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RECORDS SERIES INVENTORY FORM
Examples available online:  www.secstate.wa.gov\archives\grants

Records Series
Archival and/or 

Essential Records 
Series Only

Agency discussed this preservation plan with Regional Archivist:   Yes          No              

DAN 
Disposition Authority #

Office of Origin
Office or dept. of 

creation or custody

Inclusive Dates
Years only

Format and 
Condition

Please select from 
drop-down boxes

NOTE: One format per column - continue to another column for additional formats

Size
Please select from 
drop-down boxes

NOTE: One size per column - continue to another column for additional sizes

Type
Please select from 
drop-down boxes

# of Volumes, 
Boxes or Reels

(1 cu ft WA State 
Achives boxes)

Approximate 
Total Pages

(1 cu ft box = 
2,500 pages)

FOR STATE 
ARCHIVES STAFF 

USE ONLY
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