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Washington State Library

ONLINE RESOURCES CONSULTANT

Direct Employment Opportunity


Recruitment Number: 11 LIB LAP3 0656
Classification: Library & Archival Professional 3(261C)

Status: Full-Time, Non-Permanent
Location:  Tumwater, WA
Salary: $3522 to $4627 per month (Range 53)

Posting Date: October 12, 2011
Closing Date: Until Filled
This recruitment will be used to fill this non-permanent position only.  Applications will be reviewed upon receipt.  The hiring authority reserves the right and may exercise the option to make a hiring decision at any time.  It will be to the applicant’s advantage to submit materials as soon as possible. 


AGENCY PROFILE
Headed by an elected state official, the Office of the Secretary of State is responsible for administering elections within the state, registering corporations and charities that do business within the state, collecting and preserving the records of governmental bodies within the state, and maintaining the Washington State Library.  The agency also administers the Address Confidentiality Program, the Legacy Program and the Combine Fund Drive.  For more information about the Office of the Secretary of State, visit our website at:  www.sos.wa.gov.

LOCATION

There is currently one non-permanent opening with the Washington State Library/Library Development Program located in Tumwater.  This non-permanent appointment is expected to last through September 30, 2013.
POSITION SUMMARY
Incumbent works within the Library Development Program and supports the program’s mission to improve and enhance library services in Washington State by:

 SYMBOL 183 \f "Symbol" \s 10 \h 
Serving as project manager for the Statewide Virtual Reference Services project. Will work to transition Virtual Reference Services (VRS) to participant control by 9/30/2013.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Serving as project manager for the Hard Times Resource Guide project.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Assisting with the Statewide Database Licensing project by managing Statewide Database Trials.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Serving as Editor-in-Chief of the Washington State Library (WSL) blog and oversees WSL social networking outlets.
REQUIRED QUALIFICATIONS 
 SYMBOL 183 \f "Symbol" \s 10 \h 
Master’s degree in library science from an American Library Association accredited program.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Three years of experience as a professional Librarian.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Certification by the State Librarian authorized through the Office of the Secretary of State which may be obtained upon employment

 SYMBOL 183 \f "Symbol" \s 10 \h 
One year of experience using multiple mediums such as print, presentation software (e.g. PowerPoint), social media (e.g. wikis, blogs, Twitter, etc.) and online meetings (e.g. Elluminate or Go2Meeting) to communicate and provide information, including holding meetings and offering trainings and presentations in person and online.
DESIRABLE QUALIFICATIONS
 SYMBOL 183 \f "Symbol" \s 10 \h 
One year of experience working with public and academic library staff throughout Washington State.

 SYMBOL 183 \f "Symbol" \s 10 \h 
One year of experience working with current practices and issues in virtual reference and other electronic-based resources.

 SYMBOL 183 \f "Symbol" \s 10 \h 
One year of experience working with federally funded library projects leading to knowledge of the opportunities and constraints on the use of federal funds.

 SYMBOL 183 \f "Symbol" \s 10 \h 
One year of experience providing reference service in a public or academic library setting.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Six months of experience managing projects, including responsibilities for setting priorities, scheduling to meet goals and objectives, working with advisory committees and reviewing ongoing progress.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Six months of experience managing budgets including responsibility to track expenditures, encumbrances and other charges in accordance with program and related policies so as not to exceed budget limitations.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Six months of experience managing contracts including working with program and fiscal staff on development and monitoring.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Six months of experience working with multiple blog, wiki, and web tools, such as WordPress, Flickr, DokuWiki, and ScrewTurn Wiki in support of program objectives.

 SYMBOL 183 \f "Symbol" \s 10 \h 
Six months of experience using HTML and CSS to create and maintain web pages.
CONDITION OF EMPLOYMENT
 SYMBOL 183 \f "Symbol" \s 10 \h 
Possession of a valid Washington State drivers’ license upon employment

Experience may have been gained concurrently.  All experience is calculated as full time, 40 hours per week or equivalent part time hours.

COMPENSATION

$3522 - $4627 per month, depending on qualifications.  Washington State offers a full benefits package that includes health, life, and long term disability insurance; paid vacation, sick, and military leave; optional credit unions, savings bonds, and deferred compensation plans; eleven paid holidays; and a public employees’ retirement plan.
Note:  The salary listed above includes a legislatively mandated 3% reduction thru June 29, 2013.
APPLICATION PROCESS

To be considered for this position, please submit the follow information:

1. A letter of interest describing how your experience and qualifications relate to the position summary and required and desirable qualifications

2. A completed employment application form, available at: http://www.sos.wa.gov/office/docs/OSOSEmploymentApplication.doc
3. A current resume and three professional references with contact information, including a statement from you granting permission to contact your references

4. Voluntary completion of the applicant profile data form is appreciated.  This form is available at: http://www.sos.wa.gov/office/docs/ApplicantProfileDataForm.doc
Submit all application materials electronically to: recruitment@sos.wa.gov, indicating Recruitment #11 LIB LAP3 0656 in the subject line.  Electronic submission (e-mail) is preferred & original signatures are not required.  Alternatively, you may submit your materials via US Mail to: Office of the Secretary of State, Recruitment, PO Box 40227, Olympia, WA 98504, or fax to: (360) 236-5075.
Note: The act of submitting application materials is considered affirmation that the information provided is complete and truthful.  You understand that the state may verify information and that untruthful or misleading information is cause for removal from applicant pool or dismissal if employed.
The Office of the Secretary of State is an equal opportunity employer (EOE).  We do not discriminate on the basis of race, color, national origin, creed, sex, sexual orientation, disability, familial status, marital status, and age.  All interested candidates are encouraged to apply.  Persons of disability needing assistance in the application process, or those needing this announcement in alternative format, should call (360) 236-5073.
