Washington State Records Center

Office of the Secretary of State

Division of Archives and Records Management

Password Request

Email: recordscenter@sos.wa.gov (Preferred)
MS: 40239

Fax:  (360) 586-9137

You must have an approved password to retrieve records from the State Records Center. Complete this form to request and establish a password. Send the completed form to your Agency Record’s Officer for approval then forward to the Records Center for processing. Passwords are used to prevent unauthorized access to records, maintain accurate shipping information, and track reference activity.

Please Print or Type

	Password / First Choice

     
	Password / Second Choice

     


NOTE: The Password can be any combination of up to 10 alpha numeric characters.

	First and Last Name
     
	Agency OFM No.
     
	Agency Office No.
     


	Agency Name and Acronym
     
	Office Name
     

	Mail Stop
     
	Physical Address
     

	Phone Number
     
	Fax Number
     

	Email Address
     

	 Records Officer Name
     
	Records Officer Approval Signature
	Date
     


(2011)
STATE RECORDS CENTER


7590 New Market St.


Olympia, WA  98504-0239


MS: 40239


Tel: 360.586.0173


Fax 360.586.9137


recordscenter@sos.wa.gov











