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Records Series
Archival and/or essential 

records series only
(one series per column)

Applicant discussed this grant project proposal with Branch Archivist?   Yes          No              

DAN 
Disposition Authority #

Office of Origin
Office or department 

of creation

Inclusive Dates
Years only

Format 
Bound (permanent 

or post), loose pages, 
greenbar, time cards, 

rolled, folded, etc.

NOTE: One format per column - continue to next column for additional formats

Size
Specify - 3x5, 5x7, 8.5x11, 

9x15, 24x36, etc. (or)
Mixed: ALL under 11x17
Combo:  ANY 11x17+

NOTE: One size per column - continue to next column for additional sizes

Type
Single- or double-sided, 

or combination

# of Volumes, 
Boxes or Reels

State Archives 
box = 1 cu ft

Approximate 
Total Pages

1 cu ft box = 
2,500 pages

FOR STATE 
ARCHIVES STAFF 

USE ONLY

Example


	Untitled

	RS1: Annual Reports
	DAN1: GS50-05A-04
	OFF12: Greenwood City Council
	DATE1: 2000-2006
	FORMAT1: Bound - post
(removable)
	SIZE1: 8.5 x 11
	TYPE1: Double
	PAGES1: 3,600
	RS2: Final Budget Reports
	DAN2: GS50-03D-03
	OFF2: Ferndale Town Council
	DATE2: 1950-1999
2000-2006
	SIZE2: 9 x 15
	TYPE2: Single 


	PAGES2: 11,000
	RS3: Official Agency Policy and Procedure
	DAN3: GS50-01-24
	OFF3: City Council of Sultan
	DATE3: 1950 - 1999
	FORMAT3: Microfilm
	SIZE3: 35 mm
	TYPE3: Microfilm
	PAGES3: 6,000 images
	RS4: Official Agency Policy and Procedure
	DAN4: GS50-01-24
	OFF4: Anytown Public Works
	DATE4: 1950 - 2006
	FORMAT4: Loose pages in folders
	SIZE4: Mixed
	TYPE4: Combination
	PAGES4: 50,000
	RS5: Minutes of Official Proceedings
	DAN5: GS50-05A-13
	OFF5: Evergreen Fire District # 13
	DATE5: 2003-2006
	FORMAT5: Loose pages in folders
	SIZE5: 8.5 x 11
	TYPE5: Single
	PAGES5: 1,250
	BOX1: 6 volumes
300 pages each
	BOX2: 55 volumes
200 pages each
	BOX3: 12 reels - 500 images per reel
	BOX4: 10  Boxes
	BOX5: 1/2 Box
	FORMAT2: Bound - permanent
(both glued and 
	Check Box2: Off
	Check Box1: Yes


