Local Records Committee Minutes — 12/27/2007

STATE OF WASHINGTON

LOCAL RECORDS COMMITTEE

Office of the State Auditor » Office of the Attorney General » Office of the State Archivist
PO Box 40238 « Olympia, Washington 98504-0238 e {360) 586-4900

MEETING MINUTES
Division of Archives & Records Management
State Archives Conference Room

December 27, 2007 — 10:00 a.m.

Members Present: Mark Rapozo (Chair) — State Auditor's Office, Cindy Evans — Attorney General's
Office, Jerry Handfield - State Archivist

Staff Present: Tri Howard — State Records Manager; Terence Badger — Archivist, SW/Olympia Branch;
Russell Wood — Records Management Office; Julie Woods — Records Management Office; Laura Minor
— Records Management Office

Guests Present: Gail Snow —City of Seatlle, Maureen Duncan — Thurston County, Lisa Cary — King
County, Paity Holmquist — King County, Megan Sibbert — City of Bellevue

. ROUTINE ITEMS

A.

Call to Order
Rapozo called the meeting to order at 10:10 a.m.

Introduction of Guests
New Deputy State Archivist, Rochelle Klopfenstein, was introduced.

Approval of Minutes for October 25, 2007
Motion to approve the minutes for October, 2007: Handfield; seconded by Evans.
Resolution: Motion carried.

Adoption of December 27, 2007 Agenda

Motion to adopt today's agenda adding item C: Announcements, under other business: Evans;
seconded by Rapozo.

Resolution: Motion carried.

OLD BUSINESS
A. Tabled from May 31%, 2007 Meeting
1. Law Enforcement Manual — Jail Records Section
Action: Motion to approve with a retention period of “60 days”: Handfield; seconded by
Rapozo.
Resolution: Motion carried.
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Tabled from September 27", 2007 Meeting
2. Duplicate DAN Reassignment — LGGRRS

Records management working on clarifying duplicate DANs vs duplicate series.
Wood stated that they are putting together a formalized version of the plan to
present to the committee.

Action: Motion to have it remain on agenda for January 2008; seconded by Handfield.
Resolution: Motion carried.

Tabled from August 30", 2007 Meeting
3. Revision of Low Income Energy Assistance Program Client Files.

Action: Wood informed that Clark County had requested a unique schedule for Low Income

Energy Assistance Program. After researching, with assistance from the City of
Seattle, it was determined that the records were covered by the general schedule.

Ifl. OTHER BUSINESS
A. Correspondence

1.

Letter from King County re Definition of Drafts

Action: Motion to refer to agency for research and Attorney General Opinion: Evans;

seconded by Rapozo.

Resolution: Motion carried.

B. Updates on Revisions of General Schedules

1.
2.

School Districts and Educational Service Districts
County Auditors — Elections

Action: Woods explained that retention schedules are being prepared to be presented to the

committee. WASBO will be complete in approximately a month. The Elections
section of the County Auditors schedule will be presented in March for April
meeting. Woods stated the desire to update local government schedules on a
similar schedule as the state government uses. Assigning a timeline for review and
revisions. The committee would like to review the changes as early as possible 2-4
weeks prior to the meeting, Evans stated that an emailed PDF is preferred.

C. Announcements

Handfield presented some items/magazine articles for review

Redaction — Handfield attended a workshop presentation Privacy, Public Access &
Policy Making — State Redaction Processes.

Electronic Records - The Digital Dilemma — Science & Technology Council of
Academy Motion Picture Arts & Sciences — Preserving digital video.

Newsweek — Books aren’t dead, just going digital.

Note cards on display, for sale, from the archives.
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v. NEXT MEETING ~ January 31, 2008 to be held in the State Archives Building Conference
Room.

V. ADJOURNMENT

Motion to adjourn: Handfield; seconded by Evans.
Motion carried.

The chair adjourned the meeting at 11:03 a.m.

CERTIFICATION OF MEETING MINUTES OF THE LOCAL RECORDS COMMITTEE:
I, Mark Rapozo, Chair of Local Records Committee, certify that the above is a true and cortrect
transcript of the minutes of a public meeting of the Local Records Committee of the State of
Washington held in the State Archives Building conference room on December 27, 2007 and that the

public meeting was duly called and held in all respects in accordance with the laws of the State of
Washington, and that a quorum was present.
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