Procedures for Cataloging eBooks

1. Create a MARC record for the eBook using the eBook material type.
Add Title (Find by title or author)
Edit Title:  Edition
ISBN — elSBN
Material type — Electronic Book
Publication Date
remove pg# and size

2. Add a copy for each title purchased.

Barcode range starts with 80001.

The call number will be KIN followed by the regular call number prefix
and/or Dewey number. Example: KIN FIC HOP.

Put in the purchase price of the Kindle ebook.

Add circulation type ebook.

Add date acquired.

Indicate Kindle 1 in the field “Volume, Issue, etc.” Put the word “Kindle” in
description and put the number of the Kindle ereader (as in Kindle 1)
in the number field.

For sublocation, choose “La Center High School Library” from the dropdown
menu.

For vendor, choose “Amazon” from the dropdown menu.

For Funding Source, choose “eReader Grant”, etc. from the dropdown
menu.

3. Add the eBook to the eBooks Resource List for each Kindle device so that
students have a list of all books on each Kindle that is easily accessible.



