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Local Records Grant 2011-13 Application
Section 1

	Applicant Agency

      

	Agency Head (First, Last)     

     
	Position Title/Division

     
	Phone Number

                   

	
	
	

	Name of Primary Project Contact (First, Last)

      
	Position Title/Division

     
	Phone Number

                   

	
	
	

	E-mail – Primary Project Contact
     
	Fax Number

                   
	Legislative District

     

	
	
	

	Physical Address (Street, City, State, Zip Code)

     
     
     
     
	Mailing Address - if different (Street, City, State, Zip Code)

     
     
     
     

	Authorizing Agency Official (First, Last)

     
	Authorizing Official Position Title/Division

     

	Name of individual to whom the award should be mailed       
     
     
     
	Address of individual to whom the award should be mailed
     
     
     
     

	E-mail Address

     
	Fax number

                   
	Phone Number

                   

	Application Prepared by (First, Last)

     
	Position Title/Division

     
	Phone Number

                   

	Notes or Additional Information
     

	Federal Employer Identification Number (FEIN)
     

	Signature Showing Certification of Authority to Secure and Encumber Project Funds

	Signature of Agency Head
	Date
	Signature of Authorizing Official
	Date

	
	
	
	

	To be Completed by Washington State Archives Staff Only

	Application Complete & Accepted                                                   
	Grant Awarded or Denied                                             Date                                                                  

	                                                                                                                                            Name                                                                 Date
	Notification Mailed                                                        Date


Local Records Grant 2011-13 Application
Section 2

This information will be used to help Archives Staff prioritize the preservation of your records 

1. Which eligible record series are you requesting to be digitized?

 FORMCHECKBOX 

Minutes 
DAN (GS50-05A-13)
Year      

through 

Year     
 FORMCHECKBOX 

Ordinances 
DAN (GS50-05A-16) 
Year      

through 

Year     
 FORMCHECKBOX 

Resolutions


DAN (GS50-05A-16) 
Year      

through 

Year     
2. Have you previously digitized or microfilmed any portion of these records?

Yes FORMCHECKBOX 



Year      

through 

Year     


No FORMCHECKBOX 

3. Are there any gaps in the date ranges specified above? 
Yes FORMCHECKBOX 



Year      

through 

Year     
No FORMCHECKBOX 
 

4. Will you be transferring your original records to the State Archives Branch?


Yes FORMCHECKBOX 


No FORMCHECKBOX 

5.     Will you also be transferring associated Indexes and/or agenda packets with the series?


Yes FORMCHECKBOX 


No FORMCHECKBOX 

6.     Have you discussed this Grant Proposal with your Regional Archives Contact?


Yes FORMCHECKBOX 


No FORMCHECKBOX 

7.     How many Archival Boxes will you be requesting?


     
MINUTES RECORD INVENTORY FORM

Please be as accurate as possible.  This information will be used to estimate the cost of your project.

What is the Governing Body for this Minute series?  I.e. City Council 

     
What format(s) are your records stored in?
See choices below
Permanently Bound 

  FORMCHECKBOX 
  



· Date Range




      to      
· Estimated total number of pages


     





(2500 pages per cubic foot)

· Total number of volumes



     
· Size






Letter

 FORMCHECKBOX 

Legal

 FORMCHECKBOX 

Over 11 x 17
 FORMCHECKBOX 
 

· Single-Sided
 FORMCHECKBOX 
 
 Double-Sided
 FORMCHECKBOX 

Combination
 FORMCHECKBOX 

· More than one Minute per page?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

· What is the condition of the records?
Poor
 FORMCHECKBOX 

Good
 FORMCHECKBOX 

Post Bound or Loose
 FORMCHECKBOX 




· Date Range




      to      
· Estimated total number of pages


     





(2500 pages per cubic foot)

· Total number of boxes/volumes


     / FORMTEXT 

     
· Size






Letter

 FORMCHECKBOX 

Legal

 FORMCHECKBOX 

Over 11 x 17
 FORMCHECKBOX 

· Single-Sided
 FORMCHECKBOX 
  
Double-Sided
 FORMCHECKBOX 

Combination
 FORMCHECKBOX 

· More than one Minute per page?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

· What is the condition of the records?
Poor
 FORMCHECKBOX 

Good
 FORMCHECKBOX 

Microfilm


 FORMCHECKBOX 




· Date Range 




      to      
· Estimated total number of images


     





(16mm reels hold about 2000 images per reel)






(35mm reels hold about 500 images per reel)

· What type of microfilm are these reels?






Acetate
 FORMCHECKBOX 

Diazo
 FORMCHECKBOX 

Silver
 FORMCHECKBOX 

· Size






16mm
 FORMCHECKBOX 

35mm
 FORMCHECKBOX 

16/35mm
 FORMCHECKBOX 

· More than one Minute per frame?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 



· What is the condition of the records?
Poor
 FORMCHECKBOX 

Good
 FORMCHECKBOX 

Your digital project will be hosted by the Washington State Digital Archives at no additional charge.  Do you need a Copy of these records for your office?

Microfilm


 FORMCHECKBOX 



External Hard Drive

 FORMCHECKBOX 

ORDINANCES RECORD INVENTORY FORM

Please be as accurate as possible.  This information will be used to estimate the cost of your project.

What is the Governing Body for this Ordinance series?  I.e. City Council 

     
What format(s) are your records stored in?
See choices below
Permanently Bound 

  FORMCHECKBOX 
  



· Date Range 
 



      to      
· Estimated total number of pages


     





(2500 pages per cubic foot)

· Total number of volumes



     
· Size






Letter

 FORMCHECKBOX 

Legal

 FORMCHECKBOX 

Over 11 x 17
 FORMCHECKBOX 
 


· Single-Sided
 FORMCHECKBOX 
  
Double-Sided
 FORMCHECKBOX 

Combination
 FORMCHECKBOX 

· More than one Ordinance per page?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

· What is the condition of the records?
Poor
 FORMCHECKBOX 

Good
 FORMCHECKBOX 

Post-Bound or Loose
 FORMCHECKBOX 




· Date Range 




      to      
· Estimated total number of pages


     





(2500 pages per cubic foot)

· Total number of boxes/volumes


     / FORMTEXT 

     
· Size






Letter

 FORMCHECKBOX 

Legal

 FORMCHECKBOX 

Over 11 x 17
 FORMCHECKBOX 

· Single-Sided
 FORMCHECKBOX 
  
Double-Sided
 FORMCHECKBOX 

Combination
 FORMCHECKBOX 

· More than one Ordinance per page?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

· What is the condition of the records?
Poor
 FORMCHECKBOX 

Good
 FORMCHECKBOX 

Microfilm


 FORMCHECKBOX 




· Date Range




      to      
· Estimated total number of images


     





(16mm reels hold about 2000 images per reel)






(35mm reels hold about 500 images per reel)

· What type of microfilm are these reels?






Acetate
 FORMCHECKBOX 

Diazo
 FORMCHECKBOX 

Silver
 FORMCHECKBOX 

· Size






16mm
 FORMCHECKBOX 

35mm
 FORMCHECKBOX 

16/35mm
 FORMCHECKBOX 

· More than one Ordinance per frame?
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 



· What is the condition of the records?
Poor
 FORMCHECKBOX 

Good
 FORMCHECKBOX 

Your digital project will be hosted by the Washington State Digital Archives at no additional charge.  Do you need a Copy of these records for your office?

Microfilm


 FORMCHECKBOX 
 



External Hard Drive

 FORMCHECKBOX 

RESOLUTIONS RECORD INVENTORY FORM

Please be as accurate as possible.  This information will be used to estimate the cost of your project.

· What is the Governing Body for this Resolution series?   I.e. City Council 

     
· What format(s) are your records stored in? See choices below
Permanently Bound 

  FORMCHECKBOX 
  



· Date Range




      to      
· Estimated total number of pages


     





(2500 pages per cubic foot)

· Total number of volumes



     
· Size






Letter

 FORMCHECKBOX 

Legal

 FORMCHECKBOX 

Over 11 x 17
 FORMCHECKBOX 

· Single-Sided
 FORMCHECKBOX 
  
Double-Sided
 FORMCHECKBOX 

Combination
 FORMCHECKBOX 

· More than one Resolution per page

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

· What is the condition of the records?
Poor
 FORMCHECKBOX 

Good
 FORMCHECKBOX 

Post Bound or Loose
 FORMCHECKBOX 




· Date Range 




      to      
· Estimated total number of pages


     





(2500 pages per cubic foot)

· Total number of boxes/volumes


     / FORMTEXT 

     
· Size






Letter

 FORMCHECKBOX 

Legal

 FORMCHECKBOX 

Over 11 x 17
 FORMCHECKBOX 

· Single-Sided
 FORMCHECKBOX 
  
Double-Sided
 FORMCHECKBOX 

Combination
 FORMCHECKBOX 

· More than one Resolution per page

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

· What is the condition of the records?
Poor
 FORMCHECKBOX 

Good
 FORMCHECKBOX 

Microfilm


 FORMCHECKBOX 




· Date Range
 



      to      
· Estimated total number of images


     





(16mm reels hold about 2000 images per reel)






(35mm reels hold about 500 images per reel)

· What type of microfilm are these reels?






Acetate
 FORMCHECKBOX 

Diazo
 FORMCHECKBOX 

Silver
 FORMCHECKBOX 

· Size






16mm
 FORMCHECKBOX 

35mm
 FORMCHECKBOX 

16/35mm
 FORMCHECKBOX 

· More than one Resolution per frame?
Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

· What is the condition of the records?
Poor
 FORMCHECKBOX 

Good
 FORMCHECKBOX 

Your digital project will be hosted by the Washington State Digital Archives at no additional charge.  Do you need a Copy of these records for your office?

Microfilm


 FORMCHECKBOX 




External Hard Drive

 FORMCHECKBOX 































 SHAPE  \* MERGEFORMAT 




