev.l Reports and forms used to collect, analyze, and disseminate notifiable conditions | received NON%SPSRENT'AL
information to identify disease trends)cluding emerging infections, and contain then
information. In compliance with confidentiality laws and requirements, these reports | pestroy,
forms may also contain personally identifiable information that may be used to track
services provided to those with theserditions.
Excludes reports and forms coveregClient File$DAN96-09-57022)
06-01-61093 | Notifiable Conditions Systems Retainfor 6 years afteno ARCHIVAL
Rev.2 Systems used to collect, analyze, and disseminate notifiable conditions information { longer neededdr agency (Aprl)zrgssallzilequuXEd)
identify disease trends, including emerging infections. In compliance with confidentig Pusiness (for DisasterRecovery)
laws and requirements, these $gms may also contain personally identifiable then OPR

information that may be used to track services provided to those with these conditiol| Transferto Washington
Notifiable conditions are selected diseases or conditions which health care providers stateArchives for appraisal
health care facilities, laboratorse veterinarians, food service establishments, child day gndselectiveretention.
care facilities, and schools are legally required by WAC 246.101 to report to public h

authorities.
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5.4 PUBLIC HEALTH RISK NOTIFICATIONS
The activityof notifying the public of health risks.

I,DAIS'TSSI';II'I'OYN DESCRIPTION OF RECORDS RETENTION AND DESIGNATION
NUMBER (DAN DISPOSITION ACTION
12-12-68404 | Public Health Risk Notifications Retainfor 6 years after datej] NONARCHIVAL
Rev.2 Notifications of Public Health Risks issued. of document NON%SP‘ZENT'AL
Includes, but is not limited to: then
f Product Recall Filéscluding food and shellfish Destroy.
1 Commercial Shellfish Biotoxin Closure Logs
I Biotoxin Bulletins;
1 Notifications issued by the Secretary of Health.
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6. PUBLIC HEALTH ASSESSMENT®IES, RESEARCH PROJECTS

This section covergcords related to the study, investigation, and research of public heealttted issuesvhere not covered by a more specific series

RESEARCH PROJEC

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEE@II\IT-II—I(;DI\II\I:CIZ\IT?ON DESIGNATION
NUMBER (DAN)
80-12-26521 | Public HealthAssessmers, Studies, Research Projects Retainfor 6 years after end ARCHIVAL
Rev.3 Assessmentsstudies and research projects addressing public health isgoese not of project (Appraisal Required
e . . . NONESSENTIAL
covered by a more specific seriellay include documents such as minutes agéndas,| then OPR
surveys, samples, progress reports, correspondence, research and background files Transferto Washington State
presentation materials, cost estimates, implementation plans and final reports. Archives for appraisal and
Includes, but is not limited to: selective retention.
1 Community Health Systems Assessments, Studies, Research Projects
Excludes major studies initiated at the executive level and/or conducted in response
legislative executive, federal or court order covereddbydies (Majory Final Reports
(Unpublished}GS 10016
6. PUBLIC HEALTH
ASSESSMENTS, STUD Page22of 79
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7.

ENVIRONMEMILHEALTH

This section covers records related to the study, investigation pagekentionof environmental healtkrelated issues

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEE@II\IT-II—I(;DI\II\I:CIZ\IT?ON DESIGNATION
NUMBER (DAN)
12-12-68394 | Environmental Health Assessments, Studies, Research Projects Retainfor 6 years after end ARCHIVAL
Rev.1 Investigations examininte relationship between environmental contamination and | of project (AppraisalRequired)
. . NONESSENTIAL
human exposure and health effects. May focus on environmental and chemical then OPR
contaminants at specific sites or communities. May include documents such as ming Transferto Washington State
and agendas, surveys, samples, progrepsrts, correspondence, research and Archives for appraisal and
background files, presentation materials, cost estimates, implementation plans and | sg|ective retention.
reports.
Includes, but is not limited to:
1 Health Site Assessment and Investigation Files
9 Disease Cluster Investigations
Excludes major studies initiated at the executive level and/or conducted in response
legislative executive, federal or court order covered Sudies (Majory Final Reports
(Unpublished}GS 10016
96-06-56878 | Environmental Radiation Projects Retainfor 50 years after ARCHIVAL
Rev.3 Studies of environmental radiation issuest necessarily related to a site. May include | Project completed (Appraisal Require
- NONESSENTIAL
surveys, reports, correspondence, lab results, and final reports. then OPR
Excludes major studies initiated at the executive level and/or conducted in responsg Transferto Washington State
legislative executive, federal or court order covereddbydies (Majory, Fnal Reports Archives foappraisal and
(Unpublished) (GS 10016) selectiveretention.
7. ENVIRONMENTAL
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlgggill\lT-ll—lgl\ll\l:CIZ\lT?ON DESIGNATION
NUMBER (DAN)
96-06-56872 | Environmental Radiation Sampling Records Retainfor 50 years after cas§ NONARCHIVAL
Rev.2 Records related to measuring levels of radiation in the air, water, soils foods and otk sample received NONESSENTIAL
. . OPR
media. Includes chain of custody documents, correspondence, data sheets, and tes| then
results. Destroy.
96-06-56877 | Environmental Radiation Site Monitoring andssessment Files Retainfor 50 years after site ARCHIVAL
Rev. 1 Documents compliance monitoring conducted at facilities which have radioactive | closed (Appraisal Requirel
. : ) . : . NONESSENTIAL
material and have the potential to release radioactive material to the environment. then OPR
Includes investigations and risk assessments which document the impacaiih issues| Transferto Washington State
selectiveretention.
97-02-57499 | Shellfish Growing Area Files Retainfor 20 years after new ~ ARCHIVAL
Rev.2 Records used to classify shellfish growing areaudes sanitary survey reports survey completed (Pergg‘ggﬁﬁrp
describing sanitary conditions of a shellfish growing area, shoreline surveys, triennig then (for Disaster Recovery
annual reviews, water quality datmformation on the physical characteristics of an ar¢ Transferto Washington State OPR
reclassifications, conditionally approved area management plans, wastewater treatn aArchivesfor permanent
plant and marina evaluations, special studies, and correspondence. retention.
97-02-57501 | Water Bacteriology Data Sheets (a.k.a. Water Data Shéets Retainfor 20 years aftedate | NONARCHIVAL
Rev4 Laboratory raw data results of water samples that are tested for fecal coliform levelg Of document NONESSENTIAL
. . . . . OPR
Data results are used to classify commerararecreational shellfish growing areas. then
Data sheets may also include hawdtten details of weather events, and humand Destroy.
wildlife activities. These results are used to establish-keng water quality trends in
shellfish growing areas
7. ENVIRONMENTAL
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8. LICENSEBERMITSCREDENTIALS

This section covers records relatingthe credentialingof facilities and individualand the regulating of licensed facilities and individuals.

8.1 RECORD SERIES COMMONLIQ ICENSING, PERMITTOERTIFYINGND INSPECTING

The activity relating to the credentialing of facilities andividuals.

CREDENTIALS

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS NSO RN DESIGNATION
NUMBER (DAN] DISPOSITION ACTION
12-12-68393 | Engineering/Planning Project FilesDisapproved/Withdrawn Retainuntil disapproved or NONARCHIVAL
Rev.l Records relating to disapproveu withdrawn applications for engineering withdrawn and no longer NON%SPSRENT'A'—
project/planning project filesndwhere not covered by a more specific series needed for administrative
Includes, but is not limited to: PUrposes
1 Wastewater System Facility FileBisapproved/Withdrawn then
| Drinking Water System Engineering and Planning ProjectcFiles Destroy
Disapproved/Withdrawn.
12-12-68399 | License, PermiProduct Review, an€redential Applications- Disapproved/Withdrawn | Retainfor 1 year after NONARCHIVAL
Rev. 0 Records relating to disapproved or withdrawn applications for licenses, peproguct | disapproved owithdrawn NON%SPSRENT'AL
reviews and credentialsandwhere notcovered by a more specific series. then
Excludeslisapproved or withdrawiapplications for Destroy.
1 Pharmacyirms licenses covereoly Pharmacy Firms License Applicatigns
Incomplete/Close(@AN94-02-53598)
1 Healthcare Professional Credentials covepgdHealthcare Professional Credent
Applications; Incomplete/Rejected/FaileAN92-06-50589)
8. LICENSES, PERMI Page250f 79
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8.1 RECORD SERIES COMMONLIQ ICENSING, PERMITTOERTIFYINGND INSPECTING

The activity relating to the credentialing of facilities andividuals.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFS{IEgEI\ITTg)NN:C'Z\IT?ON DESIGNATION
NUMBER (DAN]
08-08-61830 | Facility Inspection Reports Retainfor 6 years after datej] NONARCHIVAL
Rev. 3 Records relating to the inspection of faciliti@gere not covered by a more specific of document NON%SP‘ZENT'AL
record series Facilities are inspected to enforce safety standards. May include inspe( then
reports, supporting documentatiomecommendationgor improvement, plans of Destroy.

correction, directed plans of correction, progress rappand any correspondence
related to inspections.

Includes, but is not limited to:

1 Health Facilities Inspections
1 Indoor Air Quality Site Visit Records to schools, state agencies and other fac

8. LICENSES, PERMI
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8.2 DRINKING WATER FACILIAIES PROFESSIONALS
The activity relating to licensing amebrking withlicensed drinking water facilitiesd personnel
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEg?I\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
05-10-61006 | Cross Connection Annual Summary Reports Retainfor 6 years after datej] NONARCHIVAL
Rev. 1 Reports received by the agency from water purveyors, on the current statross of submission NON%SP‘ZENT'AL
connection control program plans and their implementation, as required by WAC 24¢ then
290490 and RCW 70.11@ross connections are any actual or potential physical Destroy.
connections between a drinking water system and any otherpmable substance
(liquid, solid, or gas) capable of contaminating the drinking water system.
12-12-68389 | Cultural Review Files Retainfor 15 years after ARCHIVAL
Rev.l Records relating to evaluation of the potential effects of capital infrastructure final determination (Pﬁg"&”énstg‘zmcl’zl_
improvement projects on historic properties and culturasources. May include project| then OPR
review sheets, archaeological surveys, monitoring plans, inadvertent discovery plans Transferto Washington
reports, consultation letters, and other correspondence. State Archiveor
Incluces, butis not limited to: permanentretention.
1 National Historic Preservation Act Section 106 Process Cultural Reviews for
Water Systera
05-10-61008 | Drinking Water System Alternativ€iltration Technology Approvals Approved Retainuntil decision is NONARCHIVAL
Rev.2 Records related to the approval of use of alternafilteation technologies in drinking | reversed or revised NON%SPSRENT'AL
water systems. then
Note: 40CRA42.14(a)(4)(ii)(C)1) and(a)(7)(ii))requires these records be kept until decisio| Destroy.
to approve technology is reversed or revised.
8. LICENSES, PERMI Page27of 79
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8.2 DRINKING WATER FACILIAIES PROFESSIONALS
The activity relating to licensing amebrking withlicensed drinking water facilitiesd personnel
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgEI\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
98-04-58376 | Drinking WaterSystem and Operating Permit Fee Statements Retainfor 6 years after NONARCHIVAL
Rev. 4 Records received from water purveyors documenting daily reconciliation of payment| received NON%SP‘ZENT'AL
from all state watessystems and refunds of overpayment. Statements are also used t| then
update information on water systems. Destroy.
Includes, buis not limited to:
1 Operating Permits;
9 Operator Certifications;
T System Certifications;
I  Waiver Payments.
12-12-68425 | Drinking Water System Data Tracking Systems Retan for 6 yearsafter no ARCHIVAL
Rev.1 Systems which track information on public drinking water systems. Including longer needed for agency (Pergg‘;ERNet;TX’C)
review/appr(_)val of certain_documents submit_ted to the program/,entor_y,drinking business (for Disaster Recovery)
water sampling datanalysis, water conservatiaeports, consumer confidence reports,| then OPR
sanitary sirveys GIS data, crossonnection control datpoperator and owner Transferto Washington
information, enforcementactions and operating permitiata. State Archives for
Includes, buis not limited to: permanentretention.
I SENTRY database and all linked drinking water databases.
8. LICENSES, PERMI Page28of 79
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8.2 DRINKING WATER FACILIAIES PROFESSIONALS
The activity relating to licensing amebrking withlicensed drinking water facilitiesd personnel
I,DAIS'I;SSIQ—II'I'OYN DESCRIPTION OF RECORDS DIFSQIEgEI\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
05-08-60950 | Drinking Water System Engineering and Planning Project Filapproved Retainfor 50 years after ARCHIVAL
Rev.2 Records relating to the evaluation of the design, construction, and upgrade of wells,| decommissioning of water | (Appraisal Require}l
reservoirs, water distribution systems, and treatment facilities for groundwarek source NON%?DSE{ENTIAL
surface drinking water syems to ensure they producafe and reliable drinking water. | then
May include blueprints, specifications, plans, reports, updates/amendments, Transferto Washington
correspondence, meeting notes, and other related documents contributing to their | siate Archives for appraisal
approval. and selective retention.
96-10-57104 | Drinking Water System Monitoring Files (a.k.a. Water System Correspondence File§ Retainfor 50 years after ARCHIVAL
Rev.6 Records relating to monitoring of drinking water systems ensuring facilities continue | decommissioning of water | (Appraisal Required)
produce safe and reliable drinking water. May include correspondence, directivdi; py SOUrce NON%SPSRENTIAL
notices, complaints, lab results, chemical reports, consumer confidence reports, then
information from local government agencies, compliance information, violations and | Transferto Washington
enforcement actions. State Archives for appraisal
and selective retention
05-10-61007 | Drinking Water System Sampling Notifications Retainfor 3 years after NONARCHIVAL
Rev.2 Communications sent to water purveyors informing them of their water sampling received NON%SPSRENHAL
requirements per 40CFR14hd WAC 24290-480. &mple test results areent tothe then
Department of Healtlby water purveyorsand certified labs Destroy.
Note: Maintained three years for enforcement purposes.
8. LICENSES, PERMI Page29.0f 79
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8.2 DRINKING WATER FACILIAIKS PROFESSIONALS

The activity relating to licensing amebrking withlicensed drinking water facilitiesd personnel

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEgEII\IT-II-g)NN:C,Z\IT?ON DESIGNATION
NUMBER (DAN)

95-06-55048 | Waterworks Operators Applications Approved Retainfor 6 years after NONARCHIVAL
Rev.3 Records relating to the certification of drinking water system operatdesy include credential inactive NON%?DiENT'AL
rating forms, class, size, and naatory operator information. then
Destroy.

8. LICENSES, PERMI
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8.3 HEALTHCARE FACILITIES

The activity relating to licensing and permittingalthcarefacilities.
See the Public Health and Healthcare Provider section for the activity of working with Healthcare BacilRilearmacies

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlzgggll\'TTlg)NN :C'\'T'?ON DESIGNATION
NUMBER (DAN]

93-06-52573 | Certificate of Need Application Files Retainfor 25years after NONARCHIVAL
Rev.1 Applications of Certificate of Need regulatentities, providing services or facilities for | decision NON%SPS&ENHAL

provision of health cardriles may include Letter of Intent, initial application, screening then
questions/responses, correspondence, public hearing requests, public comments, Destroy.
decisions with written analysis, amdjudicative/judicial hearing filings, if appealed.

06-05-61195 | Certificate of Need Facility Files Retainfor 75years after NONARCHIVAL

Rev. 1 Files of certificate of need regulated entities containing historical information about tf finalaction NON%SPSRENT'AL
facility and significant certificate of need actions relatedtio then

Files may include: Destroy.

Determinations of Reviewability

Decisions with supporting written analysis

Certificate of Needfapplication is approved

Final adjudicative/judicial decisions, if the agency's decision is appealed
Changes in ownership informatipn

Approved service area(s)

Approved bed/station counts and uses

= =4 =4 -4 8 _a 19
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8.3 HEALTHCARE FACILITIES
The activity relating to licensing and permittingalthcarefacilities.
See the Public Health and Healthcare Provider section for the activity of working with Healthcare BacilRilearmacies
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgEI\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
70-11-01200 | Construction Review Files Retainfor 50years after NONARCHIVAL
Rev.6 Records documenting the construction review process. Healthcare facility constructif review completed NONESSENTIAL
. . . . . .. OPR
projects are reviewed to verify compliance with minimgtandard and encourage best| then
practices; ensuring facilities with safe and healthy physical environments. May inclug Destroy.
facility blue prints, specifications, completion reports, exemption requests, and plan
reviews.
03-07-60567 | Coordinated Quality Improvement Plans Retainfor 6 years after NONARCHIVAL
Rev.1 | Quality improvement plans received from healthcare entities and reviewed by the ag te€rmination ofplan NON%SPSRENT'AL
per RCW 43.70.510 and WAC B08001. These plans are designed to improve the then
quality of health care services and prevent healthcare malpractice. Destroy:.
00-07-59817 | Facility Credentialing Files Retainfor 10years after NONARCHIVAL
Rev.3 Documentation about licensing a facility where not covered by a more specific recor( credentialed NON%SPSRENHAL
series File may include initial application and associated corresporelamaivers, then
exemptionsyarianceschangeapproval, change afwnership and final merger Destroy.
documents.
94-02-53597 | Pharmacy Firms Licengeplications— Approved Retainfor 60years after NONARCHIVAL
Rev. 1 Provides documentation of licensing pharmacies, manufacturers and wholesalers to| credentialed NONESSENTIAL
. . . . . OPR
ensure standards in the practice of pharmacy and patient safety. May include invent{ then
of controlled substances and distribution of prescriptions. Destroy.
8. LICENSES, PERMI Pages2of 79
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8.3 HEALTHCARE FACILITIES
The activity relating to licensing and permittingalthcarefacilities.
See the Public Health and Healthcare Provider section for the activity of working with Healthcare BacilRilearmacies
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFS{IEgEI\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
94-02-53598 | Pharmacy Firms Licengplications— Incomplete and Closed Retainfor 6 years after NONARCHIVAL
Rev. 1 Provides documentation of firms who have started and never completed the applicat received NON%SPS&ENHAL
process. then
Destroy.
8. LICENSES, PERMI Page33 of 79
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8.4 HEALTHCARE PROFESSIONS
The activity relting to the credentialing of healthcare professids and healtbare professional education programs
See the Public Health and Healthcare Provider section for the activity of working with Healthcare Professionals.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEQEII\ITT?NN:C'Z\IT?ON DESIGNATION
NUMBER (DAN]
92-06-50592 | Credential Renewal File Notices Retainuntil end of renewal NONARCHIVAL
Rev. 3 Documentation of licensees renewing expiring credentials. May incdudés of cycle NON%SPS&ENT'AL
continuing education experience reported by the applicant. then
Destroy.
94-08-54000 | Drug Lab Cleanup Credential Applicatiorgpproved Retainfor 6 years after NONARCHIVAL
Rev. 1 Records relating to the licensing and certifyingvofkers, supervisors, contractors, or | credentialed NONESSENTIAL
. . . . OPR
training providers who decontaminatdandestine drug lab then
Destroy.
12-12-68392 | EMS Training Course Fileg\pproved Retainfor 7 yearsafter NONARCHIVAL
Rev.1 Department of Healttapproves all initiaEMS training courses that are taught by EMS approval NONESSENTIAL
S . .2 ) OPR
Training Program§ he EMS training course applications are reviewed to assure that | then
education standards and instructional guidelines are followed for each cdReserds to | pestroy,
be maintained include the applicatioogrrespondence and course completion rosters.
80-12-26515 | EMS Training Program FilesApproved Retainfor 15yearsafter NONARCHIVAL
Rev.3 Training programs ar@epartment of Healtlapproved organizations that coordinate an approval NON%SPSRENT'AL
conduct initial EMS training courséstraining program isesponsible for how initial EMS then
training is provided to assure quality educati®tecords to include the application, Destroy.
supporting documents (e.g., student handbook, facility description, equipment),
correspondence and performance reporting.
8. LICENSES, PERMI Page34of 79
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8.4 HEALTHCARE PROFESSIONS

The activity relting to the credentialing of healthcare professids and healtbare professional education programs
See the Public Health and Healthcare Provider section for the activity of working with Healthcare Professionals.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlzgggll\'TTlg)NN :C'\'T'?ON DESIGNATION
NUMBER (DAN]

94-02-53608 | Healthcare Professical Continuing Education Program Approval Records Retainfor 2 years after NONARCHIVAL
Rev. 1 Records dcumeningthose requirementhave been met for qualifications as received NON%SPS&ENHAL
continuing education course. then
Note: Individual files reflect approval information. Destroy.
92-06-50588 | Healthcare Professional Credential Applicationgpproved Retainfor 40years after ARCHIVAL
Rev.2 Records relating to the approval of healthcare professional credential applications by credentialed (Pergasngl‘éﬁﬁt_el”A“E”)
Department of Health. then (for Disaster Recovery)
Includes, but is not limited to: Transferto Washington OPR
1 Applications; State Archives for
1 Supporting documentation used to determine that credentialing standards hal Permanentretention.

been met (such as academic transcripts, AIDS training, verification of nationg
exams, reference formgut-of-state verification, work experience
documentation, etc.).
Excludes applications and supporting documentation coverdddafthcare Professional
Credential Applicationsimaged Source Recor(l3AN 1312-68475.

Note: May contain personal medidaformation of the applicant.
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8.4

HEALTHCARE PROFESSIONS

The activity relting to the credentialing of healthcare professids and healtbare professional education programs
See the Public Health and Healthcare Provider section for the activity of working with Healthcare Professionals.

DISPOSITION

AUTHORITY

NUMBER (DAN]

DESCRIPTION OF RECORDS

RETENTION AND
DISPOSITION ACTION

DESIGNATION

13-12-68475 | Healthcare Professional Credential Applicationdmaged Source Records Retainuntil verification of NONARCHIVAL
Rev. 0 Paperbased applications and supporting documents relating to healthcare professioj successful conversion NON%SPS&ENHAL
credential applications that have been imaged provided that: then
f SourcerecordsB A Yl ISR Ay | O02NRIyOS 4 A | Destroy
Requirements for the Destruction of Narchival Paper Records after Imaging
1 Digital images of approved applications are retained in accordance with
Healthcare Professional Credential Applicatioégproved (DAN 926-50588)
and
1 Digital images of incomplete/rejected/failed applications are retained in
accordance wittHealthcare Professional Credential Applications
Incomplete/Rejected/ Failed (DAN-9850589)
b203SY ¢KS a! N Kokapprdved applisaiichddris appraisbdibs \dashingtor
State Archives in May 2013 and determined that the digital images could be retained in |
the paper source records.
92-06-50589 | Healthcare Professional Credential Apgdtions—Incomplete/RejectedFailed Retainfor 10years after NONARCHIVAL
Rev.3 Records relating to the disapproval of healthcare professional credential applications disapproval NON%SPSRENT'AL
the Department oHealth where the applicants submitted an incomplete application, | then
failed their examinations, or did not meet the minimum credentialing requirement. | pestroy,
Note: Maycontain personal medical information of the applicant.
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8.4 HEALTHCARE PROFESSIONS
The activity relting to the credentialing of healthcare professids and healtbare professional education programs
See the Public Health and Healthcare Provider section for the activity of working with Healthcare Professionals.
I,DAIS'I;SSI';II'I'OYN DESCRIPTION OF RECORDS RETENTION AND DESIGNATION
NUMBER (DAN] DISPOSITION ACTION
15-06-68753 | Healthcare Professional Credential Background Chektkistory Found Retainuntil the decision to NONARCHIVAL
Rev.1l Results and summaries of background checks of healthcare professional credential | @PProve/disapprove the NONESSENTIAL
applicants where a criminal or nezonviction history is found. Washington State Law | credential is made and can OPR
(RCW 18.130.064) requires the agency conduct background checks as part of the | No longer be appealed
credentialhg process. then
ExcludeRResults of FBI Background Chetlere no history is foundTheseare covered | Destroy.
by Records Documented as Part of More Formalized Re(@®&IS001p
95-06-55063 | Healthcare Professional Education Provideecreditation Records Retainfor 10 years after sitf NONARCHIVAL
Rev. 2 Documents site visits and accreditation reports. Per RCW 46.01.260 visit or report completed NON%SPSRENT'AL
then
Destroy.
92-06-50590 | Healthcare Professional Examinations Retainfor 25 years after NONARCHIVAL
Rev. 2 Provides a record of a professional competency examination completad bpplicant. | €xam taken NON%SPSRENT'AL
Examination may be given by the Department of Health. then
Destroy:.
20-12-69602 | Health Care Professional Examination&xamination Devices Retainfor 1 year after exam| NONARCHIVAL
Rev. 0 Physical devices created by an applicant during a competency examination. date NON%SPSRENT'AL
Includes but is not limited to, dental molds. then
Destroy:.
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8.4 HEALTHCARE PROFESSIONS
The activity relting to the credentialing of healthcare professids and healtbare professional education programs
See the Public Health and Healthcare Provider section for the activity of working with Healthcare Professionals.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEgEI\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
15-06-68754 | Healthcare Professional Fingerprint Images Retainuntil confirmation of NONARCHIVAL
Rev. 0 Fingerprint images provided to the agency by healthcare professional credential receipt by the Washington NON%%iENT'AL
applicants. These images are used by the Washington State Patrol and FBI to perfo| State Patrol
background checks on applicants. Washington State Law (RCW 18.130.064) requirq then
agency onduct background checks as part of the credentialing process. Destroy.
03-01-60411 | Healthcare Professional Name Change Documents Retainfor 40 years after NONARCHIVAL
Rev.4 Legal documents authorizing credential holders name changes. Must be kept as lon{ received NON%SPS&ENHAL
the original application for licensure. then
Destroy.
03-02-60440 | PharmacyPreceptor Credential Applications Retainfor 6 years after NONARCHYAL
Rev. 1 Records relating to the credentialing of preceptors. A preceptor is pharmacist who | completed NON%SPSRENT'AL
provides practical training and experience to interns. May include application, exam | then
certificate of continuing education. Destroy:.
94-02-53609 | Pharmacy Technician Training Programs Retainfor 6 years after NONARCHIVAL
Rev. 3 Records documenting the board approval process of programs that pharmacy techn| approval NONEOSPSRENT'AL
attend to obtain certification. May include a letter approval. then
Destroy:.
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8.4 HEALTHCARE PROFESSIONS

The activity relting to the credentialing of healthcare professids and healtbare professional education programs
See the Public Health and Healthcare Provider section for the activity of working with Healthcare Professionals.
DISPOSITION

AUTHORITY DESCRIPTION OF RECORDS DIFS{IEgglI\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
96-02-56414 | Washington Health Professional Service Compliance Monitoring Files Retainfor 30 years after NONARCHIVAL
Rev. 4 A participant is a Health Care Professional with a substance abuse problem. Informg case closed NON%SPS&ENHAL
retained documents compliance of participants to the programs itooed by law. then

Includes contract, lab reports, prescription forms, meeting attendance verification ca
work site monitoring monthly reports, yearly tracking system compliance screen, oth
participant information and graduation letter and/or referreddaletter.

Destroy,.
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8.5 FOOD ANIPRODUCT CERTIFYING
The activity relating to the certifying tdod andproducts for public use.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgEI\ITTg)NN:C'Z\IT?ON DESIGNATION
NUMBER (DAN]
96-06-56880 | Food Safety Export Certifications Retainfor 6 yearsafter date NONARCHIVAL
Rev. 3 Certifies that export food products are free from hazardous health contaminant such| ©f document NON%SP‘ZENT'AL
radionuclides or biotoxins. then
Include, but are not limited to: Destroy.
1 Radionuclidd-ree Export Certifications
1 Commercial Shellfish Export Certifications
12-12-68405 | Product Review Certifications Approved Retainfor life of product ARCHIVAL
Rev.2 Records documenting the approval of products reviewed by the agency. May includ¢  then (PNegﬁ}”é”Stggﬁ#m_
product descriptions, specificatiomfid designs, testing results, photographs, Transferto Washington OPR
correspondence, and approval documents. State Archives for
Products include, but are not limited to: permanent retention
1 Recreational Water Devices
1 Wastewater Distribution or Treatent Products and Sewage Tanks
T Wastewater Treatment Alternative Technology
Excludes the certifying of food as radionuclide free covered uRded Safet§Export
Certificationd DAN 9606-56880)
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8.6 RADIATIONFACILIY AND PROFESSIONMAIENSING

The acivity relating to the licensingnonitoring and regulatingf licensedadiation facilities and professionals

DISPOSITION RETENTION AND

NCI\legI-ElgI?S:N DESCRIPTION OF RECORDS DISPOSITION ACTION DESIGNATION
98-09-58679 | Correspondence Radiation ProtectiorProgram Retainfor 6 years after NONARCHIVAL
Rev.5 Internal and external communicatisrto or from employees (includirapntractors and | Communication is sent or NONESSENTIAL
volunteers), that are made or receivéy a radiation protection prograrnhat isnot received OPR
covered bya more specific records series then
Includes, but is not limited to: Destroy.

T Internal and external correspondence/communicatigregardless of format)
relating to the request/agencinitiated advice, assistance or information
1 Announcements of changes to rules and regulations.
Excludegorrespondenceovered by:
Public Disclosure/Records Requests (DAN GS 05001)
State Publication€DAN GS 15008)
Requests for Basic/Routine Agency Information (DAN GS 50002)
Radiation Facility Licensing, Registration, and Regulating(Bifs12-12-68407);
Radioactive Air Emission Facility Licensing, Registration, and Regulating File
13-12-68477);
1 Radioactive Waste Related Facility Licensing and Regulating Files (AN 12
68408)

Note: Records must be kept six years per Nuclear Regulatory Commission requirementg

=a =4 -4 -8 -9

98-09-58683 | Equipment Calibration and TestingRadiation Detection and Measurement Retainfor 7 years after NONARCHIVAL

Rev.3 Records relating to the calibration and/or testing of radiation detection andsugement| calibration and/a testing NONEOSPSRENT'AL
equipment used fomonitoring licensee compliance. then

Destroy:.
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8.6 RADIATIONFACILIY AND PROFESSIOMNATIENSING
The acivity relating to the licensingnonitoring and regulatingf licensedadiation facilities and professionals
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS RIEVERT IO A5 DESIGNATION

NUMBER (DAN]

DISPOSITION ACTION

98-09-58687 | In Vitro Testing Certifications Retainfor 2 years after NONARCHIVAL
Rev.2 | Records related to the issuing of certifications to clinical laboratories using less than| €xpiration of certificate NON%?DiENT'AL
micro curies/kit ofradioactive material then
Destroy.
12-12-68407 | Radiation Facility Licensing, Registration, and Regulating Files Retainfor 20years after NONARCHIVAL
Rev.1 Documentation relating to the licensing, registering, and regulation of a facilities date of document NON%SPS&ENHAL
processingr usingradioactive materials. May includegplications, licenses, then
registrations, amendment requests, amendments, billings, correspondence, inspecti Destroy.
reports, compliance records, licensee responses, and acknowledgments.
Includes, but is not limited to:
9 Facilities using or possessing radioactive materials;
1 Facilities using-ray equipment.
98-09-58685 | Radiation Safety Officer Files Retainfor 30years after NONARCHIVAL
Rev4 Records relating to authority, dutieg, and responsibilities of office radiation safety off| date of document NON%SPSRENHAL
orKAakKSNJ RSftSIFusSaz Ia NBIJdZANBR o6& 0K| then
include maintaining staff training records, conducting leak tests, inventorying equipm Destroy.
surveying the office, maintaining records of radioactive waste disposaldeemd office
audits, and issuing and reviewing personnel radiation dosimeters.
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8.6 RADIATIONFACILIY AND PROFESSIOMNATIENSING
The acivity relating to the licensingnonitoring and regulatingf licensedadiation facilities and professionals
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS RIEVERT IO A5 DESIGNATION

NUMBER (DAN]

DISPOSITION ACTION

13-12-68477 | Radioactive Air EmissioRacility Licensing, Registration, and Regulating Files Retainfor 75 years after NONARCHIVAL
Rev. 0 Documentation relating to registering and regulating of facilities potentially emitting | date of document NON%?DiENT'AL
radioactive materials. May include applications, licensegistrations, amendment then
requests, amendments, billings, correspondence, inspection reports, compliance reg Destroy.
licensee responses, and acknowledgments.

12-12-68408 | Radioactive Waste Related Facility Licensing and Regulating Files Retainfor 75 years after ARCHIVAL
Rev.2 Recordselating to the regulation of a facility which produces, handles, or disposes of close of facility (Ap‘ggssal'zile_l‘i‘ﬁ:?
radioactive waste, such as: then .

) (for Disaster Recovery)
1 Low Level Radioactive Waste Disposal Facilities; Transferto Washington OPR
1 Radioactive Waste Processing Facilities; State Archive$or appraisal
9 Uranium Mills. and selective retention
Includes, but is not limited to:
1 Applicatons;
M Licenses;
1 Amendment requests;
1 Amendments;
1 Site use permits;
1 General/technical correspondence;
1 Inspection reports;
1 Compliance reports;
T Waste management files;
1 Closure plans.
8. LICENSES, PERMI Paged30f 79

CREDENTIALS



SNS

Office of the Secretary of State

Washington State Archives

Department of Health Records Retention Sched

Version 1.5 (December 202(

8.7 SHELLFISH OPERATIONS
The acivity relating to the licensing amégulatingof companies that commercially harvest and sell sheltfisif working withmarinas or wastewate
facilities that may affect shellfish
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEBEII\ITTQDNN:CII\IT?ON DESIGNATION
NUMBER (DAN]
03-07-60554 | Commercial Shellfish Harvest Site Certificate Applicatiedgpproved Retainfor 6 years after NONARCHIVAL
Rev. 1 Applications received from licensed commercial shellfish operations to harvest a giv¢ Inactive NON%SPS&ENHAL
site. May include harvest site applications, cori@sgence, maps of harvest locations, then
legal descriptions, and lease agreements. Destroy.
97-02-57470 | Commercial Shellfish Licensing Applicatien&pproved Retainfor 6 years after NONARCHIVAL
Rev. 2 Records relating to the licensingshfellfish growers and harvesters. May include proof| renewal or inactivity NON%SPS&ENT'AL
payment, shellfish operating certificate, application, inspection forsjal layout of the| then
shellfish operation, and correspondence. Destroy.
13-12-68474 | Commercial Shellfish Licensing ApplicatiehSummary Retainuntil no Ionger ARCHIVAL
Rev.0 | Summary records relating to the licensing oélfish growers and harvesters. needed for agency busines; (Plig‘;”énstggﬁﬁ'&?_
Including, but notimited to: then OPR
§ Envision Inspection Database Transferto Washington
State Archives for
permanent retention.
09-03-61698 | Commercial ShellfisNew Construction and EquipmeReview Files Retainuntil superseded NONARCHIVAL
Rev. 1 Records related to the review of proposed changelicensed commercial shellfish then NONEOSPSRENT'AL
facilities or equipment, ensuring they are designed to minimize possible contaminati{ pestroy,
harvested shellfish. These reviews are required per WA822870. May include
blueprints, designs, equipment installation documemtisptographs, correspondence,
and agency's review disposition.
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8.7 SHELLFISH OPERATIONS
The acivity relating to the licensing amégulatingof companies that commercially harvest and sell sheltfisif working withmarinas or wastewate
facilities that may affect shellfish
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgg,I\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
97-02-57476 | Commercial Shellfish Plans of Operation Retainuntil superseded NONARCHIVAL
Rev.2 Records from licensed commercial shellfish companies detailing how they plan to hg then NON%SPS&ENHAL
She”ﬁSh Destroy
97-02-57497 | Tribal Shellfish Harvesting Regulations Retainfor 1 year after ARCHIVAL
Rev.3 Shellfish regulations issued by tribes with the same standing as a Washington expiration (Pﬁg‘ﬁ”énstggﬁﬁm)_
Administrative Code. The agency investigates violationasnof enforces these regulation then OPR
on behalf Of the tribes. Transferto Wash|ngton
State Archivesor
permanentretention.
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8.8 WASTEWATER FACILITIES
The activity relating to licensing and monitoriofglicensed wastewater facilities.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgEI\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN]
09-04-62000 | Wastewater System Facility FilesApproved Retainfor 5 years after ARCHIVAL
Rev.2 Records relating to the evaluation of the design, construction, and upgraoie sife close of facility (Pﬁgﬁ}”égg‘zﬂﬁ%_
wastewater and reclaimed water production facilitidsay include blueprints, then OPR
specifications, plans, reports, updates/amendments, correspondence, meeting notes Transferto Washington
other related documents contributing to their approval. State Archives for
permanent retention
09-04-62004 | Wastewater System Monitoring Files (a.k.a. Wastewat@orrespondence Files) Retainfor 20 years after NONARCHIVAL
Rev.2 Records relating to monitoring oh-site wastewater and reclaimed water systems date of document NON%SPS&ENHAL
ensuring facilities continue tproduce treated effluent that meets standardday include| then
correspondence, directives, public notices, complaints, hegaritab results, field surveys Destroy.
annual reports, compliance information, violations and enforcement actions.
95-06-55057 | Wastewater System Waiver Request Records Retainfor 50 yearsafter NONARCHIVAL
Rev.3 Records related to issuance af-site wastewatersystemwaivers by Local Health date of document NON%SPSRENHAL
Officers. May include correspondence, copies of issued waivers and waiver denials,| then
reports submitted by Local Health Officers. Waivers to wastewsystemregulations Destroy.
may be given in cases where thed & { faxsrieet the stadards and intents of
wastewater rules issued by the State Board Health.
8. LICENSES, PERMI
CREDENTIALS Paged6of 79



S n S Department of Health Records Retention Sched

Offf;é of the Secretary of State Version 1.5 (December 202(

Washington State Archives

8.9 WATER RECREATIEACILITIES
The activity relating tahe permitting and monitoring of permittedater recreatiorfacilities.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFS{IEgEII\ITTg)NN:C':\IT?ON DESIGNATION
NUMBER (DAN]
12-12-68420 | Water Recreation Construction Facility Permité\pproved Retainfor 50 years after NONARCHIVAL
Rev.1l Records relating to the permitting of water recreation facility construction. Includes | approval NON%?DiENT'AL
project application, fee payment records, engineering plans, design specifications,-d| then
variance requests,onstruction report, angrojectrelated correspondence. Destroy.
Note: The agency oversees the construction permitting of water recreational facilities on
those local health jurisdions that have no water recreational facility permitting programs.
12-12-68421 | Water Recreation Facility Operational Files Retainfor 10 years after NONARCHIVAL
Rev.1 Records relating to monitoring the operations at water recreational facilities. May inc, date ofdocument NON%SPS;QENHAL
operationsrelated information, documentation of agency actions which may be used| then
enforcement proceedings, injury and illness outbreak investigations and reports Destroy.
inspection reports, complaints, and operating permits. These records are used to ed
develop water recreation guidelines, and for enforcement actions.
8. LICENSES, PERMI
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8.10 COMPLAINT AND DISCIPLINARY PROCESS

The activity relating tthe receiving anthvestigating of complaints about credentialietilities and individuals including any disciplinary or enforce
action taken by agency.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlzgggll\'TTlg)NN :C'\'T'?ON DESIGNATION
NUMBER (DAN]

10-05-62197 | Adjudicative Audio Recordings Retainfor 3 years after datej] NONARCHIVAL
Rev. 2 Audio recordings of prehearings, statmnferences, and hearings of Health Law of recording NON%SPS&ENT'AL

adjudicative cases before the Health Law Judges, Review Officer, and Health Profe§ then

Boards and Commissions. Cases include, but are not limited to, brief adjudicative | pestroy,
proceedings; certificate of need, drinking watshellfish and Women Infant and Childre
(WIC) appeals; as well as, health profession discipline and transient accommodatior]
cases.

Note: If adecision is appealed, a transcript of the recordings is made and filed with the ol
adjudicative clerk file. 3 years is well beyond the point of appeal.

92-06-50611 | Adjudicative Clerk Files Retainfor 75 years after NONARCHIVAL
Rev3 These files include all original pleadings and orders filed in a Health Law adjudicativ{ case closed ESSENTIAL
68F2NB GKS I 35Sy O Review Ofent thekdedlth ProfessitriEd8ds | then (for Dises s mecover)
and Commissions. Orders can include prehearing, final (Finding of Fact, Conclusion| pestroy,
and Final Order), podtearing, and compliance orders.
92-06-50603 | HealthcareComplaints/Investigation Files Retainfor 15years after NONARCHIVAL
Rev4 Provides a record of original documents pertainingnigestigations otomplaints of case closed ESSENTIAL
unprofessional conduct or unregulated practice received. then (for D'Sagtf;;ecovem
Destroy:.
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8.10 COMPLAINT AND DISCIPLINARY PROCESS
The activity relating tthe receiving anthvestigating of complaints about credentialietilities and individuals including any disciplinary or enforce
action taken by agency.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgg,I\ITTg)NN:CII\IT?ON DESIGNATION
NUMBER (DAN]
07-12-61662 | Compliance/PosOrder Files Retainfor 25 years after NONARCHIVAL
Rev.2 Provides a record of documentatioelated to requirements outlined in Orders, case closed (or ElssaftleErNRIcI:)A\\/lgr )
Disposition and Agreements until the credential conditions have been reinstated, then OPR y
terminated from conditions/probations, released, superseded or closed by the Destroy.
disciplining authority.
95-06-55047 | Enforcement Case Files Retainfor 6 years after casg NONARCHIVAL
Rev.2 Records relating to enforcement actions against entities regulated by the ageneye | closed NON%SPSRENT'AL
not covered by a more specific record seridday include final orders, penalties and then
other documents. Destroy:.
Includes, but is not limited to:
1 Drinking Water Enforcement Case Files
T Commercial Shellfish Enforcement Case Files
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9. DATA AND STATISTICAL REPORTS

This section covers records relatingthe activity of gathering and compiling of statistical information used to protect and inepiteer health of
Washingtonians.

9.1 DEATH WITH DIGNITY ACT
The activity of gthering, compilingandreporting statistics related to the Death with Dignity Act

?S‘I;SSQ[I'OYN DESCRIPTION OF RECORDS DISE;EII\IT-II—IOONN:(;\IT?ON DESIGNATION
NUMBER (DAN
10-07-62296 | Death with Dignity Act (DWDATompliance Retainfor 3years after end NONARCHIVAL
Rev.3 Records documenting the collection of mandatory compliance forms freaithcare of calendar year NON%SPSRENT'AL
providerscovering the Death with Dignity Act then
Excludes the Death with Dignity Act (DWDA) Annual Statistical Repuered byState Destroy.
Publications (DAN GS 1500@) bereleased per RCW 70.245.150 as summarized datg

9. DATA AND
STATISTICAL REPOR Page50o0f 79



Office of the Se

SNS

cretary of State

Washington State Archives

Department of Health Records Retention Sched

Version 1.5 (December 202(

9.2 HEALTHRELATEBTATISTS
The activity of gthering and compiling of healttelatedstatistical information.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS RETENTION AND DESIGNATION
NUMBER (DAN DISPOSITION ACTION
12-12-68391 | Diseases and Chronic Condition Statistics Retainfor 6 years afteno ARCHIVAL
Rev.l Data collected to measure diseases or chronic conditions. This information is used f /onger needed for agency (A,Egrﬁ%gé?q“ﬁfﬂ
education, research, developing priorities, and planning actions to improviedthith of | business OPR
the people in Washington. then
Includes butisnot limited to: Transferto Washington
T Washington Adult Health Survey State Archives for appraisal
f Washington State Cancer Registry and selective retention.
12-12-68395 | Environmental Health Statistics Retainfor 6 years afteno ARCHIVAL
Rev.2 Data collected to documenteport, and study health effects to environmental exposur( /onger needed for agency (A,\ﬁ)gﬁs;g g;‘?\;‘;&’ﬁ
such as pesticidegoonotic diseases, radiation and drinking wafie data may be used business OPR
to monitor specificlocationsthat may pose a threat to public health, such as shellfish | then
harve_sting bgacheandsiteswith chemical contaminants’ hi_s information is use_d to | Transferto Washington
identify possible health hazard_s and make recor_nmendatlonS to protect public hea#th state Archives for appraisal
also used for research, education, and community outreach. and selective retention.
Incluces butisnot limited to:
1 Environmental Integration and Exposure Impact Observation System (EIEIO
1 Shellfish Geographical Information Systems)GIS
1 Water Data Tracking System
9. DATA AND



SNS

Office of the Secretary of State

Washington State Archives

Department of Health Records Retention Sched

Version 1.5 (December 202(

9.2 HEALTHRELATEBTATISTS
The activity of gthering and compiling of healttelatedstatistical information.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS RETENTION AND DESIGNATION
NUMBER (DAN DISPOSITION ACTION
12-12-68396 | Health Behaviors Statistics Retainfor 6 years afteno ARCHIVAL
Rev.1 Data collected to measure the behaviors or activities directly affecting a person's he longer needed for agency (Al\Tgrl?;EaSl g;ﬁﬂrﬁfﬂ
Thisinformation is used to educate, develop priorities, and plan actions to improve th Pusiness OPR
health behaviors. then
Includes butisnot limited to: Transferto Washington
1 Behavioral Risk Factor Surveillance System Database State Archives for appraisal
and selective retention.
12-12-68398 | Healthcare Statistics Retainfor 6 years afteno ARCHIVAL
Rev.2 Data collected on the emergency medical system, trauma system, pharmacies/dispe I0nger needed for agency (AI\TgrlilsEaSI gé?\lugﬁsl)_
hospital discharges, hospital financial repodisarity care and adverse events that occy Pusiness OPR
in hospitals. This information describes important elements of healthcare in Washing then
including data used to evaluate hospital/prehospital care and prescription drug utiliza Transferto Washington
Includes, buis not limited to: State Archives for appraisal
1 Adverse Events Data: and selective retention.
1 Comprehensive Hospital Abstract Reporting Sys{@HARS
9 Hospital Financial Data;
1 Prehospital Registry (WEMSIS);
9 Prescription Review Data,;
1 Trauma Registry.
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9.2 HEALTHRELATEBTATISTS
The activity of gthering and compiling of healttelatedstatistical information.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFS{IEgEI\ITTg)NN:C’I\IT?ON DESIGNATION
NUMBER (DAN
12-12-68415 | Vital Records Statistics Retainfor 6 years afteno ARCHIVAL
Rev.1 Statistics compiled from birth, death, fetal death, infant death, abortions, marriage, | longer needed for agency (Al\Tgrl?;EaSl g;ﬁﬂrﬁfﬂ
divorce, and dissolution records for reseasnid statutorily required purposes. business OPR
then
Transferto Washington
State Archives for appraisal
and selective retention.
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9.3 TOBACCO RETAILER COMPLIANCE STATISTICS
The activity ofyathering, compiling, and reporting statistics of tobacetiler compliance with state and federal youtthacco sales laws.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS SN N DESIGNATION

NUMBER (DAN

DISPOSITION ACTION

12-12-68432 | Tobacco Retailer Compliance Checking Statistics Retainfor 50 years after NONARCHIVAL
Rev. 0 Data collected from Tobacco Retailer Compliance Reports received from Local Heal entered NON%SPSRENT'AL
Jurisdictions. Does not include the clerk identifier informationalhis held by the Liquor| then
Control Board. Information is used in creating compliance reports and in evaluating { pestroy,
effectiveness of program activities.
97-02-57512 | Tobacco Retailer Compliance ReportBicoming Retainfor 3 years aftedate NONARCHIVAL
Rev.3 Compliance checking reports received from Local Health Jurisdictions detailing retai| ©f document NON%SPSRENT'AL
compliance with state and federal youth tobacco sales laws. then
Exclude®utgoing Tobacco Retailer Compliance Reports cover@&kepgrting to External Destroy.
Agencies (MandatoryPANGS 19004).
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10. EMERGENCY PREPAREDNESS AND RESPONSE

Thissection covers records relating to activity of emergency preparedness and response to public health emergencies incubietacterism and disease

outbreaks.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlzggill\lTTlgNN :é\lT?ON DESIGNATION
NUMBER (DAN
03-07-60566 | Emergency Response Records Retainfor 7 years after ARCHIVAL
Rev.1 Records related to agency involvement in state emergency response efforts. completion of action report | (Appraisal Required)
then NONESSENTIAL
OPR

Transferto Washington
State Archives for appraisal
and selective retention.

05-01-60870 | Medical Countermeasures Tracking System Records

Retainfor 3 years after

NONARCHIVAL

RESPONSE

Rev.3 Records and reports tracking product names, quantities, arsivdexpiration dates, superseded (or ';Ssa?teErNchlgle-r )
shipto locationsandrelated dates and times, of emergency medicines and medical then OPR y
supplies. Destroy.

05-04-60871 | Radioactive Incident Files Retainfor 30 years after ARCHIVAL

Rev.2 Documentation ofesponses to radioactive incidents. case closed (Appraisal Requirejl

then ESSENTIAL
(for Disaster Recovery)
Transferto Washington OPR
State Archivefor appraisal
and selectiveetention.
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11. PUBLIC HEALTH AND HEALTHCARE PROVIDERS

This sectiortoversrecords relating to imppving the public healtly working with thecommunity, healthcare professionals and facilities, local health
jurisdictions, and tribal health partners.

11.1 EMERGENCY MEDICAL SERVICES (EMS) SYSTEMS

The activity obstablishing anghromoting a system of emergency medical and trauma care services thadgsdimely and effectivaelivery of
emergency medical treatment for people with acute illness and traumatic injury.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS Dlggggr'll'IOONNAA,\(IZI?I'ION DESIGNATION
NUMBER (DAN
96-04-56632 | Trauma Service Designation and Emergency Cardiac/Stroke Categorization Retainfor 15yearsafter NONARCHIVAL
Rev.4 Records designating hospitals and other health care facilities to provide trauma care/ decision NONESSENTIAL

: . . : S PR
cardiac/stroke servicesncludes various forms, various proposal and application then ©

documents, surveys, score sheets, reports, letters of award of designation status an

Destroy.
letters of denial of designation
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11.2 HEALTHCARE FACILITIES
The activity of working withealthcare facilities to improve quality of care.
DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgg,I\ITTg)NN:C'Z\IT?ON DESIGNATION
NUMBER (DAN
12-12-68384 | Adverse Event Root Cause Analysis/Corrective Action Plans Retainfor 15 years after NONARCHIVAL
Rev.l Corrective action plans healthcare facilities are required to submit to the department| received NON%SPS&ENHAL
RCW Chapter 70.56, within 45 days of notifying agency aflaerse event. These plans| then
are designed to improve the level of services offered by healthcare facilities. Destroy.
12-12-68387 | Charity Care Complaints Retainfor 1year after NONARCHIVAL
Rev.l Complaints received by the agency from personsei#charity care from hospitals. received NON%SPS&ENHAL
Note: The Department of Health may mediate charity care disputes and refer violations g then
law to the Attorney General. Destroy.
12-12-68388 | Charity Care Policies Retainfor 2 years after NONARCHIVAL
Rev. 0 Policies received from hospitals and reviewed by the agency per RCW 70.170.060 g Superseded NON%SPSRENT'AL
WAC2468453n T nd ¢KSAS LRtAOASAE 2dzif AyS (KS| then
a” e||g|b|e pa'[ients Destroy

11. PUBLIC HEALTH A
HEALTHCARE Page57 of 79
PROVIDERS



SNS

Office of the Secretary of State
Washington State Archives

Department of Health Records Retention Sched

Version 1.5 (December 202(

11.3 PHARMACIES

The activity of working witpharmacies

I,DAIS'IP'SS:;—II'I'OYN DESCRIPTION OF RECORDS DISEgEII\IT-II-g)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN
94-02-53606 | Collaborative Drug Therappgreements Retainfor 6 years after NONARCHIVAL
Rev.2 | Provides documentation outlining an agreement between an authorized prescriber a| termination or expiration of | NONESSENTIAL
pharmacist. These agreements permit pharmacists to prescribe drugs under the autf agreement OPR
of the prescriber, as allowed under WAC B83-100. The agreements areviewed by then
the agency Destroy.
94-02-53619 | Controlled Substance Sample Distribution Reports Retainfor 6 years after NONARCHIVAL
Rev. 2 Reports from distributors regarding the distribution of controlled substances. Informg received NON%SPS&ENHAL
includes quantity delivered, drug type, and distributer's name. then
Destroy.
94-02-53622 | Drug Loss/Destruction Reports Retainfor 2 years after NONARCHIVAL
Rev. 1 Reports of loss or destruction of legend drugs submitted by pharmacists as required received NON%SPSRENHAL
WAC 24@887-020 and federal regulations. The primary copy belongs to the Drug then
Enforcement Agency. These reportsyri@ used in investigations undertaken by the Destroy.
Department of Health.
94-02-53623 | Schedule V Controlled Substance Register Retainfor 2 years after NONARCHIVAL
Rev.2 Records, from pharmacies, of customers receiving Schedule V drugs without prescri received NON%SPSRENHAL
Includes drug name, requestor information, amount given, initials of dspemnlate and then
customer's signature. Destroy.
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11.4 PUBLIC HEALTABORATORIES

The activity of providing a wide range of diagnostic and analytical services for the assessment and surveillance @ iocdectiaunicable, genetic,

chronic diseases and environntarhealth concerns

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgEI\ITTg)NN:CII\IT?ON DESIGNATION
NUMBER (DAN
12-12-68390 | Dietary and Adult Hemoglobin Specimen Cards Retainfor 1 monthafter NONARCHIVAL
Rev.l Cards which contains lab numbers and donor identifiers. Used for PKU Ditetaitpring | Screening NON%SPS&ENT'AL
and Adult Hemoglobin disease screening. then
Note: Cardalsoincludeactual blamd specimens absorbed on them Destroy.
97-04-57564 | Newborn Patient Files- Diagnosed Disease Cases Retainfor 75 years after NONARCHIVAL
Rev. 2 Containdiles of patients confirmed with a clinical disorder. Includes patient demograj Screening NON%SPS&ENT'AL
and clinicalnformation, documentation of communications and dietary shipment and| then
financial records. Destroy.
12-12-68427 | Newborn Patient Files-Not Screened (a.k.a. Pinkies) Retainfor 7 years after end| NONARCHIVAL
Rev. 0 Tracks responses to folleup letters for newborn screening of infants not tested. of calendar year NON%SPSRENT'AL
then
Destroy:.
05-11-61056 | Newborn Patient Files Positive Screening Tests Retainfor 21 years after NONARCHIVAL
Rev.1 | Containdiles of patients with nomormal screening resulténcludesLJ- G A Sy (i Q & | screening NON%SPSRENT'AL
demographic and clinical information and documentation of communications. then
Destroy:.
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11.4 PUBLIC HEALTABORATORIES

The activity of providing a wide range of diagnostic and analytical services for the assessment and surveillance @ iocdectiaunicable, genetic,

chronic diseases and environntarhealth concerns

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFS{IEgg,I\ITTg)NN:C'I\IT?ON DESIGNATION
NUMBER (DAN
94-02-53627 | Newborn Screening Birth Provider Compliance Files Retainfor 6 years after end| NONARCHIVAL
Rev. 2 Documents hospital and owtf-hospital birth provider compliance with newborn of calendar year NON%SPS&ENT'AL
screening WAC 24650. May include weekly live birth listings and corresponding test| then
results, copies of followp letters generally sent to the child's doctor, statistics trackin Destroy.
compliance, and annual compliance reports.
97-04-57579 | Newborn Screening Cards Retainfor 21 years after NONARCHIVAL
Rev5 Card which contains lab number and child identifiers. Includes refusdd.ddsed for screening NON%SPSRENT'AL
disease screening. then
Note: Cards also include actual blood specimens absorbed on them. Destroy.
12-12-68428 | Newborn Screening Test Records Data Repository Retainfor 21 years after NONARCHIVAL
Rev.0 Data collected fronthe newborn screening process including, Ioat limited to, patient | €nd of calendar year NON%?DSRENT'AL
demographics and test records. then
Destroy.
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11.4 PUBLIC HEALTABORATORIES

The activity of providing a wide range of diagnostic and analytical services for the assessment and surveillance @ iocdectiaunicable, genetic,
chronic diseases and environntgrhealth concerns

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEgEI\ITTI-g)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN

12-12-68406 | Quality Control and AssuranceEnvironmental Radiation Retainfor 50 years after NONARCHIVAL
Rev.1 Records relating to quality control programs for environmenaaliation testing services | conclision of quality controll  NONESSENTIAL
enacted to ensure that accate test results are reported. testing OPR
Includes, but is not limited to: then
1 Performance specifications; Destroy.

1 Requisitims;
1 Instrument d@wumentation;
9 Specimen ideritication and tracking records.

Excludes laboratory specimens.

97-04-57566 | Quality Control and AssuranceGenera Retainfor 6 years after NONARCHIVAL
Rev.2 | Records relating to quality control programs for services enacted to ensure thaagecy conclsion of quality control|  NONESSENTIAL
test results are reported. testing OPR
Includes, but is not limitetb: then
1 Performance specifications; Destroy.

1 Requisitions;
M Instrument documentation;
1 Specimen iderntication and tracking records.

Excludes laboratory specimens.
Excludes quality control and assurance fovieonmental radiation testing.
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11.4 PUBLIC HEALTABORATORIES

The activity of providing a wide range of diagnostic and analytical services for the assessment and surveillance @ iocdectiaunicable, genetic,

chronic diseases and environntarhealth concerns

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgg,I\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN
12-12-68410 | Test Procedure Training and Staff Demonstrations of Proficiency Retainuntil all test reports NONARCHIVAL
Revi |wSO2NRa 2F +y SYLX 22 $S Qanclidhdtheir tomandratiargz) created by employee have | ESSENTIAL
of profidency in using test procedures. been dispositioned (for D'sagle:,r;ecovery)
Note: Retention based @agency need to potentially produce these records in court to vali then
the accuracy of laboratory test results. Destroy.
12-12-68411 | Test Procedures, Method Citatiorsnd Proceduré/alidation Records- General Retainuntil all test reports NONARCHIVAL
Rev.l Records relating to test procedures implemented by the laboratory in accordance wif créated by procedure have o E;Q’a?teErNRZC'Q; )
CFR 493.1105 and where not covered by a more specific series. Includes records a Peen dispositioned OPR y
used to validate the procedures. then
Note: Retention based on agency need to potentially produce these records in court to v| Destroy.
the accuracy of laboratory test results.
12-12-68412 | Test Procedures, Method Citations, and Procedure Validation ReceMswvborn Retainfor 21 years after NONARCHIVAL
Rev.1 Screening procedure has been ESSENTIAL
Records relating to test procedures implemented by the laboratory in accordance wif discontinued (for D'Sagff;ecovery)
CFR 493.1105. Includes records and data used to tetioa procedures. then
Destroy.
97-04-57607 | Test Reports- Environmental Radiation Retainfor 50 years after NONARCHIVAL
Rev5 Reports and results for environmental radiation specimens tested or examined. examination NON%SPSRENHAL
then
Destroy.
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11.4 PUBLIC HEALTABORATORIES

The activity of providing a wide range of diagnostic and analytical services for the assessment and surveillance @ iocdectiaunicable, genetic,
chronic diseases and environntgrhealth concerns

I,DAILSJ'TI(—?SII;—II'I'OYN DESCRIPTION OF RECORDS DIFS{IEgEI\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN
06-01-61089 | Test Reports-General Retainfor 10years after NONARCHIVAL
Rev.3 Reports and results for specimens tested or examined and where neteb¥y a more | €xamination NON%SPS&ENHAL
specific series. then
Includes, but is not limited to: Destroy.

Biotoxin Test Reports
Drinking Water Bacteriology
EnvironmenthChemistry
Food and ShellfisBacteriology
Parasitology

Water Bacteriology

=A =4 =4 =4 -4 =9
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11.5 PUBLIC HEALTH SYSTEM RESOURCES AND SERVICES

The activity of working witB dzZNJ & G 6§ SQ& op f 2 @éalth paftSersfoir Kealthch® gyStdnfaadothdrdNa imptbienealth of
Washingtonians.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFS{IEgEI\ITTg)NN:CIZ\IT?ON DESIGNATION
NUMBER (DAN
99-11-59411 | CommunityHealth Systems Statewide Planning and Implementation Records Retainfor 6 yearsafter NONARCHIVAL
Rev. 1 Documents the development and implementation of state plans. Includes EMS and | superseded NON%SPS&ENT'AL
Trauma System, Emergency Cardiac/Stroke System, Rural Health, and Injury and V| then
Prevention. Destroy.
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11.6 RURAL HEALTH

The activity ofssisting rural and underserved communities have access to health services.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEgEI\ITTg)NN:CI:\IT?ON DESIGNATION
NUMBER (DAN
12-12-68397 | Health Professions DatRepository Retainfor 40yearsafter NONARCHIVAL
Rev.l Data collected from health profession surveys for use in designating areas with Heal €ntered NONESSENTIAL
. L . OPR
Profession Shortages. This information is also used for healthcare research. then
Destroy.
12-12-68430 | Rural Health and Healthcare Professional Shortage Area Recruitment Records Retainfor 6 yearsafter NONARCHIVAL
Rev.1 Records and datased to match healthcare professionals with rural and underserved | participantinactive NONESSENTIAL
communities. Includes files for health professionals in the rural health program. They  then OPR
files may contain applications, employment contracts, attorney foraisyida waivers Destroy,
and correspondace. '
Includes, but is not limited to:
1 Recruitment and Retention Intake Data Repository
1 J1 Visa Tracking Data Repository
1 J1Visa Waiver Healthcare Professional Files
12-12-68417 | Volunteer Retired HealthcarrofessionaFiles Retainfor 1yearafter end NONARCHIVAL
Rev.1l Documents licenseenewal payments for volunteer medical professionals. May includ| ©f fiscalyear NONESSENTIAL
o : OPR
applications and renewal cards. Records used for budgetary and tracking purposes.| then
Destroy.
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12. VITAL RECORDS

This section covers records relating to the actiigguing certified copies of vital records for events occurring within the state of Washington.

DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIEEgEII\ITTSDI\TngTION DESIGNATION
NUMBER (DAN

85-08-35851 | Vital Recordndexes Retainfor 50years after ARCHIVAL
: end ofcalendar vear (Permanent Retention)
Rev.2 Indexes to vital records. y NONESSENTIAL
then OPR

Transferto Washington
State Archives for

permanentretention.
12-12-68414 | Vital Records Retainpermanently ARCHIVAL
. . . . . (Permanent Retentiol
Rev.1 Theprimary C(.)pyof r.ec.ordsdocumentlng vital events in Washington. ESSENTIAL
Includes, but is not limited to: (for Disaster Recovery)
I Birth Records OPR
91 Delayed Birth Records
9 Death Records
9 Dissolution of Domestic Partnership Records
9 Divorce Records
i Fetal Death Records
9 Induced Termination of Pregnancy;
1 Marriage Records

Note: Records are to be maintained permanentlyReW 70.58.005 (6), RCW 26.09.150 ar
.160, RCW 26.09.150 (2) (a), @&a@w 70.58.900.
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DISPOSITION
AUTHORITY DESCRIPTION OF RECORDS DIFSQIEgEII\ITTg\?ngTION DESIGNATION
NUMBER (DAN
12-12-68416 | Vital Records Supporting Documentation Retainpermanently. ARCHIVAL
. . . . . . . (Permanent Retention)
Rev.1l rl?e(zzt:crjnsents amending or supporting birth, death, marriage, divorce, and dissolution NONESSENTIAL

OPR
Includes, but is not limited to:

1 Adoption, Paternity, and Other Coudirdered Sealed Records
1 Affidavits of Correction
9 Delayed Birth Certificate Supporting Affidavits

Note: Records are to be maintained permanentlyREW 70.58.005 (6), RCW 26.09.150 ar
.160, RCW 26.09.150 (2) (a), and RCW 70.58.900.
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GLOSSARY

Appraisal
The process adetermining the value and disposition of records based on their administrative, legal, and fiscal use; their evidemifararadidonal or

research value; and their relationship to other records.

Archival (Appraisal Required)
Designation for publicecords that may possess enduring legal and/or historical value and must be appraised by the Archives. Such records
evaluated, sampled, and weeded according to archival principles by Archives staff. Records appraisedrelsivadrmay be destyed after their
retention has been met.

Archival (Permanent Retention)
Designation for public records that possess enduring legal and/or historical value and must not be destroyed. State gbagemi&s must transfer
these records to the Archivesthie end of their minimum retention period. Local government agencies must either transfer these records to the Ar
or retain and preserve them according to archival best practice until transferred to the Archives. Other than removirgpasidgliotuplicates, the
Archives will not sample, weed, or otherwise dispose of records with this designation.

Disposition
Actions taken with records when they are no longer required to be retained by an agency. Possible disposition actiortsansfadéothe Archives
and destruction.

Disposition Authority Number (DAN)
Control number for a specific records series in a retention schedule that authorizes a retention period and dispositioforacticords belonging to

that series.

Essential Records
Public records that agencies must have in order to maintain or resume business continuity or to document the legal standjingseof individuals
and organizations. While the retention requirements for essential records may range from verfteshotb archival, these records are necessary f
an agency to resume its core functions following a disaster. Security backups of these public records should be creagdartkposited with the
Archives in accordance with chapter 40.10 RCW. Copies of nradéxes, lists, registers, tracking systems, databases, and other finding aids shoul
be transferred with the records.
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Non-Archival
5SaAadyldAzy IAGSYy (2 Lzt A0 NBO2NR&a& GKI G R2 vy 2Agencis indstrétain thiesizTedordOff
the minimum retention period specified by the appropriate current records retention schedule. Agencies should destroyetoeds after their
minimum retention period expires, provided the records are not requfteditigation, public records requests, or other purposes required by law.

Non-Essential Records
Public records which are not required in order for an agency to resume its core functions following a disaster, as destripedr 40.10 RCW.

OFM(Office Files and Memoranda)
Public records not defined and classified as official public records in RCW 40.14.010 and other documents or recordsiasddeyethe records
committee to be office files and memoranda.

OPR (Official Public Records
Public records necessary to document transactions relating to public property, public finances, and other agency bussgesds a@etermined by the
records committee to be official public records.

Public Records

Records that have been created i@ceived by any government agency in Washington State in connection with the transaction of public bu
regardless of physical form or characteristics.

Records Series

A group of records performing a specific function, which is used as a uniafiladinit, and may be transferred or destroyed as a unit. A records st
may consist of a single type or a number of different types of documents that are filed together to document a spedifia.funct

State Records Committee

Committee established bRCW 40.14.050 to review and approve disposition of state government records. Its four members include the State /
and one representative each from the Office of the Attorney General, Office of the State Auditor, and the Office of Nizeragamaet.
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Foodborne llIness INVeSstigations................uvueiiieieieie e e eeeeeceeeeeeeeeeeeeenns 17 PROGRAM MANAGEMENT
Pesticide Exposure Investigation CaseskEiHistorically Significant Cases18 Agreements with Federal Agencies for Program Responsibility/Authority/
Shellfish lliness Investigation Summary Recards..........cc.coccveeeeeninnnenen. 18 PHIMABCY. ...ttt et e e e e e e 11
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11-02-62429.......ccovviviviiiiinieeieennnn, 9 12-12-6841A4......ccccovvviiiiiiieeieeenn, 66 93-06-52573...ccuciiiiiiiiiiiinieereeiian 31
11-04-62432.....cccveieeeiiiiiiiiaeeees 20 12-12-68415......ccccceeevvviiieeeeee, 53 94-02-53597......ciiiiiiiiiie e, 32
12-12-68382........ccevevvviiiiiieeeeennnn, 8 12-12-68416......cccccccevvevieeeeaeen, 67 94-02-53598.......ccccvvviiiiiieeeee, 33
12-12-68383.......cccvciiveeviiiiiieeeees 11 12-12-68417....ccovviiieeeviiiieeaee, 65 94-02-53606..........cccevvviieieereen, 58
12-12-68384........ccivveieiiiiiiiieenes 57 12-12-68420......cccccceevviiiiiieeaeen, 47 94-02-53608..........ccevvvvieieereenn, 35
12-12-68385......ccciiiiiiiiiiiiiieeees 16 12-12-68421......cccevvvviiiiiiieeienn, 47 94-02-53609........ccccvviviiiiieeiieiinn, 38
12-12-68386........cccvvviviiiiiiiieeieeinnn, 7 12-12-68423.......coviivviiiiiieeieee, 19 94-02-53619......ccccvvvviiiiinieeieeien, 58
12-12-68387.....cccvviiiiiiiiiiiiiiieeiens 57 12-12-68424........cccocovviviiiieienen, 13 94-02-53622......cccccviiiiiiiiieiiiiiinn, 58
12-12-68388........cciivevviiiiiieeenes 57 12-12-68425........ccccceevveieeeaee, 28 94-02-53623.......cccccvevee e, 58
12-12-68389......cccciiveeiiiiiiiieeees 27 12-12-68427.......civeeeviiieeeaeea, 59 94-02-53627.......ccceeieeiiiiieeeeeeeien, 60
12-12-68390.......cccciieeiiiiiiiiieeees 59 12-12-68428........ccceeevveveeeeae, 60 94-08-54000.........cccevvvveieeeereennnnn 34
12-12-6839L.....cccveiiieieiiiiiieeeee, 51 12-12-68430.......cccceeeeveiiiiieeaeen, 65 94-08-54053......cccceveviiiee e, 17
12-12-68392.....cccuiiiiiiiiiiiiiiieeies 34 12-12-68432......ccciiiiiiiiiiiieeienenn, 54 95-06-55047......ccoiviiiiiiiiinieiieeienn, 49
12-12-68393......cccviiiieieiiiiiiieeees 25 13-12-6847A.....cccoviiviiiiieeieen, 44 95-06-55048......cccccvvvviiiiieiiieiin, 30
12-12-68394......ccuiiviiiiiiiiiiiieeiens 23 13-12-68475....ccceiviviviiiiiieeaee, 36 95-06-55057.......ciiiiiiiiiiiinieeiieiinn 46
12-12-68395.......ccciiiiiiiiiiiiiieees 51 1312-6847 7., 43 95-06-55063......cccccvvviiiiiieeieeien, 37
12-12-68396.........cceeveeviiiiiieees 52 1312-68478......ceceveeeveiiieeeaee, 18 9506-55118......ccccevvvvviiee e, 17
12-12-68397.....cccvviieeeieiiiieieeeee, 65 15-06-68753.......ccveeeviiiiiieeeee, 37 95-11-56227......ceieeveeiieeeeeeee, 15
12-12-68398......cccciiveeeviiiiieee, 52 1506-68754.......cccceeevveveeeeeee, 38 96-02-56414.........cccevvveeeeeeee, 39
12-12-68399......cccciiiiiiiiiiiiiiieees 25 20-12-69602.......cccvvvvviiieeeiiiiinnnn, 37 96-04-56632.......cccccvvviiiiiiieiiiininn, 56
12-12-68400.......c.ccciiviiiiiiiiinieenens 20 70-11-01200.....cccciiiiiiiieeeieerinenn, 32 96-06-56872......cccevvvvviiiiieeieennnn, 24
12-12-6840L.....cccvveveiiiiiiiiiiiieeies 18 80-12-26515......ccccviiiiiieeeceeiin, 34 96-06-56877.......covvevviiiiiiiieeieennnnn 24
12-12-68404........covvviiiiiiiiiieeiens 21 80-12-26521......ccccvvviiiiieeeiiiiiinn, 22 96-06-56878......ccccevvviviiiieeiieiin, 23
12-12-68405........ceieveeeviiiiieeeees 40 85-08-35851......ccccccvviiiiieeeeeeineen, 66 96-06-56880..........cccevvviieieerennnn, 40
12-12-68406..........cceeveeeviiiiieeens 61 92-06-50588........cccevvviiieeereeinnnnn, 35 96-09-57022......ccceeveviiiieeeeeeeen, 12
12-12-68407......ccovieeeeeeeiiiieeaeeee, 42 92-06-50589........ccevvviiiieeeeiiinnnn, 36 96-10-57104......c.cceveeiee e, 29
12-12-68408........ccevveeeiiiiiieeeees 43 92-06-50590........ccevvvviiieeereinnnnnn, 37 97-02-57470.....ccccceiveeiiieeeeeeeen, 44
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97-02-57476.....ccooviviiiiiiiiiiniinns 45
97-02-57497.....cvvviiiiiiiiiiiiiiiiinns 45
97-02-57499.....ccccvvviiiiiiiiiiinnnns 24
97-02-5750L.....cccvviiiiiiiiiiiiininns 24

97-02-57512.....ccccoiiiiiiiiiiiee, 54 97-04-57607......cccovviieiiiiiiiiiiiinns 62 98-09-58683..........ccoviiiiiiiii, 41

97-04-57564........cccoiiiiiiiiiiiien, 59 97-04-57631L.....ccevviiiiiiiiiiiiiiiinns 10 98-09-58685........c.cceviiiiiiiiii, 42

97-04-57566.........coevviiiiren, 61 98-04-58376......cccceceiviiiien, 28 98-09-58687.....cccevvveiiiiiiiirineen, 42

97-04-57579......ccceiiiiiine, 60 98-09-58679......cceeviiieeeiiiiiinins 41 99-11-59411...ccciiiiiiiiiiiiire 64
INDEX TO:
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A

accidents/incidents
hazardous materials..........ccccooeeeeerivviiieerennnnn. 8
not involving hazardous materials...see SGGRRS
accreditations

agencywide..........cccoeee e

healthcare professional education providers 37

program level........ccccoovvvviiiiiciiie e, 11
adjudicative audio recordings............ccevevvvvrennns 48
adjudicative clerk files........cccceiiiiiiiiiiiiiiie 48
adult hemoglobin specimen cards.................... 59
adverse event reportS........ccveeeeeinieeeeeniivieeeenns 57
air emissions (radioactive) facility files.............. 43
animal importation documents.............ccccceeee. 16
AUAIES ... see SGGRRS
B
background checks............ccvveiiiniiieniiiiiiiieen 37
backups. ... seeSGGRRS
bat importation documents..............coecevvvieeeeen. 16
Behavioral Risk Factor Surveillance System....52
bids (coNtracts)........cccceeeeviniiiiiiineeneen. see SGGRRS
bills (legislation)...........cccccevvviieeeinnnnn. see SGGRRS

biotoxins
bulletins.........ooo 21
commercial closure lag......cccceeeeeeieieieieeeeennn. 21
TESE TEPOIS. e 63
birth records.........cccviei e, 66
budgets......cooviiiiii see SGGRRS
C
(OF>Tgo=T 1 B Lo 1] (Y 2 51
certificate of need
application filesS.........ccccvviiiiiiiiieiee, 31
facility fileS.......ceeeii 31
charity care
(od0] 0] 0] P>V 0| £t 57
PONCIES ... 7
CHARS ... 52
children with special needs tracking systems...13
chronic condition statistics............cccccvvvveereennnn. 51
collaborative drug therapy agreements............. 58

communicablalisease outbreak investigations.17
community health

planning and implementation records........... 64
COMPIAINES...ceeiiiiiiiiiiiieeecee e, see SGGRRS
complaints (healthcare facilities)....................... 48
complaints (healthcare professionalsy............... 48
compliance/postorder files........ccocccvveeeiniiinnes 49

Comprehensive Hospital Abstraatporting System

INDEX TO:
SUBJECTS

...................................................................... 52
construction review files...........ccccviiiiiiiieennnen. 32
consumer confidence reports..........cccceevvvvvnnnees 28
continuing education program approvals (healthcare

professionals)........cccocuveieiniiiiieniiee e 35
CONTrACTS.....uuiieiiiiii e see SGGRRS
controlled substance sample distribution reparts8
coordinated quality improvemerglans............... 32
correspondence

EXECULIVE. ... see SGGRRS

general......ccocceeiiiiiieiiiie see SGGRRS

Program............ceeveeeemeeeiinieneeeeeeeeenn see SGGRRS

radiation protection program............cccceeeuee 41
credential renewal notices (healthcare professionals)

...................................................................... 34
Cross connection annual summary reporis....... 27
cross connection control data...............cccvveeee. 28
culturalreview files.........ccocovveii i, 27
cytogenetic testing applications........................ 13
D
data sharing agreements.................... see SGGRRS
death records..........ceeeeiiiiiiiiiie, 66
delayed birth records..........ccccccvereeiiieenenenninnnnd 66
dietary disease specimen cards............ccccee...... 59
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disease cluster investigations...................cceuee 23
disease StatiStiCS........cvuvvvveiiiiiire s 51
dIVOICE reCONAS......uuveiiiiiiiieeee e 66
dog importationdoCuMeNts............ccceveerrivnnenn. 16
domestic partnership records.............ccoceeeeenne 66
drinking water systems
bacteriology laboratory test results............... 63
consumer confidence reports........................ 28
cross connection annual summary repatts...27
Cross connection control data....................... 28
cultural review fileS.......ccccceveeiiiiiiiiiiiiiieee. 27
data trackingsyStemS.........ccvvvveiriiiieen i, 28
enforcement action tracking............c.ccccueee.. 28
enforcement case files...........cccccceeieiiininns 49

engineering/planning project filesapproved.. 29
engineering/planning project files

medical supply records.......cccccceeeeriiiinnrnnnnne. 55
EMS training course filempproved..................... 34
EMS training program fileapproved................. 34
engineering/planning project files

disapproved/withdrawn.............cccceveinirnnnnn. 25

environmental chemistryaboratory test results.. 63
environmental health

disapproved/withdrawn..............cccceevvvvnnees 25
operating permit data............coccveeeiiiiieennens 28
operating permit fee statements.................... 28
PrHMACY rECOIAS.....ccciiviiiieiiiiiiee e 11
sampling notifications.................ccccovvvvvviinnnns 29
SANILArY SUINVEYS....uuveeeiiiieeeieieieeeeeeeeeeeeeeeennnns 28
water conservation reports...........cccceevvvevnnnns 28
waterworks operator applicationapproved....30

drug lab cleanup credential applications........... 34
drug loss/destruction reports...........cccccveeeeenne 58
E
emergency cardiac/stroke catergorization........ 56
emergency esponse
incident (radioactive ) records...........c...o...... 55
iNCident reCords..........ooocevvvveeiriieeeee e ee s 55

assessments, studies, research projects......23
SEALISHICS . veveeeieeee e 51
environmental radiation
laboratory test results............cccccveeveiieeennnnnn. 62
PrOJECES....eeieeiiiieie ettt 23
Sampling records........ceeeevvieeeeiiniieeee e, 24
site monitoring and assessment files............ 24
testing quality control an@ssurance.............. 61
equipment calibration and testing (radiation
Protection)..........cevvvevevevvveviiiiiiinininieieeneeeeeenn 41
ergonomic assessment reports.........ccoocveeeeennee 9
examinations (healthcare professionals).......... 37
F
facilities (agency)......cccccvvvvevvevvvvvennnnnn. see SGGRRS
facility credentialing file...............cccooeeeeiiiinennnns 32
facility inspection reports..........ccccceevvcveeeeeenee 26
fetal death r&ordsS......ccccceveeeiiiiiciiiieee e 66
financial reports.........cccccoviieveiiiineenn, see SGGRRS
fingerprint images........ccceen e, 38
fleet. . see SGGRRS
food recall fileS.........cooviiiiiiii e 21
food safety export certifications...........ccccccee..... 40
foodborne illness investigations.............c.......... 17
foodborne illness laboratory test results........... 63

INDEX TO:
SUBJECTS

G
OrantS.......cceeiiiiinie see SGGRRS
OrEVANCES.....eeviiiieeeeeiiiiiiiiieeieeee e see SGGRER
H
hazardous materials
accidents/inCidents.........ccccocceeeeriiiienne e, 8
health behavior statistics............ccccovvvvireiiennen. 52
health professions data repository....................4 65
health professions shortage surveys................. 65
health site assessment and investigation files..23
healthcare associated infections....................... 20
healthcarefacilities
adverse event reportS......cccevevveveeeeeinenneeen. 57
certificate of need application files................ 31
certificate of need facility files............c..o....... 31
charity care complaints..........ccccoovcieeeiinnnen. 57
charity care policies............ccceeeeeeiiiiiiieennnnnnd 57
complaints/investigations...................evvvvvninnd A48
construction review files...........cccciieeennn. 32
coordinated quality improvementlans............ 32
emergency cardiac/stroke catergorization....56
facility credentialing file...........cccccoviiiiiennnnn 32
facility inspection reports.........ccccceevviveeeeennne 26
pharmacy license applicatiorspproved.......... 32
pharmacy license applicatiosiscomplete/closed
.................................................................. 33
trauma care service designation................... 56
healthcare pofessional education provider
accreditationsS........vvveeee e 37
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healthcare professionals

background checks.........ccccccceeeiiiiiiiiiiiiinnnen, 37
complaints/investigations.............cccvveevveeen. A48
compliance monitoring files............cccccevvnee. 39
continuing education program approvals......35
credential applicationg approved................... 35

credentialapplicationsg imaged source recor@d
credential applicationg

foodborne iliNess........cccceevviiieee i, 17
healthcare facilities..........ccccevvviveieiiiineeee s 48
healthcare professionals.............ccccccceeernne. 48
pesticide exposure (hiStoric).............ccceeeens 18
pesticide exposure (other)........ccccoevveveennnnnn 17
shellfish illness files........cccccoeiiiiiiiiiiiiiiieee, 18
shellfish illness logs...........cccvvvvvvviiivinennnnn. 18
Site aSSESSMENTS.....coov it 23
waterborne diseaseutbreak..................c...... 19
WIC retailer investigations.............cccccevvuveeen. 15
ZooNOotiC diSEASE.........coccvvviiiiiiiie e 19
investigator/inspector credential applications.....9

incomplete/rejected/failed........................ 36
drug lab cleanup credential applications....... 34
EMS training course filegpproved................ 34
EMS training program filesapproved............. 34
EXaMINALIONS.......uuiiiiiiiieee e 37
fingerprint iMages........ccccceeeveeiiiiii e, 38
J1 visa waiver files..........cccovieeeiiinnnd 65
NAMe Changes........cooeeeeeeieieeeeeeeeeeees 38
pharmacy preceptor credential applications.38
pharmacy technician training programs........ 38
renewal NOLICES..........covccvvviiiiiiiieee e 34
volunteer retired healthcare professional file$5
hearings (adjudicative audio recordings).......... 48
HIV/AIDS @nt fileS.......covviiieiiiiiee e, 12
human resources.........cccccceveiiiiiiinnne see SGGRRS
I
immunization information system records......... 14
in vitro testing certifications.............ccccvvivieeeeen. 42
indoor air quality site visit records.................... 26
induced termination of pregnancy.....................! 66
information systems..............ccceeeeee.n see SGGRRS
investigations

communicablalisease outbreak..................... 17

J
J1 visa waivers
healthcare professional files.............cccc..ee..... 65
tracking data repository............cccoeevveeeennnnnee 65
L
[EASES....cvi i see SGGRRS
[EAVE..... it see SGGRRS

licenses (healthcarprofessionals)....see healthcare
professionals

M

Mmarriage reCords.........ccuvveeeeieieeeeeeee e 66
medical countermeasures tracking system recdifls

medical marijuana authorizations & recognition

INDEX TO:
SUBJECTS

(o= 1o [PPSR 12
MEELINGS. ....eeeeeeiriieee e see SGGRRS
MINUEES. ..t see SGGRRS
motor vehicles..........ccoooviinis see SGGRRS
N
name changeéhealthcare professionals).......... 38
newborn screening

birth provider compliance...........ccccccooinee 60

diagnosed disease patient files..................... 59

not screened patient fileS..............oeecvvvineen. 59

positive screening patient files...................... 59

quality control and assurance...................... 61

SCreening Cards.......ccoevvveieieeeeeee e e, 60

test Procedures.......c.evvevviiieee i 62

testingresults data repository............ccceeeeene 60
newbornhearing screening cards..................... 13
NOFOVITUS. ....eeetieeieeeee e e e e e e e e e e e e e e e s eeeeeees 18
notifiable conditions

reports and forms..........cccccviiciciiiene e, 20

SYSIEIMS. .. iiiieiiice ettt 20
@)
orders (adjudicative)..............cceeevvvvviveeeennn...... 48
P
parasitology laboratory test results...................| 63
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PAYroll........ccccee e, see SGGRRS
PErSONNEL...uvviiiiieeeeiii e, see SGGRRS
pesticide exposw investigations
(NISEONIC) e ettt 18
(OtNEr)..ce e 17
pesticide exposure statistiCS............ccccvvvreeeeenn. 51
pharmacies
collaborative drug therapy agreements........ 58
controlled substance sample distribution reports
.................................................................. 58
drug loss/destruction reports.............ccceeeeenes 58
license applicationgapproved.............ccceeueee. 32
licenseapplicationsincomplete/closed........... 33
preceptor credential applications................... 38
schedule v controlled substance registers....58
technician training programs.............cccccceunn. 38
plans (drawings)........cccevvvvvevvvvvvvvennnnnn. see SGGRRS
plans/planning
community health systems...........ccccoveeeeld 64
executive/agencywide...................... see SGGRRS
geneallroutine operations............... see SGGRRS
policies and procedures
charity care..........ouvvvvviiiiiiiiiiiee e, 57
Other.....coo see SGGRRS
preceptor credential applications...................... 38
prescription review data............cccceeviiieieennnen 52
product recall fileS..........cooovviiiiiiiiiieeien 21
product review certifications approved..............40
product review certificationsg
disapproved/withdrawn.................ccccvvvieneeen. 25
program primacy records.......cccccceeeveeiivvvvennnn. 11
public disclosure..........ccccccvevvereeeennnnn. see SGGRRS

public health

assessments, studies, research projects......22
public health standard accreditation files.............7
public records requests.............cc........ see SGGRRS
PUrChasing..........ccovvvveeeeiiiiiieees e, see SGGRRS
R
radiationprotection
environmental......... see environmental radiation
equipment calibration and testing................. 41
in vitro testing certifications.............ccccocvveen. 42
incident response records.........couveeevvieeeeeens 55
program correspondence.........ccooccvveeeeennene. 41
radioactive air emissions facility files............ 43
radioactive materials facilityilés...................... 42
radionuclide free export certification files......40
safety officer files.........coovviiiiiiii 42
uranium milles fileS........ccooveiiiiiiiiiieeeee e 43
x-ray equipment facilities..........cccccovieeeennns 42
recall fileS.. ... 21
records management.......................... see SGGRRS

recreational water device product approvals.....40
recruitment and retention irdke data repository

healthcare professional files...........cccccceuuue 65
renewal notices (healthcare professional credentials)
...................................................................... 34

reports
consumer confidence.........cccccoovviiiiiiieeennnnn. 28
healthcare associated infections.................. 20
water ConServation.............ooovvcevvvieeeeeeeneenn. 28
WIC interstate dual participation monthly reports
.................................................................. 15
research ProjectS.......cccvvveeeeiiiiiee e 22

INDEX TO:
SUBJECTS

environmental health...............ccccooeiiiiinnnn, 23
shellfish illNess........ccciiiii 18
rules
WAC (Washington Administrative Code)....see
SGGRRS
S
sanitary surveys (drinking water systems)........ 28
sanitary surveys (shellfish)...........ccccccniniennn. 24
schedule v controlled substance registers........ 58
Section 10&Cultural Reviews.............ccccvvveeeeennnn. 27
SENTRY .o 28
shellfish
biotoxin bulleting............ccocoeeiiiiiiiiiiiiiieeee, 21
commercial biotoxin closure log................... 21
commercial export list.........ccccovvieeiiiniinennn. 40

commercial harvest site applicationapprovedi4
commercial licensing applicationapproved... 44
commercial licensing applicationsummary...44
commercial new construction and equipment

FEVIEW. .. iiiiiiiiiiee ettt 44
commercial plans of operation...................... 45
enforcement case files...........ccccon, 49
geographical information systems................. 51
growing area files.......cccoociininiiieen 24
illness investigation files...........ccccceevvieenenne 18
illness investigation 10gs...........cccccvvvveeeeeennnn. 18
laboratory test resultS..........occcvvieiieeieeennnnnnn. 63
marine closure zone evaluations.................. 24
recall fileS.... .o 21
SANILArY SUIVEYS.....eeeeeiiiiiieeeiiiieeee e siieeee e 24
tribal harvesting regulations................c......... 45
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wastewater treatment plant evaluations........ 24
water bacteriology data sheets..................... 24
water data tracking System............cccceevvveeeen. 51
site assessments
environmentalhealth........................cccnni 23
environmental radiation...............cccccvvvvenneen. 24
statistics
children with special needs......................... 13
diseases and chronic conditions................... 51
environmental health behavior...................... 51
health behavior..............cccoovv s 52
pestiCide EXPOSUIE.........cceevrirriieiiiiieeee e 51
tobacco retailer compliance............ccccceeeneee. 54
Vital reCords.......ccuvviieieiiiiee e 53
STUAIES ..ttt 22
environmental health..................cccoinnne 23
environmental radiation................ccccvvvieeeeen. 23
shellfish illness...........ooovvviviiiiiiiieeeeeeeeeee, 18
T
test procedures (laboratories)
general.......ccccoiiiiiiiiee e 62
Newborn screening........ccccveveeeeeeeeeeeeeeeeeeennnn 4 62
training and staff proficiency..........cccccceenee. 62
test results (laboratories)
drinking water bacteriology.............ccccceeevunee. 63
environmental chemistry...........cccccccoeviiinnne 63
environmental radiation....................cccccoeee. 62
fOOd i 63
OENEIAL....iiiiiiiie e 63
PArasitolOgy........ccovvurriieiiiiiiiiee e 63
ShellfisSh.........cccooiiiiicc e, 63

water bacteriology.......ccovvevereeeeeeiiicccciinnnndd 63
timesheets........ccccce v see SGGRRS
tobacco retailers

compliance checking statistics...................... 54

compliance reportsincoming............cc.coeuee... 54
tort Claims........eeeeeeiieeiiiiieeeeee, see SGGRRS
L0= V] 01 o R see SGGRRS

staff proficiency of laboratory test procedure$2
trauma care service designation...........cccc........ 56
TraUMA FEQISIIY....eeee it 52
travel ..o see SGGRRS
tribal harvesting regulations...............ccccceeeuee. 45
U
uranium milles files........cooeviiiiiiii 43
\Y
VehiCles......cooe e see SGGRRS
vibrio-parahaemolytiCus............c.ccccvvveeiiiiieenennn. 18
vital records

INAEXES. ...t 66

R €= L1 [S] 1o S 83

supporting documentation..............ccccceere.. 67

Vital reCOrds.......uuvvvvveeeeeiiiiiiieiieeereee e 66

volunteer retired healthcare professional files..65

w

WAC (Washington Administrative Codege SGGRRS

Washington Adult Health Survey...................... 51
washington health professional service compliance
MoNitoringfiles ... 39
wastewater
alternative treatment technology approvals..40
correspondence files..........cccoeeiiniiieennnnn, 46
distribution and treatment product approvals40
system facility filesapproved...........ccccceunnnn. 46
system facility fileg disapproved/withdrawn.. 25
system monitoring files..........ccccovciiiiinnnen. 46
systemwaiver reqUeSES........cceeeeevrvieeeeernnenn. 46
water bacteriology data sheets.............cccuvveee. 24
water bacteriology test results.........cccccveeevennnes 63
water conservation reports.........cccccvveveenennnnnnn. 28
water data tracking system...........ccccceeeeeeeeeeenn. 51
water recreation
construction facility permits approved............ A7
facility operational files............ccccceviiiieiinnis 47
waterborne diseae outbreak investigations....... 19
waterworks operator applicationrapproved........ 30
WEMSIS... ..ottt 52

Women, Infants, Children (WIC)
interstate dual participation monthly reports. 15

INDEX TO:
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retailer fileS........cooeevv 15
retailer investigationS..........ccccovvveeeeiniineenen, 15
X
x-ray equipment facility files...........ccccccceeiiiis 42
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