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January 12, 2011
2:00pm – 4:00pm

Labor and Industries, Room S-119               
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Meeting Agenda/Minutes


	Click logo to visit our website.



	Facilitator(s)
	Susan Herr, Amy Besel

	Note taker
	Lamia Murphy

	Expected Attendees
	Amy Besel, Susan Herr, Michael Marusich, Rebecca Ledesma, LaRee LeMay, Rose Pelegrin, Cheryl Sattelberg, Lori Tranmer, Bobbie Garver, Georgiann DeKay, Chris La Vack, Cindy Murray, Abdullatif Qaasim, Kelly Wilson, Andrea Harker, Melissa VanGorkam, Tracy Workman, Randy Ryan, Philip Kerrigan, Julia Ojard, Kim Bzotte and Shad Bell

	Special guest
	

	Absent
	

	Agenda topics

	Time: 2:00
	Subject: Welcome
	Speaker: Susan and Amy

	Discussion
	Conclusions

	· Welcome
	· 

	· 
	· 

	Action items
	Person responsible
	Deadline

	
	
	

	

	Time: 2:05
	Subject: Recognition Event
	Speaker: Amy and Susan

	Discussion
	Conclusions

	· Meeting with Secretary Reed
	· Amy & Susan

	· Awards Update
· Set-Up
· Red Carpets 
	· Amy & Susan
· All set-up will be done on 1/25.  All committee members are asked to please be at the Dept. of Labor & Industries by 11:30 am to practice on the day of the event (26th).  Thank you to Rose for coordination with L&I facilities to get the room for us and the afternoon of the 25th.
· Need to be delivered to L&I on the afternoon of 25th.

	· Clean-Up
	· Need volunteers

	· Greeters
· Projector

· Slide Shows 

· Honor Guard

· Emcee

· Photographer

· Video

· Posters

· Decorations

· Food

· Donations from Committee members

· Reserved Seating
	· Need 8 volunteers (two at each door)
· Becky?
· Update from Becky

· Confirmed, will practice morning of event.

· Update by Amy

· Thanks to Becky for agreeing to do this
· Update by LaRee

· Thanks to Kelly. We have 3 posters and 3 easels.  They will be displayed by the food table. 

· Thanks to Georgiann for making trees.  Amy will pick-up from OB@ on 25th.  Thanks to Rose for the stars.
· Update from Lamia about Costco and L&I

· Ask committee members who are able to donate items for a thank you basket for Adolfo
· Volunteer to help set-up for all dignitaries, as well as Art, and the TCSC committee members. Need someone to make “reserved” signs for chairs.

	 
	

	Action items
	Person responsible
	Deadline

	
	
	

	Time: 3:05
	Subject: recruitment
	Speaker: Susan and amy

	Discussion
	Conclusions

	· Open House Date/Location
· Update/Revise Invitation/Flyer
· Refreshments
· Participation
· Formal Presentation

· TCSC Application & Revisions

· TCSC Member Handbook feedback
	· Amy & Susan
· Amy & Susan

· Amy & Susan
· Amy & Susan
· Amy & Susan

· Amy & Susan

· Amy & Susan

	Action items
	Person responsible
	Deadline

	
	
	

	


	

	 Time: 4:00
	Subject: Next meeting
	Speaker: Amy and Susan

	Discussion
	Conclusions

	· Next meeting on 2/2/11
	· 

	· 
	· 

	· 
	· 

	· 
	· 

	


	VISITORS
	

	Resource persons
	

	Special notes
	


